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WELCOME MEMBERS OF PUBLIC 
 
 
OPENING PRAYER 

Heavenly Father, we ask you to give your blessing to this Council, direct and prosper its deliberations to 
the advancement of your glory, and the true welfare of the people of the Pyrenees Shire. 

Amen 
 
ACKNOWLEDGEMENT OF COUNTRY 
 

We acknowledge the people past and present of the Wadawurrung, Dja Dja Wurrung, and Djab Wurrung 
tribes, whose land forms the Pyrenees Shire. 
 

We pay our respect to the customs, traditions and stewardship of the land by the elders and people of 
these tribes, on whose land we meet today. 
 
 
APOLOGIES 
 
 
NOTICE OF DISCLOSURE OF INTEREST BY COUNCILLORS AND OFFICERS 
 
 
CONFIRMATION OF MINUTES 
That the Minutes of the:  
 

 Ordinary Meeting of Council held on 16 July 2019;   

 Closed Meeting of Council held on 16 July 2019 (as previously circulated to Councillors) 
 

be confirmed as required under Section 93 (2) of the Local Government Act 1989. 

 

 
BUSINESS ARISING 
 
 
PUBLIC PARTICIPATION 
Questions 

 All questions and answers must be a brief as possible, and no debate or discussion will be allowed 
other than for the purposes of clarification 

 The number of questions that any person may ask at each meeting is limited to two. 

 A question may include a brief introduction. 

 A time limit of five minutes for each question will apply but the time may be extended at the 
discretion of the Chairperson. 

 Questions will only be heard at a meeting if the person who submitted the question or their 
nominated representative, is present at the meeting. 

 The Chairperson or an Officer may: 
a. Immediately answer the question asked; or 
b. Require the question to be taken on notice. 
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Submissions 

 Any member of the public wishing to address Council must submit a brief synopsis of the address in 
writing to the Chief Executive Officer a week prior to the Council meeting. 

 A time limit of five minutes for each address will apply but the time may be extended at the 
discretion of the Chairperson. 

 Council may decide to defer an address until a later date. 

 The Chairperson may, at their discretion, refuse a request to address Council. 

 Addresses will only be heard at a meeting if the person who submitted the synopsis, or their 
nominated representative, is present at the meeting. 
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ITEMS FOR NOTING  
 

ASSET AND DEVELOPMENT SERVICES 
 

1. PLANNING AND DEVELOPMENT REPORT 
Katie Gleisner – Manager Planning and Development 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No:  66/02/02 – 08/02/02 – 50/24/02 – 46/02/02 

 

 
PURPOSE 
The purpose of this report is to provide Council with an update on activities within Planning, 
Development and Regulatory Services, during July 2019.  

 
This report includes four parts: 

 Part A: Planning 

 Part B: Building  

 Part C: Environmental Health 

 Part D: Community Safety and Amenities 
 

PART A: PLANNING 
The planning activity statistics for June and July 2019 are summarised in the table below:- 

 

Month 
Applications 

received 
Applications 
completed 

Number of 
referrals 

Requests 
for further 

information 

Estimated cost 
of works 

June 2019 6 13 4 6 $1million 

July 2019 14 11 5 8 $2.27 million 

 
 

General Enquiries for May 2019 

Enquiry Type Number 

Pre purchase enquiry 39 

Pre application enquiry 55 

Existing permit enquiry 30 

Current application enquiry 3 

All other enquiries 38 

Total Enquiries 165 
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Statutory planning  
Throughout the 2018/2019 financial year, Council received 130 planning permit applications. 97% of 
these applications were decided upon within the statutory timeframe which is 30% above the state 
average for comparable rural councils.  The total estimated cost of works for permits issued for the 
financial year was $13,740 million. 
 
Strategic Planning   
Pyrenees Futures 
Council has continued to receive submissions on the draft Avoca Street Scape Plan and has met with the 
project designers to make a range of amendments in line with community feedback. Such amendments 
have include the retention of the toilet block in its existing location, a review of proposed tree species 
and location, the retention of median car parking, the provision of long parallel parking bays to facilitate 
nose-in access and a review of the pedestrian network and crossing points. A redesign of the single lane 
carriage way has been undertaken to ensure that oversize vehicle movement will not be impacted, that 
buffer zones are included to assist parallel parking access and there will be no tree planting in the 
median side road pavement. The modifications and the overall concept will now be tested against an 
existing features survey plan as part of a final review. Officers will continue to share elements of the 
amended plans with the community as they become available, but do not expect to have a final draft 
before November 2019. 
 
Beaufort Bypass 
Following Regional Roads Victoria’s announcement of a preferred bypass alignment for Beaufort, 
Council has commenced analysing potential impacts and opportunities that may arise as result of the 
bypass. This analysis will inform the Beaufort Framework Plan (Pyrenees Futures) and feed in to other 
Council strategies such as an economic strategy plan for the township. 

   
PART B: BUILDING 
Activity 
The building activity statistics as at 31/07/2019 are summarised in the table below:  

CATEGORY NUMBER COMMENT 
 

Permits issued by private Building 
Surveyor 

7 Changes to obtaining a Building Permit number 
via Victorian Building Authority (VBA) have not 
impacted significantly to Building Permits issued 
this month. 

‘Property Information Certificates’ 
prepared and issued 

28  

‘Report and Consent’ issued 4  

Notices issued 4  

Building permit inspections 
undertaken 

8  

Council issued permits finalised 4 ** Council have not issued building permits 
since June 2018 
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Key projects & compliance  
The state government has prepared a draft Regulation that aims to reduce incidences of young children 
drowning in private swimming pools and spas. The regulations propose to introduce mandatory 
requirements for owners of private pools and spas to register their pool or spa with their local council. 
Owners will be required to engage a registered building surveyor or building inspector to inspect and 
certify the compliance of their safety barrier every three years.  The new regulations will come into 
effect on the 1 December 2019. 

 
Council plan / legislative requirements 
- Council Plan 2013-2017  
- Building Act 1993 
- Building Regulations 2018 

 
Financial / risk implications 
The Municipal Building Surveyor must have regard to any relevant guidelines under the Building Act 
1993 or subordinate regulations. The building services department must ensure that a responsive 
service is provided that meets the demand of the building industry within the municipality. 

 
PART C: ENVIRONMENTAL HEALTH 
Activity: Wastewater 

Period 

Applications to 
Install New or 
Alter Existing  
Septic Tanks 

Received 

Permits to 
Install 
Issued 

Approval 
to Use 
Issued 

Fees Paid 

1st – 31st  July 2019 5 9 3 $1,940 
Wastewater activity statistics for July 2019 

 

 
Monthly wastewater activity (July 2018 to July 2019) 
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Wastewater related tasks for June 2019 

Septic Tank Inspections 8 

Domestic Wastewater Management Plan Inspections 1 

Domestic Waste Water Service Agent Reports 14 

 
Activity: Food, Health & Accommodation Premises 
Food Act 1984 and Public Health and Wellbeing Act 2008 Premises activity   

Period 
New  

Premises 
 

Routine 
Inspections 

and 
Assessments 

 
Follow 

Up 
Inspections 

Complaints 
Received 

about 
Registered 
Premises 

Food 
Recalls 

Fees Paid 

1st–31st July 2019 1 6 1 1 6 $315 

   
Mobile and Temporary Food Premises in the Shire (Streatrader) 

Period 
New  

Applications 

New 
Class 4 

Notifications 

Routine 
Inspections 

and 
Assessments 

New 
Statements of 

Trade (SOT) 
Fees Paid 

1st -31st  July 2019 0 0 3 11 $0 

 
At 31st July 2019, Pyrenees Shire had 38 current registrations with 41 premises registered, 75 low risk 
notifications and 174 current Statements of Trade (SOT).   
 
Activity: immunisations 
Immunisation sessions were conducted in Beaufort and Avoca whilst the opportunistic immunisations 
performed by the Maternal Health nurses continued. 

  

    Session Type 
Number of Clients & 
Vaccines 

2 Month -  4+ 
Yr Old 

Secondary 
School 

Adult 

MCHN Opportunistic 
Clients 23 0 3 

Vaccines  45 0 3 

Beaufort Sessions 
Clients 5 0 0 

Vaccines  7 0 0 

Avoca Session 
Clients 2 0 0 

Vaccines  2 0 0 
Immunisation activity statistics for July 2019 

 
Compliance issues  

- Food sampling of several food businesses within the shire was undertaken during July with some 
marginal and unsatisfactory results being returned. Education will be provided to these 
businesses to assist them in achieving best practice and the unsatisfactory products will be 
resampled to ensure that processing practices have improved.  

- Work continues to identify prescribed accommodation businesses operating without 
registration. 
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Council plan / legislative requirements 
- Council Plan 2013-2017 
- Domestic Wastewater Management Plan 2015-2018 
- Food Act 1984 
- Public Health & Wellbeing Act 2008 
- Tobacco Act 1987 
- Environment Protection Act 1970 
- Code of Practice for Septic Tanks 

 
Financial / risk implications 
The Environmental Health Officer (EHO) must work with regard to various legislative requirements with 
respect to Food Safety (Food Act 1984), Public Health (Public Health & Wellbeing Act 2008, Environment 
Protection Act 1970), Tobacco (Tobacco Act 1987) and Wastewater (Environment Protection Act 1970, 
Domestic Wastewater Management Plan, Code of Practice for Septic Tanks).    
 

It is necessary for the EHO to adapt to any changes in regulations whilst still providing a service that 
meets the demands of residents within the municipality and complies with legislation.     

 
PART D: LOCAL LAWS AND ANIMAL CONTROL 

 
ACTIVITY - Animals 

 

Registration and impoundment statistics 

 
ACTIVITY - Infringements 

Infringement Type June 2019 Total YTD (2019/20) 

Domestic Animals Act 35 35 

Local Laws 5 5 

Road Safety Act 3 3 

Environment Protection Act 0 0 

Impounding of Livestock Act 0 0 

Other 0 0 

Total Infringements Issues 43 43 

Prosecutions 0 0 
Infringement statistics 

 
Parking 
Three (3) parking infringements were issued this month for the offence of parking in a disabled parking 
area without displaying a permit.  

 July 2019 

Cats Registered 591 

Dogs Registered 2360 

Cats Impounded 4 

Cats Reclaimed 2 

Cats Euthanised 2 

Dogs Impounded 7 

Dogs Reclaimed 5 

Dogs Euthanised 1 

Stock Impounded 3 
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Dog Attacks 
Two Staffordshire Bull Terrier type dogs escaped from a property and attacked a number of sheep. 12 
sheep died during the incident and 2 others sustained injuries. Both dogs were seized and taken to the 
pound in Ballarat. A brief has been compiled for prosecution in court with the matter listed for a first 
mention in September. 
 

In a separate incident, two dogs (Jack Russel and Maltese type) were observed by a land owner chasing 
sheep. The land owner shot the Maltese and the Jack Russel fled, returning home. An inspection of the 
stock confirmed that one lamb was injured. The matter is still being investigated. 
 
Animal Registrations 
A number of pet owners that have failed to renew the registration of their dogs and cats have been 
followed up this month with eighteen (18) infringements being issued for the offence. Officers will 
continue to follow up on outstanding registrations throughout August and September. Following 
registration renewal notices being send out on the 28th of February, an overdue notice being sent on the 
16th of April and follow up text messages being sent on the 4th of July, pet owners are urged to comply 
with the statutory requirement to register their pets with Council. 
 
Dog Breeding & Rearing 
The newly introduced Pet Exchange Register has resulted in the uncovering of an unregistered Domestic 
Animal Business within the shire. The business operator was fined $3960.00 for a number of 
unregistered animals. Officers are now working with the operator to ensure that the business operates 
in compliance with the Code of Practice for Breeding and Rearing of Dogs, the Pyrenees Planning 
Scheme and the Domestic Animals Act 1994. 

 
Council plan / legislative requirements 

 Council Plan 2013-2017 

 Domestic Animals Act 1994 

 Domestic Animal Management Plan 2012-2016 

 Council Local Laws No. 2, No. 3 and No. 4 
 

Local laws and animal control summary 
1. A review of existing operational procedures is underway to strengthen the administration of 

Council’s Local Law. The review seeks to achieve fairness and consistency for residents of the shire, 
whilst ensuring that compliance is effectively achieved.  

2. Council continues to investigate matters of non-compliance across the Shire 
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2. ROADSIDE VEGETATION MANAGEMENT 
Douglas Gowans – Director Asset and Development Services  
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 20/04/02 

 

PURPOSE 
The purpose of this report is for Council to consider its current actions in relation to roadside vegetation 
maintenance. 
 
BACKGROUND 
Further to a request from Councillor Eason at the July Council meeting, this report provides information 
regarding Councils approach to vegetation maintenance on roadsides especially in relation to tree 
suckers. 
 
ISSUE / DISCUSSION 
Council has a multi-directional approach to managing regrowth of trees within the road formation and 
table drains of Council managed roads. 
 

Roadside spraying is primarily undertaken on sealed roads when tree suckers grow in the shoulders. 
These works do extend to the table drains if tree suckers are present when spraying works are 
undertaken. Roadside spraying is predominantly undertaken in early spring. 

Roadside slashing is undertaken with the reach mower to remove tree suckers and grasses from the 
table drains and road verges. The reach mower assists with difficult terrain where a normal slasher 
would not be able to access. The reach mowing works are predominantly undertaken in late winter for a 
period of three to four weeks. 

When culvert clearing is undertaken, tree suckers are removed in the immediate vicinity of these works, 
typically through manual labour. 

Tree suckers are also removed through road grading activities where the grader driver will knock tree 
suckers over whilst undertaking the road grading activities and travelling between job sites. 

Additionally when undertaking gravel re-sheet works, tree suckers will be removed as part of the 
preparation for this activity. 

Council’s ability to ensure that tree suckers are being removed at a rate that ensures the road asset isn’t 
compromised by the roadside vegetation is dependent upon a number of elements. The largest variable 
is the growing season and conditions that promote tree growth. This varies from year to year. On 
Councils high use roads, roadside vegetation maintenance generally keeps up with demand. This is due 
to the higher level of maintenance for these roads. Where Councils maintenance team is finding it 
difficult to keep up with demand is in the lower use and lower service level roads where there typically 
is a greater density of roadside vegetation. Council officers assess these roads less frequently and 
vegetation maintenance is often prioritised through customer requests. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 1 - Roads and Townships. We will plan, manage, maintain and renew infrastructure 
in a sustainable way that responds to the needs of the community. 
 

1.1 - Ensure local roads are maintained and renewed in line with adopted plans and strategy to provide 
a safe transport network and meet community needs. 
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ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
Council currently allocates some direct budgets to roadside vegetation management but also indirectly 
funds roadside vegetation management through road grading and re-sheeting programs. The level of 
funding allows Council to keep on top of tree sucker growth on high use roads but like many funding 
programs, could be increased to provide a higher level of service, especially to lower use roads.  
 

In Council’s 2017 Gravel Roads Strategy, the combined indirect and direct roadside vegetation 
management budget was $395,000. The recommendation in the Gravel Roadside Management strategy 
was to increase the level of roadside vegetation management funds by 50% when budgetary provisions 
are available.  
 
CONCLUSION 
Council should continue to adequately fund roadside vegetation maintenance through its current direct 
and indirect funding programs. 
 
OFFICER RECOMMENDATION 

 

That Council note this report. 
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3. NEIGHBOURHOOD SAFER PLACES (NSP) COMPLIANCE 
Douglas Gowans – Director Asset and Development Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No:  28/08/10 

  

 

PURPOSE 
The purpose of this report is for Council to note the outcome of the Neighbourhood Safer Places 
assessments for the coming 2019/20 fire season. 
 
BACKGROUND 
Under section 50J of the Country Fire Authority Act (1958), a municipal council must, by 31 August each 
year, conduct a review of each designated NSP in its municipal district to determine if it is still suitable to 
be designated a NSP. 
 

In conducting the annual review, Council must ask the Country Fire Authority (CFA) to assess each NSP in 
accordance with the CFA Assessment Guidelines. 
 

A Neighbourhood Safer Place (NSP) is a space that:  
• is a place of last resort for individuals to access and shelter in during a fire event affecting their 

neighbourhood - without the need to take a high risk journey beyond their neighbourhood;  
• eliminates direct exposure to flames from a fire front and management of radiant heat to 

survivable levels; and  
• should only be accessed when personal bushfire survival plans (for individual properties) cannot 

be implemented or have failed.  
 

An NSP does not guarantee the survival of those who assemble there. 
 
ISSUE / DISCUSSION 
Council currently has 9 designated NSPs in the following locations: 

1. Lexton – Toll Bar Park 
2. Waubra – Recreation Reserve 
3. Beaufort – Wotherspoon Park 
4. Snake Valley – St Brigid’s Church Reserve 
5. Avoca – Medium Strip, High Street (between Russell & Cambridge Streets) 
6. Moonambel – Recreation Reserve 
7. Natte Yallock – Recreation Reserve 
8. Redbank – Recreation Reserve 
9. Landsborough – Recreation Reserve 

 
All were assessed by the CFA in July 2019 as being compliant in accordance with CFA Assessment 
Guidelines. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 3 - Community Connection and Wellbeing. We will engage with communities to 
provide responsive, efficient services that enhance the quality of life of residents and promote 
connected, active and resilient communities. 

3.4 - Community Services - Increasing the liveability of our communities through the provision of 
efficient and responsive services. 
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ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
Council has an annual budget for the maintenance of the designated NSPs. 
 
OFFICERS RECOMMENDATION 

 

That Council notes the outcome of Pyrenees Shire Council’s Neighbourhood Safer Places assessment 
conducted by the Country Fire Authority. 
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CORPORATE AND COMMUNITY SERVICES 
 

4. CUSTOMER ACTION REQUESTS – JULY 2019 
Kathy Bramwell – Director Corporate and Community Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 16/08/04 

 
 

PURPOSE 
The purpose of this report is to update Council on requests made through the Customer Action Request 
System (CARS) for the month of July 2019. 
 
BACKGROUND 
Council has operated an electronic Customer Action Request System (CARS) for a number of years 
enabling residents to lodge service requests.  Requests can be lodged in person, via telephone, via 
Council’s website or by using a smart phone “Snap Send Solve” application. 
 

Service requests are received for operational issues regarding maintenance, pools, local laws, building 
maintenance and compliance matters.  The system is also used for internal telephone messaging and 
case management of some matters. 
 
ISSUE / DISCUSSION 
258 CARS were received in July 2019, 76 more than in June.  207 requests were closed during the month 
resulting in 254 outstanding.  As at the 31st July 2019 the status of CARS was as follows: 

 No change in 2017 outstanding CARS  

 No change in 2018 outstanding CARS  

 25% increase on total CARS outstanding (an increase from 203 to 254) 
 

The following table shows an overview of requests received and outstanding by Ward.  Requests 
received over and above these numbers relate to telephone messages which are not allocated by Ward. 

 

 
Avoca 

Ward 

Beaufort 

Ward 

De 

Cameron 

Ward 

Ercildoune 

Ward 

Mount 

Emu 

Ward 

Number of Requests received in July 2019 49 53 17 26 31 

Requests received in July still outstanding 25 28 6 7 15 

Outstanding requests older than 1 month 38 39 18 18 27 

Total outstanding requests 63 67 24 25 42 
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Reports detailing outstanding CARS are detailed below: 

 
 

 

Year Aug-18 Sep-18 Oct-18 Nov-18 Dec-18 Jan-19 Feb-19 Mar-19 Apr-19 May-19 Jun-19 Jul-19 % Change

2016 23        21        3          3          2          1          1          -      -      -      -      -            #DIV/0!

2017 30        29        18        12        10        6          4          3          2          2          2          2                0%

2018 122      110      91        143      155      105      65        36        22        17        15        16              7%

2019 60        90        98        166      186      186      236            27%

Total 175     160     112     158     167     172     160     137     190     205     203     254           25%

Total Received 99 67 97 149 101 178 160 216 203 303 182 258 42%

Total Outstanding Cars Requests
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COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 1 - Roads and Townships. We will plan, manage, maintain and renew infrastructure 
in a sustainable way that responds to the needs of the community. 
 

1.1 - Ensure local roads are maintained and renewed in line with adopted plans and strategy to provide 
a safe transport network and meet community needs. 
 
ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
There are no financial implications associated with this report. 
 
CONCLUSION 
The Customer Action Request System remains an integral part of Council’s reactive identification of 
issues that need attention, as well as case management of more complex matters.  Ongoing focus and 
effort continues with regard to resolution of customer requests in a timely and effective manner. 
 
OFFICER RECOMMENDATION 

 

That Council notes the above report. 
 

Jun-19 Jul-19 Change

Roads 34 38 4

Streetlights 0 2 2

Drainage 19 24 5

Footpaths 3 7 4

Roadside Vegetation 15 13 -2

Environmental Health 0 0 0

Planning 0 0 0

Building Maintenance 19 36 17

Parks & Reserves 2 2 0

Local Laws 28 33 5

Fire Hazard 1 0 -1

Building Compliance 0 2 2

Road Maintenance 21 25 4

Waste Management 1 1 0

Roads - Unsealed 5 4 -1

Road Maintenance - Unsealed 9 10 1

Cats 3 2 -1

Natural Disasters 0 0 0

Pools 0 0 0

Council Cleaning 0 1 1

EPA - Litter 0 1 1

Design & Assets 0 0 0

GIS 0 0 0

Community Wellbeing 1 1 0

Dogs 12 13 1

Livestock 3 5 2

Parking 0 0 0

Telephone Messages 27 34 7

Total 203 254 51

30 July 2019 - Open Requests - Type
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5. COUNCIL PLAN PROGRESS REPORT 2018/19 – Q4 APR-JUN 2019 
Kathy Bramwell – Director Corporate and Community Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 16/20/06 

 
 
PURPOSE 
The purpose of this report is to provide Council with a progress report on actions taken in relation to the 
initiatives identified in the Council Plan from 1 April to 30 June 2019.  
 
BACKGROUND 
In accordance with Section 125 (1) of the Local Government Act (1989) (the Act), Council is required to 
prepare a Council Plan within 6 months of a Council election.   
 

Council adopted the current Council Plan 2017-2021 at its Ordinary Meeting on the 13th June 2017.  
Council reviewed and adopted a revised Council Plan 2017-2021 at its Special Meeting on the 26th June 
2018. 
 

The Council Plan 2017-2021 is framed around five Strategic Objectives: 
 

1. Roads and Townships 
We will plan, manage, maintain and review infrastructure in a sustainable way that responds to the 
needs of the community. 
 

2. Relationships and Advocacy 
We will build and maintain effective relationships with community, government and strategic partners, 
and advocate on key issues. 
 

3. Community Connection and Wellbeing 
We will engage with communities to provide responsive, efficient services that enhance the quality of life 
of residents and promote connected, active and resilient communities. 
 

4. Financially Sustainable, High-performing Organisation 
Our organisation will respond to community needs, attend to our core business, and strive for excellence 
in service delivery in an ethical and financially responsible manner. 
 

5. Development and Environment 
We will undertake forward planning, and facilitate growth in our local economy while protecting key 
natural and build environmental values. 
 
ISSUE / DISCUSSION 
The revised Council Plan 2017-2021 is structured as follows: 
 

 Five Strategic Objectives 

 Twenty-five Strategies 

 Eighty-six Initiatives 
  

The Council Plan 2017-2021 Initiatives Progress Report for the period 1 April to 30 June 2019 reports on 
the progress to date on the 86 initiatives identified for action during the 2018/19 financial year.  
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The Report has been structured to provide a clear unambiguous update on the initiative progress year 
to date.  The Progress Update Report utilises symbols and brief commentary to provide a snapshot of 
progress.  
 

The status of initiatives to be undertaken / completed within the 2018/19 financial year is identified 
against each individual item in the attached report, with a summary of performance provided below. 
 

Symbol Progress No Initiatives 

Last Qtr This Qtr 

 

0% 4 3 

 

25% 17 8 

 

50% 6 7 

 

75% 12 5 

 

Complete 13 26 

 
Funding Required 0 0 

 

Information Required 0 0 

 

Ongoing 34 37 

 

On Hold 0 0 

 

Cancelled 0 0 

Total  86 86 

 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
In accordance with the Section 125 of the Local Government Act (1989), Council adopted its revised 
2017-2021 Council Plan at its June 2018 Council Meeting.   
 
ATTACHMENTS 
5.1 Council Plan Progress Report for the fourth quarter of the financial year ending 30 June 2019 – 

circulated separately. 
 
CONCLUSION 
The Council Plan Progress Report for the period 1 April to 30 June 2019 describes the range and status 
of initiatives being undertaken by the Pyrenees Shire Council during the 2018/19 financial year, as 
directed by the revised 2017-2021 Council Plan.  
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The Report continues to reinforce the importance of good working relationships and project 
partnerships between community, Council and other levels of government.  
 
OFFICERS RECOMMENDATION 

 

1. That Council  receives the Council Plan Progress Report for the period 1 April to 30 June 2019. 
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6. EMERGENCY MANAGEMENT 
Jenifer Taylor – Emergency Management Coordinator 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 28/06/04 

 
 
PURPOSE 
The purpose of this report is to provide an update to Council on municipal emergency management 
activities and the status of recent legislative change. 
 
BACKGROUND 
The Emergency Management Act Amendment Bill (the Bill) was passed on 19 August 2018. There is 
currently no change to existing municipal emergency management planning arrangements, the planning 
and audit processes continue as normal. 
 

By 1 December 2020 (the default date in the legislation), Municipal Emergency Management Planning 
Guidelines should be in place. It is intended that councils will be involved in the consultation process. 
The current municipal emergency management plans (MEMPlans) will roll over and a further program of 
work will be established for their development from 2021.  
 

Key changes to be implemented include: 
 

 The Bill repeals the existing role of Municipal Emergency Resource Officer (MERO) which is 
outdated.  Councils are currently required to appoint one or more MEROs under Emergency 
Management Act 1986, who is responsible for coordinating municipal resources for use in 
emergency response.  That position reflects a time when it was a key council role to provide council-
owned resources (e.g. heavy machinery) for emergency response activities. 

 Newly mandated council roles of Municipal Emergency Management Officer (MEMO) and Municipal 
Recovery Manager (MRM) have been introduced. 

 It will no longer be the role of a council to prepare an emergency management plan (MEMPlan) for a 
municipal district.  The development, preparation and ‘ownership’ of the plan will be the shared 
responsibility of the Municipal Emergency Management Plan Committee (MEMPC) and its member 
agencies.  Council retains a lead role in facilitating that planning process by establishing and 
administering a MEMPC for its municipal district.   

 Emergency management planning will be led more strongly by regional teams. 

 There is a strong emphasis on community consultation and acknowledging the importance of 
community emergency management planning. 

 MEMPlan audits will no longer be conducted by the VicSES.  Instead, the MEMPC will prepare and 
submit a statement of assurance, stating the extent to which the MEMPlan complies with the Act.  
The MEMPlan will be submitted to the Regional Emergency Management Planning Committee 
(REMPC) for endorsement, rather than to councils; however the plan will still be provided to Council 
for information. 

 

State level emergency management planning arrangements will take effect first.  During this phase, a 
new State Emergency Management Plan will be developed and implemented.   
 

Once state level plans are in place, regional planning arrangements will commence.  A new Regional 
Emergency Management Planning Committee (REMPC) will be established for each region, responsible 
for preparing a regional emergency management plan, consistent with the state level plan. 
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Following regional implementation, municipal level arrangements can take effect. 
 

Until that time the MEMPC and Pyrenees Shire Emergency Management Team continue to conduct 
business as usual to fulfil Council’s statutory and legislative obligations. 
 
ISSUE / DISCUSSION 

1. Mandated emergency management positions 
When changes to municipal emergency planning and management take effect from 1 December 2020, 
the current Municipal Emergency Resources Officer (MERO) will no longer have legislative backing.  
Instead, the Act provides for new roles of Municipal Emergency Management Officer (MEMO) and 
Municipal Recovery Manager (MRM).   
 

Councils will have to appoint people to these roles from 1 December 2020 and the current MERO role 
continues until then.  Pyrenees Shire Council already has the MRM role in place and currently has a 
Municipal Emergency Manager (MEM) role which will no longer be in place.  It is anticipated that the 
MEM and MERO roles will combine to form the newly legislated MEMO. 
 

The role of MEMO will be responsible for assisting in emergency management coordination internally 
within a council and for liaising externally with other agencies.   

2. Ongoing emergency management activities 
The Pyrenees Shire Emergency Management Team meets bi-monthly to ensure that all Council 
emergency management committees and responsibilities are in place and functional.  All emergency 
management roles are filled by Council officers and these roles and responsibilities are exercised and 
reviewed on a regular basis.  Where training is available, officers are encouraged to undertake that 
training. 
 

The Pyrenees Shire is very proactive in the emergency management area, particularly focused on 
engaging with communities, developing integrated plans for individual risks and building community 
emergency resilience. 
 

The MEMPC currently comprises of a Pyrenees Councillor, officers, emergency services agency 
representatives, representatives from support agencies (e.g. Red Cross) and community representatives.  
The Committee meets quarterly and is involved in a three-year rolling review of the MEMPlan, its 
associated sub-plans and risk profile. 
 

A project to create a MEMPC user manual is underway with a focus on creating simple, easy-to-use 
checklists for officers to use in an emergency, rather than trying to utilise the full MEMPlan. 
 
3. Community Safety Advisory Committee 
The Pyrenees Shire partners with Victoria Police in their initiative to form a Community Safety Advisory 
Committee which meets bi-monthly in various communities around the Shire.  The committee’s purpose 
is to address issues such as rural theft, family violence, road safety and misuse / abuse of alcohol and 
illicit drugs in the community.  A copy of the Committee’s Terms of Reference is attached for Council’s 
information. 

 
4. Pyrenees Shire Community Bank Response Fund 
Council officers are working with the Bendigo Bank to establish a Pyrenees Shire Community Bank 
Response Fund.  This exciting initiative intends to develop a framework and mechanism to implement a 
community disaster fund in preparedness for a disaster, not in response to one.   
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Council officers are members of a sub-committee which will sit beneath the MEMPC and officers would 
support the sub-committee in recommending where monies from the fund could be dispersed in times 
of emergency.  Council is not responsible for managing the fund or actual dispersing of any money. 
 

The Terms of Reference for this sub-committee is attached for Council’s information, together with 
further material about the initiative. 
 
5. Review of the last 10 years of emergency management in Victoria 
Council officers recently attended a forum to review the last ten years of emergency management 
reform, led by officers from the Office of the Inspector General Emergency Management, and the 
Municipal Association of Victoria (MAV).  Officers were provided with the opportunity to provide 
feedback on past reform and to advocate for councils’ requirements to meet their roles in emergency 
management in the future. 
 

Officers recently participated in an evaluation of Council’s capability and capacity with regard to 
emergency management planning and response as part of the Councils in Emergencies review. 

 
6. Climate Change Adaptation Plan 
An ongoing issue for councils, now and into the future, is the issue of climate change and its impact on 
our communities.  A draft climate change adaptation plan is under development and internal 
stakeholder feedback is currently being sought. 
 

It is anticipated that Council and community input will be sought in the near future. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 3 - Community Connection and Wellbeing. We will engage with communities to 
provide responsive, efficient services that enhance the quality of life of residents and promote 
connected, active and resilient communities. 
 

3.3 - Community Development - Supporting communities to build connections, capacity and resilience. 
 
ATTACHMENTS 
6.1 Terms of Reference – Pyrenees Community Response Sub-Committee 
6.2 Community Bank Community Response Fund Outline 
6.3 Pyrenees Community Response Sub Committee - TOR 
6.4 Powerpoint – Community Response Funds 
 
FINANCIAL / RISK IMPLICATIONS 
It is not anticipated that there will be any financial or risk implications as a result of legislative changes.  
As Council will not be handling or disbursing monies raised from the Community Response Fund, no 
financial risk is involved in that project. 
 
CONCLUSION 
Council is responsible for emergency management planning at the municipal level in accordance with 
Part 4 of the Emergency Management Act 1986.  These arrangements currently make Council the 
“owner” of each municipal emergency management plan. In some instances, it has been difficult to 
secure the participation of other agencies that should be involved in the planning process.   
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The 2019 Emergency Management Act Amendment Bill makes emergency management planning a 
shared responsibility at the municipal level, with a more regionally-based leadership responsibility for 
emergency planning and response.   
 
OFFICER RECOMMENDATION 

  
It is recommended that Council notes this report and its attachments. 
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7. INTERNAL AUDIT OUTCOMES – 2018-19 FINANCIAL YEAR 
Kathy Bramwell – Director Corporate and Community Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No:  16/30/06 
 
 

PURPOSE 
The purpose of this report is to provide Council with an overview of internal audits conducted in the 
2018/19 financial year. 
 
BACKGROUND 
Council’s internal audit program is currently managed by AFS and Associates Pty Ltd.  In August 2017 a 
three-year internal audit program was produced for the 2017/18-2019/20 financial years. 
 

In year 1 – 2017/18 the following audits were conducted: 

 Risk assessment and three-year program development 

 Outstanding issues review 

 Long term financial planning 

 Legislative compliance 

 Review of waste charges 
 

In year 2 – 2018/19 the following audits were conducted: 

 Human Resources management 

 Environmental health 

 Risk Management framework 

 Outstanding issues review 
 

Full details of internal audit reports, findings and recommendations are reported to Council’s Audit & 
Risk Committee. 
 
ISSUE / DISCUSSION 
AFS and Associates are contracted to deliver four reviews per year, with additional reviews conducted 
upon request.  In 2018/29 financial year four reviews were conducted. 
 

2018-07 Human Resources Management 
A review of human resources management was conducted in September 2018.  The objective of the 
internal audit was to assess the adequacy of the Council’s human resources management framework in 
managing associated risks. 
 

A summary of findings in the report identified areas of robust control in the following areas of the 
Pyrenees Shire Council’s (PSC) human resources lifecycle: 

 The WorkCover claims management process is managed effectively; 

 Recruitment and selection processes are supported by adequate documentation and comply 
with processes and procedures; 

 Leave management process is managed adequately; 

 Performance appraisal processes are being managed and performed annually; 

 Since July 2017, all personnel files have been digitised n RecFind software, prior to which files 
were primarily physical records maintained in a locked and secure location; and 

 Attracting and retaining skilled staff is a focus area for PSC and there is an emphasis on providing 
the following to staff: 
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o Flexible working arrangements, allowing employees to work from home; 
o Opportunities for training and professional development; 
o Opportunities for higher duties. 

 

The report recommended that PSC should continue to work on developing a Human Resource and 
Workforce Strategy and Workforce Plan, and identified areas to further strengthen internal controls or 
mitigate HR risks. 
 

Four areas of strength were identified: 

 WorkCover claims management. 

 Recruitment approvals. 

 Leave management. 

 Staff development processes. 
 

Nine recommendations for improvement were made: 

 Develop and implement a human resource and workforce strategy. 

 Conduct a formal assessment of current and future human capital requirements and implement 
a workforce plan. 

 Identify all critical roles and implement documented succession planning. 

 HR policies and procedures should be reviewed every one to three years. 

 Signed employee policy/procedure acknowledgement forms to be retained on file. 

 All employee performance appraisal forms to be completed, signed and dated. 

 Create an exit checklist. 

 Exit process to include the opportunity for an exit interview. 

 Investigate the viability of investing in a training module. 
 

2019-01 – Environmental Health 
A review of Council’s environmental health processes was conducted in December 2018.  The objective 
of the audit was to assess the effectiveness of Council’s management and enforcement of compliance 
with relevant environmental health legislation and regulations. 
 

Nine areas of strength were identified: 

 Tobacco education visits are occurring as required. 

 Septic tank installation / alteration applications can be completed online. 

 Fees paid by businesses agreed to the fee schedule approved and adopted by Council. 

 Septic tank inspections are compliant. 

 The contracted EHO is guided by an annual work plan. 

 PSC is looking to implement onsite mobile reporting for inspections. 

 Late payments and infringements for unregistered premises now have a documented process in 
place. 

 Data used for reporting to the Local Government Performance Reporting Framework is collected 
and reviewed before submission to MAV. 

 EHOs have required qualifications and ongoing training is occurring provided by the contracted 
service provider. 

 

Nine recommendations for improvement were made: 

 Improvements in the segregation of duties and control surrounding Health Manager (system); 

 Improvements of secondary review of EHO works; 
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 Implement the process documented for late payments and unregistered food businesses for the 
2019 registration period; 

 Identify a strategy in relation to the Environmental Health function, including the continuous 
improvement of health compliance of businesses in the community; 

 Policies and procedures register should be reviewed more regularly than every four years; 

 Ensure monthly reporting is received; 

 Document Streatrader renewal processes to mitigate the risk of key person dependency; 

 Develop and document a process for the handling of environmental health complaints; and 

 Ensure all visits required under MAV tobacco agreement are occurring as required. 
 

2019-04 Risk Management Framework 
A review of Council’s risk management framework was conducted in June 2019.  The objective of the 
audit was to confirm if an adequate risk management process, suitable to Pyrenees Shire Council needs, 
is in place. 
 

Five areas of strength were identified: 

 Management of conflicts of interest. 

 Responsibility and accountability – noted in position descriptions and codes of conduct. 

 Regular review and reporting of the Risk Register. 

 Participation in a three year joint MAV / JLT self-funded WorkCare scheme to improve OHS and 
risk management processes. 

 Events risk management. 
 

The report identified that a risk management framework, consisting of a policy and strategy, is in place 
however this has not been subject to a review for over three years.  The framework contains references 
to standards and processes that are no longer in use or have been superseded. 
 

Six recommendations for improvement were made: 

 Review of the risk management framework to align with current practices and standards. 

 Formally document a project management framework to ensure a consistent approach to the 
identification and management of project risks from project to project and project manager to 
project manager. 

 Following review of the risk management framework, implement a risk management training 
program. 

 Develop a risk appetite statement reflective of current practices.  This should be integrated into 
the risk management framework and provide a basis for future risk assessments, decisions and 
risk reporting. 

 Consider establishing relevant key risk indicators and tolerable ranges to complement the 
organisation’s management and monitoring of risks. 

 Implement a review and approval process when creating risks in the existing system. 
 

2019-03 Past Issues Review 
A review of outstanding actions to address recommendations made in previously issues internal audit 
reports was undertaken in June 2019. 
 

In the period since the last review, 14 recommendations were deemed to be complete subject to 
approval by the Audit & Risk Committee. 
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COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 4 - Financially Sustainable, High-performing Organisation. Our organisation will 
respond to community needs, attend to our core business, and strive for excellence in service delivery in 
an ethical and financially responsible manner. 
 

4.2 - Promote learning and growth that will facilitate change, continuous improvement, innovation and 
efficiency. 
 
ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
Council’s internal audit program forms an integral part (third tier) of its three lines of defence for risk 
management and compliance assurance.  The internal audit program provides an independent 
evaluation of operational performance without which assurance could not be given that controls are 
working effectively against the risks of mismanagement, fraud or corruption. 
 
CONCLUSION 
As part of its three-year internal audit program, AFS and Associated conducted three internal audits in 
the 2018/19 financial year on Council’s performance in HR Management; Environmental Health; and its 
Risk Management Framework.  A review was also conducted on progress in actioning recommendations 
made in former reviews, with 14 recommendations being completed. 
 
OFFICER RECOMMENDATION 

 

That Council notes the above report. 
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8. COUNCILLOR ACTIVITY REPORTS 

Cr David Clark – Ercildoune Ward 

July 

Thu 04 MAV Briefing – Local Government Bill Melbourne 

Tue 09 Councillor Briefing Session Moonambel/Avoca 

Fri 12 NAIDOC event – Langi Kal Kal Prison Langi Kal Kal 

Mon 15 Highlands LLEN Executive and Committee Meeting Ballarat 

Tue 16 Councillor Briefing  Beaufort 

Tue 16 Council meeting Beaufort 

Fri 19 Greenhouse Alliances Conference Melbourne 

Sun 21 Waubra Preschool Art Show – Quoin Hill Winery Waubra 

Fri 26-28 MAV Councillor Development Weekend Ballarat 
 

Cr Robert Vance – De Cameron Ward 

July 

Tue 02 Avoca Streetscape Drop In Session Avoca 

Thu 04 MAV Briefing on Local Government Melbourne 

Fri 05 Rotary Club of Beaufort Changeover Dinner Beaufort 

Tue 09 Councillor Briefing Session Moonambel/Avoca 

Thu 11 Timber Towns Victoria Meeting Melbourne 

Fri 12 Rural Councils Victoria Meeting Melbourne 

Tue 16 Councillor Briefing  Beaufort 

Tue 16 Council meeting Beaufort 

Mon 22 1st Beaufort Scout Group Presentation Night Beaufort 

Sun 28 Moonambel Events Inc 10yr Celebration Moonambel 

Wed 31 Meeting with Louise Staley MP and Roma Britnell MP Beaufort 
 

Cr Damian Ferrari - Beaufort Ward 

July 

Tue 09 Councillor Briefing Session Moonambel/Avoca 

Tue 16 Councillor Briefing  Beaufort 

Tue 16 Council meeting Beaufort 
 

Cr Tanya Kehoe - Mount Emu Ward 

July 

Tue 09 Councillor Briefing Session Moonambel/Avoca 

Tue 16 Councillor Briefing  Beaufort 

Tue 16 Council meeting Beaufort 
 

Cr Ron Eason – Avoca Ward 

July 

Tue 09 Councillor Briefing Session Moonambel/Avoca 

Tue 16 Councillor Briefing  Beaufort 

Tue 16 Council meeting Beaufort 

Fri 26 U3A AGM Avoca 
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9. ASSEMBLY OF COUNCILLORS 

MEETING INFORMATION 

Meeting Name Councillor Briefing Session 

Meeting Date 9 July 2019 commenced at 2.00pm and closed at 6.00pm 

Meeting Location Avoca RTC Room at Avoca Information Centre 
 

Matters Discussed 1. Avoca – Pyrenees Futures Framework 
2. Agenda Review 

ATTENDEES 

Councillors Mayor Cr Robert Vance  Cr Damian Ferrari 

Cr Ron Eason  Cr David Clark 

Cr Tanya Kehoe  

Apologies Nil 

Staff Jim Nolan (Chief Executive Officer) 
Douglas Gowans (Director Asset and Development Services) 
Kathy Bramwell (Director Corporate and Community Services) 
Katie Gleisner (Manager Planning and Development) – Item 1  

Visitors Nil 

CONFLICT OF INTEREST DISCLOSURES 

Matter No: Councillor making 
disclosure 

Particulars of disclosure Councillor left 
meeting 

Nil    
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MEETING INFORMATION 

Meeting Name Councillor Briefing Session 

Meeting Date 16 July 2019 commenced at 1.30pm and closed at 5.50pm 

Meeting Location Beaufort Council Chambers - 5 Lawrence Street, Beaufort 
 

Matters Discussed 1. Avoca Streetscape Review 
2. Presentation by Grampians Central West Waste and Resource Recovery 

Group 
3. Presentation by Regional Roads Victoria 
4. Regulatory Enforcement Activity 
5. Privacy Training 
6. Agenda Review 

ATTENDEES 

Councillors Mayor Cr Robert Vance  Cr Tanya Kehoe 

Cr David Clark Cr Damian Ferrari 

Cr Ron Eason  

Apologies Nil 

Staff Jim Nolan (Chief Executive Officer) 
Douglas Gowans (Director Asset and Development Services) 
Kathy Bramwell (Director Corporate and Community Services) 
Katie Gleisner (Manager Planning and Development) – Items 1 and 4 
Dennis Nikoltsis (Community Safety and Amenity Officer) – Item 4  
April Ure (Manager Governance, Risk and Compliance) – Item 5 

Visitors La Vergne Lehmann (Executive Officer) – Item 2 
Mal Kersting (Acting Regional Director)  – Item 3 

 Chris Dunlop (Manager Planning) – Item 3 
Somma Sourivong – Senior planning Engineer – Item 3 
Angela Carey (Regional Engagement Manager) – Item 3 

CONFLICT OF INTEREST DISCLOSURES 

Matter No: Councillor making 
disclosure 

Particulars of disclosure Councillor left meeting 

Nil    

 

 

 

RECOMMENDATION 

That the items for noting be received. 
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ITEMS FOR DECISION 
 

ECONOMIC DEVELOPMENT AND TOURISM 

 

10. MEMORANDUM OF UNDERSTANDING - REGIONAL TOURISM REVIEW 
Ray Davies – Manager Economic Development and Tourism 
Declaration of Interest: As author of this report I have no disclosable interest in this item.   
File No:  62/10/08 

 

 

PURPOSE 
The purpose of this report is to update council regarding the Victorian Governments review of regional 
tourism boards across the state and the status of councils’ position with Ballarat Regional Tourism (BRT). 
Council recently executed a new Memorandum of Understanding with BRT, with a subsequent 
announcement by the City of Ballarat that it is terminating its General Service Agreement with BRT 
effective as at 30 September 2019. 
 
BACKGROUND 
State Government Review 
The Victorian State government is presently undertaking a review of regional tourism boards across the 
state. 
 

A discussion paper was released by the Victorian government in July outlining five themes to the 
review:- 

1. Strengthening our tourism opportunity 
2. Making the most of our tourism marketing spending 
3. Supporting industry 
4. Enhancing Regional Tourism Boards 
5. Better coordinating effort 

 

Various forums have been convened across the state as part of the review process. These commenced 
at the end of July and will continue throughout August with the CEO, Tourism Officer and author of this 
report attending a Ballarat forum on 26 July 2019. 
 

Submissions can be made to the review in response to the discussion paper up until 30 August. 
 

The review is expected to take some months before the process is concluded, not including the 
implementation phase.  
 

Ballarat Regional Tourism 
Council entered into a new twelve month agreement with BRT commencing 1 July 2019 following a 
report to council in June 2019. 
 

The partnership was extended with BRT as it has been well received over the past three years by 
tourism industry stakeholders across the Shire with regular support and contact provided to council 
officers. 
 

During the term of the 2016 three year MoU, BRT has been the lead organisation to access three Wine 
Growth Fund grants to:- 
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1. Develop a regional wine and culinary tourism marketing masterplan for the Grampians and 
Pyrenees wine regions and 

2. Appoint a project manager to deliver the priority actions identified in the masterplan 
 

A third application for funding via WGF round three has recently been approved to continue to deliver 
on actions identified in the masterplan, with recent negotiations being completed for administration of 
the grant to be transferred from BRT to Grampians Tourism. 
 

The above three initiatives have involved a partnership by Council and BRT with Grampians Tourism, 
Grampians Winemakers, Pyrenees Grapegrowers and Winemakers Association and Ararat, Northern 
Grampians and Horsham councils. 
 

BRT has also provided support to Council with marketing into Ballarat, its tourism operators there, 
Melbourne and visitors from intrastate, interstate and international locations. Their support has 
included a Pyrenees exhibit at the Ballarat Visitor Information Centre and inclusion of the visitor centre 
volunteers in familiarisation tours of the Pyrenees. 
 

The MOU with BRT has supported council’s tourism objectives as follows:- 
 

 Access to BRT marketing professionals who have included the Pyrenees in regional marketing 
programs.  

 Quarterly Council briefings by BRT staff on tourism marketing and membership activities etc. 

 Council staff meetings with BRT staff on a monthly basis to discuss marketing programs, tourism 
operator workshops, membership matters and occasional advocacy issues. 

 The ability to contribute to strategic regional tourism matters through the inclusion of a 
Pyrenees Shire Council representative on the BRT board and 

 Direct liaison between Council’s CEO and the CEO of BRT 

 Advocacy to government 
 

The new agreement was signed and exchanged between council and BRT shortly prior to the 
announcement by City of Ballarat on 26 June that it was ceasing its General Service Agreement (GSA) 
with BRT effective as of 30 September 2019, which includes withdrawal of its annual funding of $2.7M. 
 

Media articles on the topic indicate that the City of Ballarat will resume responsibility for tourism 
services (including visitor information centre services) along with its remit to deliver festivals and events.  
 

BRT has undertaken a recent membership survey to provide feedback to the BRT board on whether 
members would like to retain an industry based representative group. The outcomes of the survey and 
what the future role of BRT and its responsibilities may be into the future remain unclear at the time of 
this report.  
 

Pyrenees Tourism Forums 
 

As a consequence of the recent events outlined above council has hosted tourism forums at Avoca and 
Beaufort on 5 and 6 August respectively to obtain feedback from tourism operators across the Shire. 
 

Each forum provided a brief overview of:- 

 The State Government Regional Tourism Board review 

 The role played by Visit Ballarat to this point and up until 30 September 

 A local case study perspective presented by Pyrenees Grapegrowers and Winemakers at Avoca 
and Cave Hill Creek at Beaufort 
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These forums provided the opportunity for council to conduct a survey of industry stakeholders, a copy 
of which is attached to this report. 
 

Twenty two industry stakeholders (approximately one quarter of industry stakeholders) attended these 
two events and fourteen completed surveys have been lodged at the time of this report, with some 
stakeholders taking copies of the survey away to allow more time to consider responses. 
 

The stakeholders attending the event represented organisations including:- 

 Advance Avoca 

 Avoca Community Arts and Gardens 

 Business for Beaufort 

 Pyrenees Arts Council 

 Beaufort Progress association 

 Pyrenees Grapegrowers and Winemakers 

 Individual wineries 

 Accommodation providers 

 Members of the food and hospitality sector 
 

While officers will continue to make the survey available during August to obtain further feedback there 
are common themes emerging from results so far. 
 

The responses of the survey to this time indicate very strong support for:- 
 

1. Council continuing a relationship with an RTB (very strongly endorsed) 
2. The need for ongoing RTB support for:- 

a. marketing to metropolitan, intrastate, interstate and international markets 
b. Investment attraction 
c. Advocacy to government 

3. Digital marketing support 
 

Industry sources attending these forums strongly endorsed councils decision to enter into an agreement 
with BRT some three years ago which they advise as having significantly improved the awareness of the 
Pyrenees brand into Ballarat and Melbourne. Having said that the industry believes there is still much 
more work to be done, which cannot be achieved without the support of an RTB, i.e. council could not 
achieve the same results from its own resources.  
 

Council officers will be seeking feedback from both City of Ballarat and BRT through meetings with each 
organisation over the coming weeks in an endeavour to ensure ongoing support for the Shires tourism 
industry beyond 30 September, and up until the Victorian government RTB review is concluded and 
recommendations being implemented. 
 
ISSUE / DISCUSSION 
The future of BRT remains unclear at this time and will be significantly impacted by the withdrawal of 
support by City of Ballarat and their annual funding of $2.7M. 
 

The conclusion and implementation of the review of RTB’s is also quite some months away. 
 

What regional support may be available to council beyond 30 September and up until the conclusion of 
the RTB review process therefor remains unclear at this time.  
 

There will be meetings by council representatives with BRT and City of Ballarat in the coming weeks 
which are expected to provide further clarity on these options. These are likely to be on an interim basis 
until recommendations of the RTB review have been concluded. 
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COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 5 - Development and Environment. We will undertake forward planning, and 
facilitate growth in our local economy while protecting key natural and built environmental values. 
 

5.4 - Increase the visitor economy by implementing the Pyrenees Shire Council Tourism Strategy. 
 
ATTACHMENTS 
10.1 Tourism Operator Survey 
 
FINANCIAL / RISK IMPLICATIONS 
A sum of $42,000 has been included in the 2019/20 budget for a continuation of the MOU with BRT. This 
is consistent with annual payments (allowing for CPI increases) made in recent years of the partnership 
with BRT and prior to that with Grampians Tourism. 
 

At this point in time with the outcomes of the state government review still unfolding it is unclear what 
level of financial commitment may be required in future. 
 

In the interim the Economic Development unit will continue to operate within budgets allocated for 
2019/20. 
 
CONCLUSION 
Tourism industry stakeholders across the Shire remain strongly supportive of maintaining a relationship 
with a regional tourism board.  
 

Continuing Council’s agreement with an RTB will allow council continued access to:- 

 Marketing expertise  

 A broader marketing reach with intrastate, interstate and international markets than can be 
achieved by council within its own resources 

 Advocacy to State government agencies on tourism related matters 

 A broad range of tourism industry expertise 

 A collaborative approach to investment attraction 

 The ability to contribute to the strategic direction of tourism in the region  
 

There will be a need for council to undertake interim measures (beyond 30 September) pending the 
implementation of the recommendations from the RTB review. While the options for these measures 
remain unclear at the time of this report, officers are currently focusing on a spring promotional 
campaign which is a peak tourism period for the Pyrenees. 
 
OFFICER RECOMMENDATION 

 

That Council:- 
 

1.  Authorises its officers to complete a submission to the State Government review of Regional 
Tourism Boards.  

2. Lobbies the Victorian Government to expediate an early resolution to the RTB review and its 
implementation in this region of the state as soon as is practical. 

3. Receives a further report on the future role of Ballarat Regional Tourism within the next three 
months.  
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ASSET AND DEVELOPMENT SERVICES 

 

11. RECYCLING SERVICE OPTIONS 
Douglas Gowans – Director Asset and Development Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 68/10/08 

 
 

PURPOSE 
The purpose of this report is to provide Council with options for processing of recyclables following the 
decision by SKM Pty Ltd to cease receiving recyclables. 
 
BACKGROUND 
The market for recyclables have been problematic for the last two years and came into focus following 
China’s introduction of its SWORD Policy that prevented the import of recyclables with levels of 
contamination with general waste items. The issues receiving recyclables compounded with large 
market players such as SKM Pty Ltd not meeting EPA Standards for safe storage of recyclable material. 
This has now culminated in SKM Pty Ltd ceasing operations which has a direct impact on at least 30 
Victorian Councils whose recycle material was previously deposited with SKM Pty Ltd.  
 

Pyrenees Shire recyclables are collected by our waste contractor Four Seasons Waste. The recyclables 
are then transported to a locally based receival contractor who then transports them to a SKM facility. 
Council has the responsibility to nominate the receival contractor which ultimately means Council has 
the liability for where our recyclables are processed. Council’s current receival contractor has indicated 
that due to SKM Pty Ltd closure they only have a limited capacity to receive further recyclable material 
before all the material would need to be diverted to landfill. 
 

A further complication for the recycling market is that glass in all forms is now considered a contaminant 
rather than a commodity. This means that the current form of comingled recycling that we have in place 
makes the majority of our recycling contaminated and needs to be diverted to landfill. 
 
ISSUE / DISCUSSION 
Council has an opportunity to consider where recyclable materials ultimately are processed. There is a 
priority to continue to recycle as much as possible to avoid material going to landfill.  However the 
logistics and costs to recycle will be significantly higher than what Pyrenees Shire has previously 
experienced and could be significantly higher than taking recyclable material to landfill. 
 

The options available to Council include: 
1. Directing recyclables to our current receival agent in Ballarat who may need to redirect 

contaminated items to landfill. 
2. Directing recyclables to a recycling processor in Bendigo. 
3. Directing recyclables to another recycling processor in Melbourne 
4. Directing recyclables straight to landfill. 
5. Removing glass from our kerbside recycling collection and providing a free glass collection facility 

at our Transfer Stations. 
 

Council currently produces approximately 10 tonne of recyclables per week.  
 

The current total cost per tonne to accept Pyrenees Shire recyclables in Ballarat is $146.00, which 
includes all transport and processing costs.  
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The option to re-divert Pyrenees recyclables to a processor in Bendigo will attract a gate fee of $200 and 
has an additional estimated transport cost of $60 per tonne. In order to access this processor Council 
would need to enter into an agreement for at least two years or alternatively incur an additional one off 
fee in the order of $7,000 to enable a shorter agreement period. The processor has indicated that they 
do have a limited capacity and would only take on new clients whilst they still have capacity. One of the 
conditions of delivering recyclables to this processor is that comingled glass would need to be restricted 
to less than 25% of the content per tonne. Currently Councils glass content is above 30% of the content. 
 

Council has sought costs from a number of recycling processors in Melbourne and other places, however 
the majority have indicated that they are currently not taking on board new clients due to already 
increased volumes that they are receiving. 
 

The cost to take recyclables to an approved landfill would be in the order of $160.00 per tonne which 
includes transport. 
 

Our current waste receiver has indicated that if Pyrenees could remove the glass content from the 
commingled recycling they would ensure that the remainder of material is recycled. There is also an 
added benefit that if glass material was removed there would be a reduced gate fee cost.  
 

An option available to Council would be to have dedicated glass receival bins at transfer stations and 
potentially look at providing a separate glass bin kerbside service. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 5 - Development and Environment. We will undertake forward planning, and 
facilitate growth in our local economy while protecting key natural and built environmental values. 
 

5.5 - Protect our environment by providing efficient and effective waste management. 
 
ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
Pyrenees waste charge is currently set at $377 for approved properties where there is kerbside 
collection and the total waste budget is in the order of $1.4million per year. The 2019/20 Budget was 
developed with a recycling cost of $100 per tonne.  
 

The setting of the waste charge is to fully cover all waste costs associated with waste and resource 
recovery. Any increase in the recycling costs will have an impact in both this years incurred waste costs 
and will increase waste charges in future years if costs continue to remain high. Currently there is 
approximately a $26,000 per year shortfall in our waste charge based on the recent increase of recycling 
costs. Many of the options discussed above will put further pressure on the waste charge. For example 
the additional cost per year to divert all recycling to landfill adds approximately $32,000 to waste costs. 
The Bendigo option would add approximately $90,000 to current waste costs. 
 
CONCLUSION 
Council is committed to finding a solution to the current market issues within the recycling industry. 
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OFFICER RECOMMENDATION 

That Council: 

1. Commits to finding a recycling option to limit the amount of waste transported to landfill. 
2. Continues to use its existing recyclables receiver in Ballarat. 
3. Develops options to reduce glass from commingled kerbside recyclables. 
4. Provide dedicated glass bins at transfer stations. 
5. Continues to keep the community informed regarding any changes to waste and recycling 

services.  
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12. ARKINS LANE (MOYLES LANE) FOR INCLUSION ON ROAD REGISTER 
Douglas Gowans – Director Asset and Development Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 58/08/14 

 

 
PURPOSE 
The purpose of this report is for Council to consider the inclusion of Arkins Lane (Moyles Lane) Avoca on 
its Road Register.  
 
BACKGROUND 
Over the past few months Council has received a number of Customer Action Requests relating to the 
condition of Moyles Lane. There is currently one resident who has a legal approved dwelling on this 
road. The resident has been provided with a kerbside waste service as the property comes within the 
designated waste service area for Avoca. The kerbside service has been in place for a number of years 
but was an addition to the current contract after the contract had been let.  
 

Up until approximately 6 months ago, the contractor would travel along Dawsons Road, turn north into 
Moyles Lane and travel to the residential property at which point the contractor would undertake a u-
turn and travel back to Dawsons Road. Earlier this year the waste contractor reviewed its routing of 
waste and recycling trucks. The contractor indicated that it was beneficial for them to travel north up 
the Moyles Lane road reserve from Dawsons Road, pick up the residential bin and then continue 
travelling north to Old Number 2 Creek road. It is the northern section of Moyles Lane where the 
damage is located. 
 

When the Customer Action Request for Moyles Lane was received there was an internal check regarding 
the status of this road. The road currently isn’t on Council’s Road Register and it was discovered that 
there was a discrepancy between what the road is locally referenced as and to what the road is 
registered. Adding to this issue is the presence of a road sign for Moyles Road at the southern end. A 
further check was undertaken on the address listed on the rates notice. The rates notice has this road 
named Arkins Lane.  
 
ISSUE / DISCUSSION 
Council has the ability add roads to its road register as it see fit to do so. There are financial and liability 
implications in adding a road. These are detailed later in the report.  
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 1 - Roads and Townships. We will plan, manage, maintain and renew infrastructure 
in a sustainable way that responds to the needs of the community. 
 

1.1 - Ensure local roads are maintained and renewed in line with adopted plans and strategy to provide 
a safe transport network and meet community needs. 
 
ATTACHMENTS 
12.1 Map of Arkins Lane 
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FINANCIAL / RISK IMPLICATIONS 
When a road is added to Council Road Register it is assigned a road hierarchy type which determines the 
service level, maintenance inspection frequency and construction standard. If Arkins Lane is determined 
to be added to the Road Register it would be assigned the hierarchy of Local Access 2. This hierarchy is 
for roads that typically have less than three residences. The service level would be an all-weather access 
sufficient to accommodate the waste trucks. Currently the northern section of Arkins Lane does not 
have an all-weather pavement, the estimated cost to install this would be $20,000 and would consist of 
100mm of approved compacted gravel and installation of adequate drainage lines. Once a road is 
included in Council’s Road Register, Council would be liable for damages if it did not meet its inspection 
and service level standards as detailed in the Road Management Plan.  
 
CONCLUSION 
Council should consider the circumstances in which the issues detailed in this report can be rectified, 
including the reasons to declare Arkins Lane a road on its Road Register. 
 
OFFICER RECOMMENDATION 

 

1. That Council includes Arkins Lane on its Road Register. 
2. That Council improves the standard of the northern section of Arkins Lane when sufficient funds 

can be identified. 
3. That the sign for Moyles Lane be removed and replaced with Arkins Lane signage once the 

residential owner has been notified. 
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13. PETITION – MORE FOOTPATHS IN BEAUFORT 
Douglas Gowans – Director Asset and Infrastructure Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 58/12/06       
 

 
PURPOSE 
The purpose of this report is to provide Council with details of a petition from members of the Beaufort 
Community relating to lack of footpaths in the Beaufort township. 
 
BACKGROUND 
Council received an email with an attached petition on 29 July 2019 regarding the current lack of 
suitable walking paths around the township of Beaufort. The petition received contained 39 signatures 
and states the following: 
 

“Support: The construction of a footpath along one side of every street within the limits of 
the Beaufort Township. 
 

Summary: Current lack of suitable walking paths around the township of Beaufort is placing 
the lives of our residents (young and old) at ‘risk’. 

- One from the cars with whom they currently share the road 

- Two from a lack of exercise due to the insufficient safe surfaces on which to use 
mobility aids, bikes, scooters, roller skates or even walk/run. 

The undersigned petition supports the construction of a ‘Footpath’ along one side of every 
street within Beaufort.” 

 
ISSUE / DISCUSSION 
Pyrenees Shire Council Local Law No 1 requires that: 

“A petition or joint letter to Council will be tabled and received at the next appropriate 

Council meeting. Petitions or joint letters not related to (Town) Planning matters will then 

be forwarded to the appropriate Director for action. “ 

It is normal practice then for Council to seek a report to be prepared by the relevant Director for a 

subsequent meeting addressing the merits of the issues contained in the petition.  

Council undertook the Beaufort Walkability project in 2016 that sought to provide a strategic direction 
for footpath connectivity needs within Beaufort. Council was able to leverage this plan to successfully 
gain funding from the Federal Government to address the lack of footpath linkage between the Beaufort 
township and the school precinct. Council has additionally allocated funds to provide a path connection 
between Correa Park and the township. This work was completed in June 2019.  
 

Council currently has responsibility for 7.6 kms of footpath within the township of Beaufort. Some key 
commercial precinct streets currently have a footpath on each side of the road.  There are currently 23.7 
kms of sealed streets within Beaufort.  
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 1 - Roads and Townships. We will plan, manage, maintain and renew infrastructure 
in a sustainable way that responds to the needs of the community. 
 

1.2 - Maintain and renew Council's facilities and built assets in line with community service needs. 
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ATTACHMENTS 
13.1 Petition 
13.2 Map of existing footpath network in Beaufort 
 
FINANCIAL / RISK IMPLICATIONS 
Financial implications will be addressed within any future report for decision. However, it should be 
noted that the current cost per 1.0 kilometre of a new concrete footpath at 1.5m width is $200,000. 
 
OFFICER RECOMMENDATION 

That Council: 

1. Receives the petition; and 
2. Requests a report be presented to Council at its September 2019 meeting for decision. 
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CORPORATE AND COMMUNITY SERVICES 
 

14. COMMUNITY GRANTS POLICY 
Carmel Pethick – Community Wellbeing and Grants Coordinator 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No:  36/28/06 

 

 

PURPOSE 
The purpose of this report is to seek Council adoption of the revised Council Grants Policy and for 
Council to consider the allocation of Round 1 of the 2019/20 Community Grants Program.  
 
BACKGROUND 
Community Grants Policy and good governance 
As a public institution, it is imperative that Council responsibly manages public assets, exercises financial 
responsibility, good governance, and complies with all legislative requirements.  In the administration of 
community grants, this must be undertaken in a way that is responsible, consistent, transparent and 
equitable across the end-to-end grant lifecycle. 
 

Effective governance of community grants processes starts with a strong Community Grants Policy, 
supported by a framework of robust procedures and documentation, that not only ensure effective 
management of grants but clearly demonstrate the assessment and awarding of funding is transparent 
and capable of withstanding public scrutiny.  
 
Community Grants Program 
Council provides funding through community grants to recognise the importance of providing financial 
assistance to community groups, services and organisations located or operating within the Pyrenees 
Shire.  These grants are designed to enable the provision of activities and events which promote 
community activity, achievement, participation and wellbeing.  Grants are allocated under the following 
streams: 
 

 Community Grants 
Grants of up to $1,500 for programs and equipment 
Grants of up to $750 for events 
 

 Community Capital Grants 
Grants of up to $5,000 for capital works projects  

 
ISSUE / DISCUSSION 
Community Grants Policy 
Council’s Community Grant Scheme and Community Capital Grant Scheme Policies were last reviewed in 
2016 and 2017 respectively.   A comprehensive review of Council’s grants program was undertaken in 
May 2019 resulting in a revised and combined Community Grants Policy. 
 

The May 2019 review focused on simplification and improvements to the end-to-end grants cycle 
process.  Recommended policy changes seek to improve the management of risk associated with 
administration of grant programs, clarification of assessment criteria and ensuring consistent and 
transparent application of the grant programs.   
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Key changes include: 

 Merging of two policies into one; 

 Greater clarity on objectives of the program; 

 Definitions relating to capital works, community groups and auspicing organisations; 

 Simplification of eligibility criteria yet retaining original intent; 

 Removal of duplications between policy and application form inclusions; 

 Clarification of assessment criteria; and  

 Introduction of a level of discretion regarding multiple applications within financial years 
allowing assessment instead to be based upon other criteria. 

 

A copy of the revised Community Grants Policy is attached for Council consideration and adoption in 
preparation for the 2019/20 grants program. 
 
Round 1 of the 2019/20 Community Grants Program 
Council has allocated $93,000 in the 2019/20 Budget to fund the community grants program.  In 
previous years this has been split between Community Grants and Community Capital Grants at an 
approximate ratio of 44% and 56% respectively. 
 

It is suggested that a similar grants ratio be followed for the 2019/20 financial year, with a slightly larger 
percentage allocated to capital grants to compensate somewhat for advance funding allocation in the 
2018/19 financial year.  It is proposed that the amounts detailed below be allocated to each grants 
scheme: 
 

 Community Grants – 2019/20 allocation of $40,000 

 Community Capital Grants – 2019/20 allocation of $53,000 
 

At its meeting in May 2019, Council approved the deferred allocation of $22,383.48 against the 2019/20 
allocation for Community Capital Grants, leaving an allocation in the current financial year of 
$30,616.52. 
 

The Community Grants Program is conducted twice per year – In September and March of each financial 
year, with funds distributed to successful applicants prior to the end of December and July of each year. 
 

It is proposed to open Round 1 of the Community Grants Program in September 2019 and Council 
endorsement of this proposal is requested. 
 

The program will be open to receive applications for a period of one month and a report will be 
provided to Council once assessment has been completed, seeking consideration and endorsement of 
eligible funding recommendations. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 3 - Community Connection and Wellbeing. We will engage with communities to 
provide responsive, efficient services that enhance the quality of life of residents and promote 
connected, active and resilient communities. 
 

3.3 - Community Development - Supporting communities to build connections, capacity and resilience. 
 
ATTACHMENTS 
14.1 DRAFT Community Grants Policy – circulated separately 
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FINANCIAL / RISK IMPLICATIONS 
The 2019/20 Budget provides for $93,000 to be allocated to eligible and approved Community Grants in 
two rounds, across two streams, conducted during the financial year.  Reputation risk arises if this 
program is perceived as being administered in an unfair or inequitable manner. 
 
CONCLUSION 
To ensure that Council maintains effective, transparent and compliant community grant processes, a 
review of community grant policies was undertaken resulting in a revised, combined Community Grants 
Policy.  This Policy is now provided for Council consideration and adoption. 
 

Council allocated $93,000 in its 2019/20 Budget to fund the Community Grants Program.  It is proposed 
to open Round 1 of the program in September 2019. 
 
OFFICER RECOMMENDATION 

 

That Council: 

1. Adopts the revised Community Grants Policy; 
2. Approves the share-out of the $93,000 2019/20 Budget allocation to the Community Grants 

Program as follows: 
a. Community Grants – 2019/20 allocation of $41,000 
b. Community Capital Grants – 2019/20 allocation of $52,000 

3. Approves the commencement of the 2019/20 Community Grants Program with the opening of 
Round 1 in September 2019. 
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15. REVIEW – INSTRUMENTS OF DELEGATIONS 
April Ure – Manager Governance, Risk and Compliance 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 16/20/08 

 
 
PURPOSE 
The purpose of this report is for Council to receive an update on a review of all Delegations and to adopt 
revised Delegations from Council. 
 
BACKGROUND 
The Local Government Act (1989) (Section 98) requires Council to regularly review all delegations, 
appointments and authorisations that are in force or have been made by Council under this section. 
 

Council is advised by Maddocks Lawyers in preparation of Instruments of Delegation. Advice is received 
after each sitting of Parliament on the changes to legislation affecting local government. 
 

In addition, reviews are undertaken when changes in personnel occupying Authorised Officer roles 
occur. 
 
ISSUE / DISCUSSION 
Delegations are currently in place as follows: 

 S5 Instrument of Delegation: Council to Chief Executive Officer 

 S6 Instrument of Delegation: Council to Members of Council Staff 

 S7 Instrument of Sub-Delegation by the Chief Executive Officer 

 S11 Instrument of Appointment and Authorisation (Authorised Officers) 

 S11A Instrument of Appointment and Authorisation (Planning & Environment Act 1987) 

 S12 Instrument of Delegation and Authorisation by the Municipal Building Surveyor 

 S13 Instrument of Delegation: Chief Executive Officer to Council Staff 
 

A full review of all Instruments of Delegation was undertaken in May 2019. 
 

A summary of changes implemented is provided below.  All documents have been provided under 
separate cover to Council for adoption and sealing. 
 

S5 Instrument of Delegation: Council to Chief Executive Officer 
No changes. 
 

S6 Instrument of Delegation: Council to Members of Council Staff 

 Administrative changes to position titles to reflect current positions. 
 

S7 Instrument of Sub-Delegation by the Chief Executive Officer 

 Administrative changes to position titles to reflect current positions. 

 This Instrument has been updated to reflect current practice, changes in roles and legal 
requirements. 

 

S11 Instrument of Appointment and Authorisation 
The S11 Instrument of Appointment and Authorisation has been revised and updated to reflect a single 
officer per Instrument as advised by Maddocks. 
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S11A Instrument of Appointment and Authorisation (Planning & Environment Act 1987) 
The S11 Instrument of Appointment and Authorisation has been revised and updated to reflect a single 
officer per Instrument as advised by Maddocks. 
 

S14 Instrument of Delegation: Chief Executive Officer for VicSmart Applications under the Planning & 
Environment Act 1987 
This new instrument has been created to reflect current practice, changes in roles and legal 
requirements. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Under Section 98 of the Local Government Act (1989) Council is required to regularly review all 
delegations, appointments and authorisations that are in force or have been made by Council. 
 
ATTACHMENTS 
15.1 S6 Reference Document – August 2019 – circulated separately 
15.2 S7 Reference Document – August 2019 – circulated separately 
15.3 S11 Reference Document – August 2019 – circulated separately 
15.4 S11A Reference Document – August 2019 – circulated separately 
15.5 S14 Reference Document – August 2019 – circulated separately 
 
FINANCIAL / RISK IMPLICATIONS 
It is a requirement under the Local Government Act (1989) for Council to regularly review all 
delegations, appointments and authorisations that are in force or have been made by Council. 
 
CONCLUSION 
In order to legally allow staff to enforce provisions of legislation, Council must review its Delegations at 
regular intervals, or when significant changes occur. 

 

Amended Delegations once approved by Council will remain in force until further reviews are conducted 
following ongoing legislation changes. 
 
OFFICERS RECOMMENDATION 

 

1. That Council notes the S7 Instrument of Sub-Delegation by the Chief Executive Officer, and the 
S14 Instrument of Delegation by the Chief Executive Officer to Council Staff, which will be signed 
by the Chief Executive Officer in due course. 

 

2. In the exercise of the powers conferred by section 224 of the Local Government Act 1989 (the 
Act) and other legislation referred to in the attached Instruments, Pyrenees Shire Council 
(Council) resolves that   

 

a. The members of Council staff referred to in the Instruments S6 (Instrument of Delegation: 
Council to Members of Council Staff), S11 (Instrument of Appointment and Authorisation) and 
S11A (Instrument of Appointment and Authorisation [Planning & Environment Act 1987]) be 
appointed and authorised as set out in the Instruments; 

 

b. The Instruments come into force immediately the common seal of Council is affixed to the 
Instruments, and remains in force until Council determines to vary or revoke them; and 

 

c. Council affixes the Common Seal to the Instruments. 
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16. FRAUD AND CORRUPTION CONTROL 
Kathy Bramwell – Director Corporate and Community Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 16/30/08 

 

PURPOSE 
The purpose of this report is provide Council with an overview of a VAGO report recently tabled in 
Parliament and its relevance to the Pyrenees Shire Council. 
 
BACKGROUND 
The Victorian Auditor-General’s Office (VAGO) undertook an audit into fraud and corruption control 
within Local Government in early 2019, subsequently tabling a report in Parliament in June 2019.   
 

The objective of the audit was to determine whether local councils’ fraud and corruption controls are 
well designed and operating as intended, and primarily focused on expenditure and processes involving 
senior council staff and councillors.   
 
ISSUE / DISCUSSION 
The audit did not find evidence of fraud or corruption within the audited councils, but did make 
recommendations for all councils to review their fraud and corruption management processes. 
 

It is normal practice to report these matters to Council’s internal Audit & Risk Committee for 
consideration and it is intended to do this at their next meeting on 27 August 2019. 
 

Subsequent to the audit report publication, the Minister for Local Government wrote to all Victorian 
councils requesting that they review policies, procedures and operations and report back to him on 
review progress and actions taken by 1 September 2019. 
 

Officers have commenced a review of Council policies, procedures and operations and an action plan 
has been developed to enable a timely response to be provided to the Minister.  A report summarising 
the audit findings and detailing Council’s review action plan is attached for Council’s consideration. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 4 - Financially Sustainable, High-performing Organisation. Our organisation will 
respond to community needs, attend to our core business, and strive for excellence in service delivery in 
an ethical and financially responsible manner. 
 

4.1 - Continue to build and develop an engaged, responsive, accountable and capable workforce. 
 
ATTACHMENTS 
16.1 VAGO Audit Report – Fraud and Corruption Control – Local Government, June 2019 – circulated 

separately 
16.2  Summary Report and Pyrenees Shire Council Fraud & Corruption Control Action Plan July 2019 – 

circulated separately 
 
FINANCIAL / RISK IMPLICATIONS 
Fraud and corruption undermines public trust in local government and damages the reputation of the 
sector.  When fraudulent and corrupt activities are undetected, or left unchecked, public money and 
resources are wasted. 
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CONCLUSION 
VAGO undertook an audit into fraud & corruption control within local government and tabled a report 
to Parliament in June 2019.  The report did not find evidence of fraud or corruption and included 
recommendations that are applicable to all councils.  Officers have examined the report and its 
recommendations and have created an action plan to review policies, procedures and operations. 
 
OFFICER RECOMMENDATION 

 

That Council: 
 

1. Notes this report; 
2. Endorses the undertaking of the attached Fraud & Corruption Control Action Plan;  
3. That the VAGO Audit Report and Pyrenees Action Plan be reported to Council’s Audit & Risk 

Committee for consideration; and 
4. That a report be provided to the Minister for Local Government on the progress of the review 

and actions undertaken. 
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17. CEO CONTRACT 
Kathy Bramwell – Director Corporate and Community Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No:  10NOLJ 

 

PURPOSE 
The purpose of this report is for Council to consider the matter of the CEO contract which ends on 7 
December 2019.  
 
BACKGROUND 
The current employment contract for Chief Executive Officer of the Pyrenees Shire Council ends on 7 
December 2019. 
 

Section 94 of the Local Government Act 1989 sets out the provisions relating to the appointment of a 
Chief Executive Officer. 
 

Mr Phillip Shanahan was engaged to prepare a report to assist Council through the process of appointing 
a Chief Executive Officer beyond 7 December 2019. 
 
ISSUE / DISCUSSION 
Section 94(4) of the Local Government Act 1989 makes provision for re-appointment of a person as 
Chief Executive Officer in the six months immediately before that person’s contract is due to expire. 
 

As part of its consideration into whether the current Pyrenees Shire Chief Executive Officer, Mr Jim 
Nolan, should be re-appointed, Council undertook a review into the performance of the current Chief 
Executive Officer and considered options provided in the report commissioned to assist with the 
process. 
 

In a closed Council meeting session on 11 June 2019, Council debated the re-appointment of the current 
Chief Executive Officer and determined to offer Mr Nolan a further contract for five years with Terms & 
Conditions similar to those currently in place. 
 

It is now recommended that Council formally resolve its intention in this regard and authorise a public 
notice announcing this intention.   Following the outcomes of the public notice, a further report will be 
provided at a future meeting to facilitate a final resolution on this re-appointment. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 4 - Financially Sustainable, High-performing Organisation. Our organisation will 
respond to community needs, attend to our core business, and strive for excellence in service delivery in 
an ethical and financially responsible manner. 
 
ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
Section 94 of the Local Government Act 1989 sets out Council’s legal obligations in respect of the 
appointment of a Chief Executive Officer.  This report follows proper process in facilitating the re-
appointment of the Pyrenees Shire Chief Executive Officer. 
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CONCLUSION 
In accordance with the Local Government Act 1989, Council must resolve that it intends to enter into a 
new contract for CEO and that public notice be given of this intent. 
 
OFFICER RECOMMENDATION 

 

That Council: 

1. Resolves that it intends, at a future meeting, to resolve to enter into a new contract with Mr 
Jim Nolan as Chief Executive Officer, for a period of five years commencing 7 December 2019;  
and 

2. Publishes a public notice of Council’s intention in accordance with section 94(4) of the Local 
Government Act 1989.  
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18. ANNUAL REVIEW OF THE PROCUREMENT POLICY 2019 
Kathy Bramwell – Director Corporate and Community Services 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No:  32/20/02 

 

PURPOSE 
The purpose of this report is for Council to consider and adopt the revised Procurement Policy 2019. 
 
BACKGROUND 
In accordance with Section 186A (7) of the Local Government Act 1989 Council is required to review the 
Procurement Policy at least once per year. 
 

Council last reviewed the Procurement Policy in March 2018. 
 
ISSUE / DISCUSSION 
The purpose of a Procurement Policy is to: 

 Provide policy and guidance to Council and Officers to allow consistency and control over 
procurement / purchasing activities; 

 Demonstrate accountability to ratepayers; 

 Provide guidance on ethical behaviour in public sector purchasing; 

 Demonstrate the application of elements of best practice in purchasing; and 

 Increase the probability of obtaining the right outcome when purchasing goods and services. 
 

The Procurement Policy applies to all contracting and procurement activities of the Pyrenees Shire 
Council and is binding upon Councillors, Council Officers, temporary employees, contractors and 
consultants whilst employed by Council. 
 

A desktop review of the policy has been undertaken by the Senior Leadership Team with proposed 
changes subsequently made to the policy to: 

 Improve clarity on purpose or provisions; 

 Include ‘community benefit’ as a reason for procurement decision-making; 

 Formalise and document existing work practices; 

 Include a requirement to formalise contract management processes;  

 Inclusion of independent monitoring governance provisions;  

 Added rules to corporate purchasing card provisions; and 

 Include new sections on Safety in Procurement and purchase order need exemptions. 
 
Proposed changes are identified in red text within the draft policy attached.  Changes include: 

Page Section Change 

3 1.1 Additional dot point – requires that council’s contracting, purchasing and contract 
management activities “can demonstrate evidence of community benefit from public 
expenditure;” 

7 2.1.6 Added to the end of the first paragraph of Accountability and Transparency – “… and 
to the benefit of the community.” 

8 2.1.6 Added new paragraph – “Procurement accountability and transparency will be 
demonstrated through appropriate reporting mechanisms to Council and Council’s 
Audit & Risk Committee.” 
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Page Section Change 

8 2.1.7 Added new section relating to “Community or Business Benefit” 

11 2.3.2 (a) Added clarification point – “…(including estimated aggregate expenditure of smaller 
project parts with the same supplier)” 

11 2.3.2 (a) Added new paragraph for clarification – “All procurement above thresholds detailed 
above must have approvals conducted through Council resolution.” 

11 2.3.2 (b) Added new section clarifying need for aggregate spend above thresholds to obtain 
Council endorsement. 

12 2.3.2 (c)  Added new section clarifying arrangements through Government tenders or approved 
joint procurement processes. 

12 2.3.2 (d) This section was originally (b).  Changed wording to improve clarification on when 
quotations or estimates are required. 

12 2.3.2 (d) Changed threshold where no quotes are required from $5,000 to $10,000.  Previously 
between $5,001 and $10,000 one quote was required which seemed superfluous 
when the key purpose of a quote is for comparison purposes.   

An additional recommendation has been included, however, that a quotation or 
estimated price should be obtained in advance of all purchases. 

12 2.3.2 (d) Change in paragraph to read – “The original supplier’s quotations will be stored in the 
Altus Procurement Management System.” To reflect the change in system support. 

12 2.3.2 (d) New section headed “Purchase order exemptions” directing readers to Appendix A 
which lists purchases that do not need purchase orders. 

14 2.5 Added section to first dot point to allow for impartial and independent governance 
oversight. 

14 2.5 Added wording in last dot point to specify need for “independent” monitoring. 

14 2.5.2 Changed “Audit Committee” to Audit & Risk Committee”. 

15 2.6 Added legislative requirements along with Council policy into compliance 
requirements. 

15 2.7.2 Added the concept of managing contractor safety. 

15 2.7.4 Added new rule in relation to corporate purchasing cards – “not allow ATM or other 
cash withdrawals;” 

16 2.7.4 Added new rules in relation to corporate purchasing cards: 

“ensure that credit cards are only used by or with the approval of allocated 
cardholders;” and 

“provide consequences for misuse or fraudulent use of cards.” 

16 2.11 New paragraph added under contract management – “Council will implement 
documented processes to guide and govern the management and monitoring of 
contracts and contract performance.” 

17 3.1 Added “and framework” in relation to policy to reflect intent to develop an expanded 
framework of guidance documents. 

18 3.2.3 Added dot point under role of specifications – “encourages competition”. 

21 / 22 6 Added new section providing guidance on “Safety in Procurement” to emphasis need 
to consider safety considerations and hazard minimisation in procurement processes. 

22 9 Added new section providing document revision history. 
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Page Section Change 

23 10 Added Appendix A providing a list of purchasing items that are exempt for requiring a 
purchase order. 

 
The draft, revised policy is attached for Council consideration and adoption. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Under Section 186A (7) of the Local Government Act 1989 Council is required to review their 
procurement policy annually. 
 
ATTACHMENTS 
18.1 Draft Procurement Policy 2019 – circulated separately  
 
FINANCIAL / RISK IMPLICATIONS 
There are no financial implications associated with the adoption of this policy. 
 
CONCLUSION 
The annual review of the Procurement Policy has been undertaken with changes proposed as identified 
in this report and highlighted within the draft document. 
 
OFFICER RECOMMENDATION 

 

That Council adopts the Pyrenees Shire Council Procurement Policy 2019. 
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CHIEF EXECUTIVE OFFICER 
 

19. MILESTONE EVENTS – FLOOD RECOVERY AND ROADS 2 RECOVERY 
Jim Nolan – Chief Executive Officer 
Declaration of Interest: As author of this report I have no disclosable interest in this item. 
File No: 32/04/06 and 32/13/20  
 
 

PURPOSE 
The purpose of this report is for Council to recognise significant achievements in the delivery of two 
major programs of work across the shire 
 
BACKGROUND 
The 2016/17 flood events resulted in significant damage to the local rad network. 
 

Over the two financial years up to 30 June 2019, Council engaged contractors to assist in a range of 
activities to restore the network. These works involved over 6000 sites at a cost of approximately $13.37 
million. 
 

In the five years ending on 30 June 2019 Council undertook approximately $9.047 million of works to 
renew and upgrade council’s roads and bridges involving 62 specific projects under the five year Roads 2 
Recovery Program. These works were primarily undertaken by Council’s works staff supported by local 
and regional contractors. 
 
ISSUE / DISCUSSION 
Both programs are central to Council’s key strategic objectives and have been delivered to a high quality 
bringing benefits to all communities across the shire. 
 

This report seeks to acknowledge the milestone achievement. 
 

At the time of preparing this report, a recognition event has been planned. 
 
COUNCIL PLAN / LEGISLATIVE COMPLIANCE 
Strategic Objective 1 - Roads and Townships. We will plan, manage, maintain and renew infrastructure 
in a sustainable way that responds to the needs of the community. 

1.1 - Ensure local roads are maintained and renewed in line with adopted plans and strategy to provide 
a safe transport network and meet community needs. 
 
ATTACHMENTS 
Nil 
 
FINANCIAL / RISK IMPLICATIONS 
The Flood Recovery Program is funded through the Natural Disaster Relief and Recovery Arrangements 
(NDRRA). 
 

The Roads 2 Recovery program is funded by the Commonwealth Government. 
 
CONCLUSION 
The end of the financial year 30 June 2019 is a milestone for the completion of two major works 
programs, and this report seeks to have these recognised in a public way 
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OFFICER RECOMMENDATION 

That Council: 
 

1. Acknowledges that 30 June 2019 is a milestone for the completion of the Flood Recovery 
Program following the 2016 and 2017 floods, and the five year Roads 2 Recovery Program; and 

2. Publicly acknowledges the achievement and recognises the efforts of Council staff and 
contractors involved. 

 

 
 



 

20 AUGUST 2019 – PYRENEES SHIRE COUNCIL – ORDINARY MEETING OF COUNCIL 

AGENDA – COUNCILLOR REPORTS AND GENERAL BUSINESS 

64 

COUNCILLOR REPORTS AND GENERAL BUSINESS 
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CONFIDENTIAL ITEMS 
 
20. CLOSURE OF MEETING TO MEMBERS OF THE PUBLIC 
That pursuant to the provisions of Section 89(2) of the Local Government Act 1989, the meeting be 
closed to the public in order to consider contractual matters. 

 
 

RECOMMENDATION 

 
That the meeting be closed to members of the public under Section 89(2) of the Local Government 
Act 1989, to consider reports on the:- 
 
21.  Insurance Program 2019/20 
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22. RE-OPENING OF MEETING TO MEMBERS OF THE PUBLIC 
 
RECOMMENDATION 

 
That Council, having considered the confidential items, re-opens the meeting to members of the public. 
 

 

 

CLOSE OF MEETING 
 
Meeting closed at       

 
Minutes of the meeting confirmed   ........................................................... ……….   

 
      2019   Mayor 
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Best Value Principles 
 


Pyrenees Shire Council has the responsibility to provide its ratepayers with best 
value, with all services provided by Council meeting the expectations in terms of 
quality and cost. In providing this, all services need to be accessible, responsive to 
the needs of the community, considerate of the natural environment and subject to 
continuous improvement. 
 
To achieve the best over life outcome for Council’s expenditures, which meets 
quality and service expectations, there will be periodic review of services against 
best on offer in both the public and private sectors.  
 
All Council staff members are responsible for supporting best value principles in their 
normal day to day actions to ensure services are recognised by the community as 
delivering best value.  
 
Signed  
 
 
 
 
Kathy Bramwell 
Director Corporate & Community Services 
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1 POLICY STATEMENT 
Council recognises the important contribution made by not-for-profit and community groups across 


the Pyrenees Shire.  In support of this, Council offers financial assistance to groups located in or 


servicing people living in the Shire through the provision of the Community Grants Program, to 


promote community activity, achievement, participation and wellbeing. 


The Pyrenees Shire Council commits to making an annual budget allocation to conduct the 


Community Grants Program biannually. 


2 PURPOSE AND OBJECTIVES 
This Policy sets out the eligibility and assessment criteria to be applied to Council’s Community 


Grants Program and to define the roles, responsibilities, obligations and accountability in the 


conduct of the grants program. 


2.1 Objectives 
The objectives of the Community Grants Program are: 


 To support community groups in addressing an identified need within their community; 


 To enable the delivery of projects, programs, events and/or activities that contribute 


towards increasing the liveability of the Shire, as well as the health and wellbeing of its 


residents; 


 To empower community groups to improve, expand or build facilities within the Pyrenees 


Shire and for use by Pyrenees Shire communities; and/or 


 To help create opportunities for new or modified recreation and community activities which 


promote and foster resilience, participation, achievement and wellbeing. 


3 SCOPE 
This Policy applies to all activities associated with the administration of the Pyrenees Shire Council’s 


Community Grants Program which consists of the following two Grants Schemes: 


 Community Grants Scheme  


o Grants of up to $1,500 for programs and equipment 


o Grants of up to $750 for events 


 Community Capital Grants Scheme 


o Grants of up to $5,000 for capital works projects 


4 DEFINITIONS 


Capital Works  The upgrading of facilities or buildings, structural alterations/improvements, the 
installation of fixed built items, any addition that adds capital value. 


Community 
Groups 


A group working on or on behalf of community members within the Pyrenees Shire; 
or 


A group(s) providing services to members of the Pyrenees Shire Communities. 
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Council’s 
frontline 
counters 


Council Offices, 5 Lawrence Street, Beaufort 


Beaufort Resource Centre, Neill Street, Beaufort 


Avoca Information Centre, High Street, Avoca 


Auspice To ‘auspice’ means to be provide support, sponsorship or guidance. 


An auspicing organisation is one that allows an unincorporated organisation or 
individual to undertake an activity or project under their sponsorship. 


It is preferable for this relationship or arrangement to be subject to an agreement 
that sets out the legal obligations of both the auspicor (sponsoring organisation) 
and auspice (unincorporated organisation or individual undertaken the activity or 
project under sponsorship) toward each other and in relation to any specific 
funding or other agreements. 


For more information on auspicing see: https://www.nfplaw.org.au/auspicing  


 


5 POLICY PROVISIONS 


5.1 Grant rounds and notification 
The Community Grants Program will be conducted in September and March of each financial year, 


under the direction of the Council. 


Council will advertise the grant application process and applicable dates at least one week prior to 


the grants opening date.  The program will be advertised via a broad media campaign that may 


include Council’s website, social media and local paper-based media. 


Grant applications will be assessed against declared eligibility criteria and recommendations 


provided to Council for resolution at the November and June Council meetings each financial year. 


Applicants will receive written notification of the outcome of their application within two weeks of 


the Council resolution being made and grants will be distributed to successful applications prior to 


the end of December and July of the relevant year. 


5.2 Eligibility  
Applications will be accepted from incorporated community groups and eligible service 


organisations that are not-for-profit and either based within the Pyrenees Shire or provide services / 


activities for people living in the Pyrenees Shire.  New groups wanting to establish themselves within 


the boundaries of the municipality will also be eligible. 


Groups that are not a legal entity (i.e. incorporated) will only be eligible for application if they are 


auspiced by a suitable organisation that meets the eligibility criteria.  In this instance, the application 


must be submitted in the name of the auspicing organisation. 


Groups and/or projects that have already received a community grant in the current funding round, 


or those with an outstanding acquittal or debt, may not be eligible to apply. 


Groups must submit the following evidence of eligibility, with their application: 


 Incorporation number; and 



https://www.nfplaw.org.au/auspicing
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 Copy of their current public liability certificate of currency, which covers the proposed 


activity or project. 


Where applicable, all infrastructure projects must meet recommended guidelines and standards 


(e.g. Australian Standards for lighting of sporting surfaces; dimensions for goal posts etc). 


Projects entailing building works will need to seek formal written approval from the land manager 


(i.e. Council, DELWP, Section 86 Committees of Management), and ensure that necessary permits 


are obtained prior to commencing works (e.g. building or planning permits). 


Evidence of the above may be requested as part of the application or assessment processes. 


5.3 Making an application 
Applications must be submitted on the appropriate form which is available on Council’s website or a 


hard copy may be obtained from any of Council’s frontline counters.  A form can also be sent via 


email upon request to pyrenees@pyrenees.vic.gov.au or by telephoning 5349 1100. 


All applications must complete all requested information and meet stated requirements, including:  


 Budget information relating to the activity or project; 


 Relevant quotations; and 


 Funding must meet the funding requirements stated on the application form. 


Applications which do not include all required information and attachments will not be accepted or 


assessed.  Where practicable, Council officers will assist groups in ensuring applications meet 


eligibility criteria. 


Applications received after the closing date will not be accepted. 


5.4 Successful applications 
Council’s Community Wellbeing and Grants Coordinator will facilitate the assessment process and 


make recommendations for Council resolution. 


Successful applicants must enter into a funding agreement with Council prior to receiving funds. 


All projects must be acquitted within twelve months of receiving funding.  All project acquittals must 


include receipts showing all expenditure. 


Any requests for an extension of time to complete the project must be requested in writing before 


the stipulated project end date. 


5.5 Assessment process 
Only applications meeting the eligibility criteria, funding ratio and providing all required information 


and attachments will be considered for assessment. 


Council will establish an appropriate grant assessment panel of no less than three people who will 


individually score applications received, based on meeting the selection criteria.  To ensure probity 


and fairness, each member of the panel will complete a Conflict of Interest Declaration prior to the 


grant assessment process. 



mailto:pyrenees@pyrenees.vic.gov.au
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To ensure impartiality, any officer who provided close assistance with the application should not be 


involved in the assessment process. 


Once applications have been assessed independently, they will be averaged and ranked accordingly.  


The assessment panel will then make a final decision based upon the scores. 


A reporting containing final recommendations will be prepared for Council consideration and 


resolution. 


5.6 Assessment Criteria  
Both community grant schemes will be assessed against the following criteria: 


 Does the project respond to an identified community need? 


 Is the project an identified action or priority within the local Community Action Plan or 


within a Council Strategy or Plan? 


 Does the project demonstrate a clear intent or purpose which will result in benefit to 


residents of the Pyrenees Shire? 


 Will the project help to increase participation, community connections or health and 


wellbeing? 


 Does the project encourage multi-use or shared facilities, or collaboration with other 


community groups? 


 Does the project support any of the following within the community: 


o Equal opportunity, anti-violence or child safety principles? 


o Improved mental health? 


o Increased resilience? 


o Climate change adaptation? 


 Does the project, event or activity provide a new or enhanced service to the community? 


5.6.1 Other criteria 


In addition to the assessment criteria, consideration will also be given to the following: 


 Amount of grant funds available  


 Number of applications made and funds sought 


 Fair distribution of funds across the municipality 


 Receipt of previous funding 


 Status of previously funded projects or acquittals 


 Urgency of project 


 Degree of innovation or benefit 


6 RELATIONSHIP TO THE PYRENEES SHIRE COUNCIL PLAN 
Strategic Objective 4 - Financially Sustainable, High-performing Organisation - Our organisation will 


respond to community needs, attend to our core business, and strive for excellence in service 


delivery in an ethical and financially responsible manner. 
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7 IMPLEMENTATION 
This Policy will be implemented in accordance with the Community Grants Program Procedure. 


8 DOCUMENT HISTORY 


Version 


Number 


Issue date Description of change 


1.0 August 2019 Initial release 
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Instrument of Delegation 
 
In exercise of the power conferred by sections 98(1) of the Local Government Act 1989 and the other 
legislation referred to in the attached Schedule, the Council: 
 


1. delegates each duty and/or function and/or power described in column 1 of the Schedule 
(and summarised in column 2 of the Schedule) to the member of Council staff holding, acting 
in or performing the duties of the office or position described opposite each such duty and/or 
function and/or power in column 3 of the Schedule; 


2. record that references in the Schedule are as follows: 


CEO means Chief Executive Officer 


CSAO means Community Safety & Amenities Officer 


DA&DS means Director of Assets & Development Services 


EHO means Environmental Health Officer 


LBI means Limited Building Inspector 


MA&E means Manager Assets & Engineering 


MBS means Municipal Building Surveyor 


MF means Manager Finance 


MFPO means Municipal Fire Prevention Officer 


MP&D means Manager Planning & Development 


MW means Manager Works 


SP&BSC means Statutory Planning & Building Services Coordinator 


SP/PO means Statutory or Strategic Planner/Planning Officer 


3. declares that: 


3.1 this Instrument of Delegation is authorised by a resolution of Council passed on 20 August 
2019; and 


3.2 the delegation: 


3.2.1 comes into force immediately the common seal of Council is affixed to this 
Instrument of Delegation; 


3.2.2 remains in force until varied or revoked; 


3.2.3 is subject to any conditions and limitations set out in sub-paragraph 3.3, and the 
Schedule; and 


3.2.4 must be exercised in accordance with any guidelines or policies which Council 
from time to time adopts; and 


3.3 the delegate must not determine the issue, take the action or do the act or thing: 


3.3.1 if the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council; or 


3.3.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 
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(a) policy; or 


(b) strategy 


adopted by Council; or 


3.3.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation, whether on account of sections 
98(1)(a)-(f) (inclusive) of the Act or otherwise; or 


3.3.4 the determining of the issue, the taking of the action or the doing of the act or thing 
is already the subject of an exclusive delegation to another member of Council 
staff. 


 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
 
 
 
Councillor: …………………………………….. 
 
Chief Executive Officer………………………………………… 
 
Dated:………………………………… 
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s8(1)(a)(ii) Power to manage one or more public cemeteries Not applicable   


s12(1) 
Function to properly and efficiently manage and maintain each public 
cemetery for which responsible and carry out any other function conferred 
under this Act 


Not applicable 
Where Council is a Class B 
cemetery trust 


s12(2) 
Duty to have regard to the matters set out in paragraphs (a) – (c) in 
exercising its functions 


Not applicable 
Where Council is a Class B 
cemetery trust 


s12A(1) Function to do the activities set out in paragraphs (a) – (n) Not applicable 
Where Council is a Class A 
cemetery trust 


s12A(2) 
Duty to have regard to matters set out in paragraphs (a) – 


Not applicable 
Where Council is a Class A 
cemetery trust (e) in exercising its functions 


s13 
Duty to do anything necessary or convenient to enable it to carry out its 
functions   


Not applicable   


s14 Power to manage multiple public cemeteries as if they are one cemetery Not applicable   


s15(1) and (2) Power to delegate powers or functions other than those listed Not applicable   


s15(4) Duty to keep records of delegations Not applicable   


s17(1) Power to employ any persons necessary Not applicable   


s17(2) 
Power to engage any professional, technical or other assistance 
considered necessary 


Not applicable   


s 17(3) 
Power to determine the terms and conditions of employment or 
engagement 


Not applicable 
Subject to any guidelines or 
directions of the Secretary 


s18(3) Duty to comply with a direction from the Secretary Not applicable   


s18B(1) & (2) 
Duty to establish governance committees within 12 months of becoming a 
Class A cemetery trust and power to establish other governance 
committees from time to time 


Not applicable 
Where Council is a Class A 
cemetery trust 
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s18C Power to determine the membership of the governance committee Not applicable 
Where Council is a Class A 
cemetery trust 


s18D Power to determine procedure of governance committee Not applicable 
Where Council is a Class A 
cemetery trust 


s18D(1)(a) 
Duty to appoint community advisory committee for the purpose of liaising 
with communities   


Not applicable 
Where Council is a Class A 
cemetery trust 


s18D(1)(b) Power to appoint any additional community advisory committees Not applicable 
Where Council is a Class A 
cemetery trust 


s18D(2) 
Duty to establish a community advisory committee under s 18D(1)(a) 
within 12 months of becoming a Class A cemetery trust. 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18D(3) 
Duty to include a report on the activities of the community advisory 
committees in its report of operations under Part 7 of the Financial 
Management Act 1994 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18F(2) 
Duty to give preference to a person who is not a funeral director of a 
stonemason (or a similar position) when appointing a person to a 
community advisory committee 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18H(1) 
Duty to hold an annual meeting before 30 December in each calendar 
year 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18I 
Duty to publish a public notice of annual meeting in a newspaper, a 
reasonable time before the date of the annual meeting 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18J 
Duty to provide leadership, assistance and advice in relation to 
operational and governance matters relating to cemeteries (including the 
matters set out in s 18J(2) 


Not applicable 
Where Council is a Class A 
cemetery trust 
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s18L(1) 
Duty to employ a person as the chief executive officer (by whatever title 
called) of the Class A cemetery trust 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18N(1) 
Duty to prepare an annual plan for each financial year that specifies the 
items set out in paragraphs (a)-(d) 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18N(3) 
Duty to give a copy of the proposed annual plan to the Secretary on or 
before 30 September each year for the Secretary's approval 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18N(5) 
Duty to make amendments as required by the Secretary and deliver the 
completed plan to the Secretary within 3 months 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18N(7) 
Duty to ensure that an approved annual plan is available to members of 
the public on request 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18O(1) 
Duty to prepare a strategic plan and submit the plan to the Secretary for 
approval 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18O(4) 
Duty to advise the Secretary if the trust wishes to exercise its functions in 
a manner inconsistent with its approved strategic plan 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18O(5) 
Duty to ensure that an approved strategic plan is available to members of 
the public on request 


Not applicable 
Where Council is a Class A 
cemetery trust 


s18Q(1) 
Duty to pay an annual levy on gross earnings as reported in the annual 
financial statements for the previous financial year 


Not applicable 
Where Council is a Class A 
cemetery trust 


s19 Power to carry out or permit the carrying out of works Not applicable   


s20(1) Duty to set aside areas for the interment of human remains Not applicable   


s20(2) Power to set aside areas for the purposes of managing a public cemetery Not applicable   


s20(3) Power to set aside areas for those things in paragraphs (a) – (e) Not applicable   







 


S6 Instrument of Delegation – Members of Staff   June 2019 Update 
[628721: 24364288_1]] page 4 


CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s24(2) 
Power to apply to the Secretary for approval to alter the existing 
distribution of land 


Not applicable   


s36 
Power to grant licences to enter and use part of the land or building in a 
public cemetery in accordance with s 36 


Not applicable 
Subject to the approval of the 
Minister 


s37 
Power to grant leases over land in a public cemetery in accordance with s 
37 


Not applicable 
Subject to the Minister 
approving the purpose 


s40 Duty to notify Secretary of fees and charges fixed under s 39  Not applicable   


s47 
Power to pay a contribution toward the cost of the construction and 
maintenance of any private street adjoining or abutting a cemetery 


Not applicable 
Provided the street was 
constructed pursuant to the 
Local Government Act 1989 


s57(1) 
Duty to submit a report to the Secretary every financial year in respect of 
powers and functions under the Act 


Not applicable 
Report must contain the 
particulars listed in s57(2) 


s59 Duty to keep records for each public cemetery Not applicable   


s60(1) 
Duty to make information in records available to the public for historical or 
research purposes 


Not applicable   


s60(2) Power to charge fees for providing information Not applicable   


s64(4) Duty to comply with a direction from the Secretary under s 64(3) Not applicable   


s64B(d) Power to permit interments at a reopened cemetery Not applicable   


s66(1) 
Power to apply to the Minister for approval to convert the cemetery, or part 
of it, to a historic cemetery park 


Not applicable 
The application must include 
the requirements listed in 
s66(2)(a)–(d) 


s69 
Duty to take reasonable steps to notify of conversion to historic cemetery 
park 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s70(1) 
Duty to prepare plan of existing places of interment and make a record of 
any inscriptions on memorials which are to be removed 


Not applicable   


s70(2) Duty to make plans of existing place of interment available to the public Not applicable   


s71(1) 
Power to remove any memorials or other structures in an area to which an 
approval to convert applies 


Not applicable   


s71(2) Power to dispose of any memorial or other structure removed Not applicable   


s72(2) Duty to comply with request received under sections 72 Not applicable   


s73(1) Power to grant a right of interment Not applicable   


s73(2) Power to impose conditions on the right of interment Not applicable   


s75 Power to grant the rights of interment set out in s 75(a) and (b) Not applicable   


s76(3) Duty to allocate a piece of interment if an unallocated right is granted Not applicable   


s77(4) 
Power to authorise and impose terms and conditions on the removal of 
cremated human remains or body parts from the place of interment on 
application 


Not applicable   


s80(1) 
Function of receiving notification and payment of transfer of right of 
interment 


Not applicable   


s80(2) Function of recording transfer of right of interment Not applicable   


s82(2) Duty to pay refund on the surrender of an unexercised right of interment Not applicable   


s83(2) 
Duty to pay refund on the surrender of an unexercised right of interment 
(sole holder) 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s83(3) 
Power to remove any memorial and grant another right of interment for a 
surrendered right of interment 


Not applicable   


s84(1) 
Function of receiving notice of surrendering an entitlement to a right of 
interment 


Not applicable   


s85(1) 
Duty to notify holder of 25 year right of interment of expiration at least 12 
months before expiry 


Not applicable 
The notice must be in writing 
and contain the requirements 
listed in s85(2) 


s85(2)(b) 
Duty to notify holder of 25 year right of interment of expiration of right at 
least 12 months before expiry 


Not applicable 
Does not apply where right of 
internment relates to remains 
of a deceased veteran. 


85(2)(c) 


Power to leave interred cremated remains undistributed in perpetuity and 
convert right of interment to perpetual right of internment or; 


Not applicable 


May only be exercised where 
right of interment relates to 
cremated human remains of a 
deceased identified veteran, if 
right of internment is not 
extended or converted to a 
perpetual right of interment 


  


remove interred remains and re-inter at another location within cemetery 
grounds and remove any memorial at that place and re-establish at new 
or equivalent location 


  


  


s86 
Power to remove and dispose of cremated human remains and remove 
any memorial if no action taken by right holder within time specified 


Not applicable   


s86(2) 
Power to leave interred cremated human remains undisturbed or convert 
the right of internment to a perpetual right of interment 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s86(3)(a) 
Power to leave interred cremated human remains undisturbed in 
perpetuity and convert the right of interment to a perpetual right of 
interment 


Not applicable   


s86(3)(b) 
Power to remove interred cremated human remains and take further 
action in accordance with s86(3)(b) 


Not applicable   


s86(4) 
Power to take action under s86(4) relating to removing and re-interring 
cremated human remains 


Not applicable   


s86(5) Duty to provide notification before taking action under s86(4) Not applicable   


s 86A 
Duty to maintain place of interment and any memorial at place of 
interment, if action taken under s86(3) 


Not applicable   


s87(3) 
Duty, if requested, to extend the right for a further 25 years or convert the 
right to a perpetual right of interment 


Not applicable   


s88 
Function to receive applications to carry out a lift and re-position 
procedure at a place of interment 


Not applicable   


s91(1) Power to cancel a right of interment in accordance with section 91 Not applicable   


s91(3) Duty to publish notice of intention to cancel right of interment Not applicable   


s92 
Power to pay refund or grant a right of interment in respect of another 
place of interment to the previous holder of the cancelled right of interment 


Not applicable   


s98(1) 
Function of receiving application to establish or alter a memorial or a place 
of interment 


Not applicable   


s99 
Power to approve or refuse an application made under s 98, or to cancel 
an approval 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s99(4) 
Duty to make a decision on an application under s 98 within 45 days after 
receipt of the application or within 45 days of receiving further information 
where requested 


Not applicable   


s100(1) Power to require a person to remove memorials or places of interment Not applicable   


s100(2) 
Power to remove and dispose a memorial or place of interment or remedy 
a person's failure to comply with s 100(1) 


Not applicable   


s100(3) Power to recover costs of taking action under s 100(2) Not applicable   


s101 
Function of receiving applications to establish or alter a building for 
ceremonies in the cemetery 


Not applicable   


s102(1) 
Power to approve or refuse  an application under s 101, if satisfied of the 
matters in (b) and (c) 


Not applicable   


s102(2) & (3) 
Power to set terms and conditions in respect of, or to cancel, an approval 
granted under s 102(1) 


Not applicable   


s103(1) Power to require a person to remove a building for ceremonies Not applicable   


s103(2) 
Power to remove and dispose of a building for ceremonies or remedy the 
failure to comply with s 103(1) 


Not applicable   


s103(3) Power to recover costs of taking action under s 103(2) Not applicable   


s106(1) 
Power to require the holder of the right of interment of the requirement to 
make the memorial or place of interment safe and proper or carry out 
specified repairs 


Not applicable   


s106(2) 
Power to require the holder of the right of interment to provide for an 
examination 


Not applicable   


s106(3) 
Power to open and examine the place of interment if s 106(2) not 
complied with 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s106(4) 
Power to repair or – with the approval of the Secretary - take down, 
remove and dispose any memorial or place of interment if notice under s 
106(1) is not complied with 


Not applicable   


s107(1) 
Power to require person responsible to make the building for ceremonies 
safe and proper or carry out specified repairs 


Not applicable   


s107(2) 
Power to repair or take down, remove and dispose any building for 
ceremonies if notice under s 107(1) is not complied with 


Not applicable   


s108 Power to recover costs and expenses Not applicable   


s109(1)(a) Power to open, examine and repair a place of interment Not applicable 
Where the holder of right of 
interment or responsible 
person cannot be found 


s109(1)(b) 
Power to repaid a memorial or, with the Secretary's consent, take down, 
remove and dispose of a memorial 


Not applicable 
Where the holder of right of 
interment or responsible 
person cannot be found 


s109(2) 
Power to repair the building for ceremonies or, with the consent of the 
Secretary, take down, remove and dispose of a building for ceremonies 


Not applicable 
Where the holder of right of 
interment or responsible 
person cannot be found 


s110(1) 
Power to maintain, repair or restore a memorial or place of interment from 
other funds if unable to find right of interment holder with consent of the 
Secretary 


Not applicable   


s110(2) 
Power to maintain, repair or restore any building for ceremonies from 
other funds if unable to find responsible person and with consent of the 
Secretary 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 110A 
Power to use cemetery trust funds or other funds for the purposes of 
establishing, maintaining, repairing or restoring any memorial or place of 
interment of any deceased identified veteran 


Not applicable   


s111 
Power to enter into agreement with a holder of the right of interment to 
maintain a memorial or place of interment 


Not applicable   


s112 Power to sell and supply memorials Not applicable   


s116(4) Duty to notify the Secretary of an interment authorisation granted Not applicable   


s116(5) 
Power to require an applicant to produce evidence of the right of interment 
holder's consent to application 


Not applicable   


s118 
Power to grant an interment authorisation if satisfied that the requirements 
of Division 2 of Part 8 have been met 


Not applicable   


s119 Power to set terms and conditions for interment authorisations Not applicable   


s131 Function of receiving an application for cremation authorisation Not applicable   


s133(1) 
Duty not to grant a cremation authorisation unless satisfied that 
requirements of s 133 have been complied with 


Not applicable Subject to s 133(2) 


s145 Duty to comply with an order made by the Magistrates' Court or a coroner Not applicable   


s146 
Power to dispose of bodily remains by a method other than interment or 
cremation 


Not applicable 
Subject to the approval of the 
Secretary 


s147 
Power to apply to the Secretary for approval to dispose of bodily remains 
by a method other than interment or cremation 


Not applicable   


s149 
Duty to cease using method of disposal if approval revoked by the 
Secretary 


Not applicable   
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CEMETERIES AND CREMATORIA ACT 2003 


[##The provisions of this Act apply to Council appointed as a cemetery trust under s 5 of this Act, and also apply to Council appointed to manage a 
public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s150 & 152(1) 
Power to authorise the interment or cremation of body parts if the 
requirements of Division 1 of Part 11 are met 


Not applicable   


s151 Function of receiving  applications to inter or cremate body parts Not applicable   


s152(2) 
Power to impose terms and conditions on authorisation granted under s 
150 


Not applicable   


sch 1 cl 8(3) 
Power to permit members to participate in a particular meeting by 
telephone, closed-circuit television or any other means of communication 


Not applicable   


sch 1 cl 8(8) Power to regulate own proceedings Not applicable Subject to cl 8 


sch 1A cl 8(3) 
Power to permit members to participate in a particular meeting by 
telephone, closed-circuit television or any other means of communication 


Not applicable 
Where Council is a Class A 
cemetery trust 


sch 1A cl 8(8) Power to regulate own proceedings Not applicable 


Where Council is a Class A 
cemetery trust 


Subject to cl 8 
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS AND 


LIMITATIONS 


s41A(1) Power to declare a dog to be a menacing dog 
DA&DS; MP&D; 
CSAO 


Council may delegate this 
power to a Council authorised 
officer 
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ENVIRONMENT PROTECTION ACT 1970 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s53M(3) Power to require further information EHO   


s53M(4) Duty to advise applicant that application is not to be dealt with EHO   


s53M(5) Duty to approve plans, issue permit or refuse permit EHO 
Refusal must be ratified by 
Council or it is of no effect 


s53M(6) Power to refuse to issue septic tank permit EHO 
Refusal must be ratified by 
Council or it is of no effect 


s53M(7) Duty to refuse to issue a permit in circumstances in (a)-(c) EHO 
Refusal must be ratified by 
Council or it is of no effect 
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FOOD ACT 1984 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s19(2)(a) 
Power to direct by written order that the food premises be put into a clean 
and sanitary condition 


EHO If s 19(1) applies 


s19(2)(b) 
Power to direct by written order that specified steps be taken to ensure 
that food prepared, sold or handled is safe and suitable 


EHO If s 19(1) applies 


s19(3) 


Power to direct by written order that the food premises not be kept or used 
for the sale, or handling for sale, of any food, or for the preparation of any 
food, or for any other specified purpose, or for the use of any specified 
equipment or a specified process 


EHO 


If s 19(1) applies 


Only in relation to temporary 
food premises or mobile food 
premises 


s19(4)(a) 
Power to direct that an order made under s 19(3)(a) or (b), (i) be affixed to 
a conspicuous part of the premises, and (ii) inform the public by notice in a 
published newspaper or otherwise 


EHO If s 19(1) applies 


s19(6)(a) 
Duty to revoke any order under s 19 if satisfied that an order has been 
complied with 


EHO If s 19(1) applies 


s19(6)(b) 
Duty to give written notice of revocation under s 19(6)(a) if satisfied that 
an order has been complied with 


EHO If s 19(1) applies 


s19AA(2) 
Power to direct, by written order, that a person must take any of the 
actions described in (a)-(c). 


EHO 
Where Council is the 
registration authority 


s19AA(4)(c) 
Power to direct, in an order made under s19AA(2) or a subsequent written 
order, that a person must ensure that any food or class of food is not 
removed from the premises 


EHO 


Note: the power to direct the 
matters under s19AA(4)(a) 
and (b) not capable of 
delegation and so such 
directions must be made by a 
Council resolution 


s19AA(7) 
Duty to revoke order issued under s19AA and give written notice of 
revocation, if satisfied that that order has been complied with 


EHO 
Where Council is the 
registration authority 
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FOOD ACT 1984 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s19CB(4)(b) Power to request copy of records EHO 
Where Council is the 
registration authority 


s19E(1)(d) Power to request a copy of the food safety program EHO 
Where Council is the 
registration authority 


s19GB 
Power to request proprietor to provide written details of the name, 
qualification or experience of the current food safety supervisor 


EHO 
Where Council is the 
registration authority 


s19M(4)(a) & (5) 
Power to conduct a food safety audit and take actions where deficiencies 
are identified 


EHO 
Where Council is the 
registration authority 


s19NA(1) Power to request food safety audit reports EHO 
Where Council is the 
registration authority 


s19U(3) 
Power to waive and vary the costs of a food safety audit if there are 
special circumstances 


EHO   


s19UA 
Power to charge fees for conducting a food safety assessment or 
inspection 


EHO 


Except for an assessment 
required by a declaration 
under s 19C or an inspection 
under ss 38B(1)(c) or 39. 


s19W 
Power to direct a proprietor of a food premises to comply with any 
requirement under Part IIIB 


EHO 
Where Council is the 
registration authority 


s19W(3)(a) 
Power to direct a proprietor of a food premises to have staff at the 
premises undertake training or instruction 


EHO 
Where Council is the 
registration authority 


s19W(3)(b) 
Power to direct a proprietor of a food premises to have details of any staff 
training incorporated into the minimum records required to be kept or food 
safety program of the premises 


EHO 
Where Council is the 
registration authority 


--- Power to register, renew or transfer registration EHO 
Where Council is the 
registration authority 
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FOOD ACT 1984 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


refusal to 
grant/renew/transfer 
registration must be ratified 
by Council or the CEO (see s 
58A(2)) 


s38AA(5) 
Power to (a) request further information; or (b) advise the proprietor that 
the premises must be registered if the premises are not exempt 


EHO 
Where Council is the 
registration authority 


s38AB(4) 
Power to fix a fee for the receipt of a notification under s 38AA in 
accordance with a declaration under s 38AB(1) 


EHO 
Where Council is the 
registration authority 


s38A(4) Power to request a copy of a completed food safety program template EHO 
Where Council is the 
registration authority 


s38B(1)(a) 
Duty to assess the application and determine which class of food 
premises under s 19C the food premises belongs 


EHO 
Where Council is the 
registration authority 


s38B(1)(b) Duty to ensure proprietor has complied with requirements of s 38A EHO 
Where Council is the 
registration authority 


s38B(2) Duty to be satisfied of the matters in s 38B(2)(a)-(b) EHO 
Where Council is the 
registration authority 


s38D(1) 
Duty to ensure compliance with the applicable provisions of s 38C and 
inspect the premises if required by s 39 


EHO 
Where Council is the 
registration authority 


s38D(2) Duty to be satisfied of the matters in s 38D(2)(a)-(d) EHO 
Where Council is the 
registration authority 


s38D(3) Power to request copies of any audit reports EHO 
Where Council is the 
registration authority 


s38E(2) Power to register the food premises on a conditional basis EHO 


Where Council is the 
registration authority; 


not exceeding the prescribed 
time limit defined under s 
38E(5) 
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s38E(4) Duty to register the food premises when conditions are satisfied EHO 
Where Council is the 
registration authority 


s38F(3)(b) Power to require proprietor to comply with requirements of this Act EHO 
Where Council is the 
registration authority 


s39A Power to register, renew or transfer food premises despite minor defects EHO 


Where Council is the 
registration authority 


Only if satisfied of matters in 
s 39A(2)(a)-(c) 


s40(2) 
Power to incorporate the certificate of registration in one document with 
any certificate of registration under Part 6 of the Public Health and 
Wellbeing Act 2008 


EHO   


s40C(2) 
Power to grant or renew the registration of food premises for a period of 
less than 1 year 


EHO 
Where Council is the 
registration authority 


s40D(1) Power to suspend or revoke the registration of food premises EHO 
Where Council is the 
registration authority 


s43F(6) 
Duty to be satisfied that registration requirements under Division 3 have 
been met prior to registering, transferring  or renewing registration of a 
component of a food business 


EHO 
Where Council is the 
registration authority 


s43F(7) 
Power to register the components of the food business that meet 
requirements in Division 3 and power to refuse  to register the 
components that do not meet the requirements 


EHO 
Where Council is the 
registration authority 


s46(5) 


Power to institute proceedings against another person where the offence 
was due to an act or default by that other person and where the first 
person charged could successfully defend a prosecution, without 
proceedings first being instituted against the person first charged 


EHO 
 Where Council is the 
registration authority 
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HERITAGE ACT 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s116 Power to sub-delegate Executive Director's functions,  duties or powers DA&DS; MP&D 


Must first obtain Executive 
Director's written consent 


Council can only sub-
delegate if the Instrument of 
Delegation from the 
Executive Director authorises 
sub-delegation 
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LOCAL GOVERNMENT ACT 1989 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 185L(4) Power to declare and levy a cladding rectification charge CEO   


s181H 
Power to enter into an environmental upgrade agreement on behalf of 
Council and declare and levy an environmental upgrade charge 


CEO[1]   
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s4B Power to prepare an amendment to the Victorian Planning Provisions Not delegated  If authorised by the Minister 


s4G 
Function of receiving prescribed documents and a copy of the Victorian 
Planning Provisions from the Minister 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s4H Duty to make amendment to Victorian Planning Provisions  available 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s4I Duty to keep Victorian Planning Provisions and other documents available All Staff   


s8A(2) 
Power to prepare amendment to the planning scheme where the Minister 
has given consent under s8A 


Not delegated   


s 8A(3) 
Power to apply to Minister to prepare an amendment to the planning 
scheme 


Not delegated   


s8A(5) Function of receiving notice of the Minister's decision 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s8A(7) 
Power to prepare the amendment specified in the application without the 
Minister's authorisation if no response received after 10 business days 


Not delegated   


s8B(2) 
Power to apply to the Minister for authorisation to prepare an amendment 
to the planning scheme of an adjoining municipal district 


Not delegated   


s12(3) 
Power to carry out studies and do things to ensure proper use of land and 
consult with other persons to ensure co-ordination of planning scheme 
with these persons 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 12A(1) 
Duty to prepare a municipal strategic statement (including power to 
prepare a municipal strategic statement under s 19 of the Planning and 
Environment (Planning Schemes) Act 1996) 


Not delegated   


s12B(1) Duty to review planning scheme Not delegated   


s12B(2) Duty to review planning scheme at direction of Minister Not delegated   
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s12B(5) 
Duty to report findings of review of planning scheme to Minister without 
delay 


Not delegated   


s14 duties of a Responsible Authority as set out in s 14(a) to (d) Not delegated   


s17(1) Duty of giving copy amendment to the planning scheme 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s17(2) Duty of giving copy s173 agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s17(3) 
Duty of giving copy amendment, explanatory report and relevant 
documents to the Minister within 10 business days 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s18 Duty to make amendment etc. available 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s19 
Power to give notice, to decide not to give notice, to publish notice of 
amendment to a planning scheme and to exercise any other power under 
s 19 to a planning scheme 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s19 
Function of receiving  notice of preparation of an amendment to a planning 
scheme 


DA&DS; MP&D; 
SP&BSC; SP/PO 


Where Council is not the 
planning authority and the 
amendment affects land 
within Council's municipal 
district; or  


Where the amendment will 
amend the planning scheme 
to designate Council as an 
acquiring authority.  


s20(1) Power to apply to Minister for exemption from the requirements of s 19 Not delegated   


s21(2) Duty to make submissions available 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s21A(4) Duty to publish notice 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s22 Duty to consider all submissions Not delegated 
Except submissions which 
request a change to the items 
in s22(5)(a) and (b) 


s23(1)(b) 
Duty to refer submissions which request a change to the amendment to a 
panel 


Not delegated   


s23(2) 
Power to refer to a panel submissions which do not require a change to 
the amendment 


Not delegated   


s24 
Function to represent Council and present a submission at a panel 
hearing (including a hearing referred to in s 96D) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s26(1) Power to make report available for inspection Not delegated   


s26(2) Duty to keep report of panel available for inspection 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s27(2) Power to apply for exemption if panel's report not received Not delegated   


s28 Duty to notify the Minister if abandoning an amendment 
DA&DS; MP&D; 
SP&BSC; SP/PO 


Note: the power to make a 
decision to abandon an 
amendment cannot be 
delegated 


s30(4)(a) Duty to say if amendment has lapsed 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s30(4)(b) Duty to provide information in writing upon request 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s32(2) Duty to give more notice if required 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s33(1) Duty to give more notice of changes to an amendment 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s36(2) Duty to give notice of approval of amendment 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s38(5) Duty to give notice of revocation of an amendment 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s39 
Function of being a party to a proceeding commenced under s 39 and 
duty to comply with determination by VCAT 


Not delegated   


s40(1) Function of lodging copy of approved amendment 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s41 Duty to make approved amendment available 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s42 Duty to make copy of planning scheme available 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s46AAA 
Duty to prepare an amendment to a planning scheme that relates to Yarra 
River land that is not inconsistent with anything in a Yarra Strategic Plan 
which is expressed to be binding on the responsible public entity 


Not applicable 
Where Council is a 
responsible public entity and 
is a planning authority 


s46AW Function of being consulted by the Minister 
DA&DS; MP&D; 
SP&BSC; SP/PO 


Where Council is a 
responsible public entity 


s46AX 


Function of receiving a draft Statement of Planning Policy and written 
direction in relation to the endorsement of the draft Statement of Planning 
Policy 


DA&DS; MP&D; 
SP&BSC; SP/PO 


Where Council is a 
responsible public entity 


Power to endorse the draft Statement of Planning Policy 


s46AZC(2) 
Duty not to prepare an amendment to a declared area planning scheme 
that is inconsistent with a Statement of Planning Policy for the declared 
area that is expressed to be binding on the responsible public entity 


MP&D; SP&BSC; 
SP/PO 


Where Council is a 
responsible public entity 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s46AZK 


Duty not to act inconsistently with any provision of the Statement of 
Planning Policy that is expressed to be binding on the public entity when 
performing a function or duty or exercising a power in relation to the 
declared area 


MP&D; SP&BSC; 
SP/PO 


Where Council is a 
responsible public entity 


s46GI(2)(b)(i) 
Power to agree to a lower rate of standard levy for a class of development 
of a particular type of land than the rate specified in a Minister's direction 


DA&DS 


Where Council is the planning 
authority, the municipal 
Council of the municipal 
district in which the land is 
located and/or the 
development agency 


s46GJ(1) 
Function of receiving written directions from the Minister in relation to the 
preparation and content of infrastructure contributions plans 


DA&DS   


s46GK 
Duty to comply with a Minister’s direction that applies to Council as the 
planning authority 


DA&DS   


s46GN(1) Duty to arrange for estimates of values of inner public purpose land DA&DS   


s46GO(1) Duty to give notice to owners of certain inner public purpose land DA&DS   


s46GP Function of receiving  a notice under s46GO   
Where Council is the 
collecting agency 


s46GQ 
Function of receiving a submission from an affected owner who objects to 
the estimated value per hectare (or other appropriate unit of 
measurement) of the inner public purpose land 


DA&DS   


s46GR(1) 
Duty to consider every submission that is made by the closing date for 
submissions included in the notice under s46GO 


DA&DS   


s46GR(2) Power to consider a late submission DA&DS   
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


Duty to consider a late submission if directed to do so by the Minister 


s46GS(1) 
Power to accept or reject the estimate of the value of the inner public 
purpose land in a submission made under s46GQ 


CEO; DA&DS   


s46GS(2) 


Duty, if Council rejects the estimate of the value of the inner public 
purpose land in the submission, to refer the matter to the valuer-general, 
and notify the affected owner of the rejection and that the matter has been 
referred to the valuer-general 


CEO   


s46GT(2) 
Duty to pay half of the fee fixed by the valuer-general for arranging and 
attending the conference 


Not delegated   


s46GT(4) 
Function of receiving, from the valuer-general, written confirmation of the 
agreement between the planning authority's valuer and the affected 
owner's valuer as to the estimated value of the inner public purpose land 


Not delegated   


s46GT(6) 
Function of receiving, from the valuer-general, written notice of a 
determination under s46GT(5) 


Not delegated   


s46GU 


Duty not to adopt an amendment under s29 to an infrastructure 
contributions plan that specifies a land credit amount or a land 
equalisation amount that relates to a parcel of land in the ICP plan area of 
the plan unless the criteria in s46GU(1)(a) and (b) are met 


Not delegated   


s46GV(3) 


Function of receiving the monetary component and any land equalisation 
amount of the infrastructure contribution 


DA&DS 
Where Council is the 
collecting agency 


Power to specify the manner in which the payment is to be made 


s46GV(3)(b) Power to enter into an agreement with the applicant DA&DS 
Where Council is the 
collecting agency 


s 46GV(4)(a) Function of receiving the inner public purpose land in accordance with s DA&DS Where Council is the 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


46GV(5) and (6) development agency 


s46GV(4)(b) 
Function of receiving the inner public purpose land in accordance with 
s46GV(5) and (6) 


DA&DS 
Where Council is the 
collecting agency 


s46GV(7) 
Duty to impose the requirements set out in s46GV(3) and (4) as conditions 
on the permit applied for by the applicant to develop the land in the ICP 
plan area 


DA&DS   


s46GV(9) 
Power to require the payment of a monetary component or the provision 
of the land component of an infrastructure contribution to be secured to 
Council’s satisfaction 


DA&DS 
Where Council is the 
collecting agency 


s46GX(1) 
Power to accept works, services or facilities in part or full satisfaction of 
the monetary component of an infrastructure contribution payable 


DA&DS 
Where Council is the 
collecting agency 


s46GX(2) 


Duty, before accepting the provision of works, services or facilities by an 
applicant under s46GX(1), to obtain the agreement of the development 
agency or agencies specified in the approved infrastructure contributions 
plan 


DA&DS 
Where Council is the 
collecting agency 


s46GY(1) Duty to keep proper and separate accounts and records All Staff 
Where Council is the 
collecting agency 


s46GY(2) 
Duty to keep the accounts and records in accordance with the Local 
Government Act 1989 


All Staff 
Where Council is the 
collecting agency 


s46GZ(2)(a) 
Duty to forward any part of the monetary component that is imposed for 
plan preparation costs to the planning authority that incurred those costs 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


This duty does not apply 
where Council is that 
planning authority 
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s46GZ(2)(a)  Function of receiving the monetary component DA&DS 


Where the Council is the 
planning authority 


This duty does not apply 
where Council is also the 
collecting agency 


  


s46GZ(2)(b) 


Duty to forward any part of the monetary component that is imposed for 
the provision of works, services or facilities to the development agency 
that is specified in the plan as responsible for those works, services or 
facilities 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


This provision does not apply 
where Council is also the 
relevant development agency 


  


s46GZ(2)(b)  Function of receiving the monetary component All Staff 


Where Council is the 
development agency under 
an approved infrastructure 
contributions plan 


This provision does not apply 
where Council is also the 
collecting agency 


  


s46GZ(4) 
Duty to use any land equalisation amounts to pay land credit amounts 
under s46GZ(7), except any part of those amounts that are to be 
forwarded to a development agency under s46GZ(5) 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s 46GZ(5) 
Duty to forward any part of a land equalisation amount required for the 
acquisition of outer public purpose land by a development agency 
specified in the approved infrastructure contributions plan to that 


DA&DS 
Where Council is the 
collecting agency under an 
approved infrastructure 
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PROVISION THING DELEGATED DELEGATE 
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development agency contributions plan 


This provision does not apply 
where Council is also the 
relevant development agency 


  


s46GZ(5)  
Function of receiving any part of a land equalisation amount required for 
the acquisition of outer public purpose land 


  


Where Council is the 
development agency 
specified in the approved 
infrastructure contributions 
plan 


This provision does not apply 
where Council is also the 
collecting agency 


  


s46GZ(7) 
Duty to pay to each person who must provide an infrastructure 
contribution under the approved infrastructure contributions plan any land 
credit amount to which the person is entitled under s46GW 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s46GZ(9) 
Duty to transfer the estate in fee simple in the land to the development 
agency specified in the approved infrastructure contributions plan as 
responsible for the use and development of that land 


DA&DS 


If any inner public purpose 
land is vested in Council 
under the Subdivision Act 
1988 or acquired by Council 
before the time it is required 
to be provided to Council 
under s46GV(4) 
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Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


This duty does not apply 
where Council is also the 
development agency 


  


s 46GZ(9) Function of receiving the fee simple in the land DA&DS 


Where Council is the 
development agency under 
an approved infrastructure 
contributions plan 


This duty does not apply 
where Council is also the 
collecting agency 


  


s46GZA(1) Duty to keep proper and separate accounts and records All Staff 


Where Council is a 
development agency under 
an approved infrastructure 
contributions plan 


s46GZA(2) 
Duty to keep the accounts and records in accordance with the Local 
Government Act 1989 


All Staff 


Where Council is a 
development agency under 
an approved infrastructure 
contributions plan 


s46GZB(3) Duty to follow the steps set out in s 46GZB(3)(a) – (c) DA&DS 


Where Council is a 
development agency under 
an approved infrastructure 
contributions plan 
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LIMITATIONS 


s46GZB(4) 


Duty, in accordance with requirements of the VPA, to report on the use of 
the infrastructure contribution in the development agency's annual report 
and provide reports on the use of the infrastructure contribution to the 
VPA 


DA&DS 


If the VPA is the collecting 
agency under an approved 
infrastructure contributions 
plan 


Where Council is a 
development agency under 
an approved infrastructure 
contributions plan 


  


s46GZD(2) 
Duty, within 6 months after the date on which the approved infrastructure 
contributions plan expires, to follow the steps set out in s46GZD(2)(a) and 
(b) 


DA&DS 


Where Council is the 
development agency under 
an approved infrastructure 
contributions plan 


s 46GZD(3) Duty to follow the steps set out in s 46GZD(3)(a) and (b) DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s46GZD(5) 
Duty to make payments under s 46GZD(3) in accordance with ss 
46GZD(5)(a) and 46GZD(5)(b) 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s46GZE(2) 


Duty to forward the land equalisation amount back to the collecting 
agency within 6 months after the expiry date if any part of a land 
equalisation amount paid or forwarded to a development agency for 
acquiring outer public purpose land has not been expended by the 
development agency to acquire that land at the date on which the 
approved infrastructure contributions plan expires 


DA&DS 


Where Council is the 
development agency under 
an approved infrastructure 
contributions plan 


This duty does not apply 
where Council is also the 
collecting agency 
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LIMITATIONS 


s 46GZE(2) Function of receiving the unexpended land equalisation amount DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


This duty does not apply 
where Council is also the 
development agency 


s46GZE(3) 
Duty, within 12 months after the date on which the approved infrastructure 
contributions plan expires, to follow the steps set out in s 46GZE(3)(a) and 
(b) 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s46GZF(2) 
Duty, within 12 months after the date on which the approved infrastructure 
contributions plan expires, to use the public purpose land for a public 
purpose approved by the Minister or sell the public purpose land 


DA&DS 


Where Council is the 
development agency under 
an approved infrastructure 
contributions plan 


s46GZF(3) 
Duty, if land is sold under s 46GZF(2)(b), to follow the steps in s 
46GZF(3)(a) and (b) 


DA&DS 


Where Council is the 
development agency under 
an approved infrastructure 
contributions plan 


s46GZF(3) s46GZF(3)(a) function of receiving proceeds of sale DA&DS 


Where Council is the 
collection agency under an 
approved infrastructure 
contributions plan 


This provision does not apply 
where Council is also the 
development agency 


s46GZF(4) 
Duty to divide the proceeds of the public purpose land among the current 
owners of each parcel of land in the ICP plan area and pay each current 
owner a portion of the proceeds in accordance with s46GZF(5) 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 
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s46GZF(6) 
Duty to make the payments under s46GZF(4) in accordance with 
s46GZF(6)(a) and (b) 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s46GZH 
Power to recover the monetary component, or any land equalisation 
amount of the land component, payable under Part 3AB as a debt in any 
court of competent jurisdiction 


DA&DS 


Where Council is the 
collecting agency under an 
approved infrastructure 
contributions plan 


s46GZI 
Duty to prepare and give a report to the Minister at the times required by 
the Minister 


DA&DS 
Where Council is a collecting 
agency or development 
agency 


s46GZK 
Power to deal with public purpose land which has vested in, been 
acquired by, or transferred to, Council 


DA&DS 
Where Council is a collecting 
agency or development 
agency 


s46LB(3) 
Duty to publish, on Council’s Internet site, the payable dwelling amount for 
a financial year on or before 1 July of each financial year for which the 
amount is adjusted under s46LB (2) 


DA&DS   


s46N(1) 
Duty to include condition in permit regarding payment of development 
infrastructure levy 


Not delegated   


s46N(2)(c) 
Function of determining time and manner for receipt of development 
contributions levy 


Not delegated   


s46N(2)(d) 
Power to enter into an agreement with the applicant regarding payment of 
development infrastructure levy 


Not delegated   


s46O(1)(a) & (2)(a) 
Power to ensure that community infrastructure levy is paid, or agreement 
is in place, prior to issuing building permit 


MBS; LBI; 
SP&BSC 


  


s46O(1)(d) & (2)(d) 
Power to enter into agreement with the applicant regarding payment of 
community infrastructure levy 


Not applicable   


s46P(1) 
Power to require payment of amount of levy under s 46N or s 46O to be 
satisfactorily secured 


DA&DS   
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s46P(2) 
Power to accept provision of land, works, services or facilities in part or full 
payment of levy payable 


Not delegated   


s46Q(1) Duty to keep proper accounts of levies paid 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s46Q(1A) 
Duty to forward to development agency part of levy imposed for carrying 
out works, services, or facilities on behalf of development agency or plan 
preparation costs incurred by a development agency 


MF   


s46Q(2) 
Duty to apply levy only for a purpose relating to the provision of plan 
preparation costs or the works, services and facilities in respect of which 
the levy was paid etc 


Not delegated   


s46Q(3) 
Power to refund any amount of levy paid if it is satisfied the development 
is not to proceed 


Not delegated 
Only applies when levy is 
paid to Council as a 
'development agency' 


s46Q(4)(c) 


Duty to pay amount to current owners of land in the area if an  amount of 
levy has been paid to a municipal Council as a development agency for 
plan preparation costs incurred by the Council or for the provision by the 
Council of works, services or facilities in an area under s46Q(4)(a) 


MF 


Must be done within six 
months of the end of the 
period required by the 
development contributions 
plan and with the consent of, 
and in the manner approved 
by, the Minister 


s46Q(4)(d) 
Duty to submit to the Minister an amendment to the approved 
development contributions plan 


DA&DS; MP&D; 
SP&BSC; SP/PO 


Must be done in accordance 
with Part 3 


s46Q(4)(e) Duty to expend that amount on other works etc. DA&DS 
With the consent of, and in 
the manner approved by, the 
Minister 


s46QC Power to recover any amount of levy payable under Part 3B DA&DS; MF   


s46QD Duty to prepare report and give a report to the Minister DA&DS 
Where Council is a collecting 
agency or development 
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agency 


s46V(3) 
Duty to make a copy of the approved strategy plan (being the Melbourne 
Airport Environs Strategy Plan ) and any documents lodged with it 
available 


Not delegated   


s46Y Duty to carry out works in conformity with the approved strategy plan 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s47 
Power to decide that an application for a planning permit does not comply 
with that Act 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s49(1) 
Duty to keep a register of all applications for permits and determinations 
relating to permits 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s49(2) Duty to make register available for inspection 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 50(4) Duty to amend application 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s50(5) Power to refuse to amend application 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s50(6) Duty to make note of amendment to application in register 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 50A(1) Power to make amendment to application 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s50A(3) 
Power to require applicant to notify owner and make a declaration that 
notice has been given 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s50A(4) Duty to note amendment to application in register 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s51 Duty to make copy of application available for inspection 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s52(1)(a) 
Duty to give notice of the application to owners/occupiers of adjoining 
allotments unless satisfied that the grant of permit would not cause 
material detriment to any person 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s52(1)(b) 
Duty to give notice of the application to other municipal Council where 
appropriate 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s52(1)(c) 
Duty to give notice of the application to all persons required by the 
planning scheme 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 52(1)(ca) 
Duty to give notice of the application to owners and occupiers of land 
benefited by a registered restrictive covenant if may result in breach of 
covenant 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s52(1)(cb) 
Duty to give notice of the application to owners and occupiers of land 
benefited by a registered restrictive covenant if application is to remove or 
vary the covenant 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s52(1)(d) 
Duty to give notice of the application to other persons who may be 
detrimentally effected 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s52(1AA) 
Duty to give notice of an application to remove or vary a registered 
restrictive covenant 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s52(3) Power to give any further notice of an application where appropriate 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s53(1) 
Power to require the applicant to give notice under s 52(1) to persons 
specified by it 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s53(1A) Power to require the applicant to give the notice under s 52(1AA) 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s54(1) Power to require the applicant to provide more information 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s54(1A) Duty to give notice in writing of information required under s 54(1) 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s54(1B) Duty to specify the lapse date for an application 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s54A(3) 
Power to decide to extend time or refuse to extend time to give required 
information 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s54A(4) 
Duty to give written notice of decision to extend or refuse to extend time 
und s 54A(3) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s55(1) 
Duty to give copy application, together with the prescribed information, to 
every referral authority specified in the planning scheme 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57(2A) 
Power to reject objections considered made primarily for commercial 
advantage for the objector 


Not delegated   


s57(3) 
Function of receiving name and address of persons to whom notice of 
decision is to go 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57(5) Duty to make available for inspection copy of all objections 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57A(4) 
Duty to amend application in accordance with applicant's request, subject 
to s 57A(5) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57A(5) Power to refuse to amend application 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57A(6) Duty to note amendments to application in register 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57B(1) Duty to determine whether and to whom notice should be given 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57B(2) 
Duty to consider certain matters in determining whether notice should be 
given 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s57C(1) Duty to give copy of amended application to referral authority 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s58 Duty to consider every application for a permit 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s58A Power to request advice from the Planning Application Committee Not applicable   


s 60 Duty to consider certain matters 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s60(1A) Duty to consider certain matters 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s60(1B) 
Duty to consider number of objectors in considering whether use or 
development may have significant social effect 


DA&DS   


s61(1) 
Power to determine permit application, either to decide to grant a permit, 
to decide to grant a permit with conditions or to refuse a permit application 


DA&DS; MP&D 


Except where S61(1)(c) is 
being applied – refuse to 
grant a permit. Refusals will 
go to Council for decision 


s 61(2) 
Duty to decide to refuse to grant a permit if a relevant determining referral 
authority objects to grant of permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s61(2A) 
Power to decide to refuse to grant a permit if a relevant recommending 
referral authority objects to the grant of permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s61(3)(a) 
Duty not to decide to grant a permit to use coastal Crown land without 
Minister’s consent 


Not applicable   


s61(3)(b) Duty to refuse to grant the permit without the Minister's consent 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s61(4) 
Duty to refuse to grant the permit if grant would authorise a breach of a 
registered restrictive covenant 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s62(1) Duty to include certain conditions in deciding to grant a permit 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s62(2) Power to include other conditions 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s62(4) Duty to ensure conditions are consistent with paragraphs (a),(b) and (c) 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s62(5)(a) 
Power to include a permit condition to implement an approved 
development contributions plan or an approved infrastructure contributions 
plan 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s62(5)(b) 
Power to include a permit condition that specified works be provided on or 
to the land or paid for in accordance with s 173 agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s62(5)(c) 
Power to include a permit condition that specified works be provided or 
paid for by the applicant 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 62(6)(a) 
Duty not to include a permit condition requiring a person to pay an amount 
for or provide works except in accordance with ss 46N(1), 46GV(7) or 
62(5) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s62(6)(b) 
Duty not to include a permit condition requiring a person to pay an amount 
for or provide works except a condition that a planning scheme requires to 
be included as referred to in s 62(1)(a) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s63 
Duty to issue the permit where made a decision in favour of the 
application (if no one has objected) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 64(1) Duty to give notice of decision to grant a permit to applicant and objectors 
DA&DS; MP&D; 
SP&BSC; SP/PO 


This provision applies also to 
a decision to grant an 
amendment to a permit  - see 
s 75   
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s64(3) Duty not to issue a permit until after the specified period 
DA&DS; MP&D; 
SP&BSC; SP/PO 


This provision applies also to 
a decision to grant an 
amendment to a permit  - see 
s 75   


s64(5) Duty to give each objector a copy of an exempt decision 
DA&DS; MP&D; 
SP&BSC; SP/PO 


This provision applies also to 
a decision to grant an 
amendment to a permit  - see 
s 75  


s64A 


Duty not to issue permit until the end of a period when an application for 
review may be lodged with VCAT or until VCAT has determined the 
application, if a relevant recommending referral authority has objected to 
the grant of a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


This provision applies also to 
a decision to grant an 
amendment to a permit  - see 
s 75A   


s65(1) 
Duty to give notice of refusal to grant permit to applicant and person who 
objected under s 57 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s66(1) 
Duty to give notice under s 64 or s 65 and copy permit to relevant 
determining referral authorities 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 66(2) 
Duty to give a recommending referral authority notice of its decision to 
grant a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If the recommending referral 
authority objected to the grant 
of the permit or the 
responsible authority decided 
not to include a condition on 
the permit recommended by 
the recommending referral 
authority 


s66(4) 
Duty to give a recommending referral authority notice of its decision to 
refuse a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If the recommending referral 
authority objected to the grant 
of the permit or the 
recommending referral 
authority recommended that a 
permit condition be included 
on the permit 
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s66(6) 
Duty to give a recommending referral authority a copy of any permit which 
Council decides to grant and a copy of any notice given under s 64 or 65 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If the recommending referral 
authority did not object to the 
grant of the permit or the 
recommending referral 
authority did not recommend 
a condition be included on the 
permit 


s 69(1) Function of receiving application for extension of time of permit 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s69(1A) 
Function of receiving application for extension of time to complete 
development 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s69(2) Power to extend time 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s70 Duty to make copy permit available for inspection 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s71(1) Power to correct certain mistakes 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s71(2) Duty to note corrections in register 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s73 Power to decide to grant amendment subject to conditions 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s74 Duty to issue amended permit to applicant if no objectors 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s76 
Duty to give applicant and objectors notice of decision to refuse to grant 
amendment to permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s76A(1) 
Duty to give relevant determining referral authorities copy of amended 
permit and copy of notice 


DA&DS; MP&D; 
SP&BSC; SP/PO 
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s 76A(2) 
Duty to give a recommending referral authority notice of its decision to 
grant an amendment to a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If the recommending referral 
authority objected to the 
amendment of the permit or 
the responsible authority 
decided not to include a 
condition on the amended 
permit recommended by the 
recommending referral 
authority 


s76A(4) 
Duty to give a recommending referral authority notice of its decision to 
refuse a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If the recommending referral 
authority objected to the 
amendment of the permit or 
the recommending referral 
authority recommended that a 
permit condition be included 
on the amended permit 


s76A(6) 
Duty to give a recommending referral authority a copy of any amended 
permit which Council decides to grant and a copy of any notice given 
under s 64 or 76 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If the recommending referral 
authority did not object to the 
amendment of the permit or 
the recommending referral 
authority did not recommend 
a condition be included on the 
amended permit 


s76D Duty to comply with direction of Minister to issue amended permit 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s83 Function of being respondent to an appeal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s83B Duty to give or publish notice of application for review 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s84(1) 
Power to decide on an application at any time after an appeal is lodged 
against failure to grant a permit 


Not delegated   


s 84(2) 
Duty not to issue a permit or notice of decision or refusal after an 
application is made for review of a failure to grant a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s84(3) 
Duty to tell principal registrar if decide to grant a permit after an 
application is made for review of its failure to grant a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s84(6) Duty to issue permit on receipt of advice within 3 working days 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s84AB Power to agree to confining a review by the Tribunal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s86 Duty to issue a permit at order of Tribunal within 3 working days DA&DS; MP&D   


s87(3) Power to apply to VCAT for the cancellation or amendment of a permit 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s90(1) 
Function of being heard at hearing of request for cancellation or 
amendment of a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s91(2) Duty to comply with the directions of VCAT 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s91(2A) Duty to issue amended permit to owner if Tribunal so directs 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s92 
Duty to give notice of cancellation/amendment of permit by VCAT to 
persons entitled to be heard under s 90 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s93(2) Duty to give notice of VCAT order to stop development 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s95(3) Function of referring certain applications to the Minister 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s95(4) Duty to comply with an order or direction 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s96(1) Duty to obtain a permit from the Minister to use and develop its land 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s96(2) 
Function of giving consent to other persons to apply to the Minister for a 
permit to use and develop Council land 


DA&DS   


s96A(2) 
Power to agree to consider an application for permit concurrently with 
preparation of proposed amendment 


Not delegated   


s96C 
Power to give notice, to decide not to give notice, to publish notice and to 
exercise any other power under s 96C 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s96F Duty to consider the panel's report under s 96E 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s96G(1) 


Power to determine to recommend that a permit be granted or to refuse to 
recommend that a permit be granted and power to notify applicant of the 
determination (including power to give notice under s 23 of the Planning 
and Environment (Planning Schemes) Act 1996) 


Not delegated   


s96H(3) Power to give notice in compliance with Minister's direction 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s96J Power to issue permit as directed by the Minister 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s96K Duty to comply with direction of the Minister to give notice of refusal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 96Z 
Duty to keep levy certificates given to it under ss 47 or 96A for no less 
than 5 years from receipt of the certificate 


DA&DS; MP&D   


s97C Power to request Minister to decide the application Not delegated   


s97D(1) 
Duty to comply with directions of Minister to supply any document or 
assistance relating to application 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97G(3) 
Function of receiving from Minister copy of notice of refusal to grant permit 
or copy of any permit granted by the Minister 


DA&DS; MP&D; 
SP&BSC; SP/PO 
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s97G(6) 
Duty to make a copy of permits issued under s 97F available for 
inspection 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97L Duty to include Ministerial decisions in a register kept under s 49 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97MH 
Duty to provide information or assistance to the Planning Application 
Committee 


Not applicable   


s97MI 
Duty to contribute to the costs of the Planning Application Committee or 
subcommittee 


Not applicable   


s97O 
Duty to consider application and issue or refuse to issue certificate of 
compliance 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97P(3) 
Duty to comply with directions of VCAT following an application for review 
of a failure or refusal to issue a certificate 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97Q(2) 
Function of being heard by VCAT at hearing of request for amendment or 
cancellation of certificate 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97Q(4) Duty to comply with directions of VCAT 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s97R 
Duty to keep register of all applications for certificate of compliance and 
related decisions 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s98(1)&(2) Function of receiving claim for compensation in certain circumstances DA&DS   


s98(4) 
Duty to inform any person of the name of the person from whom 
compensation can be claimed 


DA&DS   


s101 Function of receiving claim for expenses in conjunction with claim DA&DS   


s103 Power to reject a claim for compensation in certain circumstances Not delegated  Except Crown Land 


s107(1) Function of receiving claim for compensation DA&DS   
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s107(3) Power to agree to extend time for making claim DA&DS   


s114(1) Power to apply to the VCAT for an enforcement order 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s117(1)(a) 
Function of making a submission to the VCAT where objections are 
received 


CEO   


s120(1) 
Power to apply for an interim enforcement order where s 114 application 
has been made 


DA&DS   


s123(1) Power to carry out work required by enforcement order and recover costs Not delegated   


s123(2) 
Power to sell buildings, materials, etc salvaged in carrying out work under 
s 123(1) 


Not delegated Except Crown Land 


s129 Function of recovering penalties MF   


s130(5) Power to allow person served with an infringement notice further time 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s149A(1) Power to refer a matter to the VCAT for determination Not delegated   


s149A(1A) 
Power to apply to VCAT for the determination of a matter relating to the 
interpretation of a s173 agreement 


Not delegated   


s156 


Duty to pay fees and allowances (including a payment to the Crown under 
s 156(2A)), and payment or reimbursement for reasonable costs and 
expenses incurred by the panel in carrying out its functions unless the 
Minister directs otherwise under s 156(2B)power to ask for contribution 
under s 156(3) and power to abandon amendment or part of it under s 
156(4) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


Where Council is the relevant 
planning authority 


s171(2)(f) Power to carry out studies and commission reports 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s171(2)(g) Power to grant and reserve easements CEO; DA&DS   
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s 172C 
Power to compulsorily acquire any outer public purpose land that is 
specified in the approved infrastructure contributions plan 


Not delegated 


Where Council is a 
development agency 
specified in an approved 
infrastructure contributions 
plan 


s172D(1) 
Power to compulsorily acquire any inner public purpose land that is 
specified in the plan before the time that the land is required to be 
provided to Council under s 46GV(4) 


Not delegated 


Where Council is a collecting 
agency specified in an 
approved infrastructure 
contributions plan 


s172D(2) 
Power to compulsorily acquire any inner public purpose land, the use and 
development of which is to be the responsibility of Council under the plan, 
before the time that the land is required to be provided under s46GV(4) 


Not delegated 


Where Council is the 
development agency 
specified in an approved 
infrastructure contributions 
plan 


s173(1) Power to enter into agreement covering matters set out in s 174 CEO   


s173(1A) 
Power to enter into an agreement with an owner of land for the 
development or provision of land in relation to affordable housing 


Not delegated 
Where Council is the relevant 
responsible authority 


---  


Power to decide whether something is to the satisfaction of Council, 
where an agreement made under s 173 of the Planning and Environment 
Act 1987 requires something to be to the satisfaction of Council or 
Responsible Authority 


    


 --- 


Power to give consent on behalf of Council, where an agreement made 
under s 173 of the Planning and Environment Act 1987 requires that 
something may not be done without the consent of Council or Responsible 
Authority 
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s 177(2) 
Power to end a s173 agreement with the agreement of all those bound by 
any covenant in the agreement or otherwise in accordance with Division 2 
of Part 9 


CEO; DA&DS; 
MP&D; SP&BSC; 
SP/PO 


  


s 178 
Power to amend a s 173 agreement with the agreement of all those bound 
by any covenant in the agreement or otherwise in accordance with 
Division 2 of Part 9 


CEO   


s178A(1) Function of receiving application to amend or end an agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 178A(3) 
Function of notifying the owner as to whether it agrees in principle to the 
proposal under s 178A(1) 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178A(4) 
Function of notifying the applicant and the owner as to whether it agrees 
in principle to the proposal 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178A(5) Power to propose to amend or end an agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 178B(1) 
Duty to consider certain matters when considering proposal to amend an 
agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178B(2) 
Duty to consider certain matters when considering proposal to end an 
agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178C(2) 
Duty to give notice of the proposal to all parties to the agreement and 
other persons who may be detrimentally affected by decision to amend or 
end 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178C(4) Function of determining how to give notice under s178C(2) 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178E(1) Duty not to make decision until after 14 days after notice has been given 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 178E(2)(a) Power to amend or end the agreement in accordance with the proposal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


If no objections are made 
under s 178D 







 


S6 Instrument of Delegation – Members of Staff   June 2019 Update 
[628721: 24364288_1]] page 48 


PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


Must consider matters in s 
178B 


  


  


s178E(2)(b) 
Power to amend or end the agreement in a manner that is not 
substantively different from the proposal 


DA&DS; MP&D; 
SP&BSC; SP/PO 


If no objections are made 
under s178D 


Must consider matters in 
s178B 


  


  


s178E(2)(c) Power to refuse to amend or end the agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


If no objections are made 
under s178D 


Must consider matters in 
s178B 


  


  


s178E(3)(a) Power to amend or end the agreement in accordance with the proposal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


After considering objections, 
submissions and matters in 
s178B 


s178E(3)(b) 
Power to amend or end the agreement in a manner that is not 
substantively different from the proposal 


DA&DS; MP&D; 
SP&BSC; SP/PO 


After considering objections, 
submissions and matters in 
s178B 


s178E(3)(c) 
Power to amend or end the agreement in a manner that is substantively 
different from the proposal 


DA&DS; MP&D; 
SP&BSC; SP/PO 


After considering objections, 
submissions and matters in 
s178B 
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s178E(3)(d) Power to refuse to amend or end the agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


After considering objections, 
submissions and matters in 
s178B 


s178F(1) Duty to give notice of its decision under s178E(3)(a) or (b) 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 178F(2) Duty to give notice of its decision under s 178E(2)(c) or (3)(d) 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178F(4) 
Duty not to proceed to amend or end an agreement under s178E until at 
least 21 days after notice has been given or until an application for review 
to the Tribunal has been determined or withdrawn 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178G 
Duty to sign amended agreement and give copy to each other party to the 
agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178H 
Power to require a person who applies to amend or end an agreement to 
pay the costs of giving notices and preparing the amended agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s178I(3) 
Duty to notify, in writing, each party to the agreement of the ending of the 
agreement relating to Crown land 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s179(2) Duty to make available for inspection copy agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s 181 
Duty to apply to the Registrar of Titles to record the agreement and to 
deliver a memorial to Registrar-General 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s181(1A)(a) Power to apply to the Registrar of Titles to record the agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s181(1A)(b) 
Duty to apply to the Registrar of Titles, without delay, to record the 
agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 
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s182 Power to enforce an agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s183 Duty to tell Registrar of Titles of ending/amendment of agreement 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s184F(1) 
Power to decide to amend or end an agreement at any time after an 
application for review of the failure of Council to make a decision 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s184F(2) 
Duty not to amend or end the agreement or give notice of the decision 
after an application is made to VCAT for review of a failure to amend or 
end an agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s184F(3) 
Duty to inform the principal registrar if the responsible authority decides to 
amend or end an agreement after an application is made for the review of 
its failure to end or amend the agreement 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s184F(5) 
Function of receiving advice from the principal registrar that the 
agreement may be amended or ended in accordance with Council's 
decision 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s184G(2) Duty to comply with a direction of the Tribunal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s184G(3) Duty to give notice as directed by the Tribunal 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s198(1) Function to receive application for planning certificate 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s199(1) Duty to give planning certificate to applicant 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s201(1) Function of receiving application for declaration of underlying zoning 
DA&DS; MP&D; 
SP&BSC; SP/PO 
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s201(3) Duty to make declaration 
DA&DS; MP&D; 
SP&BSC; SP/PO 


  


- 
Power to decide, in relation to any planning scheme or permit, that a 
specified thing has or has not been done to the satisfaction of Council 


Not delegated   


  
Power, in relation to any planning scheme or permit, to consent or refuse 
to consent to any matter which requires the consent or approval of Council 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


  
Power to approve any plan or any amendment to a plan or other 
document in accordance with a provision of a planning scheme or 
condition in a permit 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


- 
Power to give written authorisation in accordance with a provision of a 
planning scheme 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s201UAB(1) 
Function of providing the Victoria Planning Authority with information 
relating to any land within municipal district 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


s201UAB(2) 
Duty to provide the Victoria Planning Authority with information requested 
under s 201UAB(1) as soon as possible 


DA&DS; MP&D; 
SP&BSC; SP/PO 
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s33 Duty to comply with a direction of the Safety Director under s 33 DA&DS 
Where Council is a utility 
under s 3 


s33A 
Duty to comply with a direction of the Safety Director to give effect to 
arrangements under s 33A 


DA&DS 
Duty of Council as a road 
authority under the Road 
Management Act 2004 


s34 
Duty to comply with a direction of the Safety Director to alter, demolish or 
take away works carried out contrary to a direction under s 33(1) 


DA&DS 
Where Council is a utility 
under s 3 


s34C(2) 
Function of entering into safety interface agreements with rail 
infrastructure manager 


DA&DS 
Where Council is the relevant 
road authority 


s34D(1) 
Function of working in conjunction with rail infrastructure manager in 
determining whether risks to safety need to be managed 


DA&DS 
Where Council is the relevant 
road authority 


s34D(2) Function of receiving written notice of opinion   DA&DS 
Where Council is the relevant 
road authority 


s34D(4) 
Function of entering into safety interface agreement with infrastructure 
manager 


DA&DS 
Where Council is the relevant 
road authority 


s34E(1)(a) Duty to identify and assess risks to safety DA&DS 
Where Council is the relevant 
road authority 


s34E(1)(b) 
Duty to determine measures to manage any risks identified and assessed 
having regard to items set out in s 34E(2)(a)-(c) 


DA&DS 
Where Council is the relevant 
road authority 


s34E(3) 
Duty to seek to enter into a safety interface agreement with rail 
infrastructure manager 


DA&DS 
Where Council is the relevant 
road authority 


s34F(1)(a) 
Duty to identify and assess risks to safety, if written notice has been 
received under s 34D(2)(a) 


DA&DS 
Where Council is the relevant 
road authority 


s34F(1)(b) 
Duty to determine measures to manage any risks identified and assessed, 
if written notice has been received under s 34D(2)(a) 


DA&DS 
Where Council is the relevant 
road authority 
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s34F(2) 
Duty to seek to enter into a safety interface agreement with rail 
infrastructure manager 


DA&DS 
Where Council is the relevant 
road authority 


s34H 
Power to identify and assess risks to safety as required under ss 34B, 
34C, 34D, 34E or 34F in accordance with s 34H(a)-(c) 


DA&DS 
Where Council is the relevant 
road authority 


s34I Function of entering into safety interface agreements DA&DS 
Where Council is the relevant 
road authority 


s34J(2) Function of receiving notice from Safety Director DA&DS 
Where Council is the relevant 
road authority 


s34J(7) Duty to comply with a direction of the Safety Director given under s 34J(5) DA&DS 
Where Council is the relevant 
road authority 


s34K(2) Duty to maintain a register of items set out in s 34K(a)-(b) DA&DS 
Where Council is the relevant 
road authority 
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s142D Function of receiving notice regarding an unregistered rooming house DA&DS; CSAO   


s142G(1) 
Duty to enter required information in Rooming House Register for each 
rooming house in municipal district 


DA&DS; CSAO   


s 142G(2) Power to enter certain information in the Rooming House Register DA&DS; CSAO   


s142I(2) 
Power to amend or revoke an entry in the Rooming House Register if 
necessary to maintain the accuracy of the entry 


DA&DS; CSAO   


s252 Power to give tenant a notice to vacate rented premises if s 252(1) applies DA&DS; CSAO Where Council is the landlord 


s262(1) Power to give tenant a notice to vacate rented premises DA&DS; CSAO Where Council is the landlord 


s262(3) 
Power to publish its criteria for eligibility for the provision of housing by 
Council 


DA&DS; CSAO   


s518F 
Power to issue notice to caravan park regarding emergency management 
plan if determined that the plan does not comply with the requirements 


DA&DS   


s522(1) Power to give a compliance notice to a person DA&DS; CSAO   


s525(2) 
Power to authorise an officer to exercise powers in s 526 (either generally 
or in a particular case) 


DA&DS   


s525(4) Duty to issue identity card to authorised officers DA&DS; CSAO   


s526(5) Duty to keep record of entry by authorised officer under s 526 DA&DS; CSAO   


s526A(3) Function of receiving report of inspection DA&DS; CSAO   


s527 
Power to authorise a person to institute proceedings (either generally or in 
a particular case) 


DA&DS; CSAO   
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s11(1) Power to declare a road by publishing a notice in the Government Gazette DA&DS 
Obtain consent in 
circumstances specified in s 
11(2) 


s11(8) 
Power to name a road or change the name of a road by publishing notice 
in Government Gazette 


DA&DS   


s11(9)(b) Duty to advise Registrar DA&DS   


s11(10) 
Duty to inform Secretary to Department of Environment, Land, Water and 
Planning of declaration etc. 


DA&DS Subject to s 11(10A) 


s11(10A) 
Duty to inform Secretary to Department of Environment, Land, Water and 
Planning or nominated person 


DA&DS 
Where Council is the 
coordinating road authority 


s12(2) Power to discontinue road or part of a road DA&DS 
Where Council is the 
coordinating road authority 


s12(4) Power to publish, and provide copy, notice of proposed discontinuance DA&DS 


Power of coordinating road 
authority where it is the 
discontinuing body 


Unless s 12(11) applies 


s12(5) Duty to consider written submissions received within 28 days of notice DA&DS 


Duty of coordinating road 
authority where it is the 
discontinuing body 


Unless s 12(11) applies 


s12(6) Function of hearing a person in support of their written submission DA&DS 


Function of coordinating road 
authority where it is the 
discontinuing body 


Unless s 12(11) applies 


s12(7) Duty to fix day, time and place of meeting under s 12(6) and to give notice DA&DS 
Duty of coordinating road 
authority where it is the 
discontinuing body 







 


S6 Instrument of Delegation – Members of Staff   June 2019 Update 
[628721: 24364288_1]] page 56 


ROAD MANAGEMENT ACT 2004 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


Unless s 12(11) applies 


s12(10) Duty to notify of decision made DA&DS 


Duty of coordinating road 
authority where it is the 
discontinuing body 


Does not apply where an 
exemption is specified by the 
regulations or given by the 
Minister 


s13(1) 
Power to fix a boundary of a road by publishing notice in Government 
Gazette 


DA&DS 


Power of coordinating road 
authority and obtain consent 
under s 13(3) and s 13(4) as 
appropriate 


s14(4) Function of receiving notice from VicRoads DA&DS   


s14(7) Power to appeal against decision of VicRoads CEO; DA&DS   


s15(1) 


Power to enter into arrangement with another road authority, utility or a 
provider of public transport to transfer a road management function of the 
road authority to the other road authority, utility or provider of public 
transport 


CEO; DA&DS   


s15(1A) 
Power to enter into arrangement with a utility to transfer a road 
management function of the utility to the road authority 


DA&DS; MA&E   


s15(2) Duty to include details of arrangement in public roads register DA&DS; MA&E   


s16(7) Power to enter into an arrangement under s 15 DA&DS   


s16(8) Duty to enter details of determination in public roads register DA&DS; MA&E   


s17(2) Duty to register public road in public roads register DA&DS; MA&E 
Where Council is the 
coordinating road authority 


s17(3) Power to decide that a road is reasonably required for general public use DA&DS; MA&E 
Where Council is the 
coordinating road authority 
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s17(3) 
Duty to register a road reasonably required for general public use in public 
roads register 


DA&DS; MA&E 
Where Council is the 
coordinating road authority 


s17(4) 
Power to decide that a road is no longer reasonably required for general 
public use 


DA&DS 
Where Council is the 
coordinating road authority 


s17(4) 
Duty to remove road no longer reasonably required for general public use 
from public roads register 


DA&DS 
Where Council is the 
coordinating road authority 


s18(1) Power to designate ancillary area DA&DS 


Where Council is the 
coordinating road authority, 
and obtain consent in 
circumstances specified in s 
18(2) 


s18(3) Duty to record designation in public roads register DA&DS; MA&E 
Where Council is the 
coordinating road authority 


s19(1) 
Duty to keep register of public roads in respect of which it is the 
coordinating road authority 


DA&DS; MA&E   


s19(4) Duty to specify details of discontinuance in public roads register DA&DS; MA&E   


s19(5) Duty to ensure public roads register is available for public inspection DA&DS   


s21 Function of replying to request for information or advice DA&DS; MA&E 
Obtain consent in 
circumstances specified in s 
11(2) 


s22(2) Function of commenting on proposed direction DA&DS; MA&E   


s22(4) 
Duty to publish a copy or summary of any direction made under s 22 by 
the Minister in its annual report. 


DA&DS; MA&E   


s22(5) Duty to give effect to a direction under s 22 DA&DS; MA&E   


s40(1) Duty to inspect, maintain and repair a public road. DA&DS; MA&E   
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s40(5) Power to inspect, maintain and repair a road which is not a public road DA&DS; MA&E   


s41(1) 
Power to determine the standard of construction, inspection, maintenance 
and repair 


DA&DS; MA&E   


s42(1) Power to declare a public road as a controlled access road DA&DS; MA&E 
Power of coordinating road 
authority and sch 2 also 
applies 


s42(2) 
Power to amend or revoke declaration by notice published in Government 
Gazette 


DA&DS 
Power of coordinating road 
authority and sch 2 also 
applies 


s42A(3) Duty to consult with VicRoads before road is specified DA&DS; MA&E 


Where Council is the 
coordinating road authority 


If road is a municipal road or 
part thereof 


s42A(4) 
Power to approve Minister's decision to specify a road as a specified 
freight road 


DA&DS; MA&E 


Where Council is the 
coordinating road authority 


If road is a municipal road or 
part thereof and where road 
is to be specified a freight 
road 


s48EA 
Duty to notify the owner or occupier of land and provider of public 
transport on which rail infrastructure or rolling stock is located (and any 
relevant provider of public transport) 


DA&DS; MA&E 


Where Council is the 
responsible road authority, 
infrastructure manager or 
works manager 


s48M(3) 
Function of consulting with the relevant authority for purposes of 
developing guidelines under s 48M 


DA&DS   


s49 Power to develop and publish a road management plan DA&DS   


s51 
Power to determine standards by incorporating the standards in a road 
management plan 


DA&DS; MA&E   
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s53(2) 
Power to cause notice to be published in Government Gazette of 
amendment etc of document in road management plan 


DA&DS; MA&E   


s54(2) Duty to give notice of proposal to make a road management plan DA&DS; MA&E   


s54(5) Duty to conduct a review of road management plan at prescribed intervals DA&DS; MA&E   


s54(6) Power to amend road management plan DA&DS   


s54(7) Duty to incorporate the amendments into the road management plan DA&DS   


s55(1) 
Duty to cause notice of road management plan to be published in 
Government Gazette and newspaper 


DA&DS   


s63(1) Power to consent to conduct of works on road 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


s63(2)(e) 
Power to conduct or to authorise the conduct of works in, on, under or 
over a road in an emergency 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager 


s64(1) Duty to comply with cl 13 of sch 7 
DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager or 
works manager 


s66(1) Power to consent to structure etc 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


s67(2) 
Function of receiving the name & address of the person responsible for 
distributing the sign or bill 


DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


s67(3) Power to request information 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


s68(2) Power to request information 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


s71(3) Power to appoint an authorised officer DA&DS   
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ROAD MANAGEMENT ACT 2004 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s72 Duty to issue an identity card to each authorised officer DA&DS   


s85 Function of receiving report from authorised officer DA&DS   


s86 Duty to keep register re s 85 matters 
DA&DS; MA&E; 
MW 


  


s87(1) Function of receiving complaints DA&DS   


s87(2) Duty to investigate complaint and provide report DA&DS   


s112(2) Power to recover damages in court DA&DS   


s116 Power to cause or carry out inspection 
DA&DS; MA&E; 
MW 


  


s119(2) Function of consulting with VicRoads 
DA&DS; MA&E; 
MW 


  


s120(1) 
Power to exercise road management functions on an arterial road (with 
the consent of VicRoads) 


DA&DS; MA&E; 
MW 


  


s120(2) 
Duty to seek consent of VicRoads to exercise road management functions 
before exercising power in s 120(1) 


DA&DS; MA&E; 
MW 


  


s121(1) Power to enter into an agreement in respect of works 
DA&DS; MA&E; 
MW 


  


s122(1) Power to charge and recover fees DA&DS   


s123(1) Power to charge for any service DA&DS   


sch 2 cl 2(1) Power to make a decision in respect of controlled access roads 
DA&DS; MA&E; 
MW 


  


sch 2 cl 3(1) Duty to make policy about controlled access roads 
DA&DS; MA&E; 
MW 


  


sch 2 cl 3(2) 
Power to amend, revoke or substitute policy about controlled access 
roads 


DA&DS; MA&E; 
MW 


  







 


S6 Instrument of Delegation – Members of Staff   June 2019 Update 
[628721: 24364288_1]] page 61 


ROAD MANAGEMENT ACT 2004 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 2 cl 4 Function of receiving details of proposal from VicRoads 
DA&DS; MA&E; 
MW 


  


sch 2 cl 5 Duty to publish notice of declaration 
DA&DS; MA&E; 
MW 


  


sch 7 cl 7(1) 
Duty to give notice to relevant coordinating road authority of proposed 
installation of non-road infrastructure or related works on a road reserve 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager or 
works manager 


sch 7 cl 8(1) 


Duty to give notice to any other infrastructure manager or works manager 
responsible for any non-road infrastructure in the area, that could be 
affected by any proposed installation of infrastructure or related works on 
a road or road reserve of any road 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager or 
works manager 


sch 7 cl 9(1) 


Duty to comply with request for information from a coordinating road 
authority, an infrastructure manager or a works manager responsible for 
existing or proposed infrastructure in relation to the location of any  non-
road infrastructure and technical advice or assistance in conduct of works 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager or 
works manager responsible 
for non-road infrastructure 


sch 7 cl 9(2) 


Duty to give information to another infrastructure manager or works 
manager where becomes aware any infrastructure or works are not in the 
location shown on records, appear to be in an unsafe condition or appear 
to need maintenance 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager or 
works manager 


sch 7 cl 10(2) 
Where Sch 7 cl 10(1) applies, duty to, where possible, conduct 
appropriate consultation with persons likely to be significantly affected 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager or 
works manager 


sch 7 cl 12(2) 
Power to direct infrastructure manager or works manager to conduct 
reinstatement works 


DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 12(3) Power to take measures to ensure reinstatement works are completed 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 
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ROAD MANAGEMENT ACT 2004 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 7 cl 12(4) 
Duty to ensure that works are conducted by an appropriately qualified 
person 


DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 12(5) Power to recover costs 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 13(1) 
Duty to notify relevant coordinating road authority within 7 days that works 
have been completed, subject to sch 7 cl 13(2) 


DA&DS; MA&E; 
MW 


Where Council is the works 
manager 


sch 7 cl 13(2) Power to vary notice period 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 13(3) 
Duty to ensure works manager has complied with obligation to give notice 
under sch 7 cl 13(1) 


DA&DS; MA&E; 
MW 


Where Council is the 
infrastructure manager 


sch 7 cl 16(1) Power to consent to proposed works 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 16(4) Duty to consult DA&DS; MW 


Where Council is the 
coordinating road authority, 
responsible authority or 
infrastructure manager 


sch 7 cl 16(5) Power to consent to proposed works 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 16(6) Power to set reasonable conditions on consent 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 16(8) Power to include consents and conditions 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 17(2) Power to refuse to give consent and duty to give reasons for refusal 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 18(1) Power to enter into an agreement 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 19(1) Power to give notice requiring rectification of works 
DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 
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ROAD MANAGEMENT ACT 2004 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 7 cl 19(2) & (3) 
Power to conduct the rectification works or engage a person to conduct 
the rectification works and power to recover costs incurred 


DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7 cl 20(1) 
Power to require removal, relocation, replacement or upgrade of existing 
non-road infrastructure 


DA&DS; MA&E; 
MW 


Where Council is the 
coordinating road authority 


sch 7A cl 2 Power to cause street lights to be installed on roads DA&DS 


Power of responsible road 
authority where it is the 
coordinating road authority or 
responsible road authority in 
respect of the road 


sch 7A cl 3(1)(d) 
Duty to pay installation and operation costs of street lighting  - where road 
is not an arterial road 


DA&DS 
Where Council is the 
responsible road authority 


sch 7A cl 3(1)(e) 
Duty to pay installation and operation costs of street lighting – where road 
is a service road on an arterial road and adjacent areas 


DA&DS 
Where Council is the 
responsible road authority 


sch 7A cl (3)(1)(f) 
Duty to pay installation and percentage of operation costs of street lighting 
– for arterial roads in accordance with cls 3(2) and 4 


DA&DS 


Duty of Council as 
responsible road authority 
that installed the light (re: 
installation costs) and where 
Council is relevant municipal 
council (re: operating costs) 
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CEMETERIES AND CREMATORIA REGULATIONS 2015 


[##These provisions apply to Council appointed as a cemetery trust under s 5 of the Cemeteries and Crematoria Act 2003, and also apply to Council 
appointed to manage a public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).]  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r 40 Power to approve a person to play sport within a public cemetery Not applicable   


r 41(1) Power to approve fishing and bathing within a public cemetery Not applicable   


r 42(1) Power to approve hunting within a public cemetery Not applicable   


r 43 Power to approve camping within a public cemetery Not applicable   


r 45(1) Power to approve the removal of plants within a public cemetery Not applicable   


r 47(3) Power to approve the use of fire in a public cemetery Not applicable   


r24 Duty to ensure that cemetery complies with depth of burial requirements Not applicable   


r25 
Duty to ensure that the cemetery complies with the requirements for 
interment in concrete-lined graves 


Not applicable   


r27 
Power to inspect any coffin, container or other receptacle if satisfied of the 
matters in paragraphs (a) and (b) 


Not applicable   


r28(1) 
Power to remove any fittings on any coffin, container or other receptacle if 
the fittings may impede the cremation process or damage the cremator 


Not applicable   


r28(2) 
Duty to ensure any fittings removed of are disposed in an appropriate 
manner 


Not applicable   


r29 
Power to dispose of any metal substance or non-human substance 
recovered from a cremator 


Not applicable   


r30(2) Power to release cremated human remains to certain persons Not applicable 
Subject to any order of a 
court 
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CEMETERIES AND CREMATORIA REGULATIONS 2015 


[##These provisions apply to Council appointed as a cemetery trust under s 5 of the Cemeteries and Crematoria Act 2003, and also apply to Council 
appointed to manage a public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).]  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r31(1) 
Duty to make cremated human remains available for collection within 2 
working days after the cremation 


Not applicable   


r31(2) 
Duty to hold cremated human remains for at least 12 months from the 
date of cremation 


Not applicable   


r31(3) 
Power to dispose of cremated human remains if no person gives a 
direction within 12 months of the date of cremation 


Not applicable   


r31(4) 
Duty to take reasonable steps notify relevant people of intention to 
dispose of remains at expiry of 12 month period 


Not applicable   


r32 
Duty to ensure a mausoleum is constructed in accordance with 
paragraphs (a)-(d) 


Not applicable   


r33(1) 
Duty to ensure that remains are interred in a coffin, container or 
receptacle in accordance with paragraphs (a)-(c) 


Not applicable   


r33(2) 
Duty to ensure that remains are interred in accordance with paragraphs 
(a)-(b) 


Not applicable   


r34 
Duty to ensure that a crypt space in a mausoleum is sealed in accordance 
with paragraphs (a)-(b) 


Not applicable   


r36 
Duty to provide statement that alternative vendors or supplier of 
monuments exist 


Not applicable   


r46 
Power to approve certain activities under the Regulations if satisfied of 
regulation (1)(a)-© 


Not applicable   


r48(2) 
Power to approve a person to drive, ride or use a vehicle on any surface 
other than a road, track or parking area 


Not applicable   


Note: sch 2 contains Model Rules – only applicable if the cemetery trust has not made its own cemetery trust rules 
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CEMETERIES AND CREMATORIA REGULATIONS 2015 


[##These provisions apply to Council appointed as a cemetery trust under s 5 of the Cemeteries and Crematoria Act 2003, and also apply to Council 
appointed to manage a public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).]  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


   sch 2 cl 17(1) 
Power to approve action to disturb or demolish property of the cemetery 
trust 


Not applicable   


   sch 2 cl 18(1)   Power to approve digging or planting within a cemetery Not applicable 
See note above regarding 
model rules 


sch 2 cl 11(1) Power to remove objects from a memorial or place of interment Not applicable 
See note above regarding 
model rules 


sch 2 cl 11(2) 
Duty to ensure objects removed under sub rule (1) are disposed of in an 
appropriate manner 


Not applicable 
See note above regarding 
model rules 


sch 2 cl 12 
Power to inspect any work being carried out on memorials, places of 
interment and buildings for ceremonies 


Not applicable 
See note above regarding 
model rules 


sch 2 cl 14 Power to approve an animal to enter into or remain in a cemetery Not applicable 
See note above regarding 
model rules 


sch 2 cl 16(1) Power to approve construction and building within a cemetery Not applicable 
See note above regarding 
model rules 


sch 2 cl 4 
Power to approve the carrying out of an activity referred to in rules 8, 16, 
17 and 18 of sch 2 


Not applicable 
See note above regarding 
model rules 


sch 2 cl 5(1) 
Duty to display the hours during which pedestrian access is available to 
the cemetery 


Not applicable 
See note above regarding 
model rules 


sch 2 cl 5(2) 
Duty to notify the Secretary of, (a) the hours during which pedestrian 
access is available to the cemetery; and (b) any changes to those hours 


Not applicable 
See note above regarding 
model rules 


sch 2 cl 6(1) 
Power to give directions regarding the manner in which a funeral is to be 
conducted 


Not applicable 
See note above regarding 
model rules 


sch 2 cl 7(1) 
Power to give directions regarding the dressing of places of interment and 
memorials 


Not applicable 
  See note above regarding 
model rules 
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CEMETERIES AND CREMATORIA REGULATIONS 2015 


[##These provisions apply to Council appointed as a cemetery trust under s 5 of the Cemeteries and Crematoria Act 2003, and also apply to Council 
appointed to manage a public cemetery under s 8(1)(a)(ii) as though it were a cemetery trust (see s 53).]  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 2 cl 8 Power to approve certain mementos on a memorial Not applicable 
  See note above regarding 
model rules 
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PLANNING AND ENVIRONMENT REGULATIONS 2015 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS AND 


LIMITATIONS 


r 6 
Function of receiving notice, under s 19(1)(c) of the Act, from a planning 
authority of its preparation of an amendment to a planning scheme 


DA&DS; MP&D; 
SP&BSC; SP/PO 


Where Council is not the 
planning authority and the 
amendment affects land 
within its municipal district; or  
Where the amendment will 
amend the planning scheme 
to designate Council as an 
acquiring authority. 


r21 


Power of responsible authority to require a permit applicant to verify  
information (by statutory declaration or other written confirmation 
satisfactory to the responsible authority) in an application for a permit or to 
amend a permit or any information provided under s 54 of the Act 


DA&DS; MP&D; 
SP&BSC; SP/PO 


  


r25(a) 
Duty to make copy of matter considered under s 60(1A)(g) available for 
inspection free of charge 


DA&DS; MP&D 
Where Council is the 
responsible authority 


r25(b)) 
Function of receiving a copy of any document considered under s 
60(1A)(g) by the responsible authority and duty to make the document 
available for inspection free of charge 


DA&DS; MP&D 


Where Council is not the 
responsible authority but the 
relevant land is within 
Council's municipal district 


r42 
Function of receiving notice under s 96C(1)(c) of the Act from a planning 
authority of its preparation of a combined application for an amendment to 
a planning scheme and notice of a permit application 


DA&DS; MP&D 


Where Council is not the 
planning authority and the 
amendment affects land 
within Council's municipal 
district; or 


Where the amendment will 
amend the planning scheme 
to designate Council as an 
acquiring authority. 
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PLANNING AND ENVIRONMENT (FEES) REGULATIONS 2016 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS AND 


LIMITATIONS 


r19 
Power to waive or rebate a fee relating to an amendment of a planning  
scheme 


CEO   


r20 
Power to waive or rebate a fee other than a fee relating to an amendment 
to a planning scheme 


CEO   


r21 
Duty to record matters taken into account and which formed the basis of a 
decision to waive or rebate a fee under r19 or 20 


CEO   
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RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION AND STANDARDS) 
REGULATIONS 2010 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r7 Function of entering into a written agreement with a caravan park owner EHO   


r11 Function of receiving application for registration EHO   


r13(1) 
Duty to grant the registration if  satisfied that the caravan park complies 
with these regulations 


EHO   


r13(2) 
Duty to renew the registration if satisfied that the caravan park complies 
with these regulations 


EHO   


r13(2) 
Power to refuse to renew the registration if not satisfied that the caravan 
park complies with these regulations 


EHO   


r13(4) & (5) Duty to issue certificate of registration EHO   


r15(1) Function of receiving notice of transfer of ownership EHO   


r15(3) Power to determine where notice of transfer is displayed EHO   


r16(1) Duty to transfer registration to new caravan park owner EHO   


r16(2) Duty to issue a certificate of transfer of registration EHO   


r17(1) 
Power to determine the fee to accompany applications for registration or 
applications for renewal of registration 


EHO   


r18 Duty to keep register of caravan parks EHO   


r19(4) 
Power to determine where the emergency contact person's details are 
displayed 


EHO   


r19(6) Power to determine where certain information is displayed EHO   


r22A(1) 
Duty to notify a caravan park owner of the relevant emergency services 
agencies for the caravan park, on the request of the caravan park owner 


EHO   


r22A(2) Duty to consult with relevant emergency services agencies EHO   
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RESIDENTIAL TENANCIES (CARAVAN PARKS AND MOVABLE DWELLINGS REGISTRATION AND STANDARDS) 
REGULATIONS 2010 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r23 
Power to determine places in which caravan park owner must display a 
copy of emergency procedures 


EHO   


r24 
Power to determine places in which caravan park owner must display 
copy of public emergency warnings 


EHO   


r25(3) Duty to consult with relevant floodplain management authority 
DA&DS; MP&D; 
SP&BSC; SP/PO; 
EHO 


  


r26 Duty to have regard to any report of the relevant fire authority EHO; MFPO   


r28(c) 
Power to approve system for the collection, removal and disposal of 
sewage and waste water from a movable dwelling 


EHO   


r39 
Function of receiving notice of proposed installation of unregistrable 
movable dwelling or rigid annexe 


EHO   


r39(b) 
Power to require notice of proposal to install unregistrable movable 
dwelling or rigid annexe 


EHO; MBS   


r40(4) Function of receiving installation certificate EHO; MBS   


r42 
Power to approve use of a non-habitable structure as a dwelling or part of 
a dwelling 


EHO; MBS   


sch 3 cl 4(3) 
Power to approve the removal of wheels and axles from unregistrable 
movable dwelling 


EHO; MBS   
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ROAD MANAGEMENT (GENERAL) REGULATIONS 2016 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r8(1) Duty to conduct reviews of road management plan DA&DS   


r9(2) 
Duty to produce written report of review of road management plan and 
make report available 


DA&DS   


r9(3) 
Duty to give notice where road management review is completed and no 
amendments will be made (or no amendments for  which notice is 
required) 


DA&DS 
Where Council is the 
coordinating road authority 


r10 
Duty to give notice of amendment which relates to standard of 
construction, inspection, maintenance or repair under s 41 of the Act 


DA&DS   


r13(1) Duty to publish notice of amendments to road management plan DA&DS 
Where Council is the 
coordinating road authority 


r13(3) 
Duty to record on road management plan the substance and date of effect 
of amendment 


DA&DS   


r16(3) Power to issue permit DA&DS 
Where Council is the 
coordinating road authority 


r18(1) Power to give written consent re damage to road DA&DS 
Where Council is the 
coordinating road authority 


r23(2) Power to make submission to Tribunal DA&DS 
Where Council is the 
coordinating road authority 


r23(4) 
Power to charge a fee for application under s 66(1) Road Management 
Act 


DA&DS 
Where Council is the 
coordinating road authority 


r25(1) 
Power to remove objects, refuse, rubbish or other material deposited or 
left on road 


DA&DS; MW 
Where Council is the 
responsible road authority 


r25(2) 
Power to sell or dispose of things removed from road or part of road (after 
first complying with regulation 25(3) 


DA&DS; MW 
Where Council is the 
responsible road authority 


r25(5) 
Power to recover in the Magistrates' Court, expenses from person 
responsible 


DA&DS   
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ROAD MANAGEMENT (WORKS AND INFRASTRUCTURE) REGULATIONS 2015 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r15 
Power to exempt a person from requirement under cl 13(1) of sch 7 of the 
Act to give notice as to the completion of those works 


DA&DS 


Where Council is the 
coordinating road authority 
and where consent given 
under s 63(1) of the Act 


r22(2) Power to waive whole or part of fee in certain circumstances DA&DS 
Where Council is the 
coordinating road authority 
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Instrument of Sub-Delegation 
 
 
By this Instrument of Sub-Delegation, I, as Chief Executive Officer of [##City/Shire] Council –  


1. delegate each duty and/or function and/or power respectively described in column 1 of the 
Schedule (and summarised in column 2 of the Schedule) to the member of Council staff 
holding, acting in or performing the duties of the office or position respectively described in 
column 3 of the Schedule; 


2. record that references in the Schedule are as follows 


ABS means Assistant Building Surveyor 


BI means Building Inspector 


BS means Building Surveyor 


CEO means Chief Executive Officer 


CSAO means Community Safety & Amenities Officer 


DA&DS means Director Assets & Design Services 


DC&CS means Director Corporate & Community Services 


EHO means Environmental Health Officer 


GISO means GIS Officer 


LBI means Limited Building Inspector 


MA&E means Manager Assets & Engineering 


MBS means Municipal Building Surveyor 


MCHN means Maternal Child Health Nurse 


MCW means Manager Community Wellbeing 


MED&T means Manager Economic Development & Tourism 


MERO means Municipal Emergency Response Officer 


MF means Manager Finance 


MFPO means Municipal Fire Prevention Officer 


MGRC means Manager Governance Risk & Compliance 


MIT means Manager Information, Communication & Technology 


MP&C means Manager People & Culture 


MP&D means Manager Planning & Development 


MW means Manager Works 


PO means Project Officer 


PRAO means Property Revenue Administration Officer 


PRO means Property Revenue Officer 


SP&BSC means Statutory Planning & Building Services Coordinator 


SP/PO means Statutory or Strategic Planner/Planning Officer 


SRO means Senior Records Officer 
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3. record that on the coming into force of this Instrument of Sub-Delegation each delegation 
under the Instrument of Sub-Delegation dated [##date] and executed by [##name] is 
revoked; 


4. declare that this Instrument of Sub-Delegation - 


4.1 comes into force immediately upon its execution; 


4.2 remains in force until varied or revoked; 


4.3 is subject to any conditions and limitations set out in paragraph 5, and in the 
Schedule; and 


4.4 must be read in accordance with any guidelines or policies which Council from time 
to time adopts; and 


5. declare that the delegate must not determine the issue, take the action or do the act or thing 
if: 


5.1 the issue, action, act or thing is an issue, action or thing which Council has 
previously designated as an issue, action, act or thing which must be the subject of 
a Resolution of Council; or 


5.2 if the determining of the issue, taking of the action or doing of the act or thing would 
or would be likely to involve a decision which is inconsistent with a 


(a) policy; or 


(b) strategy 


adopted by Council; or 


5.3 if the determining of the issue, the taking of the action or the doing of the act or 
thing cannot be the subject of a lawful delegation, whether on account of s 
98(1)(a)-(f) (inclusive) of the Act or otherwise. 


 
This Instrument of Sub-Delegation is dated 20


th
 August 2019 and is made by the Chief Executive 


Officer under authority of an instrument of delegation authorised by Resolution of Council made on 
20


th
 August 2019 


 
 
Signed by the Chief Executive Officer of Council 
in the presence of: 
 


 
 


 
 
 
 .........................................................................  
Witness 


 
 
Date: ……………………………….  
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ABORIGINAL HERITAGE ACT 2006 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


Parts 4, 6 and 8 
Powers, functions and duties of a sponsor of a 
cultural heritage management plan under Parts 4, 6 
and 8 of the Aboriginal Heritage Act 2006 


DA&DS;   


s74A(1) 
Power to enter into an Aboriginal cultural heritage 
land management agreement with a registered 
Aboriginal party 


DA&DS   


s74E(1) 
Duty to give copy of Aboriginal cultural heritage land 
management agreement to Secretary of the 
Department of Premier and Cabinet 


DA&DS   
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ASSOCIATIONS INCORPORATION REFORM ACT 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s132 
Power to nominate a body to which assets should 
be returned 


DA&DS; DC&CS 


Where a wound up 
incorporated 
association has assets 
consisting of property 
supplied by Council 
(which includes the 
unexpended portion of 
a grant) 
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BUILDING ACT 1993 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s3(1) Power to appoint municipal building surveyor Not delegated 


The person must be a 
registered building 
surveyor (unlimited) as 
required by s 213 


s11(2) 
Duty to publish notice in a newspaper if regulation 
under Part 2 ceases to have effect 


MBS; BS   


s29A 
Function of giving consent to building permit for 
demolition in its capacity as responsible authority 
under the Planning and Environment Act 1987 


MBS; BS   


s29B(1) 


Duty to give notice where amendment of planning 
scheme sought in its capacity as responsible 
authority under the Planning and Environment Act 
1987 


MBS; BS   


s29B(3) 


Duty to give notice where request for amendment 
withdrawn, refused etc. in its capacity as responsible 
authority under the Planning and Environment Act 
1987 


MBS; BS   


s30 
Function of receiving copy permit, plans and other 
documents 


MBS; BS   


s30B 
Function of receiving checklist confirming all relevant 
documents to be provided by building surveyor 


MBS; BS   


s31(1) Duty to keep register of building permits MBS; BS   


s31(2) Duty to make register available for inspection MBS; BS   


s32 Duty to keep documents MBS; BS   


s32A(2) 


Duty to provide Development Victoria notice setting 
out information in s 32A(3) and a copy of any 
relevant planning permit within 14 days after being 
given a copy of building permit under s 30(1), in 
certain circumstances where s 32A(1) applies 


MBS; BS   


s66(b)(i) Function of determining fees MBS; BS   
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BUILDING ACT 1993 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s73 
Function of receiving copy permit, plans and other 
documents 


MBS; BS   


s74(1) 
Duty to keep register of occupancy permits, 
temporary approvals and amendments 


MBS; BS   


s74(2) Duty to make register available MBS; BS   


s75 Duty to keep documents MBS; BS   


s80 Function of receiving notification of appointment MBS; BS   


s81(2) Function of receiving notification for work terminated MBS; BS   


s83F 
Function of receiving notice of appointment of 
manager for private building surveyor’s business 
from the Victorian Building Authority (Authority) 


MBS; BS   


s101(2) Function of receiving copy documents MBS; BS   


s120(2)(a) 
Function of receiving notification that an order is 
complied with 


MBS   


s123(1) 


Power to determine whether to recover from the 
owner the costs of work carried out or action taken 
under Part 8 Division 3 of the Act by the municipal 
building surveyor as a debt due to Council pursuant 
to s 123(1) of the Act 


MBS   


s123(2) 


Power to determine whether to apply any sum or 
part of any sum for which a bond or undertaking is 
deposited with Council under a condition imposed 
on a permit under s 22 of the Act towards the costs 
of carrying out work or taking action pursuant to s 
123(2) of the Act 


MBS; BS   


s125(1) Function of receiving copy notice or order MBS; BS   


s125(2) 
Function of receiving written notice of the 
compliance, amendment or cancellation 


MBS; BS   
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BUILDING ACT 1993 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s126(1) 
Duty to keep register of emergency orders, building 
notices and building orders 


MBS; BS   


s126(2) Duty to make register available for inspection MBS; BS   


s 138(5) Power to appeal to the Building Appeals Board MBS; BS 
Where Council is a 
‘prescribed reporting 
authority’ 


s 160(3)(d) 
Power to make application to the Building Appeals 
Board 


MBS; BS   


s162(1)(a)(i) 
Function of being consulted by the Building Appeals 
Board 


MBS; BS   


s162(4)(b) 
Function of entering into an agreement when 
directed by Building Appeals Board 


MBS; BS   


s164(1) Power to agree to terminate or vary agreement MBS; BS   


s 164(2) Power to terminate or vary agreement MBS   


s164(4) Power to apply for approval MBS   


s165(1)(a) Duty to lodge copy or give notice MBS; BS   


s165(1)(b) Duty to apply to agreement made in the Register MBS; BS   


s192(1) 
Function of consulting with Minister regarding Alpine 
resorts 


MBS; BS   


s214(1) Power to enter into agreement MBS; BS   


s215(1) 
Power to enter into agreements with a private 
building surveyor 


MBS; BS   


s216A Power to apply to the Minister for exemption MBS; BS   


s216C 
Power to appoint a municipal building surveyor to 
carry out certain functions outside of the municipal 
district 


MBS; BS   


s222 Function of receiving order from Minister MBS; BS   







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 6 


BUILDING ACT 1993 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 230(2) 


Duty to keep a register containing the prescribed 
information relating to the exercise of a power of 
entry under Subdivision 5 by any of the authorised 
persons referred to in s 230(2)(a) and (b) 


MBS; BS   


s 230(7)(a) 
Duty to keep the prescribed information relating to 
each exercise of a power of entry under Subdivision 
5 for 10 years after the date of the entry 


    


s 230(7)(b) 


Duty to make the register required under s 230(2) 
available for inspection by the Authority on request, 
and at a time agreed to between Council and the 
Authority 


    


s 230(7)(c) 
Duty to provide an extract under s 230(6), if 
requested 


    


s 232 


Power to receive complaints about the exercise of a 
power under Part 13 Division 2 by Council’s 
municipal building surveyor,  or a person authorised 
by Council’s municipal building surveyor to act on 
behalf of the municipal building surveyor 


    


s 234A 
Duty to consider the complaint and give a written 
report to the complainant of the person's 
consideration of the complaint 


  
If the complaint is 
brought under Part 12 
Division 2 of the Act 


s236(7) 
Function of providing consent to remove or deface 
an order or notice put up under s 236(4) or 236(4A) 


    


s241(1)&(4) 


Power to authorise a person or persons to bring 
proceedings for a summary offence against Part 3, 
4, 5, 7 or 8 of the Act or the building regulations 
within Council's municipal district pursuant to s 
241(1) and 241(4) 


MBS; BS   


s242 
Function of receiving funds recovered through 
prosecution 


MBS; BS   
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BUILDING ACT 1993 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s252(1) 


Power to determine whether to apply to the 
Magistrates' Court for a warrant under s 252 of the 
Act if a person refuses to vacate a building or land 
when required to do so by order under the Act 
pursuant to s 252(1) of the Act 


MBS; BS   


s259AB(1) 
Function of entering an information sharing 
arrangement with the Authority 


  Subject to s 259AB(2) 


s259AB(3) 
Power to request and receive information held by 
the Authority, and power to disclose information to 
the Authority 


  


Only to the extent that 
the information is 
reasonably necessary 
to assist in the 
exercise of functions 
under this Act, or the 
functions of Council 


s259AB(4)(a) 


Function of being referred, by the Authority, any 
matter (including any complaint) with respect to 
building work, plumbing work or architectural 
services 


    


s259AB(4)(b) 
Function of receiving from the Authority any matter 
of a type described in s 259AB(4)(a) 


    


s259AB(4)(c) 
Function of conducting a joint investigation with the 
Authority into any matter of a type described in s 
259AB(4)(a) 


    


s259AB(5) 


Power to, despite any other Act or law of the State, 
refer a matter referred to in s 259AB(4) to the 
Authority, or to conduct an investigation into the 
matter jointly with the Authority 


    


sch 2 cl1(c)(i) Function of determining fees MBS; BS   


sch 2 cl4(2) Function of receiving copy application MBS; BS   


sch 2 cl4(3) Function of receiving fees MBS; BS   


sch 2 cl4(4) Power to fix fees in accordance with cl4(5) MBS; BS   
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BUILDING ACT 1993 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 2 cl 4A(2)(b) 
Duty to give the owner of the allotment an 
opportunity to make a submission in respect of the 
possible detriment 


MBS; BS 
Where Council is the 
‘reporting authority’ 
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CATCHMENT AND LAND PROTECTION ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s22A(4) 
Function of receiving a copy of the Minister's 
declaration 


DA&DS   


s22B 
Duty to prepare a roadside weed and pest animal 
management plan 


DA&DS 


Where a declaration 
has been made in 
respect of Council's 
municipal district, 
under s22A 
See also s22C for the 
contents of the plan 


s22C(3) 
Function of determining which additional information 
to include in a roadside weed and pest animal 
management plan 


DA&DS   


s22D 
Duty to have regard to matters in s 22D(a) – (c) 
when preparing a roadside weed and pest animal 
management plan 


DA&DS   


s22E(1) 
Duty to submit proposed roadside weed and pest 
animal management plan within 120 days of 
Minister's declaration 


DA&DS   


s22E(2) 
Power to apply in writing to the Minister to request 
an extension of time to submit the proposed 
roadside weed and pest animal management plan 


DA&DS   


s22F 
Duty to comply with procedure described in s22F 
before preparing roadside weed and pest animal 
management plan 


DA&DS   


s22G 
Duty to comply with request of Minister to provide a 
revised roadside weed and pest animal 
management plan 


DA&DS   


s22H 
Function of receiving notice from the Minister of 
approval of roadside weed and pest animal 
management plan 


DA&DS   


s22I(1) 
Duty to publish the approved roadside weed and 
pest animal management plan on Council's website 
as soon as practicable after plan is approved 


DA&DS   
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CATCHMENT AND LAND PROTECTION ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s22I(2) 
Duty to ensure that copies of the approved roadside 
weed and pest animal management plan are 
available for inspection during normal office hours 


DA&DS   


s22J 
Duty to implement measures set out in approved 
roadside weed and pest animal management plan 


DA&DS   


s22K(1),(2)&(3) 
Power to request, in writing, that the Minister 
approve a variation of its approved roadside weed 
and pest animal management plan 


DA&DS   


s22K(4) 


Function of receiving notice of Minister's decision to 
approve or refuse to approve the request for a 
variation of roadside weed and pest animal 
management plan 


DA&DS   


s22L 
Function of receiving Minister's request to vary 
approved roadside weed and pest animal 
management plan 


DA&DS   


s22M(1) 


Duty to publish a consolidated version of its 
approved roadside weed and pest animal 
management plan on its website as soon as 
practicable after variation under ss 22K or 22L 


DA&DS   


s22M(2) 
Duty to ensure that a consolidated version of its 
approved roadside weed and pest animal 
management is available for inspection 


DA&DS   


s22N(2) 
Function of receiving notice of Minister's intention to 
suspend the approval of a roadside weed and pest 
animal management plan 


DA&DS   


s22N(2) 
Function of submitting to the Minister reasons why 
the approval of the roadside weed and pest animal 
management plan should not be suspended 


DA&DS   


s22N(3) Function of receiving notice of Minister's decision DA&DS   


s22O(2) 
Function of receiving notice of Minister's intention to 
revoke his or her approval of a roadside weed and 
pest animal management plan 


DA&DS   
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CATCHMENT AND LAND PROTECTION ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s22O(2)(b) 
Function of submitting to the Minister reasons why 
the approval of the roadside weed and pest animal 
management plan should not be revoked 


DA&DS   


s22O(3) 
Function of receiving notice of Minister's decision to 
revoke his or her approval of a roadside weed and 
pest animal management plan 


DA&DS   


s22P(1) 
Function of receiving request to provide the Minister 
with specified information or documentation 


DA&DS   


s22P(2) 
Duty to provide Minister with requested information 
or documentation 


DA&DS   


s22Q 
Duty to provide Minister with a written report setting 
out the outcomes of the measures set out in the plan 
within 30 days after the plan ceases to operate 


DA&DS   
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CHILD WELLBEING AND SAFETY ACT 2005 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s19 Duty to comply with the Child Safe Standards All Staff   


s25 
Function of receiving education and advice from the 
Commission for Children and Young People 
regarding the Child Safe Standards 


    


s26 
Function of receiving request from the Commission 
for Children and Young People for any information 
or document 


    


s27(1) 
Function of receiving request from a relevant 
authority to provide any information or document 


    


s29(2) 
Function of receiving written notice and consenting 
to inspection of relevant premises by the 
Commission for Children and Young People 


DC&CS   


s29(3) 
Power to consent to inspection of relevant premises 
without written notice by the Commission for 
Children and Young People 


DC&CS   


s30 
Duty to comply with notice to provide documents 
given under s 30(1)  


    


s31 
Duty to comply with notice to comply given under s 
31(1) 


    


s36 
Duty to ensure that the Commission for Children and 
Young People is given any assistance reasonably 
required to perform functions 


    


s41I 


Power to seek review by the Commission for 
Children and Young People of decision by the 
Commission to issue a notice to produce or a notice 
to comply 


    


s41J 
Power to apply to VCAT for a review of the 
Commission for Children and Young People to issue 
a notice to comply 


  


Must have first 
exhausted all available 
avenues for review 
under s41I 


s41M 
Function of being given opportunity to comment on 
adverse comment or opinion to be included in 
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CHILD WELLBEING AND SAFETY ACT 2005 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


annual report or further report 


s 41V 
Power to, on Council’s own initiative, disclose 
confidential information, other than excluded 
information, to another information sharing entity 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘disclosing entity’ 


s 41V  
Function of receiving confidential information, other 
than excluded information  


  


Where Council is an 
‘information sharing 
entity’ and a ‘receiving 
entity’ 


s 41W(1) 
Power to request another information sharing entity 
to disclose confidential information, other than 
excluded information 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 41W(1) 
Function of receiving confidential information, other 
than excluded information 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 41W(1) 
Function of receiving a request for confidential 
information, other than excluded information  


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 41W(2) 
Power to disclose to the responding entity any 
confidential information that may assist the 
responding entity 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 41W(2) 
Function of receiving confidential information from 
an information sharing entity 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 
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CHILD WELLBEING AND SAFETY ACT 2005 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 41W(3) Duty to comply with a request made under s 41W(1)   


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 41W(4) 
Duty to provide reasons, in writing, as to why 
Council cannot comply with a request made under s 
41W(1) 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 41W(4) 
Function of receiving reasons from a responding 
entity as to why it cannot comply with a request 
made under s 41W(1) 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 41Y 
Power to disclose confidential information, other 
than excluded information, to any person set out in s 
41Y(1)(a) – (c) 


  
Where Council is an 
‘information sharing 
entity’ 


s 41Z 
Power to collect and use any confidential 
information disclosed to Council under Part 6A 


  
Where Council is an 
‘information sharing 
entity’ 


s 41ZC 
Duty to record prescribed information in respect of 
its collection, use and disclosure of confidential 
information  


  
Where Council is an 
‘information sharing 
entity’ 


s 41ZD(2) 
Power to collect, use or disclose confidential 
information  


  


Where Council is an 
‘information sharing 
entity’ within the 
meaning of Part 5A of 
the Family Violence 
Protection Act 2008  


s 41ZF 
Power to refuse to give an individual access to their 
confidential information under a relevant privacy law  


  
Where Council is an 
‘information sharing 
entity’ 
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CHILD WELLBEING AND SAFETY ACT 2005 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 43(1)(a) Function of receiving notice of the birth of a child   


Where the mother of 
the child usually 
resides in Council’s 
municipal district 


s 43(1)(b) Function of receiving notice of the birth of a child   


When the municipal 
district in which the 
mother usually resides 
is unknown and the 
birth occurs in 
Council’s municipal 
district 
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CHILDREN YOUTH AND FAMILIES ACT 2005 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s23(1) 
Function of being allocated money by the Secretary 
for the purposes of Part 3.1 


MCW   


s25 
Power to use land or property for any purpose 
relating to the provision of services for children and 
families 


MCW 
Where authorised by 
the Secretary 


s26 
Function of entering into an agreement with the 
Secretary 


MCW   


s30 


Function of having matters referred to it by the 
Secretary to provide advice, services and support to 
the child, family of the child or mother of the unborn 
child 


MCW 


Where Council is not 
registered as a 
community service but 
is established to 
provide services to 
meet the needs of 
children requiring care, 
support, protection or 
accommodation and of 
families requiring 
support 


s35 Function of consulting with the Secretary MCW   


s36 
Function of consulting with the community-based 
child and family service 


MCW   


s192 Power to provide information to the Secretary MCW   


s196 
Function of receiving written direction from an 
authorised officer in relation to disclosure of 
information 


MCW   


s197 
Duty to comply with written direction from authorised 
officer 


MCW   
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CLIMATE CHANGE ACT 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s46 
Power to make statement (a Council pledge) in 
respect of greenhouse gas emissions reductions 


  


Council must consider 
factors, and include 
details prescribed, in 
s47 


s48 
Duty to give copy of Council pledge to Minister as 
soon as practicable following preparation 


    


s49(3) 
Duty to have regard to any directions of Minister 
regarding preparation of an emissions reduction 
pledge 


    


s82(1) 
Function of receiving notice of proposed Carbon 
Sequestration Agreement 


DA&DS 
Where Council is the 
public land manager 
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CONSERVATION, FORESTS AND LAND ACT 1987 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s66(1) 


Duty to submit plans to the Secretary to the 
Department of Environment, Land, Water and 
Planning of specified works prior to their 
commencement 


DA&DS 
Specified works are 
listed in sch 3 of the 
Act 


s67 
Power to take action contrary to a Code of Practice if 
paragraphs (a) and (b) apply 


DA&DS   
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COUNTRY FIRE AUTHORITY ACT 1958 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s36 
Function of providing fire hydrants when so 
requested by the Authority 


DA&DS; MFPO   


s41A 
Power to recover costs of serving notice by fire 
prevention officer 


DA&DS; MFPO   


s42(1) 


Power to request officers and members of any CFA 
brigade to carry out work (including burning) for the 
removal or abatement of any fire danger or for the 
prevention of fire 


DA&DS; MFPO   


s42(2) Duty to pay for work undertaken DA&DS   


s43(1) 
Duty to take all practicable steps to prevent 
occurrence of fires and minimise the danger of 
spread of fires 


DA&DS; MFPO   


s43(2) 
Power to acquire equipment, etc. for purposes of 
s43(1) and pay for it out of municipal fund 


DA&DS; MFPO   


s50F(1) Power to prepare Neighbourhood Safer Places Plan DA&DS; MFPO   


s50F(4) 
Duty to publish and make available Neighbourhood 
Safer Places Plan 


DA&DS; MFPO   


s50G(1) 
Duty to identify and designate places as 
neighbourhood safer places 


DA&DS; MFPO   


s50G(4) 
Duty to ask the CFA to assess the neighbourhood 
safer place 


DA&DS; MFPO   


s50H(1) 
Duty to ensure that appropriate signage is provided 
at neighbourhood safer places 


DA&DS; MFPO   


s50I 
Duty to maintain all designated neighbourhood safer 
places 


DA&DS; MFPO   


s50J(1) 
Duty to conduct an annual review of designated 
neighbourhood safer places by 31 August of each 
year 


DA&DS; MFPO   


s50J(2) 
Duty to ask the CFA to assess each neighbourhood 
safer place 


DA&DS; MFPO   
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COUNTRY FIRE AUTHORITY ACT 1958 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s50J(5) 
Power to decommission a neighbourhood safer 
place if paragraphs (a) or (b) apply 


DA&DS; MFPO   


s55(c) 
Function of receiving recommendations of the 
municipal fire prevention committee 


DA&DS; MFPO   


s55A(1) 


Duty to prepare and maintain a municipal fire 
prevention plan in accordance with advice and 
recommendation of municipal fire prevention 
committee 


DA&DS; MGRC; MFPO   


s96A(1)(a) Duty to appoint fire prevention officer DA&DS   


s96A(1)(b) Power to appoint assistant fire prevention officers DA&DS   


s109C 
Function of receiving funds for penalties recovered 
under s 41E 


DA&DS   
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CULTURAL AND RECREATIONAL LANDS ACT 1963 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s4 Function of receiving rates DC&CS; MF; MGRC; PRO   
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DANGEROUS GOODS ACT 1985 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s29 
Function of receiving statement from the Victorian 
WorkCover Authority about details of dangerous 
goods on licensed premises 


DA&DS; DC&CS; MGRC; EHO   
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DEVELOPMENT VICTORIA ACT 2003 


Column 1 Column 2   Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s13(1) 
Function of entering into agreement with 
Development Victoria concerning particular issues 


  
Function of ‘public 
statutory body’ 


s39(2) 
Duty to comply with order from Governor in Council 
issued under s39(1) to surrender land in a project 
area 


  
Duty of ‘public 
statutory body’ 


s51I(3)(b) 
Function of receiving notice of resolution levying a 
general charge from Development Victoria 


    


s51Q(3)(b) 
Function of receiving notice of resolution levying an 
infrastructure recovery charge from Development 
Victoria 


    


s51ZA 


Function of receiving written notice of charge from 
Development Victoria, where Council has submitted 
notice to Authority pursuant to s 21(2A) of the 
Subdivision Act 1988 


    


s56D(1) 


Duty to give relevant Ministers and Treasurer 
statement allocating the property, rights and 
liabilities of Council in relation to designated project 
to Development Victoria 


  
Duty of ‘nominated 
agency ’ 


s56D(4) 
Function of complying with request from Treasurer 
and relevant Minister to amend statement under 
s56D(1) 


  
Function of ‘nominated 
agency’ 


s56E(1) 
Function of issuing certificate certifying that property, 
rights or liabilities of Council have been allocated to 
Development Victoria 


  
Function of ‘nominated 
agency’ 


s56E(2) 
Duty to revoke certificate given under s56E(1) and 
replacing with a new certificate, if directed by 
Treasurer and relevant Minister 


  
Duty of ‘nominated 
agency’ 


s56E(3) 
Duty to keep register of certificates issues under 
s56E, and make reasonably available for inspection 


  
Duty of nominated 
agency 
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DISABILITY ACT 2006 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 38(4) 
Power to prepare a Disability Action Plan, in 
accordance with s 38 


DC&CS; MCW   


s 38(5) 
Duty to report on the implementation of the Disability 
Action plan in Council's annual report 


DC&CS; MCW 


If a plan is prepared 
under s 38(4) or is 
taken to be prepared 
under s 38(2) 


s 38(5A) 
Duty to ensure certain disability matters are 
addressed in the Council Plan 


DC&CS; MCW 


If Council has not 
determined to prepare 
a plan under s 38(4) or 
are not taken to have 
prepared a plan under 
s 38(2) 
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s10 
Function of receiving applications for registration of 
dogs or cats 


CSAO   


s10A(4) 


Duty to not register or renew the registration of a 
dangerous dog or a restricted breed dog unless the 
dog is (a) desexed or (b) a dangerous dog that is not 
a restricted breed dog and is exempt under s 
10B(1)(c), 10B(1)(d) or 10B(1)(e) from the 
requirement to be desexed or (c) a restricted breed 
dog that is not a dangerous dog and is exempt 
under s 10B(1)(e) from the requirement to be 
desexed 


DA&DS; MP&D; CSAO   


s10C(1) 


Duty to not register a dog or cat unless the dog or 
cat (a) has been implanted with prescribed 
permanent identification device or (b) is of a class of 
dogs exempt under a resolution made under s 
10D(3), from the requirement to be implanted with 
such a device or (c) is otherwise exempted under 
the Act from the requirement to be implanted with 
such a device or (d) subject to s 10C(2), has 
previously been registered with Council at any time 
in the 12 month period immediately before the 
application for registration was lodged 


CSAO   


s10C(5) 
Duty to cause to be published a copy of the 
resolution    


CSAO   


s10C(6) 


Duty to not register or renew registration of 
dangerous dog, menacing dog or restricted breed 
dog unless the dog has been implanted with 
permanent identification device 


CSAO   


s10D(6) 
Duty to cause to be published a copy of the 
resolution 


CSAO   


s12(1) 
Power to appoint an agent for Council in the 
registration of cats and dogs 


DA&DS; MP&D   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s13 
Function of receiving notification of sale by domestic 
animal business or foster carer (including where the 
animal was not registered) 


DA&DS; MP&D   


s14(b) 
Power to approve form of registration or renewal of 
registration of dogs and cats 


DA&DS; MP&D   


s15(2) 
Power to permit pro-rata fees for dogs or cats 
registered for part of a year 


DA&DS; MP&D   


s15(6) 
Duty to waive 50% of a registration fee of dogs or 
cats if paragraphs (a) or (b) apply 


DA&DS; MP&D   


s16 
Duty to register or renew the registration of a dog or 
cat (other than a dangerous or restricted breed dog) 
in certain circumstances 


CSAO   


s17(1) 
Power to register or renew the registration of a 
dangerous dog and impose conditions upon the 
registration 


CSAO   


s17(1A)(a) 
Power to register or renew the registration of a 
restricted breed dog 


DA&DS; MP&D; CSAO 


Under ss 10A(4) and 
10C(6), a Council 
cannot register a 
restricted breed dog 
unless the dog is 
desexed (subject to 
the exception under s 
10B(1)(e)) and the dog 
has been implanted 
with a prescribed 
permanent 
identification device 
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s17(1A)(b) 
Power to impose conditions on the registration or 
the renewal of the registration of a restricted breed 
dog 


DA&DS; MP&D; CSAO 


Under ss 10A(4) and 
10C(6), a Council 
cannot register a 
restricted breed dog 
unless the dog is 
desexed (subject to 
the exception under s 
10B(1)(e)) and the dog 
has been implanted 
with a prescribed 
permanent 
identification device 


s17(2) 


Duty to notify owner and allow owner opportunity to 
make submissions, if Council proposes not to 
register or renew the registration of a dangerous dog 
or restricted breed dog 


CSAO   


s17(3) 
Duty to consider submissions in relation to the 
registration or renewal of registrations of a 
dangerous dog before making decision 


CSAO   


s17(4) 
Duty to serve written notice of decision not to 
register or renew registration of dangerous dog or 
restricted breed dog 


CSAO   


s18(1) 
Duty to keep register and allow inspection of register 
of all registered dogs and cats 


CSAO   


s18(2)(b) 
Power to fix fee for inspection of registrations of 
dogs and cats in the municipality 


CSAO   


s18(3) 
Power to fix fees for making of records or obtaining 
certificates 


CSAO   


s19(1)(a) 
Duty to allocate a registration number to every dog 
and cat which is registered 


CSAO   


s19(1)(b) 
Duty to give or send the owner a registration 
certificate 


CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s19(1)(c) Duty to issue to the owner an identification marker CSAO   


s23(6) 
Duty to give owner or occupier of the private 
property a copy of a notice served under s 23(3) 


CSAO   


s25(3) 
Duty to cause to be published any orders made by 
Council under s 25 


CSAO   


s26(2A) 
Duty to obtain agreement of owner or occupier of 
private property, where Council proposes to make, 
by resolution, an order under s 26(2) 


CSAO   


s26(3) 
Duty to cause to be published any orders made by 
Council under s 26 


CSAO   


s33A(1) 
Duty to accept any dog or cat kept surrendered to 
Council by the owner of the animal 


CSAO   


s33A(3) 


Duty to give Secretary certain information  about a 
dog under its control if dog exhibits aggressive 
behaviour, may have been involved in a dog attack 
or may be a restricted breed dog 


DA&DS; MP&D; CSAO 


This information must 
be given to the 
Secretary in the time 
specified in s33A(4) 


s33A(2)(b) 
Duty to deal with surrendered dog or cat in 
accordance with the Act, the regulations and 
relevant Codes of Practice 


CSAO   


s34(1) Power to declare a dog dangerous DA&DS; MP&D; CSAO   


s34(2) 
Duty not to declare a dog dangerous in certain 
circumstances 


DA&DS; MP&D; CSAO   


s35(2) 
Duty to notify the owner and receive written and oral 
submissions from the owner if proposing a dog be 
declared dangerous 


CSAO   


s35(3) 
Duty to consider materials submitted before making 
a declaration 


DA&DS; MP&D; CSAO   


s36 Duty to give written notice of a declaration to owner DA&DS; MP&D; CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s37 
Function of receiving notification from owners of 
certain dogs 


DA&DS; MP&D; CSAO   


s41B(1) 
Duty to notify the owner and allow it the opportunity 
to make submissions to the Council 


DA&DS; MP&D; CSAO   


s41C 
Duty to give notice of a menacing dog declaration to 
owner 


DA&DS; MP&D; CSAO   


s41D 
Function of receiving notification in relation to 
menacing dog 


DA&DS; MP&D; CSAO   


s41F 
Function of receiving notification from owners of 
restricted breed dogs 


DA&DS; MP&D; CSAO   


s41J(2)(a) 
Power to issue a permit to own more than 2 
restricted breed dogs to any person who has applied 
to the Council for such a permit 


DA&DS; MP&D; CSAO   


s41J(2)(b) 
Power to issue a permit to keep more than 2 
restricted breed dogs at a premises to any person 
who has applied to the Council for such a permit 


DA&DS; MP&D; CSAO   


s41J(3) Power to fix fee for application for permit CSAO   


s44(1) Power to require restraint of animals DA&DS; MP&D; CSAO 


If Council has made a 
relevant local law 
prohibiting the keeping 
of animals in a 
specified area 


s44(2) Duty to give written notice of requirement in s44(1) DA&DS; MP&D; CSAO   


s44AC(1)(c) 
Power to inspect information kept on register of 
dangerous, menacing and restricted breed dogs, in 
accordance with the regulations 


CSAO   


s44AE 
Duty to provide details of dangerous, menacing or 
restricted breed dogs to Secretary 


DA&DS; MP&D; CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s44AEA 
Duty to provide to the Secretary information relating 
to a dog destroyed under s84TA, 84TB, 84TC 


DA&DS; MP&D; CSAO   


s44AF 
Duty to provide to the Secretary information relating 
to dangerous, menacing or restricted breed dogs 


CSAO   


s44AG 
Duty to provide to the Secretary information about 
owners of dangerous, menacing or restricted breed 
dogs 


CSAO   


s44AH 
Duty to provide, when requested under s 44AH(1) a 
statement to Secretary confirming that  information 
previously provided by Council  is accurate 


CSAO   


s46(1) 
Function of receiving applications to register a 
premises 


DA&DS; MP&D; CSAO   


s46(2) 
Power to approve form of registration of domestic 
animal businesses and information required 


DA&DS; MP&D; CSAO   


s46(3) 
Function of requiring and receiving any further 
information relating to an application 


DA&DS; MP&D; CSAO   


s47(1) & (2) 


Power to register and impose any terms, conditions, 
limitations or restrictions on the registration of 
premises for the purposes of a domestic animal 
business 


DA&DS; MP&D; CSAO   


s48(2) Power to approve form of renewal of registration DA&DS; MP&D; CSAO   


s48(3) 
Power to approve form of renewal of registration and 
information required 


DA&DS; MP&D; CSAO   


s48(4) 
Function of requiring and receiving any further 
information relating to the application Council 


DA&DS; MP&D; CSAO   


s49(1) 
Power to fix fees for registration or renewal of 
registration of domestic animal premises 


DA&DS; MP&D; CSAO   


s49(2) Power to refund all or part of application fee DA&DS; MP&D; CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s52(1) 
Function of receiving an application for transfer of 
registration to a new premises 


DA&DS; MP&D; CSAO   


s52(2)(a) 
Power to approve form of application to transfer 
registration 


DA&DS; MP&D; CSAO   


s52(2)(c) 
Power to fix fee for transfer of registration and 
information required 


CSAO   


s52(3) 
Function of requiring and receiving any further 
information relating to the transfer of registration 


DA&DS; MP&D; CSAO   


s52(4) 


Power to register new (transferred) premises as a 
domestic animal business and impose any terms, 
conditions, limitations or restrictions on that 
registration 


DA&DS; MP&D; CSAO   


s54(1) 
Power to refuse to register or renew the registration, 
refuse to transfer registration, suspend registration 
and revoke registration of premises 


DA&DS; MP&D; CSAO Subject to s54E 


s54(2) 
Power to act in accordance with s 54(1) if satisfied 
that the circumstances of s 54(2)(a) or (b) are in 
existence 


DA&DS; MP&D; CSAO   


s54(3) 
Duty to refuse to register or renew the registration of 
a premises in relation to a breeding domestic animal 
business in certain circumstances 


DA&DS; MP&D; CSAO   


s54(3A) 


Duty to refuse to register, renew the registration of, 
or transfer the registration of a premises on which a 
domestic animal business is, or is proposed to be 
conducted, that is an animal shelter, a pet shop or a 
pound in certain circumstances 


CSAO   


s54(3B) 


Duty to refuse to register, renew the registration of, 
or transfer the registration of a premises on which a 
domestic animal business is, or is proposed to be 
conducted, that is a breeding domestic animal 
business in certain circumstances 


CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s54A(1) 
Duty to refuse to register the premises in respect of 
which the application is made if s54A(a), (b) or (c) 
applies 


DA&DS; MP&D; CSAO   


s54A(2) 


Duty to refuse to register the premises in respect of 
which the application is made if a breeding domestic 
animal business or a pet shop is being conducted, 
or is proposed to be conducted, on the rateable 
property on which the premises is located 


DA&DS; MP&D; CSAO   


s54A(3) 


Duty to refuse to register the premises in respect of 
which the application is made if a breeding domestic 
animal business or an animal shelter is being 
conducted, or is proposed to be conducted, on the 
rateable property on which the premises is located 


DA&DS; MP&D; CSAO   


s54B 
Duty to refuse to register the premises on which a 
breeding domestic animal business is proposed to 
be conducted 


    


s54C 
Duty to refuse to transfer the registration of premises 
on which a breeding domestic animal business is 
being conducted to another premises 


    


s54D 
Duty to refuse to renew the registration of a 
premises on which a breeding domestic animal 
business is being conducted 


  
Note: this Duty does 
not apply before 10 
April 2020 


s54E 


Duty to refuse to renew the registration of a 
premises on which a breeding domestic animal 
business is being conducted[1] 


    


s55 
Duty to give notice if it is proposed that the powers 
under ss 54, 54A, 54B, 54C, 54D or 54E will be 
exercised 


CSAO   


s56 
Duty to receive both oral and written submissions 
and take into account any submissions 


CSAO   


s57(1) & (2) 
Duty to serve notice of decision and give reasons for 
decision 


CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


s58AD(1)(a) 
Function of receiving a request from the chief 
veterinary officer for a report on the premises on 
which the domestic animal business is conducted 


    


s58AD(2) 


Duty to include a copy of any report from an entry 
and search of the premises under Part 7 carried out 
in the 5 years preceding the application for grant or 
renewal of approval 


    


s58AI(1)(a) 
Power to cancel or not renew a commercial dog 
breeder approval 


  
Where Council is the 
‘relevant Council’ 


s58AI(1)(b) 
Power to suspend a commercial dog breeder 
approval 


  
Where Council is the 
‘relevant Council’ 


s58AI(2) 
Duty to give the Minister notice of any suspension, 
cancellation or refusal to renew 


    


s58AL 


Function of receiving notice of the Minister’s grant, 
renewal, revocation or cancellation of a commercial 
dog breeder approval as soon as possible after it 
occurs 


  
Where Council is the 
‘relevant Council’ 


 s58B 
Power to apply to Minister to register premises as 
premises on which domestic animal business 
conducted 


DA&DS; MP&D; CSAO   


s58C(3) 
Duty to comply with the terms, conditions, limitations 
and restrictions on registration of premises under s 
58C 


DA&DS; MP&D; CSAO   


 s58D(2) 
Power to apply to Minister for renewal of registration 
of premises 


DA&DS; MP&D; CSAO   


s58E 
Duty to pay fee with application for registration or 
renewal of registration of premises 


DA&DS; MP&D; CSAO   


 s58F 
Power to surrender registration of premises on 
which domestic animal business conducted by 
notice to Minister 


DA&DS; MP&D; CSAO   


 s58G Duty to notify the Minister of transfer of registration CSAO   
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DOMESTIC ANIMALS ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION POWER, DUTY OR FUNCTION DELEGATE 
CONDITIONS & 
LIMITATIONS 


 s58J 
Power to make submissions to the Minister 
regarding Minister's exercise of power under s 58H 


DA&DS   


s58K Function of receiving notice of Minister's decision DA&DS   


s58P 
Function of receiving, from the Minister, a copy of 
the permit (including any conditions imposed on the 
permit) 


  
Where Council is the 
‘relevant Council’ 


s58Q(3) 
Function of receiving, from an authorised officer who 
has given a direction under s58Q(1), notification of 
the closure of the sale 


  
Where Council is the 
‘relevant Council’ 


s58R(3) 
Function of receiving, from the Minister, a copy of a 
report under s58R as soon as practicable after 
receiving the report. 


    


s68A(1) 
Duty to, in consultation with Secretary, prepare a 
domestic animal management plan 


DA&DS; MP&D; CSAO Subject to s68A(1A) 


      


Note: the first plan 
does not need to be 
prepared until 4 
December 2021 


s68A(1A) 
Power to apply to the Secretary for an extension of 
time within which to prepare a domestic animal 
management plan 


  


The first domestic 
animal management 
plan must be prepared 
after a three year 
interval, as previously 
scheduled 


s68A(3)(a) 
Duty to review domestic animal management plan 
annually and, if appropriate, amend the plan 


DA&DS; MP&D; CSAO   


s68A(3)(b) 
Duty to provide the Secretary with a copy of the plan 
and any amendments to the plan 


DA&DS; MP&D; CSAO   


s68A(3)(c) 
Duty to prepare an evaluation of its implementation 
of the plan for publication in Council's annual report 


DA&DS; MP&D; CSAO   
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s68B 


Power , on application under s 68C, to register a 
person to provide foster care on a premises in the 
municipal district of the Council, if the person 
provides or intends to provide foster care on that 
premises 


    


s68C 
Function of receiving an application for foster carer 
registration 


    


s68D(1) Power to renew registration     


s68D(2) 
Function of receiving an application for foster carer 
registration renewal 


    


s68E 
Duty to have regard to the matters set out in s68E(a) 
– (e) when deciding whether or not to grant or renew 
a foster carer registration 


    


s68G(a) 
Power to approve form of applications under s 68C 
or 68D(2) 


    


s68G(b) 
Power to require information in applications under s 
68C or 68D(2) 


    


s68G(c) 
Power to fix fee for applications under s 68C or 
68D(2) 


    


s68H(2) 
Power to permit a pro rata fee to be paid where a 
foster carer registration only applies for part of a 
year 


    


s68I(1)(b) 
Power to impose conditions on a foster carer 
registration 


    


s68J(1) 
Power to suspend or cancel a foster carer 
registration where the criteria in s 68J(1)(a) or (b) 
apply 


    


s68J(2) 
Duty to notify the registered foster carer of a 
suspension or cancellation under s68J(1) 


    


s68K(1) 
Duty to notify the holder of a foster carer, in writing, 
if the Council proposes to suspend, cancel or not 
renew a foster carer registration 
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s68K(2) 
Function of receiving written submissions from the 
holder of the registration 


    


s68K(3) 
Duty to consider any submission may under s68K(2) 
before deciding to suspend, cancel or not renew the 
registration 


    


s 68N(1) 


Duty to give to the Secretary the information set out 
in s68Q(1) and (2) relating to each registration of a 
premises 
by the Council under Part 4 


  


s 68O(1) 


Duty to give to the Secretary the information set out 
in s68Q(1)(a), (c)(ii) and (iii), (d)(ii), (h), (i) and (j), 
relating to each registration of a foster carer by the 
Council under Part 5B 


  


s 68R(1)(a)(i) 


Duty to give the information set out in s 68R(2) to 
the Secretary within 7 days after making a decision 
under Part 4 to refuse to grant, renew or transfer a 
registration under that Part 


  


s 68R(1)(a)(ii) 


Duty to give the information set out in s 68R(2) to 
the Secretary within 7 days after making a decision 
under Part 4 to suspend or revoke a registration 
under that Part 


  


s 68R(1)(b)(i) 


Duty to give the information set out in s 68R(3) to 
the Secretary within 7 days of making a decision 
under Part 5B not to grant or renew a registration 
under that Part 


  


s 68R(1)(b)(ii) 


Duty to give the information set out in s 68R(3) to 
the Secretary within 7 days of making a decision 
under Part 5B to suspend or cancel a registration 
under that Part 


  


s 68Y(3) 
Function of receiving, from the Secretary, the source 
number issued under s 68Y 
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s 68Z(3) 
Function of receiving, from the Secretary, the source 
number issued under s 68Z 


  


s69(1) 
Duty to make payment to the Treasurer of specified 
amounts in respect of registration of cats, dogs or 
registered animal business 


DA&DS; MP&D; CSAO   


s 69(1A) 


Duty to make payment to the Treasurer in respect of 
each registration fee collected by the Council for the 
registration or renewal of registration of a dog or cat 
in each financial year 


DA&DS; MP&D; CSAO   


s72 
Power to appoint, by instrument, employees to be 
authorised officers 


Not delegated   


s72A(1) 
Power to appoint person who is not employee of 
Council as authorised officer 


Not delegated 


Person appointed 
must have 
qualifications and 
experience prescribed 
by Secretary 


s73(1) Duty to issue identity card to authorised officers DA&DS   


s84J 
Power to retain custody of dog or cat until animal 
recovered under Division 5 or disposed of under 
Division 6 


DA&DS; MP&D; CSAO   


s84L(1) 


Power to retain custody of dog the subject of a 
declaration under s 98A until review of the 
declaration is determined under Part 7E or the dog 
is recovered under Division 5 or destroyed under 
Division 6 


DA&DS; MP&D; CSAO   


s84L(2) 


Power to retain custody of dog before destruction 
under division 6 where dog is seized under s80 and 
officer cannot serve declaration because owner 
cannot be identified 


DA&DS; MP&D; CSAO   


s84M(1) 
Power to decide not to retain custody of dog or cat 
seized under ss23(1), 82, 82B, 83, 84, 84A, 84B or 
84C 
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s84N(1)(c) 
Power to require custody of restricted breed dog 
until the outcome of prosecution under the Act or 
Regulations in relation to the dog 


DA&DS; MP&D; CSAO   


s84N(1)(d) 


Power to fix an amount payable for the reasonable 
costs and expenses incurred by the Council in 
seizing the dog and retaining custody of it until its 
recover 


DA&DS; MP&D; CSAO   


s84O(1) 
Power to destroy a cat seized under Part 7A if cat 
does not bear an identification marker or device or 
cat is wild, uncontrollable or diseased 


DA&DS; MP&D; CSAO   


s84O(2) 


Duty to destroy dangerous dog or restricted breed 
dog as soon as possible where owner is entitled to 
recover dog under Division 5 but does not recover 
dog in accordance with the time period in that 
division   


DA&DS; MP&D; CSAO   


s84O(3) 


Duty to sell or destroy cat or dog (other than 
dangerous or restricted breed dog) as soon as 
possible where owner is entitled to recover dog 
under division 5 but does not recover dog in 
accordance with the time period in that division 


DA&DS; MP&D; CSAO 


In accordance with any 
relevant business code 
of practice or 
greyhound code of 
practice 


s84P 
Power to destroy dog seized under Part 7A in 
certain circumstances listed in paragraphs (a), (c), 
(d), (e) and (f) 


DA&DS; MP&D; CSAO   


s84Q(1) 


Duty to commence prosecution of a person as soon 
as possible after seizure under Part 7A, if authorised 
officer reasonably suspects that the person has 
committed an offence listed in s84Q(2) with respect 
to a dog or a cat seized under that part, and power 
to retain custody of animal seized under s 84B and 
in any other case, Duty to retain custody until the 
outcome of the prosecution in s84Q is known 


DA&DS; MP&D; CSAO   
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s84Q(2A)(a) 


Duty to commence prosecution of the owner of the 
dog or cat as soon as possible after the seizure and 
after sufficient information is available to enable the 
commencement of the prosecution 


    


s84Q(2A)(b) 
Duty to retain custody of the dog or cat and any 
offspring of the dog or cat until the outcome of the 
prosecution is known 


    


s84Q(3)(a) Duty to serve declaration on owner DA&DS; MP&D; CSAO   


s84R 
Power to require owner to provide his or her current 
address to Council in certain circumstances 


DA&DS; MP&D; CSAO   


s84S 


Power to destroy dog seized under Part 7A, in the 
time periods listed, if owner is suspected of 
committing an offence set out in paragraph (a), (b) 
or (c) of s 84Q(2) and cannot be identified, 


DA&DS; MP&D; CSAO   


s84T(1) 


Duty to destroy dog seized under s 80 within 8 days 
after seizure if owner cannot be identified and 
authorised officer reasonably believes dog is 
restricted breed dog 


DA&DS; MP&D; CSAO   


s84T(2) 
Duty to notify the Secretary of certain information 
after destroying a dog under s 84T(1) 


DA&DS; MP&D; CSAO   


      
Notice must comply 
with requirements of 
s84T(3) 


s84TA(1) 
Power to destroy a dog seized under Part 7A in 
circumstances listed (a) – (c) 


DA&DS; MP&D; CSAO 


84TA (4) & (5) Council 
must make decision 
within 48 hours and 
record the time and 
date of decision 
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s84TC(1) 


Power to destroy a dangerous dog if the dog was 
declared a dangerous dog and it is believed that the 
owner of the dog is guilty of an offence under s 24 or 
26 


DA&DS; MP&D; CSAO 


84TC (4) & (5) Council 
must make decision 
within 48 hours and 
record the time and 
date of decision 


s84U 
Duty to ensure seized animal is desexed before 
selling it 


DA&DS; MP&D; CSAO   


s84V(2) Power to give animal to an approved person or body DA&DS; MP&D; CSAO 


Where Council is 
authorised under this 
Act to destroy the 
animal 


s84VA(1) 


Power to recover any reasonable cost incurred by 
the Council for the care, transport, maintenance and 
disposal of the dog or cat for the whole or any part 
of the time from when the dog or cat is seized under 
Division 2 until the time when the dog or cat is 
disposed of under s84TD 


    


s84VA(2) 
Power to recover costs under s84VA(1) from the 
owner, or person in charge of the dog or cat when 
the dog or cat was seized 


    


s84Y 


Power to enter written agreement to seize, retain, 
sell and/or destroy dogs or cats, as well as the 
power to give a seized dog or cat to a community 
foster care network, give a seized dog or cat to an 
animal shelter and/or charge fees for doing any of 
the things under the written agreement 


DA&DS; MP&D; CSAO   


s95 Function of receiving payment of fines DA&DS; MP&D; CSAO   


s98(1A) 
Power to apply to VCAT for review of a decision by 
Minister in relation to registration of domestic animal 
business 


DA&DS; MP&D; CSAO   
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s100A 


Duty to notify Secretary where VCAT or Supreme 
Court sets aside a decision to declare a dog to be a 
dangerous dog, menacing dog or restricted breed 
dog 


DA&DS; MP&D; CSAO 
Notice must comply 
with requirements of 
s100A(2) & (3) 


s100C 
Function of receiving disclosed information from a 
person who is or was engaged in the administration 
of Part 5B or 5C 


    


s100D 


Power to disclose information held by Council to 
another Council, a restricted authorised officer or a 
Departmental authorised officer for the purpose of 
the performance of Functions under Part 4 or Part 
4AA or regulations under those Parts by that person 
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s48R 
Function of receiving details of alleged 
contraventions of building legislation    


MBS; ABS; BS; BI   
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s271(1) 
Function of receiving information from National 
Authority in respect of education and care services 


DC&CS   


s271(2) 
Function of receiving information from Regulatory 
Authority in respect of education and care services 


DC&CS   


s271(3) 
Power to disclose information to authorities or 
government departments in respect of education 
and care services 


DC&CS   
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s2.3.13 
Power to enter into and carry out a contract with the 
school Council 


DC&CS   


s4.9.4(1AAA) 
Function of responding to requests by Victorian 
Registration and Qualifications Authority for 
information under s 4.9.4 


DC&CS   
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s84C 
Duty to keep trees clear of electrical lines on public 
land managed by Council 


Not applicable – Powercor is responsible 
authority 


Applies to public land, 
managed by Council, 
which has been 
declared under s81 of 
the Electricity Safety 
Act 1998 for the 
purposes of Part 8 of 
the Act 


s86B 
Duty to specify certain matters in municipal fire 
prevention plan 


DA&DS; MGRC; MFPO   
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s 108(1)(d)(ii) Power to enable identification of a person DC&CS   
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s18 
Power to arrange to co-operate with other councils 
in relation to emergency management 


DA&DS; MGRC; MERO   


s19(1) 


If co-operating with other councils, power to appoint 
one of the municipal councils to be the principal 
municipal Council in relation to emergency 
management 


MERO   


s20(1) 
Duty to prepare and maintain municipal emergency 
management plan 


MGRC; MERO 


Duty of the principal 
Council if a principal 
Council is appointed 
under s 19 


s21(1) 
Duty to appoint municipal emergency resource 
officer(s) 


Not delegated 


Duty of the principal 
Council if a principal 
Council is appointed 
under s 19 


s21(3) 
Duty to appoint a municipal emergency planning 
committee 


Not delegated 
Details of 
appointments to be 
reported to Council 


      


Duty of the principal 
Council if a principal 
Council is appointed 
under s 19 


s21A(3) 


Duty to forward a copy of Council's written response 
to the audit report to the Chief Officer, Operations of 
the Victorian SES within 3 months of receiving an 
audit report 


MGRC 


Duty of the principal 
Council if a principal 
Council is appointed 
under s 19 
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s69 
Duty to comply with an information gathering notice 
issued by the Inspector-General for Emergency 
Management 


MGRC; MERO   


s70 
Function of receiving draft review or report and 
providing comment or response to Inspector-
General for Emergency Management 


MGRC; MERO   


s70A(2) 
Power to consent to entry of vessel, premises or 
vehicle 


MGRC; MERO   


s70A(3) 
Duty to provide the Inspector-General with a written 
response to a request for consent under s70A(2) 


MGRC; MERO   


s70B 
Function of giving reasonable assistance to the 
Inspector-General for Emergency Management 


MGRC; MERO   
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s4 Power to appoint a litter enforcement officer Not delegated 


In relation to any land 
or waters in a 
Council's municipal 
district 


s19B(3A) 
Duty to make a copy of documentation pertaining to 
an  application available for inspection 


MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s19B(4A)(a) 
Duty to tell Authority information in respect to 
subparagraphs (i)- (v) 


MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s19B(4A)(b) Power to tell Authority its position on application MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s19B(4A)(c) 
Power to ask Authority to include specified 
conditions in a works approval 


DA&DS; MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s19B(4B) 
Duty to give Authority a copy of permit issued under 
the Planning and Environment Act 1987 


MP&D; SP/PO 
Where Council is the 
responsible authority 


s20(8)(ba) 
Duty to make copy of application and all 
accompanying documents submitted under 
paragraph (a) available for inspection 


MP&D; SP/PO 
Where Council is the 
responsible authority 


        


s20(8)(ca) 
Duty to advise Authority of items set out in 
paragraph (ca) 


MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20(8)(cb)(i) 
Power to tell Authority of its position on an 
application 


MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20(8)(cb)(ii) 
Power to ask Authority to include conditions in 
licence 


DA&DS; MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20(8)(cc) 
Duty to provide a copy of any permit issued under 
the Planning and Environment Act 1987 to the 
Authority. 


MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20A(6)(ba) 
Duty to make copy of an application referred to 
under paragraph (a) available 


DA&DS; MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 
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s20A(6)(ca) 
Duty to advise the Authority of items set out in 
subparagraphs (i)-(v) 


MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20A(6)(cb)(i) 
Power to tell Authority of its position on an 
application 


DA&DS; MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20A(6)(cb)(ii) 
Power to ask Authority to include conditions in 
licence 


DA&DS; MP&D; SP/PO; EHO 
Where Council is the 
responsible authority 


s20A(6)(cc) 
Duty to give Authority a copy of permit issued under 
the Planning and Environment Act 1987 


DA&DS; MP&D; SP/PO 
Where Council is the 
responsible authority 


s28 Duty to comply with order of Authority DA&DS; MP&D; SP/PO; EHO   


s45X(2) 
Power to direct, by written notice, any person who 
deposited litter to do certain things 


DA&DS; MP&D; SP/PO; EHO 
Where Council is a 
litter authority 


      s 45X(1) must apply 


s45X(4) 
Power to direct, by written notice, the occupier to 
remove or dispose of litter   


CSAO; EHO 
Where Council is a 
litter authority 


s45Y(2) 
Power to direct, by written notice, any person who 
deposited an object or thing to do certain things 


CSAO; EHO 
Where Council is a 
litter authority 


      s 45Y(1) must apply 


s45Y(4) 
Power to direct, by written notice, the occupier to 
remove or dispose of object or thing   


CSAO; EHO 
Where Council is a 
litter authority 


s45Z(1) 
Power to remove or dispose of litter upon failure to 
comply with direction given under s 45X(2) or (4) 


CSAO; EHO 
Where Council is a 
litter authority 


s45Z(2) 
Power to remove or dispose of object or thing upon 
failure to comply with direction given under s 45Y(2) 
or (4) 


CSAO; EHO 
Where Council is a 
litter authority 


s45Z(3) 
Power to recover reasonable costs incurred in taking 
action under s 45Z 


EHO 
Where Council is a 
litter authority 
Subject to s 45Z(4) 
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s45ZK(1) 
Function of receiving reports of offences under Part 
VIIA 


EHO   


s45ZK(2) Power to take proceedings upon receiving a report EHO   


s48A 
Power to authorise a person to enforce s 48A(3) and 
(8) 


DA&DS   


s49B(2) 
Power to nominate a representative to be part of the  
Local Government Waste Forum 


Not delegated 
Where Council is in a 
waste recovery region 


s49G(2) 
Function of collaborating with Waste and Resource 
Recovery Group 


Not delegated   


s50BH 
Duty to perform waste management functions 
consistently with Regional Waste and Resource 
Recovery Implementation Plan 


DA&DS; MA&E; MW   


s53A(2) 
Duty to obtain a permit for the transport of 
prescribed waste 


DA&DS; MA&E; MW; EHO   


s53K 
Power (and duty) to declare an area requiring septic 
tank systems to be of a type that treats all sewage 


EHO   


s53MB 
Power to inspect septic tank system and issue 
certificate approving its use 


EHO   


s53O Duty to lodge an annual return with the Authority EHO   


s53ZA(3) 
Function of receiving notice from the environmental 
auditor if the auditor withdraws a certificate or 
statement of environmental audit 


DA&DS; MP&D; EHO 
Where Council is the 
relevant responsible 
authority 


s53ZA(4) 
Function of receiving a new or amended certificate 
or statement of environmental audit 


DA&DS; MP&D; EHO 
Where Council is the 
relevant responsible 
authority 


s53ZA(6) 
Function of receiving notice from the Authority that 
an incorrect certificate or statement of environmental 
audit has been withdrawn 


DA&DS; MP&D; EHO 
Where Council is the 
relevant responsible 
authority 


s53ZB(2) 
Function of receiving environmental audit report, 
and a copy of the certificate of environmental audit 
or statement of environmental audit 


DA&DS; MP&D; EHO 
Where Council is the 
relevant responsible 
authority 







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 52 


ENVIRONMENT PROTECTION ACT 1970 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s59(3) 
Power to authorise a person to take proceedings for 
an offence against Part IXB 


DA&DS; MP&D; EHO   
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s70E(3) 
Duty to comply with request of Director or Inspector 
under s 70E(1) to provide answers or supply 
information 


Not delegated   
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s 144D(3) 
Duty to only share confidential information to the 
extent permitted by Part 5A, or the Regulations 


  
Where Council is an 
‘information sharing 
entity’ 


s 144KA 
Power to disclose confidential information to a risk 
assessment entity for a family violence assessment 
purpose 


  
Where Council is an 
‘information sharing 
entity’ 


s 144KB(1) 
Function of receiving a request from a risk 
assessment entity for confidential information for a 
family violence assessment purpose 


  
Where Council is an 
‘information sharing 
entity’ 


s 144KB(2) 


Function of receiving confidential information from a 
risk assessment entity to assist with identifying the 
confidential information that is relevant to the 
request and determining whether to disclose 
confidential information 


  


Where Council is an 
‘information sharing 
entity’ and a 
'responding entity’ 


s 144KB(3) 
Duty to provide to the risk assessment entity written 
reasons for its failure to comply with the request 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 144KC(1) 


Duty to disclose confidential information to a risk 
assessment entity that has requested the 
information for a family violence assessment 
purpose 


  
Where Council is an 
‘information sharing 
entity’ 


s 144LA 
Power to disclose confidential information to another 
information sharing entity for a family violence 
protection purpose 


  
Where Council is an 
‘information sharing 
entity’ 


s 144LB(1) 
Power to request confidential information from 
another information sharing entity for a family 
violence protection purpose 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 144LB(1) 
Function of receiving a request for confidential 
information from another information sharing entity 
for a family violence protection purpose 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 
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FAMILY VIOLENCE PROTECTION ACT 2008 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 144LB(2) 


Power to provide the responding entity with any 
confidential information that may assist the 
responding entity to identify the confidential 
information relevant to the request or determine 
whether to disclose the confidential information 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 144LB(2) 


Function of receiving confidential information from 
the requesting entity to assist with identifying the 
confidential information relevant to the request or 
determining whether to disclose the confidential 
information 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 144LB(3) 
Duty to provide to the requesting entity written 
reasons for Council’s  failure to comply with the 
request 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 144LB(3) 
Function of receiving from the responding entity 
written reasons for failure to comply with the request 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘requesting entity’ 


s 144LC(1) 


Duty to disclose confidential information to another 
information sharing entity that has requested the 
confidential information for a family violence 
protection purpose 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 144LC(1) 


Function of receiving a request for confidential 
information from another information sharing entity 
where the information is for a family violence 
protection purpose 


  


Where Council is an 
‘information sharing 
entity’ and a 
‘responding entity’ 


s 144LD 
Power to collect or use any confidential information 
disclosed to it for a family violence protection 
purpose 


  
Where Council is an 
‘information sharing 
entity’ 


s 144M(1) 


Power to disclose confidential information about a 
person of concern to a primary person for a family 
violence protection purpose if the confidential 
information is not excluded information 


  
Where Council is an 
‘information sharing 
entity’ 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 144M(2) 


Power to disclose confidential information about a 
person of concern to the persons set out in s 
144M(2)(a) and (b) if the primary person is a child 
and the confidential information is not excluded 
information 


  
Where Council is an 
‘information sharing 
entity’ 


s 144N 
Power to collect, use and disclose confidential 
information about a relevant person without consent 


  
Where Council is an 
‘information sharing 
entity’ 


s 144NA 
Duty not to collect, use or disclose confidential 
information about a primary person who is an adult 
unless s 144NA(a) or (b) applies 


  
Where Council is an 
‘information sharing 
entity’ 


s 144NB 
Duty not to collect, use or disclose confidential 
information about a linked person unless s 144NB(a) 
or (b) applies 


  
Where Council is an 
‘information sharing 
entity’ 


s 144NC(1) 


Power to collect, use and disclose confidential 
information about a primary person who is a child 
without the consent of any person if s 144NC(1)(a) 
or (b) applies 


  
Where Council is an 
‘information sharing 
entity’ 


s 144NC(2) 


Power to collect, use and disclose confidential 
information about a primary person who is an adult 
or a linked person without the consent of the linked 
person if the information relates to confidential 
information set out in s 144NC(1)(a) and (b) 


  
Where Council is an 
‘information sharing 
entity’ 


s 144ND(1) 


Power to obtain consent from the primary or linked 
person’s authorised representatives, unless the 
authorised representative is a person of concern or 
is alleged to pose a risk of family violence 


  
Where Council is an 
‘information sharing 
entity’ 


s 144P(5) 
Duty to comply with any guidelines issued under s 
144P when handling confidential information in 
accordance with Part 5A 


  
Where Council is an 
‘information sharing 
entity’ 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 144PB  


Duty to record the prescribed information in respect 
of the information sharing entity’s collection, use and 
disclosure of confidential information in accordance 
with Part 5A, and the Regulations 


  
Where Council is an 
‘information sharing 
entity’ 


s 144QA 
Power to refuse to give an individual access to their 
confidential information under a relevant privacy law 
if s 144QA(1)(a) and (b) apply 


  
Where Council is an 
‘information sharing 
entity’ 


s 190 
Duty to ensure that Council’s relevant policies, 
procedures, practice guidance and tools align with 
the Framework 


  


Where Council is a 
‘framework 
organisation’ that 
provides services 
relevant to family 
violence risk 
assessment and family 
violence risk 
management 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s14(2) 
Function of providing certain information to assist an 
owner of land to give a fencing notice 


DA&DS; PRO; PRAO   


s16(1) 
Power to agree with adjoining owner of land on a 
fence line other than common boundary 


DA&DS 
with respect to land 
owned by or under the 
control of Council 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 1 Principle 1  
Duty to not unreasonably withhold the approval of 
an application for a film permit, subject to this Act 
and any other Act 


    


  


Power to consider operational requirements such as 
commercial agreements and the maintenance of any 
land or facilities or to consider public amenity, safety 
and security, and environmental and heritage 
impacts when approving a permit application 


    


sch 1 Principle 2 


Duty to approve or refuse an application for a film 
permit in a timely manner and to take reasonable 
steps to respond to an applicant within 5 business 
days 


    


sch 1 Principle 3 
Duty to give reasons for refusal of a film permit 
application. 


    


sch 1 Principle 4 
Duty to take reasonable steps to provide a single 
point of contact to deal with commercial filming on 
public land 


    


sch 1 Principle 5  


Duty to ensure that any application forms and other 
documents required to consider an application for a 
film permit are consistent with any standard forms or 
documents issued by Film Victoria 


    


sch 1 Principle 6 
Duty for fees charged for applications for film 
permits and issuing film permits not exceed cost 
recovery 


    


sch 1 Principle 7 
Duty to publish information about how a person may 
apply for a film permit on its website or on a website 
approved by Film Victoria 


    


sch 1 Principle 8 


Duty to take reasonable steps to ensure that staff 
responsible for considering and issuing film permits 
are given appropriate information regarding the film 
industry 
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FINES REFORM ACT 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s10D(3) 
Power to take action where work and development 
permit cancelled or partially completed 


DA&DS; MP&D   


s10F(4) 
Function of receiving notice from Secretary 
regarding where infringement notice waived 


DA&DS; MP&D   


s10S(1) 
Function of receiving a direction to suspend any 
enforcement action 


DA&DS; MP&D   


s10S(4) 
Function of receiving notice of family violence 
scheme (FVS) applications 


DC&CS; MCW   


s10U(1)(c) 
Function of receiving a direction to withdraw an 
infringement notice and take no further action in 
relation to the relevant offence 


DA&DS; MP&D   


        


s10U(2)(a) Duty to withdraw an infringement notice MP&D 


If directed by the 
Director of Fines 
Victoria and within 28 
days of the direction 


      


By issuing a 
withdrawal notice that 
complies with s 19(a) 
and (b)(iii) of the 
Infringements Act 
2006 


s10U(2)(b) 
Duty to notify the Director and the FVS eligible 
person of the withdrawal of the infringement notice 


MP&D   


s10V(4) 
Function of receiving a direction to, and a duty to, 
take no enforcement action during the enforcement 
suspension period 


DA&DS; MP&D   
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s10V(6) 
Power to take any action referred to in s 38(1)(a) 
with respect to the FVS eligible offence 


DA&DS; MP&D; CSAO 


if an effective known 
user statement is 
cancelled under s 
84BF of the Road 
Safety Act 1986, and 
the FVS eligible 
offence is referred to 
Council 


        


s10V(7)(c) 
Function of receiving a direction to withdraw an 
infringement notice and take no further action in 
relation to the relevant offence 


MP&D; CSAO   


s10V(9)(a) Duty to withdraw an infringement notice MP&D 


If directed by the 
Director of Fines 
Victoria and within 28 
days of the direction 


      


By issuing a 
withdrawal notice that 
complies with s 19(a) 
and (b)(iii) of the 
Infringements Act 
2006 


s10V(9)(b) 
Duty to notify the Director and the FVS eligible 
person of the withdrawal of the infringement notice 


MP&D   


s10W(1) 
Function of receiving a written notice of the Director 
of Fines Victoria’s determination 


DA&DS; MP&D 


If the Director of Fines 
Victoria determines 
that an FVS applicant 
is not an FVS eligible 
person in respect of an 
FVS eligible offence 
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FINES REFORM ACT 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s10W(4) Power to immediately resume enforcement action DA&DS; MP&D; CSAO 


If the Director of Fines 
Victoria determines 
that an FVS applicant 
is not an FVS eligible 
person in respect of 
the relevant FVS 
eligible offence under 
s 10T 


s10X(2) 
Function of receiving referred matters from the 
Director of Fines Victoria 


DA&DS; MP&D   


s10Y(1)(a) 
Power to withdraw an infringement notice and take 
no further action or issue an official warning 


DA&DS; MP&D 


Where the Director of 
Fines Victoria refers 
an infringement 
offence under s 10X(2) 


      


by issuing a 
withdrawal notice 
under s 19 of the 
Infringements Act 
2006 


s10Y(1)(b) Power to file a charge-sheet charging the offence DA&DS; MP&D; CSAO   


s16 
Function of registering infringement fines with 
Director of Fines Victoria and paying the prescribed 
fee 


MP&D   


s20 (4) 
Function of being advised by Director of Fines 
Victoria of determination 


    


s21(1 ) 
Power to withdraw infringement notice, issue official 
warning or file a charge-sheet upon receipt of notice 
under s20 


    


s21A 
Duty to notify Director of Fines Victoria of 
commencement of proceeding by filing a charge-
sheet under s21(1)(c) in writing 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s22 
Power to request Director of Fines Victoria not to 
issue or serve notice of final demand 


DA&DS; MP&D   


s37(2) 
Function of receiving written notice of enforcement 
cancellation from Director of Fines Victoria 


DA&DS; MP&D   


s38 


Duty, once served notice of an enforcement 
cancellation notice, to withdraw notice, withdraw 
notice and issue a written warning or withdraw 
notice and commence proceeding 


DA&DS; MP&D   


s38A 
Duty to notify Director of Fines of commencement of 
proceeding by filing a charge-sheet under s 
38(1)(a)(iii) in writing 


DA&DS; MP&D   


s43 
Power to refer infringement fine to Director of Fines 
Victoria for management by payment arrangement 
upon request 


DA&DS; MP&D   


s44 
Function of receiving notice of notification of refusal 
of application under s 43 


DA&DS; MP&D   


s48(2) 
Duty to request Director of Fines Victoria to remove 
infringement fine if infringement notice withdrawn 


DA&DS; MP&D   


s54(1) 
Duty to provide Director of Fines Victoria with most 
up-to-date contact details of persons where referring 
infringement fine 


MP&D; CSAO   


s54(5) 
Function of receiving notice from Director of Fines 
Victoria where fine recipient makes certain requests 


DA&DS; MP&D   


s174 
Function of receiving request from the Director of 
Fines Victoria or the sheriff 


DA&DS; MP&D 
Where Council is a 
‘specified body’ 


s175 


Duty to comply with a request from the Director of 
Fines Victoria or the Sheriff for the supply of 
information for the purpose of enforcing registered 
fines 


DA&DS; MP&D; CSAO 
Where Council is a 
‘specified body’ 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


      


Unless the CEO of the 
Council certifies in 
writing that exceptional 
circumstances apply 
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FIRE SERVICES PROPERTY LEVY ACT 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s9(9) Power to apportion any levy amount DC&CS; MF; MGRC; PRO 


for 2 or more parcels 
of land which have a 
combined valuation 
and are owned 
separately 


        


s9A(1) 
Function of receiving application for single farm 
enterprise exemption 


MF; MGRC; PRO; PRAO   


s9A(2)(b) 
Power to specify form and timeframe for making 
applications under s9A(1) 


DC&CS; MF; MGRC; PRO   


s9A(3) 
Power to require further particulars or for applicant 
to verify particulars regarding application 


MF; MGRC; PRO   


s9A(4) 
Function of receiving notice of changes in 
circumstances 


MF; MGRC; PRO   


s19 and 20 
Duty to pay levy amount in respect of leviable land 
owned by Council 


DC&CS; MF 


Note: Council is only 
liable to pay the 
relevant fixed charge 
in respect of land 
described in s 20(1) 


s21(3)(a) Function of assessing the amount of levy payable DC&CS; MF; MGRC; PRO   


s 21(3)(b) Function of collecting the levy payable DC&CS; MF; MGRC; PRO   


s21(4)(a) Function of assessing the amount of levy payable DC&CS; MF; MGRC; PRO 


If Council has been 
directed to be a 
collection agency in 
respect of non-
rateable leviable land 
not located within its 
municipal district 
boundaries 
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FIRE SERVICES PROPERTY LEVY ACT 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s21(4)(b) Function of collecting the levy payable MF; MGRC; PRO 


If Council has been 
directed to be a 
collection agency in 
respect of non-
rateable leviable land 
not located within its 
municipal district 
boundaries 


s22 
Power to exercise powers and functions under s 229 
of the Local Government Act 1989 (land information 
certificates) and s 232 (institute proceedings) 


MF; MGRC; PRO   


s24 Duty to keep levy records in accordance with s24 MF; MGRC; PRO   


s25(1) 
Duty to give a written notice to the owner of leviable 
land or to another specified person if requested by 
owner 


MF; MGRC; PRO   


s25(6) 
Duty to transfer the amount of levy collected to the 
Commissioner 


MF; MGRC; PRO   


s27(1) 
Power to defer payment of levy in respect of 
rateable leviable land where applicant shows 
hardship 


MF; MGRC; PRO 


s170 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27. 
Note: may only defer 
levy if have deferred 
rates or charges under 
s170 of the Local 
Government Act 1989 
for that land 


s27(1) 
Power to require payment of levy in respect of 
rateable leviable land where applicant no longer in 
hardship or no longer occupies land 


MF; MGRC; PRO 


s170 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s27 


s27(1) 
Power to waive levy in respect of rateable leviable 
land 


MF; MGRC; PRO 


s171 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27(4) 


s27(1) 


Duty to waive levy upon receipt of an application 
which complies with s171(4) of the Local 
Government Act 1989, in respect of rateable leviable 
land 


MF; MGRC; PRO 


s171 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27(4) 
Note: may only waive 
levy if have waived 
rates or charges under 
s171 of the Local 
Government Act 1989 
for that land 


s27(1) 


Power to decide to treat a person to whom a waiver 
is granted as having made a continuing application 
or waiver in respect of rateable leviable land, in 
accordance with s171(4)(f) of the Local Government 
Act 1989 


MF; MGRC; PRO 


s171 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27(4) 
Note: may only waive 
levy if have waived 
rates or charges under 
s171 of the Local 
Government Act 1989 
for that land 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s27(1) 
Function of receiving application for waiver of levy in 
respect of rateable leviable land 


MF; MGRC; PRO 


s171A of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27(4) 
note: may only waive 
levy if have waived 
rates or charges under 
s171A of the Local 
Government Act 1989 
for that land 


s27(1) 
Power to require information or verification in 
respect of rateable leviable land 


MF; MGRC; PRO 


s171A of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27(4) 


      


Note: may only waive 
levy if have waived 
rates or charges under 
s171A of the Local 
Government Act 1989 
for that land 


s27(1) 
Power to waive levy or levy interest in respect of 
rateable leviable land 


DC&CS; MF; MGRC 


s171A of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s27(4) 
Note: may only waive 
levy if have waived 
rates or charges under 
s171A of the Local 
Government Act 1989 
for that land 
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FIRE SERVICES PROPERTY LEVY ACT 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s28(1) 
Power to defer payment of levy in respect of non-
rateable leviable land where applicant shows 
hardship 


DC&CS; MF; MGRC 


s170 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28 


s28(1) 
Power to require payment of levy in respect of non-
rateable leviable land where applicant no longer in 
hardship or no longer occupies land 


DC&CS; MF; MGRC 


s170 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28 


s28(1) 
Power to waive levy in respect of non-rateable 
leviable land 


DC&CS; MF; MGRC 


s171 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28(4) 


s28(1) 


Duty to waive levy upon receipt of an application 
which complies with s171(4) of the Local 
Government Act 1989, in respect of non-rateable 
leviable land 


DC&CS; MF; MGRC 


s171 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28(4) 


s28(1) 


Power to decide to treat a person to whom a waiver 
is granted as having made a continuing application 
or waiver in respect of non-rateable leviable land, in 
accordance with s171(4)(f) of the Local Government 
Act 1989 


DC&CS; MF; MGRC 


s171 of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28(4) 


        


s28(1) 
Function of receiving application for waiver of levy in 
respect of non- rateable leviable land 


DC&CS; MF; MGRC 


s171A of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28(4) 
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FIRE SERVICES PROPERTY LEVY ACT 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s28(1) 
Power to require information or verification in 
respect of non-rateable leviable land 


DC&CS; MF; MGRC 


s171A of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28(4) 


s28(1) 
Power to waive levy or levy interest in respect of 
non-rateable leviable land 


DC&CS; MF; MGRC 


s171A of the Local 
Government Act 1989 
applies, subject to 
modifications set out in 
s28(4) 


s29(1) Duty to give concession DC&CS; MF; MGRC; PRO; PRAO   


s30(1) Duty to require a person to pay levy interest DC&CS; MF; MGRC   


s30(3) 
Power to obtain court order requiring payment of 
levy 


DC&CS; MF; MGRC; PRO   


s30(4) 
Power to waive levy interest where court order 
obtained under s30(3) 


DC&CS; MF; MGRC   


s30(5) 
Power to exempt any person from paying the whole 
or part of levy interest, in accordance with s30(5)(a) 
or (b) 


DC&CS; MF; MGRC   


s30(6) 
Power to recover levy interest due in the same way 
as Council recovers the levy amount 


DC&CS; MF; MGRC; PRO   


s31(1) 
Power to recover the whole of the levy from either 
all, any or one persons jointly liable to pay levy 


DC&CS; MF; MGRC; PRO 
Where 2 or more 
persons jointly liable to 
pay levy 


s31A(2)(a) 


Duty to refund amount of levy proportionate to the 
part of levy year remaining where land ceases to be 
leviable land and levy payment has already been 
made 


DC&CS; MF; MGRC   
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s31A(2)(b) 
Duty to only require proportionate amount of levy to 
be paid where land ceases to be leviable land and 
levy payment has not already been made 


DC&CS; MF; MGRC   


s32(7) 
Power to recover amount in arrears, in accordance 
with s32(7) 


DC&CS; MF; MGRC   


s33(1) Power to send notice where levy due and unpaid MF; MGRC; PRO   


s33(5) Power to recover unpaid amount due MF; MGRC; PRO   


s34 


Duty to make adjustment and apply or refund 
overpayment in accordance with s34 and give a 
revised assessment notice to the owner or specified 
person 


MF; MGRC; PRO 


Where an objection, 
review or appeal 
results in the alteration 
of a valuation or a 
decision to attribute a 
different AVPCC 


s35(1) Power to recover unpaid levy amount MF; MGRC; PRO   


s35(4)(b) 
Power to request occupier to disclose the amount of 
rent and name and address of person to whom rent 
is payable 


MF; MGRC; PRO   


s36(1) 
Function of receiving application for refund of 
amounts overpaid 


MF; MGRC; PRO   


s36(4) 
Duty to refund overpayment, if determined that the 
payment was in excess of amount owed 


MF; MGRC; PRO   


s36(5) 
Power to refund overpayment, if determined that the 
payment was in excess of amount owed 


MF; MGRC; PRO   


s37(1) 
Duty to separately account for levy amounts and 
levy interest collected 


MF; MGRC; PRO   


s37(3) 
Power to retain any interest earned on levy amounts 
and levy interest 


MF; MGRC; PRO   


s37(5) Duty to refund over payment MF; MGRC; PRO   


s38(1) 
Power to cancel assessment of person's liability to 
pay levy if satisfied that an assessment has been 


MF; MGRC; PRO   
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PROVISION THING DELEGATED DELEGATE 
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made in error 


s38(2) 
Duty to comply with requirements in s38(2) where 
Council has made an assessment in error 


MF; MGRC; PRO   


s39(2) 


Duty to conduct another assessment of the levy 
amount and, if applicable, give the owner or 
specified person a revised assessment notice, in 
accordance with s39(2) 


MF; MGRC; PRO   


s39(3) 
Duty to refund payment in excess of amount owed 
and any interest accrued 


MF; MGRC; PRO   


s40 Duty to submit a return to the Commissioner MF; MGRC; PRO 


In a form approved by 
the Commissioner and 
in accordance with any 
directions issued by 
the Minister 


s41(1) 
Duty to pay all levy amounts and levy interest 
received to the Commissioner in 4 instalments 


MF; MGRC; PRO   


s41(4) 
Power to decide to forward late payments of levy 
amounts and levy interest to the Commissioner at 
the same time as the next instalment is payable 


MF; MGRC; PRO   


s71(1) 
Function of receiving application for alteration of levy 
records 


MF; MGRC; PRO; PRAO   


s71(2) 
Power to specify the manner and form of 
applications under s71(1) 


MF; MGRC; PRO   


s72 
Duty to comply with any Ministerial directions issued 
under s72 


MF; MGRC; PRO   
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FLORA AND FAUNA GUARANTEE ACT 1988 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s25(1) 
Function of being party to an agreement for 
management of flora and fauna 


DA&DS   


s37(d) 
Function of responsible/planning authority to receive 
notice of conservation orders 


DA&DS   
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FOOD ACT 1984 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s7D(3) 
Duty to comply with a declaration made by the 
Secretary under s 7D(1) 


EHO   


s7E(6) 
Duty to publish a copy of a direction given by the 
Minister under s 7E(1) in the annual report 


EHO   


s19(4)(b) 
Duty to notify the Department of the making of the 
order 


EHO If s 19(1) applies 


s19(4)(c) 
Duty to notify the registration authority of the making 
of the order and any appeal and the outcome of the 
appeal 


  
If s 19(1) applies and if 
Council is not the 
registration authority 


s19A(4)(b) Function of receiving notice from authorised officer  MP&D 
Where Council is the 
registration authority 


s19BA(3) 
Duty to give notice of the variation or revocation of 
the order to the general public in the same manner 
as the original notice 


EHO 
must be done by the 
same person as gave 
the original notice 


s19EA(3) 
Function of receiving a copy of any significant 
revision made to the food safety program 


MP&D; EHO 
Where Council is the 
registration authority 


s19H(5)(a) & (5)(b) 


Duty to take into account (a) the food safety 
performance of the food business; and (b) any 
guidelines issued by the Secretary in determining 
the frequency and intervals of the assessments and 
audits 


EHO 
Where Council is the 
registration authority 


s19I 
Duty to conduct a food safety assessment as 
required under s 19H 


EHO Subject to s 19J 


      
Where Council is the 
registration authority 


s19IA(2) 
Duty to give written notice to proprietor if food safety 
requirements or s 19DC(2) have not been complied 
with unless s 19IA(3) applies 


EHO 
Where Council is the 
registration authority 


s19N 
Function of receiving information from a food safety 
auditor 


MP&D; EHO 
Where Council is the 
registration authority 
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s19U(4) 
Duty to ensure that information relating to costs of a 
food safety audit are available for inspection by the 
public 


MP&D   


s19UA(4) 
Duty to consider proprietor's history of compliance in 
deciding whether to charge the fee 


MP&D; EHO   


s19UA(5) 


Duty to ensure that the method of determining a fee 
under s 19UA(3)(a) and the considerations that 
apply under s 19UA(4) are available for inspection 
by the public 


MP&D   


s20(1C) 
Duty to ensure authorised officers are suitably 
qualified or trained 


DA&DS; DC&CS   


s20(2) 
Power to limit or impose conditions on the authority 
granted to an authorised officer    


DA&DS; DC&CS   


s26(5) Duty to destroy or dispose of article EHO   


s32(1) Duty to submit samples of food for analysis EHO   


s32(3) Function of receiving report by analyst EHO   


s35A(2) 
Function of receiving notice of operation from the 
proprietor of a food premises 


EHO 
Where Council is the 
registration authority 


s37 
Function of receiving application, information and 
documents required under s 36 from the proprietor 
of a food business 


EHO   


s38(3) 
Duty to consult with the Secretary about the 
proposed exemption under s 38(2) 


DA&DS; MP&D   


s38AA(2) Function of being notified of operation EHO 
Where Council is the 
registration authority 


s38AA(4) 
Duty to determine whether the food premises are 
exempt from the requirement of registration 


MP&D; EHO 
Where Council is the 
registration authority 


s38A(5) & (6) 
Function of receiving a food safety audit certificate 
from a proprietor 


EHO 
Where Council is the 
registration authority 


s38B(1)(c) Duty to inspect premises EHO 
Where Council is the 
registration authority 


s38E(1)(c) 
Function of assessing the requirement for a food 
safety program 


EHO 
Where Council is the 
registration authority 
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s38E(3)(a) Function of receiving certificates EHO 
Where Council is the 
registration authority 


s38F(3)(a) 
Duty to note the change to the classification of the 
food premises on the certificate of registration 


EHO 
Where Council is the 
registration authority 


s39(2) 
Duty to inspect within 12 months before renewal of 
registration 


EHO 
Where Council is the 
registration authority 


s39(3) 
Duty to inspect within 3 months before renewal of 
registration if circumstances in s 39(3)(a)-(d) apply 


EHO 
Where Council is the 
registration authority 


s39A(6) Duty to comply with direction of Secretary. EHO   


s40(1) 
Duty to issue a certificate of registration in the 
prescribed form 


EHO 
Where Council is the 
registration authority 


s40D(2) 
Duty to specify how long a suspension is to last 
under s40D(1) 


EHO 
Where Council is the 
registration authority 


s40E(4) Duty to comply with direction of Secretary EHO   


s43(1) and (2) 
Duty to maintain records of the prescribed 
particulars and orders in force under Part III 


MP&D; EHO 
Where Council is the 
registration authority 


s43(3) 
Duty to make available information held in records, 
free of charge, on request 


MP&D; EHO 
Where Council is the 
registration authority 


s43I 
Function of receiving a statement of trade of a 
proprietor of a food business 


EHO   


s45AA Power to act in proceedings against the Crown EHO 
Power of the 
responsible agency 


s45AC 
Power to bring proceedings for an offence under the 
Act 


EHO   


s53G(1) 
Duty to provide information in s 53G(1) to the 
Secretary as soon as practicable after a person is 
convicted by a court for an offence under this Act 


EHO 
Where Council is the 
‘relevant Council’ 
under s 53G(6) 


s53G(2) 
Duty to advise the Secretary that a person has not 
appealed a conviction within the time allowed 


EHO 
Where Council is the 
‘relevant Council’ 
under s 53G(6) 


s53G(3) 
Duty to advise the Secretary of the fact that an 
appeal or application for leave is lodged against the 
conviction and of other matters in this subs 


EHO 
Where Council is the 
‘relevant Council’ 
under s 53G(6) 
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s53G(4) 
Duty to inform the Secretary of the outcome of the 
appeal or application 


EHO 
Where Council is the 
‘relevant Council’ 
under s 53G(6) 


s58(1) 


Duty to notify the Director of Liquor Licensing where 
an order is made under s19 of the Act and a 
licence/permit under the Liquor Control Reform Act 
1998 is in force 


EHO 
Where Council is the 
registration authority 


s58(2) 


Duty to notify the Director of Liquor Licensing when 
a holder of a permit/licence under the Liquor Control 
Reform Act 1998 is found guilty or pleads guilty and 
in respect of which no conviction is recorded 


EHO 
Where Council is the 
registration authority 


s58B(1) 
Power to take action in relation to a thing done or 
omitted at the food premises 


EHO 


Where Council is the 
registration authority 
for the temporary or 
mobile food premises 


s58B(2) 


Power to take into account results of inspection, 
assessment, audit or other action taken by another 
registration authority in relation to temporary or 
mobile food premises 


EHO 


Where Council is the 
registration authority 
for the temporary or 
mobile food premises 


s59C(2) 
Power to take actions necessary to ensure 
compliance with direction under s 19, s 19B or Part 
VII 


EHO   


s59C(7)(b) 
Power to recover costs incurred under s 59C(2) or 
(3) 


EHO   


s71(a) 
Power to revoke or suspend the registration of the 
food premises under Part IIIB or s 40D in certain 
circumstances 


EHO   


  







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 78 


FREEDOM OF INFORMATION ACT 1982 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 7 Duty to publish information     


s 49D(3) 
Power to request a copy of the application from the 
Information Commissioner 


    


s49G(3) 
Function of receiving notice from the Information 
Commissioner 


MGRC   


s49I 
Duty to assist the Information Commissioner to 
undertake a review 


MGRC   


s49K 
Function of consulting with the Information 
Commissioner 


MGRC   


s49KA(2)(a) 
Function of processing or identifying a reasonable 
sample of the documents upon notice from the 
Information Commissioner 


MGRC 


If the Information 
Commissioner 
reasonably believes 
that an agency or 
Minister has failed to 
undertake an 
adequate search for 
documents that relate 
to a decision that is the 
subject of a review 
under Division 1 


s49KA(2)(b) 


Function to undertake a further search, or to cause a 
further search to be undertaken, for documents in 
the possession, custody or control of the agency or 
Minister, upon notice from the Information 
Commissioner 


MGRC 


If the Information 
Commissioner 
reasonably believes 
that an agency or 
Minister has failed to 
undertake an 
adequate search for 
documents that relate 
to a decision that is the 
subject of a review 
under Division 1 
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FREEDOM OF INFORMATION ACT 1982 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s49KA(3) 


Duty to comply with requests under s49KA(2) within 
the reasonable time stated in the Information 
Commissioner’s notice, being not less than 10 
business days 


MGRC 


If the Information 
Commissioner 
reasonably believes 
that an agency or 
Minister has failed to 
undertake an 
adequate search for 
documents that relate 
to a decision that is the 
subject of a review 
under Division 1 


s49KA(4) Power to apply for extension MGRC   


s49KA(7) 


Duty to notify the Information Commissioner within 3 
business days after the end of the period referred to 
in s49KA(2) or (3) of the information contained in 
s49KA(7)(a)-(b) 


MGRC 


If the Information 
Commissioner 
reasonably believes 
that an agency or 
Minister has failed to 
undertake an 
adequate search for 
documents that relate 
to a decision that is the 
subject of a review 
under Division 1 


s49KA(8) 
Function to have the matter referred from the 
Information Commissioner in accordance with s49L 


MGRC 


If the Information 
Commissioner 
reasonably believes 
that an agency or 
Minister has failed to 
undertake an 
adequate search for 
documents that relate 
to a decision that is the 
subject of a review 







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 80 


FREEDOM OF INFORMATION ACT 1982 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


under Division 1 


s49L(1A) 
Duty to make a fresh decision where a matter is 
referred back to Council by the Information 
Commissioner 


CEO 


Decision must be 
made within 28 days of 
referral, unless other 
time period agreed 
under s49L(2) 


s49L(2) 
Power to agree with the Information Commissioner 
to another time period for making the fresh decision 
under s49L(1) 


CEO   


s49L(4) 
Duty to notify the Information Commissioner that a 
fresh decision has been made or has not been 
made 


CEO   


s49L(5) 


Duty to revoke the earlier decision where a fresh 
decision has been made and to inform the applicant 
of the requirements of s49L(6) and the effect of 
s49(7) 


CEO   
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FREEDOM OF INFORMATION ACT 1982 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s49M(1) 
Power to exercise a choice to reconsider the subject 
matter of an application for review and make a fresh 
decision 


CEO 


Must advise the 
Information 
Commissioner and the 
applicant in writing. 
Decision must be 
made within 28 days of 
referral, unless other 
time period agreed 
under s49M(2). 
May make a fresh 
decision only once 
during a review under 
this part s 49M(8) 


s49M(2) 
Power to agree with Information Commissioner to 
another time period for making a fresh decision 


CEO   


s49M(4) 
Duty to notify the Information Commissioner in 
writing of a whether a fresh decision  has or has not 
been made 


CEO   


s49M(5) 


Duty to revoke the earlier decision where a fresh 
decision has been made and to inform the applicant 
of the requirements of s49M(6) and the effect of 
s49M(7) 


CEO   


s49N 
Function of entering into an agreement in relation to 
a decision that is the subject of a review 


CEO   


s50(3D) 
Power to apply to the Tribunal for review of a 
decision of the Information Commissioner under s 
49P 


CEO   


s 50(3F) 
Duty to notify the Information Commissioner of an 
application for review under s 50(3D) 


CEO   


s50(3FA) 
Duty to notify the  Information Commissioner of an 
application for review under s 50(1) (a), (b), (c), (d) 
or (g) 


CEO; MGRC   
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FREEDOM OF INFORMATION ACT 1982 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 53(6) 
Power to make an application to the Tribunal for an 
extension of time 


    


s 53A(1) 
Duty to, if practicable, give written notice in 
accordance with s 53A(2) 


    


s61E 
Duty to co-operate with Information Commissioner 
where a complaint relates to the agency 


CEO; MGRC   


s61G 
Function of consulting with the Information 
Commissioner 


CEO   


s61GA(1)(a) 
Function of processing or identifying a reasonable 
sample of the documents upon notice from the 
Information Commissioner 


CEO; MGRC 


Where the Information 
Commissioner 
believes that an 
agency, principal 
officer or Minister has 
failed to undertake an 
adequate search for 
documents that relate 
to a decision that is the 
subject of the 
complaint under 
s25A(1) or s25A(5) 


s61GA(1)(b) 


Function to undertake a further search, or to cause a 
further search to be undertaken, for documents in 
the possession, custody or control of the agency or 
Minister, upon notice from the Information 
Commissioner 


CEO; MGRC 


Where the Information 
Commissioner 
believes that an 
agency, principal 
officer or Minister has 
failed to undertake an 
adequate search for 
documents that relate 
to a decision 


s61GA(2) 


Duty to comply with requests under s61GA(1) within 
the reasonable time stated in Information 
Commissioner’s notice, being not less than 10 
business days 


CEO; MGRC   







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 83 


FREEDOM OF INFORMATION ACT 1982 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s61GA(3) Power to apply for extension CEO; MGRC   


s 61H Power to reach an agreement with a complainant     


s61I(2) 
Power to make submissions to the Information 
Commissioner in relation to a complaint 


CEO   


s61L(5) 
Power to comment on, and respond to, a draft 
recommendation 


    


s63BA(1) 


Power to apply to the Supreme Court to determine 
whether the Information Commissioner, or the Public 
Access Deputy Commissioner, has jurisdiction to 
serve a notice to produce or attend 


CEO; DC&CS 
 


s64B 
Duty to provide the Information Commissioner any 
information referred to in s64(2) 


CEO; MGRC   


s 65AB 
Duty to notify the responsible Minister if Council 
seeks leave to appeal 
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GAMBLING REGULATION ACT 2003 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s3.3.5 
Function of receiving a copy of proposed 
applications 


MED&T   


s3.3.5AA 
Function of receiving notification from the 
Commission 


MED&T   


s3.3.5AB(2) 
Function of receiving a copy of the amended 
application 


MED&T   


s3.3.5B 
Duty to notify the Commission in writing as to 
whether it intends to make a submission under s 
3.3.6 


MED&T   


s3.3.6 
Power to make submission to Commission on 
application for approval of premises 


MED&T   


s3.3.8(4) 
Function of receiving notification from the 
Commission of its decision 


MED&T   


s3.3.14 
Power to apply to Tribunal for review of 
Commission's decision granting approval of 
premises 


MED&T   


s3.4.18(2) Function of receiving a copy of proposed request MED&T   


s3.4.18A 
Function of receiving notification from the 
Commission that it has received a request 


MED&T   


s3.4.18B(2) 
Function of receiving amended copies of proposed 
request 


MED&T   


s3.4.18C 
Duty to notify Commission as to whether it intends to 
make a submission under s 3.4.19 


MED&T   


s3.4.19 


Power to make submission to the Commission 
addressing the economic and social impact of a 
proposed licence amendment on the wellbeing of 
the community of the municipal district in which the 
approved venue (or venue whose approval under 
Part 3 is suspended) is located; and taking into 
account the impact of the proposed amendment on 
surrounding municipal districts 


MED&T   
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GAMBLING REGULATION ACT 2003 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s3.4.21(2) 
Power to apply to Tribunal for review of 
Commission's decision relating to amendment 
increasing number of gaming machines 


MED&T   


s8.5.3(2) 
Function of receiving a copy of application for bingo 
centre 


MED&T   


s8.5.5 
Power to submit report to Commission on 
application received under s 8.5.3(3)(a) 


MED&T   
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GRAFFITI PREVENTION ACT 2007 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s18(1) 


Power to take action necessary to remove or 
obliterate graffiti from private premises where graffiti 
is visible from a public place, in accordance with s 
18 


DA&DS; MP&D; CSAO   


s18(2) 
Power to enter private property for the purpose of s 
18(1) if notice provided and owner has given written 
consent to removal of graffiti and entry 


DA&DS; MP&D; CSAO   


s18(2)(a) 
Power to serve notice regarding proposal to remove 
or obliterate graffiti at least 28 days before action 
proposed to be taken 


DA&DS; MP&D; CSAO   


s18(3)(a) 


Duty to serve notice regarding proposal to remove 
or obliterate graffiti at least 10 days before it is 
proposed to take action to remove or obliterate 
graffiti (where entry to private premises not 
necessary) 


DA&DS; MP&D; CSAO   


s18(3)(b) 


Power to remove or obliterate graffiti (where entry 
not necessary), Where written notice of proposed 
action given and owner gives consent or does not 
object in accordance with notice 


DA&DS; MP&D; CSAO   


s18(3A) 
Power to take further action to remove or obliterate 
graffiti 


DA&DS; MP&D; CSAO   


s18(8)(a) 
Duty to take reasonable steps to consult with owner 
or occupier in relation to manner of taking action to 
remove or obliterate graffiti 


DA&DS; MP&D; CSAO   


s18(8)(b) 
Duty to ensure that work is done by an authorised 
person, where entry to the property is necessary 
under s 18(1) 


DA&DS; MP&D; CSAO   


s18(8)(c) 


Duty to ensure that work is carried out expeditiously 
and to avoid unnecessary inconvenience and 
disruption and with reasonable care and to 
reasonable standards 


DA&DS; MP&D; CSAO   
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GRAFFITI PREVENTION ACT 2007 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s19(1) 
Power to authorise a person to carry out Council's 
functions under s 18. 


DA&DS; MP&D; CSAO   


s19(2)(c) 
Power to determine performance criteria for 
authorised persons 


DA&DS; MP&D; CSAO   


s20(1) 
Duty to issue an identity card to an authorised 
person 


DA&DS; MP&D; CSAO   
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HEALTH RECORDS ACT 2001 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s48 
Function of receiving notice of complaint from the 
Health Complaints Commissioner 


MGRC   


s51(1) 
Function of receiving notice that Health Complaints  
Commissioner has declined to entertain a complaint 


MGRC   


s51(3) 
Function of receiving notice that Health Complaints 
Commissioner referred complaint 


MGRC   


s52(2) 
Function of receiving notice that Health Complaints 
Commissioner referred complaint to registration 
board 


MGRC   


s53(2) 
Function of receiving notice that Health Complaints 
Commissioner has dismissed a stale complaint 


MGRC   


s56(3) 
Power to indicate wishes with respect to whether 
conciliation appropriate 


DC&CS; MGRC   


s56(4) 
Function of receiving notice of Health Complaints 
Commissioner's decision under s56(1) 


MGRC   


s57(4) 
Function of receiving notice that Health Complaints  
Commissioner has dismissed the complaint after 
deciding conciliation is inappropriate 


MGRC   


s61(1)(b) Power to sign the record of a conciliation agreement DC&CS; MGRC   


s61(2) 
Power to lodge a copy of the record with the 
Tribunal 


DC&CS; MGRC   


s63(1) 
Function of receiving notice that conciliation has 
failed 


MGRC   


s63(8) 
Function of receiving notice that Health Complaints 
Commissioner has dismissed the complaint 
following a failed conciliation 


MGRC   


s63(10) 
Function of receiving notice that Health Complaints 
Commissioner is to conduct an investigation of the 
complaint 


DC&CS; MGRC   


s64(2) 
Function of receiving notice of Health Complaints 
Commissioner's ruling 


MGRC 
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HEALTH RECORDS ACT 2001 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s64(7) 
Duty to report on action taken following notice of a 
ruling requiring specified action 


MGRC   


s65(1) 
Power to require the Health Complaints 
Commissioner to refer the complaint to the Tribunal 


DC&CS; MGRC   


s72 
Power to apply to the Tribunal for review of a 
decision to serve a compliance notice 


DC&CS; MGRC   


s73(1) Power to apply to the Tribunal for an interim order DC&CS; MGRC   
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HEAVY VEHICLE NATIONAL LAW 2012   


(applies in Victoria, pursuant to Heavy Vehicle National Law Application Act 2013 (Vic)) 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s118(1)(b) 
Duty to give or not give consent to the grant of a 
mass or dimension exemption notice for a category 
of heavy vehicles 


  


Where Council is the 
relevant road 
manager. 
Must comply with 
requirements of s156 


s124(1)(b) 
Duty to give or not give consent to the grant of a 
mass or dimension exemption permit for a heavy 
vehicle 


  


Where Council is the 
relevant road 
manager. 
Must comply with 
requirements of s156. 


s139(1)(b) 
Duty to give or not give consent to the grant of a 
class 2 heavy vehicle authorisation notice 


  
Where Council is the 
relevant road manager 


s145(1)(b) 
Duty to give or not give consent to the grant of a 
class 2 heavy vehicle permit 


  
Where Council is the 
relevant road manager 


s156(1) Duty to give or not give consent   
Where Council is the 
relevant road manager 


s156(2) 
Power to request a longer period to decide to give or 
not give consent under s156(1) 


  
Where Council is the 
relevant road manager 


s156(6) 
Function of giving Regulator a written statement 
explaining its decision not to give consent 


  


Where Council is the 
relevant road 
manager. 
statement must 
comply with s172 


s157(2) 
Function of receiving notice from the Regulator that 
an applicant has been notified of the third party 
consultation requirement 


  
Where Council is the 
relevant road manager 


s158(2) 
Duty to, as far as practicable, deal with the request 
for consent, where consultation with other entity is 
not yet completed 


  
Where Council is the 
relevant road manager 
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HEAVY VEHICLE NATIONAL LAW 2012   


(applies in Victoria, pursuant to Heavy Vehicle National Law Application Act 2013 (Vic)) 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s158(4) 
Power to decide to give or not give the consent in 
the circumstances 


  
Where Council is the 
relevant road manager 


s159 
Power to notify the Regulator that a route 
assessment is required and the fee payable for the 
route assessment 


  
Where Council is the 
relevant road manager 


s159(4) 
Power to stop considering whether to give or not to 
give consent until route assessment fee is paid 


  
Where Council is the 
relevant road manager 


s160(1) 
Power to consent to the grant of a mass or 
dimension authority subject to a road condition listed 
in (a) or (b) 


  
Where Council is the 
relevant road manager 


s160(2) 
Duty to give the Regulator a written statement 
explaining the decision to consent subject to 
conditions 


  


Where Council is the 
relevant road 
manager. 
Statement must 
comply with s172 


s161(1) 
Power to consent to the grant of a mass or 
dimension authority subject to a travel condition 


  
Where Council is the 
relevant road manager 


s161(2) 
Duty to give the Regulator a written statement 
explaining the decision to consent subject to travel 
conditions 


  


Where Council is the 
relevant road 
manager. 
Statement must 
comply with s172 


s162(1) 
Power to request the Regulator to impose a stated 
vehicle condition on the authority 


  
Where Council is the 
relevant road manager 


s162(2)(b) 
Function of being notified of the decision under 
s162(2)(a) 


  
Where Council is the 
relevant road manager 


s163(3) 
Duty to give or not give consent within 3 months or 
longer as agreed with Regulator 


  
Where Council is the 
relevant road manager 
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s167(2)(b) 
Power to give the Regulator a notice of objection to 
the application of s167 to the proposed replacement 
authority 


  
Where Council is the 
relevant road manager 


s167(2)(c) 
Function of receiving notice that the Regulator 
withdraws the proposed replacement authority from 
the expedited procedure 


  
Where Council is the 
relevant road manager 


s167(3) Power to give written notice of consent or refusal   
Where Council is the 
relevant road manager 


s169 
Power to give consent to the grant of a mass or 
dimension authority for a trial period 


  
Where Council is the 
relevant road manager 


s170(1) 
Function of being notified by the Regulator of 
renewal of mass or dimension authority for trial 
period 


  
Where Council is the 
relevant road manager 


s170(3) Power to give written objection   
Where Council is the 
relevant road manager 


s174(2)(a) 
Power to request the Regulator to amend the mass 
or dimension authority, where satisfied of matters in 
s174(1) 


  
Where Council is the 
relevant road manager 


s174(2)(b) 
Power to request the Regulator to cancel the mass 
or dimension authority, where satisfied of matters in 
s174(1) 


  
Where Council is the 
relevant road manager 


s174(4)(c) 
Function of receiving notice from the Regulator that 
the road authority must not comply with the request 


  
Where Council is the 
relevant road manager 
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PROVISION THING DELEGATED DELEGATE 
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s176 
Duty to give or not give consent to an amendment of 
a mass or dimension authority 


  


Where Council is the 
relevant road 
manager. 
The provisions relating 
to a request for 
consent under Division 
2 of the Act apply to 
the request for consent 
under s176 


s178(2)(a) 
Power to request the Regulator to amend the mass 
or dimension authority, where satisfied of matters in 
s178(1) 


  
Where Council is the 
relevant road manager 


s178(2)(b) 
Power to request the Regulator to cancel the mass 
or dimension authority, where satisfied of matters in 
s178(1) 


  
Where Council is the 
relevant road manager 


s178(4)(c) 
Function of receiving notice from the Regulator that 
the road authority must not comply with the request 


  
Where Council is the 
relevant road manager 


s180(2) Function of receiving notice from the Regulator   
Where Council is the 
relevant road manager 


s611(2) Power to apply for a compensation order     


s612 Function of preparing certificate     


s613(1) 
Duty to give a copy of a certificate referred to in 
s612 to the defendant at least 28 days before 
hearing 


    


        


s613(3) 
Function of receiving notice that defendant intends 
to challenge the matter 


    


s643(2) Function of receiving referral of review application     
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s644 
Duty to conduct internal review of reviewable 
decision and give applicant a reasonable opportunity 
to make written or oral representations 


  
Where Council is the 
relevant road manager 


s645(1) 
Duty to either confirm or amend decision or 
substitute another decision for the reviewable 
decision 


  
Where Council is the 
relevant road manager 


s645(5) 
Duty to, as soon as practicable, give the Regulator 
notice of the review 


  
Where Council is the 
relevant road manager 
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s18(2) 
Power to enter into an arrangement to transfer a 
function 


DA&DS 
In respect of roads 
where Council is the 
relevant road manager 
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
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s29(4) 
Function of receiving statement refusing a 
nomination from Executive-Director 


DA&DS; MP&D   


s30(9) 
Function of receiving written notice from Heritage 
Council of outcome of application for review 


DA&DS; MP&D   


s34(1) 
Function of receiving notice of acceptance of 
nomination from Executive Director 


DA&DS; MP&D   


s40(1) 
Function of receiving statement from Executive 
Director of recommendation not to include place or 
object in Heritage Register 


DA&DS; MP&D   


s53(6) 
Function of receiving notice of amendment to 
heritage register from Executive Director 


DA&DS; MP&D   


s63(2) 
Function of receiving notice of expedited 
amendment of Heritage Register 


DA&DS; MP&D   


s96(5) 
Function of receiving copy of amended permit 
application 


MP&D; SP/PO   


s100(1) 
Function of receiving copy of permit application from 
Executive Director 


MP&D; SP/PO   


s100(2) 
Power to make written submission to Executive 
Director in relation to application received under 
s100(1) 


MP&D; SP/PO   


s105(4) 
Function of receiving notice of receipt of application 
to amend a permit from Executive Director 


MP&D; SP/PO   


s106(5) 
Function of receiving notice of application for review 
for permit to carry out works from Heritage Council 


MP&D; SP/PO   


s108(4) 
Power to request a hearing be held by the Heritage 
Council in relation to an application for review under 
s107 of Executive Director’s determination 


DA&DS; MP&D; SP/PO   


s108(5) 
Power to appear and be heard or represented at a 
hearing into review of Executive Director’s 
determination 


DA&DS; MP&D   
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s108(9) 
Function of receiving written notice from Executive 
Director of Heritage Council’s determination of 
review 


DA&DS; MP&D   


s110 
Function of receiving notice from Minister of referral 
of a matter to VCAT under s109(2)(b) 


DA&DS; MP&D   


s112 
Function of receiving notice from Executive Director 
of decision by VCAT under s111 


DA&DS; MP&D   


s114(2) 
Function of receiving notice from Executive Director 
of decision by Minister in relation to application for 
review 


DA&DS; MP&D   


s120 
Function of receiving written notice of removal of site 
from Heritage Inventory 


DA&DS; MP&D   


s131(1) 
Function of receiving notice of recommendations 
made under s130 by Executive Director 


DA&DS; MP&D   


s133(3) 
Function of receiving written notice from Heritage 
Council of approval of recommendation for a site of 
archaeological value 


DA&DS; MP&D   


s179 
Function of receiving notice of approval of World 
Heritage Strategy Plan 


DA&DS; MP&D   
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 15(1)(d) 
Function of consenting to any development, control, 
etc. of any land 


DA&DS; DC&CS   


s 34(1) 
Function of entering into arrangements with the 
Director whereby Council carries out works 


DA&DS; DC&CS   


s 34(3) 
Power to enter into arrangements with the Director 
for the purposes of this Act 


DA&DS; DC&CS   


s 67(1)(a) 
Power to do all things to make house comply with 
regulations or to give effect to direction 


DA&DS; DC&CS   


s 67(1)(b) Power to demolish house (where case so requires) DA&DS; DC&CS   


s 67(2) Power to recover expenses DA&DS; DC&CS   


s 67(3) Power to sell or dispose of material DA&DS; DC&CS   


s 68(1) 
Power to order that house 
(a) be and remain unoccupied; or 
(b) be vacated by the occupier 


MBS; ABS; BS   


s 68A Power to revoke declaration Not delegated   


s 71(1) Power to authorise person for purposes of s 71 DA&DS; DC&CS   


sch 2 cl 3(1) 
Power to sell or give to the Director any land vested 
in it, other than Crown land 


DA&DS; DC&CS   


sch 2 cl 3(2) 
Power to lease land, enter into agreements with the 
Director concerning land, or apply funds for carrying 
out such agreement 


DA&DS; DC&CS   


sch 6 cl 1 Duty to lodge signed certificate DA&DS; DC&CS   


sch 6 cl 1 Power to authorise staff member to sign certificate DA&DS; DC&CS   


sch 6 cl 2 Power to request recording in Register DA&DS; DC&CS   


sch 6 cl 6 
Duty to lodge notice with the Registrar of Titles that 
the declaration has ceased to operate 


DA&DS; DC&CS   


sch 6 cl 7(1) 
Power to require occupier to pay to Council any 
money owing 


DA&DS; DC&CS   
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


sch 6 cl 7(2) 
Duty to forward a copy of any notice under cl 7(1) to 
the owner of the house concerned 


DA&DS; DC&CS   


sch 6 cl 7(5) 
Duty to notify occupier if Council receives any 
payment 


DA&DS; DC&CS 
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 9(3) 
Function of receiving notice from owner or occupier 
of whereabouts of livestock 


CSAO   


s 10 
Power to give written permission to owner or 
occupier of land to impound livestock on their land 
for longer than 4 days 


CSAO   


s 14 Duty to keep record of impounded livestock CSAO   


s 15 
Duty to ascertain owner of livestock and serve a 
notice of seizure on the owner as soon as possible 


CSAO   


s 16 Duty to release livestock CSAO   


s 16A(3) 
Power to approve form of notice to be served under 
s 16A(1) 


CSAO   


s 16B(3) 
Power to approve form of notice to be served under 
s 16B(1) 


CSAO   


s 17 
Duty to hold livestock for seven days, or 3 days after 
time within which measures must be taken under 
notice served , prior to disposal 


CSAO 
  


s 17A 
Duty to hold livestock for 14 days prior to disposal in 
accordance with Part 2 


CSAO 


Where authorised 
officer of Council has 
impounded livestock 
under s 5A of the Act 


s 18 Power to offer uncollected livestock for sale CSAO   


s 19 Duty to give public notice of intention to sell livestock CSAO   


s 20 
Duty to apply the proceeds of the sale of livestock in 
the order set out in s 20(1) 


CSAO   


s 21 
Power to dispose of livestock including destroying or 
re-housing 


CSAO   


s22 
Function of posting written notice of the impounding 
of livestock at the pound where they are held 


CSAO   


s27 Function of receiving notice of proceedings CSAO   
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PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s28(1) 


Duty to not sell or dispose of impounded livestock 
until (a) the time limit in s 27(2) has expired or (b) 
the proceedings have been determined or 
withdrawn, where Council receives notification of 
proceeding under s 27(1) 


DA&DS; MP&D; CSAO   


s28(3) 
Power to release impounded livestock pending 
determination of proceedings 


DA&DS; MP&D; CSAO   


s29(2) 


Duty to release impounded livestock and convey it 
to the owner at Council's expense where 
Magistrates' Court determines impounding was in 
contravention of this Act 


DA&DS; MP&D; CSAO   


s30 Power to recover outstanding amount as a debt DA&DS; MP&D; CSAO   


  







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 102 


INDEPENDENT BROAD-BASED ANTI-CORRUPTION COMMISSION ACT 2011 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s15(6) 
Function of consulting with and receiving information 
from the Independent Broad-based Anti-Corruption 
Commission (IBAC) 


CEO; DC&CS; MGRC   


s35(2) 
Power to enter into agreements or arrangements for 
use of services with the Independent Broad-based 
Anti-Corruption Commission (IBAC) 


Not delegated   


s56 
Function of providing information to the Independent 
Broad-based Anti-Corruption Commission (IBAC) 


CEO; DC&CS; MGRC   
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s6 
Duty to provide Attorney-General with prescribed 
information 


DA&DS; DC&CS   


s9 
Power to make and publish guidelines and policies 
in respect of the use of official warnings for 
infringement offences 


DA&DS; DC&CS   


s11 
Duty to withdraw an official warning in certain 
circumstances 


DA&DS; DC&CS   


s15 
Power to accept late payment of infringement 
penalty 


DA&DS; DC&CS   


s17(1) Power to refer certain matters to the Court   Not delegated   


s17(3) 
Power to withdraw infringement notice and file a 
charge and summons in the Children's Court in 
some circumstances 


DA&DS; DC&CS   


s18(1) & (2) 
Power to withdraw an infringement notice in some 
circumstances 


DA&DS; DC&CS   


s22 
Function of receiving application for review of 
decision to serve infringement notice 


DA&DS; DC&CS   


s23(1) 
Power to request additional information required to 
conduct review 


DA&DS; DC&CS   


s23(2) 
Duty to suspend review where request made under 
s 23(1) 


DA&DS; DC&CS   


s23(4) 
Power to refuse or grant request for extension of 
time made under s 23(3)(b) 


DA&DS; DC&CS   


s23(5) 
Duty, if extension of time granted under s 23(4)(b), 
to inform applicant in writing of the period of the 
extension 


DA&DS; DC&CS   


s23(6)(a) 


Power, if applicant fails to provide information 
requested under s 23(1) within time under s 23(3) 
or, within the period of extension if an extension is 
granted under s 23(4)(b), to review the decision 
under s 24 without additional information 


DA&DS; DC&CS   
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Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s23(6)(b)(i) & (ii) 


Power, if applicant fails to provide information 
requested under s 23(1) within time under s 23(3) 
or, within the period of extension if an extension is 
granted under s 23(4)(b), to accept information 
provided by the applicant out of time and to review 
the decision under s 24 with that late information 


Not delegated   


s24(1)(a) & (b) 


Duty, if application for review under s 22(1)(a), (b) or 
(c) is received, to review decision to serve 
infringement notice and suspend procedures used 
for enforcement of infringement penalty until review 
complete and applicant is sent advice of outcome 


DA&DS; DC&CS   


s24(1A) 


Duty to review whether person unlikely to have been 
aware of infringement notice, and suspend 
procedures until review complete and applicant is 
sent advice of outcome 


DA&DS; DC&CS   


s24(2) 
Duty to ensure that a review is conducted by a 
person who was not involved in making the decision 
to serve the infringement notice 


DA&DS; DC&CS   


s24(3)(a) 
Duty to review decision within prescribed time or, if 
additional information is requested under s 23, 
within prescribed period plus 35 days 


DA&DS; DC&CS   


s24(3)(b) 
Duty to serve on the applicant written notice of 
outcome of review within 21 days of decision 


DA&DS; DC&CS   


s25(1) 
Power, after reviewing a decision, to take the 
following actions (or any combination of those 
actions): 


DA&DS; DC&CS   


  confirm the decision to serve an infringement notice;     


  
withdraw the infringement notice and serve an 
official warning; 


    


  withdraw the infringement notice;     
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PROVISION THING DELEGATED DELEGATE 
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withdraw the infringement notice and refer the 
matter to the Court in accordance with Part 2 or, 
where infringement notice served on a child, 
withdraw the infringement notice and file a charge 
and summons in the Children's Court; 


    


  
in the case of an infringement offence involving 
additional steps, alter or vary those steps; 


    


  waive all or any penalty reminder notice fees; or     


  approve a payment plan.     


s25(2) 
Power, in the case of application made under s 
22(1)(b), to: 


DA&DS; DC&CS   


  (a) confirm the decision;     


  
(b) withdraw the notice and serve an official warning; 
or 


    


  (c) withdraw the notice.     


s25(2A) 
Power made under s 22(1)(d), to grant or refuse 
application 


DA&DS; DC&CS   


s25(3) 
Function of receiving application for payment plan 
for infringement notices confirmed under s 25(2)(a) 


DA&DS; DC&CS   


s25(4) 
Duty to serve application with written notice of 
decision made under s 25(2A)(a) 


DA&DS; DC&CS   


s25(6) 
Duty to serve application with written notice of 
outcome of review under s 25(2A)(b), and advise 
that payment is required within 14 days 


DA&DS; DC&CS   


s29(1) & (2) Power to serve a penalty reminder notice DA&DS; DC&CS   


s40(1)(a) 
Duty to lodge prescribed information with the Court, 
if person elects an infringement offence matter to be 
heard by the Court or if matter referred to Court 


DA&DS; DC&CS   


s40(1)(d) 
Duty to serve details on person who was served with 
infringement notice, at least 14 days prior to hearing 


DA&DS; DC&CS   
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CONDITIONS & 
LIMITATIONS 


date 


s46(1) Function of receiving application for payment plan DA&DS; DC&CS   


s46(1A) 
Function of receiving application for payment plan 
from body corporate 


DA&DS; DC&CS   


s46(3) Duty to offer payment plan in certain circumstances DA&DS; DC&CS   


s46(4) 
Power to offer payment plan in certain 
circumstances 


DA&DS; DC&CS   


s46(5)(a) 
Power to offer a payment plan by arrangement and 
management of a payment plan for the person to 
whom it applies by that agency 


DA&DS; DC&CS   


s46(5)(b) 


Power to offer a payment plan by referring the 
infringement penalty and penalty reminder notice fee 
to the Secretary for management by payment 
arrangement under the Fines Reform Act 2014 


DA&DS; DC&CS   


s46(6) 
Duty, if Council determines not to offer payment plan 
to a person who has applied, to serve written notice 
on person with relevant details 


DA&DS; DC&CS   


s46(7) 
Duty to cease action taken to collect infringement 
penalty upon receipt of application under s 46(1) or 
(1A) 


DA&DS; DC&CS   


s47(1) Power to arrange a payment plan     


s49(3) 
Duty, if infringement notice withdrawn, to withdraw 
infringement penalty and penalty reminder notice fee 
from payment plan 


DA&DS; DC&CS   


s49A(2) Power to vary terms of a payment arrangement DA&DS; DC&CS   


s49A(4) 
Duty to give written notification to applicant of 
decision regarding payment plan variation 


DA&DS; DC&CS   


s50(1) 
Duty to allocate money received under payment 
plan in order of priority 


DA&DS; DC&CS   
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s50(3) 
Duty to advise person to whom payment plan 
applies of overpayment 


DA&DS; DC&CS   


s50(3)(a) 


Power to offer to apply amount of overpayment to 
outstanding infringement penalties, prescribed costs 
or enforcement orders, if person consents and 
directs Council to do so 


DA&DS; DC&CS   


s50(3)(b) 
Power to refund amount of overpayment by 
appropriating Consolidated Fund or refunding from 
another fund or account 


DA&DS; DC&CS   


s52(2) 
Duty to send written notice advising of default on 
payment plan 


DA&DS; DC&CS   


s53A(2) Function of consulting with Secretary DA&DS; DC&CS   


s53B(2) 
Duty to comply with request by Secretary under s 
53B(1) 


DA&DS; DC&CS   


s53C(2) 
Duty to respond give report to Secretary in response 
to any recommendations made under s 53C(1) 


DA&DS; DC&CS   
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s22D(1) 
Duty to execute an instrument of transfer and 
surrender 


Not delegated 


Where the Attorney-
General has 
authorised Council to 
surrender land 


s103(1)(d) 
Power to consent to closure of road which is 
impassable or useless within municipality 


DA&DS   


s134A(2)(a) 
Power to be consulted before Minister grants lease 
for stratum of Crown land 


Not delegated   


s138A(3)(a) 
Power to be consulted before person grants licence 
for strata of Crown land 


DA&DS   


s140A(3)(c) 
Duty to provide report to Minister for grant of 
licences for jetty landing stages on Crown land 


DA&DS   


s172(1) 
Power to approve excise of land from certain streets 
by Governor in Council 


Not delegated   


s183A(1) 
Power to raise funds by allowing use of common for 
the purposes of agriculture 


Not delegated 
Consent of Minister 
required 


s190 
Power to authorise persons to enter onto Crown 
land and remove materials for the purposes of 
forming/maintaining public road 


DA&DS 
Consent of Minister 
required 


s349 
Power to agree to closure of road on land vested in 
the Crown 


DA&DS   


      


Land Regulations 
2016, r 10 
For the purposes of s 
400(2) of the Act, the 
prescribed form and 
particulars for a notice 
that a road or part of a 
road that a municipal 
Council considers is 
not required for public 
traffic is an unused 
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road is the form and 
particulars in sch 4 


s407(1) 
Power to inform Minister it is desirable to re-open 
licensed closed road or water frontage 


DA&DS   


s407(3)(b) 
Power to cause any building / hedge/ ditch etc to be 
taken down / filled up / removed etc 


DA&DS 


Where a licence under 
Division 8 of Part I has 
been cancelled under 
s 407(1) 


s411 
Function of receiving particulars of licence from the 
land manager 


DA&DS 


Where the licence is 
granted in relation to 
an unused road or 
water frontage in 
Council’s municipal 
district 
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Certain provisions in 
this Act apply only to 
councils in their 
capacity as acquiring 
authorities or to 
councils in their 
capacity as 
responsible authority  


s6 
Duty of the authority to serve notice of intention to 
acquire on persons with an interest in the land 


Not delegated   


s7(1)(b) 
Power to serve statement on person interested in 
the land in accordance with s7(1)(b) 


Not delegated   


s9(1) 
Duty of the authority to serve copy of notice on 
certain responsible authorities 


Not delegated   


s9(2) 
Duty of the responsible authority to provide 
information in writing when required to do so by an 
authority 


Not delegated   


s9(3) 
Duty of the responsible authority to forward a copy 
of application for planning permit/building approval 
to an authority 


MP&D; SP/PO; MBS; ABS; BS   


s10(1) 
Duty of the authority to lodge notice and prescribed 
fee with the Registrar of Titles or Registrar-General 


Not delegated   


s10(4) 
Duty of the authority to give notice of 
cancellation/lapse in writing 


Not delegated   


s10(7) 
Duty of the authority to pay fees where an owner 
applies for a new s 32(2) certificate 


DC&CS; MF   


s14(1) 
Power of an authority to amend notice upon 
agreement with persons on whom it was served 


DC&CS; MF   


s15(1) 
Power of an authority not to proceed with the 
acquisition 


Not delegated   
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s15(2) 
Duty of the authority to serve a statement cancelling 
the notice of intention to acquire 


DA&DS; DC&CS   


s17 
Power of the authority to agree with owner to extend 
operation of notice 


DC&CS; MF   


s18(1) 
Power of the authority to acquire interest in land by 
agreement 


DC&CS; MF   


s19 
Function of the authority publishing a notice 
declaring the interest to be acquired 


DC&CS; MF   


s22 
Duty of the authority to serve copy notice of 
acquisition and a statement to persons interested in 
that land 


DC&CS; MF   


s23 
Duty of the authority to publish copy notice of 
acquisition in local newspaper 


DC&CS; MF   


s26(1) 
Duty of the authority to endeavour to obtain 
agreement with the owner / occupier 


DC&CS; MF   


s26(5) 
Power of the authority to enter into possession of 
the land 


DC&CS; MF   


s26(11) 
Duty of the authority to serve copy certificate under s 
26(4)(a) on occupier 


DC&CS; MF   


s27 Power of the authority to recover any rent due DC&CS; MF   


s28(1) 
Power of the authority to issue a warrant where 
refusal to give up possession 


DC&CS; MF   


s31(1) and 
supporting 
provisions 


Power of the authority to make an offer, including 
the Power to determine amount of the offer 


Not delegated   


s31(5) 
Duty of the authority to have regard to a valuation of 
the land in making an offer under s 31 


DC&CS; MF   


s31(7) 
Power of the authority to reduce the offer by an 
amount equal to outstanding interest, rates, taxes, 
etc. 


DC&CS; MF   
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s32(1) 
Duty of the authority to set out total amount of 
compensation where Minister directs information 
required to be set out by s 31 is inappropriate 


Not delegated   


s32(2) 
Duty of the authority to pay the total amount of 
compensation offered in court 


Not delegated   


s32(4) 
Duty of the authority to apply to the court for 
determination of the amount payable 


Not delegated   


s33(1) 
Function of the authority of receiving notice of 
acceptance or notice of claim 


Not delegated   


s36(1) 
Duty of the authority to serve a reply to the notice of 
claim 


Not delegated   


s36(2) 
Power of the authority to admit/vary/reject the claim 
under s 36 


Not delegated   


s36(3) 
Duty of the authority to provide claimant with method 
and basis of its valuation 


Not delegated   


s37(4) 
Duty of the authority to serve reply to notice of claim 
on claimant, where no offer was made 


Not delegated   


s43(2) Power of the authority to give notice of intention Not delegated   


s43(3) 
Duty of the authority to do action specified in notice 
under s 43(2) 


Not delegated   


s45(1) Power of the authority to grant a loan to claimant Not delegated   


s48(2) 
Duty of the authority to serve reply to notice of claim 
within 3 months on claimant 


Not delegated   


s51(8) 
Power of the authority to advance compensation to 
assist a person purchasing another interest in land 


Not delegated   


s63(1) 
Duty of the authority to prepare all instruments of 
conveyance 


DC&CS   


s65(a) 
Function of the authority to receive interest in land 
despite any restrictions under other laws 


Not delegated   
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s65(b) 
Function of the authority to recover compensation 
where authority acquires an interest under s 65(a) 


DC&CS   


s67(1) Function of the authority to negotiate with agents Not delegated   


s68(1) 
Power of the authority to purchase or redeem 
interest in mortgage 


Not delegated   


s68(4) 
Power of the authority to direct where to convey 
release of mortgagee's interest upon payment under 
s 68(3) 


Not delegated   


s68(5) 
Power of the authority to give notice to the 
mortgagee that it will pay principal and interest upon 
6 months of the notice 


Not delegated   


s68(6) 
Power of the authority to direct where to convey 
release of mortgagee interest upon payment under s 
68(5) 


Not delegated   


s69(1) 


Power of the authority to pay amounts required 
under s 69(1)  (c)-(e) to the credit of the Trust Fund 
where mortgagee fails to release interest or adduce 
good title 


Not delegated   


s69(2) Power of the authority to execute a deed poll Not delegated   


s69(3) 
Duty to register the deed poll in the office of the 
Registrar-General 


Not delegated   


s70(1) 


Function of the authority to negotiate with the 
mortgagee/person entitled to redemption of the 
value of interest and compensation where sum 
payable exceeds value of land 


Not delegated   


s70(4) 
Power of the authority to direct where to convey 
release of mortgagee interest upon payment under s 
70(3) 


Not delegated   


s71(1) 


Power of the authority to pay amount required by s 
70(3) to the credit of the Trust Fund where 
mortgagee fails to convey interest or adduce good 
title 


Not delegated   
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s71(3) 
Power of the authority to execute and register a 
deed poll 


Not delegated   


s72(1) 
Function of the authority to settle an agreement with 
mortgagee/person entitled to redemption of interest 
payable where part of the land is taken 


Not delegated   


s72(4) 
Power of the authority to direct where to convey 
release of mortgagee's interest 


Not delegated   


s72(6) 
Function of the authority to furnish copy 
memorandum under s 72(5) 


Not delegated   


s73(1) 
Power of the authority to pay compensation to the 
credit of the Trust Fund where mortgagee fails to 
release/adduce good title 


Not delegated   


s73(3) 
Power of the authority to execute and register a 
deed poll 


Not delegated   


s74(1) Power of the authority to enter land DA&DS   


s74(2) 
Duty of the authority to serve notice of intention to 
enter and a statement on occupier and owner 


DA&DS   


s75(1) 
Power of the authority occupy land as long as is 
necessary for the purposes of the Local Government 
Act 1989 


DA&DS   


s75(2)(a) 
Power of the authority or authorised person to dig 
and take from land any clay, soil, etc. 


DA&DS   


s75(2)(b) 
Power of the authority to deposit any material on 
land 


DA&DS   


s75(2)(c) 
Power of the authority to make cuttings or 
excavations on land 


DA&DS   


s75(2)(d) Power of the authority to take timber from the land DA&DS   


s75(2)(e) 
Power of the authority to make and use roads on 
land 


DA&DS   


s75(2)(f) 
Power of the authority to manufacture on the land 
any materials required 


DA&DS   
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s75(2)(g) 
Power of the authority to erect workshops, sheds, 
etc on land 


DA&DS   


s75(3) 
Duty of the authority to serve notice in writing on 
owner/occupier and Soil Conservation Authority if 
intends to enter land 


DA&DS   


s75(5) 
Duty of the authority to give notice in writing of 
nature and quantity of material taken 


DA&DS   


s76 
Duty of the authority to comply with obligations 
under s 76(a)-(e) 


DA&DS   


s79(1) 
Duty of the authority to fence land when so required 
by the owner 


DA&DS   


s80 
Power of the authority to refer a claim to the 
Court/Tribunal for determination 


DA&DS   


s83 
Duty of the authority to serve a copy of the referral 
notice on other parties 


DA&DS   


s87 
Power of the authority in a compulsory conference 
to increase the amount of an offer 


DA&DS   


s91(4) 
Power of the authority to set-off costs of 
determinations against any compensation 
award/costs payable to claimant 


DA&DS   


s96(1) 
Function of the authority to make application to the 
court for a valuer 


DA&DS   


s103(1) 
Power of the authority to inspect documents by 
notice in writing 


DA&DS   


s104(3) 
Power of the authority/authorise a person to accept 
service on its behalf 


DA&DS   


s106(1)(c) 
Power of the authority to extend/abridge time limits 
under the Act by agreement with concerned party 


DA&DS   


s109(1) 
Power of the authority to sell, lease or deal with an 
interest in land 


DA&DS   
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s109(2) 
Duty of the authority to offer the land for sale to the 
former owner if within 18 months of acquisition 
under the Act 


DA&DS   
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s107B(4)(a) 
Function of receiving records maintained by the 
Secretary under ss107B(1)(c), (d), (e) or (g) 


  


Only applies to a 
member of Council 
staff responsible for 
the conduct or 
facilitation of livestock 
sales at a saleyard 
operated or managed 
by the Council 


s121A 
Function of receiving a request from the Secretary 
for information relating to land in the municipal 
district 


DC&CS; MP&D 


In connection with the 
administration of, or in 
carrying out of the 
Secretary’s functions 
under, the Act or the 
regulations 
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s27(1) 
Power to apply to Director for a licence or BYO 
permit 


MED&T; EHO   


s33 Function of receiving copy of application MED&T; MP&D; SP/PO   


s40(1) 
Power to object to grant, variation or relocation of a 
licence 


MED&T   


s40(1A) 
Power to object to grant, variation or relocation of 
packaged liquor licence or late night (packaged 
liquor) licence 


Not delegated   


s91 
Power to request the Commission to conduct an 
inquiry into whether there are grounds to take 
disciplinary action 


Not delegated   


s94 
Power to request the Commission to conduct an 
inquiry into amenity or disuse 


Not delegated   


sch 3 cl 18(3) Duty to notify Minister of result of poll under cl 18(1) MED&T; EHO   
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s3G(1)(a) 


Duty not to act inconsistently with any part of a Yarra 
Strategic Plan that is expressed to be binding on the 
Council when performing a function or duty or 
exercising a Power under this Act in relation to Yarra 
River land 


Not relevant to Pyrenees Shire Council   


s3G(1)(b) 


Duty to have regard to the Yarra protection 
principles, and those parts of a Yarra Strategic Plan 
not expressed to be binding on the Council, when 
performing a function or duty or exercising a power 
under this Act in relation to the Yarra Strategic Plan 
area that may affect Yarra River land 


Not relevant to Pyrenees Shire Council   


s3H(1)(a) 
Duty not to act inconsistently with any part of a 
Statement of Planning Policy that is expressed to be 
binding on the Council 


    


s3H(1)(b) 
Duty to have regard to those parts of the Statement 
of Planning Policy not expressed to be binding on 
the Council 


    


s3H(1)(c) 
Duty to have regard to the principles set out in 
s46AZL of the Planning and Environment Act 1987 


    


s74C 
Power to make a submission to the local 
government panel 


DC&CS   


s75 
Duty to reimburse Councillors for necessary out of 
pocket expenses incurred while performing duties 


DC&CS; MF   


s75A 
Power to reimburse members of Council committees 
for necessary out of pocket expenses incurred while 
performing duties 


DC&CS; MF   


s75B(3) 
Duty to keep reimbursement policy available for 
inspection at Council's office 


DC&CS; MGRC   


s76A Duty to take out and maintain certain insurance DC&CS; MGRC   
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s76C(6) 


Duty to give copy of Code of Conduct to each 
Councillor and duty to make Code of Conduct 
available for inspection by the public and publish a 
copy on Council’s internet website 


DC&CS; MP&C   


s80(1) 
Power to apply to the Minister in writing for 
exemption of Councillors from s 79 


DC&CS   


s80(1A) 
Function of providing additional information 
regarding application to exempt Councillors from s 
79 to the Minister 


DC&CS   


s81(2B) 
Duty to review any exemptions in force under s 
81(2A) with 12 months after a general election 


DC&CS   


s81F 
Power to request to be joined as a party to a VCAT 
proceeding regarding Councillor misconduct 


Not delegated   


s81G(1)(b) 
Function of receiving notice from Councillor Conduct 
Panel 


Not delegated   


s81J(5) 
Duty to pay necessary expenses incurred by 
Councillors attending mediation, training or 
counselling 


Not delegated   


s81L(5) 
Duty to amend Councillor Code of Conduct if 
directed by the Councillor Conduct Panel 


Not delegated   


s82(3) 
Duty to ensure the office is open on the days and 
during the times specified by Council 


DC&CS   


s82A(1) Duty to maintain website DC&CS; MICT   


s82A(2)(a) 
Duty to ensure public notices are published on 
website 


DC&CS; MICT; MGRC   


s82A(2)(ab) 
Duty to ensure certain documents are published on 
website 


DC&CS; MGRC; MICT   


s82A(2)(b) 
Duty to ensure each local law in force is available on 
website 


DC&CS; MP&D; MICT   
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s82A(2)(c) 
Duty to ensure list of documents available for public 
inspection and instructions how such documents 
can be examined are available on website 


MGRC   


s85(7) Function of receiving a copy of order DC&CS   


s87(1) 
Duty to keep register of delegations to special 
committees 


MGRC   


s89(4) 
Duty to give at least 7 days' notice of Council and 
special committee meetings 


DC&CS   


s89(4A) 
Duty to provide such notice as practicable and to 
specify extraordinary circumstances which 
prevented giving 7 days notice of meeting 


DC&CS   


s93(1) Duty to keep minutes of meetings DC&CS   


s94(6) 
Duty to make details of proposed remuneration of 
CEO available for public inspection 


DC&CS   


s98(4) 
Duty to keep register of delegations to members of 
Council staff 


MGRC   


s101(1) 
Duty to implement long service leave for Council 
staff 


MP&C   


s109(3) Function of receiving report from probity auditor DA&DS; DC&CS   


s119(2) 
Duty to give notice in government gazette and a 
public notice stating certain matters 


DA&DS   


s119(2A) 
Duty to ensure proposed law is available for 
inspection 


DA&DS; MP&D   


s119(3) 
Duty to give notice in government gazette and a 
public notice after local law is made 


DA&DS; MP&D   


s119(4) Duty to send copy local law to Minister DA&DS; MP&D; CSAO   


s120(1) Duty to print copies of local laws MP&D; CSAO   


s120(2)(a) Duty to make local laws available for inspection MP&D; CSAO   
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s120(2)(b) Duty to make local laws available for purchase MP&D; CSAO   


s120(3) 
Duty to make available for inspection all documents 
incorporated by local laws 


MP&D; CSAO   


s125(3A) 
Duty to publish the proposed Council Plan on 
Council's website and make it available for public 
inspection 


DC&CS   


s125(5) 
Duty to submit a copy of the Council Plan to the 
Minister 


DC&CS   


s125(10) 
Duty to advise the Minister of details of adjustment 
to the Council Plan 


DC&CS   


s125(11) Duty to make Council Plan available for inspection DC&CS   


s126(4) 
Duty to make copy of Strategic Resource Plan 
available for inspection 


DC&CS   


s129(1) 
Duty to provide public notice after preparing a 
budget or revised budget 


DC&CS   


s129(4) Duty to display copy of budget and revised budget DC&CS   


s130(2) 
Duty to give notice of its decision to adopt budget or 
revised budget 


DC&CS   


s130(4) 
Duty to submit a copy of the budget or revised 
budget to the Minister 


DC&CS   


s130(7) 
Duty to give the Minister any details concerning its 
budget or revised budget that the Minister requires 


DC&CS   


s130(9) 
Duty to make copies of the budget or revised budget 
available for inspection by the public 


DC&CS   


s131(1) Duty to prepare an annual report DC&CS   


s132(1) 
Duty to submit  the finalised performance statement 
and financial statements to the auditor as soon as 
possible after the end of the financial year 


DC&CS; MF   
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s132(2) 
Duty to submit the performance statement and 
financial statements to the auditor for reporting on 
the audit 


DC&CS; MF   


s132(6) 
Function of receiving a copy of the report on the 
performance statement 


DC&CS; MF   


s133(1) Duty to submit annual report to the Minister DC&CS   


s133(2) 
Duty to give public notice that annual report has 
been prepared and can be inspected at the Council 
office and on Council's website 


DC&CS; MF   


s133(3) 
Duty to make annual report available for public 
inspection 


DC&CS; MF   


s136(1) 
Duty to implement the principles of sound financial 
management 


DC&CS; MF   


s137(1) 
Duty to establish/maintain a budgeting and reporting 
framework that is consistent with the principles of 
sound financial management 


DC&CS; MF   


s140(1) Duty to keep records and accounts DC&CS   


s140(2)(a) Duty to ensure moneys due are collected DC&CS   


s140(2)(b) 
Duty to implement arrangement for security of 
money received 


DC&CS   


s140(2)(c) Duty to expend moneys received DC&CS   


s140(2)(d) Duty to ensure control over assets DC&CS   


s140(2)(e) Duty to ensure liabilities are authorised DC&CS   


s140(2)(f) Duty to ensure efficiency of operations DC&CS   


s140(2)(g) 
Duty to develop and maintain adequate internal 
control system 


DC&CS   


s140(3) 
Duty to keep accounts and records up to date and 
ready for inspection 


DC&CS; MF   


s141 Power to apply money to: DC&CS; MF   
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         perform functions and powers under this or 


any other Act
    


           repay an overpayment     


           make a refund     


s142(1) Power to waive payments DC&CS; MF; MGRC   


s142(3)(a) Power to defer payments DC&CS; MF; MGRC   


s142(3)(b) Power to waive payment and interest DC&CS; MF; MGRC   


s142(3)(c) Power to waive interest DC&CS; MF; MGRC; PRO   


s143(a) 
Power to invest money in government securities 
(Commonwealth) 


DC&CS; MF   


s143(b) 
Power to invest money in government securities 
(Victoria) 


DC&CS; MF   


s143(c) 
Power to invest money with an authorised deposit-
taking institution 


DC&CS; MF   


s143(d) Power to invest money with a financial institution DC&CS; MF   


s143(e) 
Power to invest money with eligible money market 
dealers 


DC&CS; MF   


s154 
Power to determine that land is not rateable land in 
accordance with s154 


DC&CS; MF; MGRC   


s157(2) Duty to publish notice of change in valuation system DC&CS; MF; MGRC   


s158(3) 
Power to levy rates by sending notice to person 
liable 


DC&CS; MF; MGRC; PRO   


s158(3A) 
Power to send rate notice to a person specified 
upon request 


DC&CS; MF; MGRC; PRO   
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s159(5) Power to determine form & time period DC&CS; MF   


s159(6) 
Power to require applicant to give further particulars 
or verify particulars 


DC&CS; MF   


s161(3) 
Duty to make available for inspection certain 
information 


DC&CS; MF   


s163(1C) 
Duty to send a copy of the public notice to each 
person who will be liable to pay the special rate or 
special charge 


DC&CS; MF   


s163(4) 
Power to levy special rate/charge by sending notice 
to person liable 


Not delegated   


s164(2) 
Duty to notify of decision under s 164(1) to persons 
liable to pay special rate/charge 


DA&DS; DC&CS; MF   


s165 Duty to refund excess money DC&CS; MF; MGRC; PRO   


s166(2) 
Duty to notify persons liable that special rate/charge 
varied 


DC&CS; MF   


s169(2) 
Duty to send notice to person who was granted a 
rebate or concession and not complied with terms 


DC&CS; MF; MGRC; PRO   


s170(1) 
Power to defer payment where applicant shows 
hardship 


DC&CS   


s170(3)(a) 
Power to require payment where no longer 
hardship/in occupation 


DC&CS; MF; MGRC   


s171(1) 
Power to waive rate/charge to eligible recipient or in 
accordance with Council determination 


DC&CS; MF; MGRC   


s171(4)(e) 
Duty to waive amount which is in accordance with 
concession order upon receipt of application 


DC&CS   


s171(4)(f) 
Power to decide to treat person to whom waiver 
granted as having made continuing application or 
waiver 


DC&CS   
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s171(5A) 
Power to waive rate/charge where person has right 
to recover it from another (upon application of the 
eligible recipient) 


DC&CS   


s171A(1) Function of receiving application for waiver DC&CS; MF; MGRC   


s171A(2) DC&CS; MF; MGRC DC&CS; MF; MGRC   


s171A(3) Power to waive rate/charge/interest DC&CS; MF; MGRC; PRO   


s172(1) 
Power to raise interest and require payment from 
person liable 


DC&CS; MF; MGRC; PRO   


s172(3) Power to exempt a person from paying interest DC&CS; MF; MGRC; PRO   


s172(4) Power to recover interest due DC&CS; MF; MGRC; PRO   


s173(2)(a) 
Duty to refund rates/charges where land ceases to 
be rateable and payment was made 


DC&CS; MF; MGRC   


s173(2)(b) 
Duty to require pro rata payment where land ceases 
to be rateable 


DC&CS; MF; MGRC   


s175(2) 
Power to require current rates, arrears from person 
acquiring land 


DC&CS; MF; MGRC; PRO   


s177(1) Power to require occupier to pay rent upon notice Not delegated   


s177(4) Power to recover unpaid rent as a debt due Not delegated   


s180(1) Power to recover unpaid rate/charge as a debt due Not delegated   


s181(2) Power to dispose of land where rate/charge unpaid Not delegated    


s181(5) 
Power to serve and to give notices before Council 
sells the land 


Not delegated   


s181(7) Power to deduct expenses incurred in connection Not delegated   
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with sale  


s181C(2) 
Power to send notice to person liable to pay 
environmental upgrade charge 


DA&DS   


s 181E(1) 
Duty to use best endeavours to recover 
environmental upgrade charge 


DA&DS; DC&CS; MF   


s 181F 


Duty to adjust environmental upgrade charge to 
reflect lower amount advanced to owner and advise 
any person liable to pay charge in writing of the 
adjustment 


DA&DS; DC&CS; MF   


s185F(1) 
Duty to comply with any direction of the Minister 
under s185D 


Not delegated   


s 185I 
Power to enter into a cladding rectification 
agreement in respect of rateable land with an 
existing building on it 


    


s 185J(1) 
Function of receiving details in writing of the 
information set out in s 185J(1)(a) 


    


s 185J(2) 
Duty to give written notice to each owner or, in the 
case of rateable land managed by an owners 
corporation, each owner of a lot on the rateable land 


    


s 185J(8) 


Power to enter into a cladding rectification 
agreement if all the existing mortgagees of the 
rateable land agree in writing to the proposed 
cladding rectification charged 


    


s 185J(9) 


Power to enter into a cladding rectification 
agreement if all the existing mortgagees of those 
lots agree in writing to the cladding rectification 
charge 


    


s 185K(1)(b) 
Function of receiving information from the owners 
corporation 
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s 185N(1) 


Duty to use Council’s best endeavours to recover a 
cladding rectification charge in accordance with any 
requirements imposed on it by the Building Act 1993 
and the cladding rectification agreement 


    


s186(1) 


Duty to give notice and invite proposals where 
intend to enter into contract in excess of $150,000 
for contracts in relation to goods and services and 
$200,000 for contracts in relation to works 


Not delegated   


s186(3) 
Duty to ensure the public notice for tenders and 
expression of interest are in the prescribed form 


DA&DS; DC&CS   


s186A(8) 
Duty to make procurement policy available for public 
inspection on website and at Council offices 


DC&CS   


s188(a) Power to accept devise of real property, gift, etc Not delegated   


s188(b) Power to carry out condition of devise, gift, etc Not delegated   


s189(2)(a) Duty to give notice before sell/ exchanging land DC&CS   


s189(2)(b) 
Duty to obtain valuation before selling/exchanging 
land not more than 6 months prior to the sell / 
exchange 


DC&CS   


s190 
Power to lease land where there is no requirement 
to give public notice under s223 


Not delegated   


s190(3) Duty to give notice before making certain leases Not delegated   


s194 Power to compound with certain persons Not delegated   


s199 
Duty to give notice of proposed drainage works to 
persons affected 


DA&DS; MA&E   


s200(1) 
Power to give persons notice that must carry out 
drainage works 


DA&DS; MA&E   


s200(2) 
Power to carry out works itself where non-
compliance with notice 


DA&DS; MA&E   
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s201(1) 
Duty to construct, manage, etc works under 
schemes approved under Water Act 1989 


Not delegated   


s201(2) 
Power to carry out any power under the Act for 
purpose of 201(1) 


DA&DS   


s203(1) Power to develop and implement a transport plan DA&DS   


s203(2) 
Power to prepare a transport plan jointly with one or 
more other councils 


DA&DS   


s203A 
Power to procure, provide or enable transport 
services within the municipal district 


DA&DS; DC&CS   


s204(1) 
Power to publish notice in Government Gazette of 
road to be declared a public highway 


DA&DS   


s207D(2) 
Duty to notify Registrar of Titles of an action under 
s207D(1)(b) or a transfer of land in the form 
described in (a) – (c) 


DA&DS   


s208A Duty to comply with the Best Value Principles DA&DS; DC&CS   


s208D 
Duty to develop quality and cost standards for the 
provision of services to the community 


DA&DS; DC&CS   


s208E(1) 
Duty to develop a program for the application of the 
Best Value Principles 


DA&DS; DC&CS   


s208E(2) 
Duty to ensure that the program required by s 
208E(1) is available to the public 


DA&DS; DC&CS   


s208E(3) Duty to apply the Best Value Principles to services DA&DS; DC&CS   


s208F 
Duty to ensure that any quality or cost standards 
adopted are available for inspection by the public 


DA&DS; DC&CS   


s208G 
Duty to report on what has been done to ensure that 
effect has been given to the Best Value Principles 


DA&DS; DC&CS   


s208H(3) Duty to comply with Code DA&DS; DC&CS   


s219C(5) 
Function of receiving notice of electoral 
representation review 


DA&DS; DC&CS   
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s219F(8) 
Duty to ensure copy of preliminary report is available 
for inspection 


DA&DS; DC&CS   


s219F(11) 
Duty to ensure that the final report is available for 
inspection and may be purchased 


DA&DS; DC&CS   


s219P 
Function of receiving account from Victorian 
Electoral Commission 


DA&DS; DC&CS   


s222(1) 
Duty to make prescribed documents available for 
inspection at all reasonable times 


DA&DS; DC&CS   


s222(3) 
Administrative power to fix reasonable fees for 
inspection and copying 


DA&DS; DC&CS   


s223(1)(a) Duty to publish a public notice DA&DS; DC&CS   


s223(1)(b)(iii) 


Administrative duty to give reasonable notice of day, 
time and place of the meeting to each person who 
made a request to appear in person, or be 
represented in the submission 


DA&DS; DC&CS   


s223(1)(d)(ii) Duty to notify submitters after made decision DA&DS; DC&CS   


s223(3) 
Power to authorise members of Council staff to carry 
out administrative procedures 


DA&DS; DC&CS   


s224(1) Power to appoint authorised officer DA&DS; DC&CS   


s224(1A) Duty to maintain register of authorised officers DA&DS; DC&CS   


s224(2) Duty to supply authorised officers with identity cards DA&DS; DC&CS   


s224(3) 
Power to authorise a person to sign identity cards of 
authorised officers 


DA&DS; DC&CS   


s224A(2) 
Power to publish a notice in the Government 
Gazette which authorises police officers to enforce 
provisions of local law 


DA&DS; DC&CS   


s225(1)(a) 
Power to approve another person to carry out the 
work required under s225(1) 


DA&DS; DC&CS   


s225(1)(b) Power to carry out required work where person fails DA&DS; DC&CS   
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to do so 


s225(3) Power to recover costs of carrying out work DA&DS; DC&CS   


s227 
Power to require payment of all or part of money 
from present owner or occupier 


DA&DS; DC&CS   


s227AA 
Power to recover costs, fees and expenses from 
owner of house subject to declaration 


DA&DS; DC&CS   


s227A(1) Power to require payment of interest DA&DS; DC&CS   


s229(1) 
Function of receiving application for land information 
certificates 


PRO; PRAO   


s229(3) 
Power to provide prescribed information or any other 
information relevant to land 


DC&CS; PRO   


s232(1) Power to institute proceedings DA&DS; DC&CS   


s232(1) Power to authorise a person to institute proceedings DA&DS; DC&CS   


s237A 


Duty to make available to the Secretary to the 
Department any information requested in 
accordance with s121A of the Livestock Disease 
Control Act 1994 


DC&CS   


sch 3 Duty to give public notice of the result of the poll DC&CS; MP&C   


cl17(1)(i)       


sch 6 
Duty to commence the development and 
implementation of an equal employment opportunity 
programme 


CEO; MP&C   


cl2       


cl4 
Duty to take any action necessary to give effect to 
its equal employment opportunity programme 


MP&C   


cl5 
Power to determine and use special tests and 
qualifications to enhance recruitment and promotion 
of persons in any designated group 


DA&DS; DC&CS; MP&C; MA&E; MW; MF   
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sch 10 Power to make, maintain and repair roads DA&DS; DC&CS   


cl1(a)       


cl2 
Administrative functions necessary to give effect to 
power to deviate roads 


DA&DS   


cl3 
Administrative functions necessary to give effect to 
power to discontinue roads 


DA&DS   


cl4 
Power to enter and take any materials necessary 
from certain land 


CSAO   


cl5(1)(a) 
Power to approve, assign or change the name of a 
road 


DA&DS; DC&CS; MGRC; PRO; GISO   


cl5(1)(b) Power to erect signs on a road DA&DS; MA&E; MW   


cl5(1)(c) 
Power to approve, assign and change the number of 
a road and any premises next to a road 


DA&DS; DC&CS; MGRC; PRO; GISO   


cl5(1)(d) 
Power to require people to number their premises 
and to renew those numbers 


DA&DS; DC&CS; MGRC; PRO; GISO   


cl6 
Power to cause standard survey marks to be 
established in roads 


DA&DS; MA&E   


cl8(1)(b) 
Power to allow persons to make minor repairs, 
alterations, etc between the old alignment and the 
new alignment of a road 


DA&DS; MA&E   


cl8(3) 
Duty to publish notice in Government Gazette before 
starting work 


DA&DS; MA&E   


cl9 Power to provide for temporary roads DA&DS   


cl10 


Power to permit the erection and maintenance of 
gate and fences and to revoke the permission and to 
permit the construction of by-passes for unfenced 
roads and to revoke the permission and require the 
removal of the by-pass 


DA&DS; MA&E; PO   
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cl11(a) 
Power to require/cause the filling up of holes or 
excavations 


DA&DS; MA&E; MW; PO   


cl11(b) 
Power to require/cause the removal of a cause of 
danger/damage 


DA&DS; MA&E; MW   


cl11(c) 
Power to require/cause the erection or restoration of 
a fence between the holes or excavations and any 
adjacent land or road 


DA&DS; MA&E; MW; PO   


cl12 
Power to make, maintain, repair or reconstruct a 
bridge or crossing 


DA&DS; MA&E; MW   


sch 11 
Power to fix times when vehicles may stand in 
parking areas and the fees for and manner of 
standing in parking areas 


DA&DS   


cl1       


cl2 
Power to issue special parking permits to disabled 
persons 


CSAO   


cl3 Power to remove abandoned/unregistered vehicles CSAO   


cl4 
Power to tow away and impound vehicles which are 
causing an unlawful obstruction etc and to charge a 
fee 


DA&DS   


cl5 
Power to require or cause the removal of any 
encroachment or obstruction 


DA&DS; MA&E; MW; PO   


cl6 
Power to control traffic to enable works to be carried 
out on, over, or on land next to a road 


DA&DS; MA&E; MW; PO   


cl7 
Power to close a road, or part of a road for a 
particular period 


DA&DS; MA&E; MW; PO   


cl8 
Power to erect and remove any works or structures 
to protect passengers, pedestrians and drivers or to 
regulate traffic on a road 


DA&DS; MA&E; MW; PO   
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cl9 


Administrative functions necessary to give effect to 
power to block or restrict the passage or access of 
vehicles on a road by placing a permanent barrier or 
obstruction on a road 


DA&DS   


cl10(1)(a) & 
cl10(1)(b) 


Power to block or restrict the passage or access of 
vehicles on a road by placing a temporary barrier or 
obstruction on a road 


DA&DS   


cl11 
Administrative functions necessary to give effect to 
power to declare a road or part of a road a shopping 
mall and prohibit or restrict the entry of vehicles 


DA&DS   


cl12(1) 
Administrative functions necessary to give effect to 
power to prohibit the use of a road by a vehicle over 
a certain size or weight 


DA&DS; MA&E; MW; PO   


cl12(2) 
Power to make decision to prohibit the use of a road 
by a vehicle over a certain size or weight 


DA&DS; MA&E; MW   


cl13 Power to determine speed limits DA&DS; MA&E; MW   


cl14 Power to prohibit or restrict traffic on a road if unsafe DA&DS; MA&E; MW   
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s99A(4) 


Power to give persons or bodies making a written 
request under s 99A(3) access to any information 
that may be of use in the enforcement of court 
orders and fines 


DA&DS; DC&CS   
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s 25(3) 
Function of being consulted by the Minister when 
preparing a Marine and Coastal Policy if Council’s 
interests may be affected by the policy 


    


s 32(3) 
Function of being consulted by the Minister when 
preparing a Marine and Coastal Strategy if Council’s 
interests may be affected by the strategy 


    


s 46(3) 


Function of being consulted by the parties of a 
regional and strategic partnership when preparing a 
product if Council’s interests may be affected by the 
product 


    


s 51(3) 
Function of being consulted by the Minister when 
preparing an environmental management plan if 
Council’s interests may be affected by the plan 


    


s 59(3) 


Function of being consulted by the Crown land 
manager when preparing a costal and marine 
management plan where Council’s interests may be 
affected by the plan 
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s134(4) 
Duty to comply with requirement to surrender public 
land under subs(1)(a) 


DA&DS   


s134(5) Duty to notify Project Minister of interest in land DA&DS   


s146(2) 
Power to claim compensation for pecuniary loss or 
expense incurred 


DA&DS   


s147 
Function of agreeing to transfer of building or 
structure 


DA&DS   
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s 5 Duty to take all practicable steps to prevent fire and minimise 
spread of fires Not delegated   


s 5(2) Power to acquire equipment and do anything necessary to fulfil 
duty under s 5(1) and pay for it from municipal fund Not delegated   


s 5A(1)(a) Duty to appoint fire prevention officer Not delegated   


s 5A(1)(b) Power to appoint assistant fire prevention officer Not delegated   


s 72(1) Power to request the Board to carry out fire prevention 
works Not delegated   
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s46(1) Function of consulting with Minister DA&DS   


s77HB(2) 
Function of consulting with Department Head before 
Department Head approves variation of work plan 


DA&DS   


s77M(3) 
Power to consult with Minister regarding variation, 
suspension or revocation 


DA&DS   


s77R(1)(c) 
Power to act, if specified by the Minister, as a 
referral authority 


DA&DS   


s80(2)(a) 
Power to consult with Minister regarding amount of 
rehabilitation bond or further rehabilitation bond if 
the land is private land 


DA&DS   


s80(2A) 
Power to consult with Minister regarding amount of 
rehabilitation bond in respect to an extractive 
industry work authority if the land is private land 


DA&DS   


s82(2) 
Power to consult with Minister before Minister 
returns bond if rehabilitation is satisfactory and if the 
land is private land 


DA&DS   
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s19C(1) 
Power to enter into agreement with Minister for 
management of land vested in or controlled or 
managed by Council 


Not delegated   


s27(1) 
Power to exercise powers in relation to a park with 
Parks Victoria’s consent subject to any conditions it 
directs 


Not delegated   
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s21(1) 
Power to consent to entry onto Crown Land for 
purpose of conducting survey 


DA&DS 
Where Crown Land is 
vested in Council 


s102 
Power to decide construction of the pipeline in 
relation to roads, bridges and tramways is 
satisfactory 


DA&DS 
Where Council is the 
'relevant authority' 


s103 
Power to decide construction of the pipeline in 
relation to electrical apparatus or other pipelines is 
satisfactory 


DA&DS 
Where Council is the 
'relevant authority' 


s104 
Function of being reimbursed by licensee for 
expense incurred due to the existence of a pipeline 


DA&DS   


s105(1) 
Power to refer a dispute under Division 2 Part 7 of 
the Act to the Governor in Council for determination 


DA&DS   


s105(2) 
Duty to comply with Governor in Council's 
determination under s 105(1) 


DA&DS   


s116 Function of receiving notice from licensee of incident DA&DS 
Where Council is the 
'relevant authority' 
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s20(1) Duty to comply with Information Privacy Principles All Staff   


s20(2) 
Duty to comply with Information Privacy Principles 
when administering a public register 


MGRC   


s22(1) 
Power to seek approval of a code of practice or an 
amendment to a code of practice 


MGRC   


s22(4) 
Function of being consulted by the Information 
Commissioner in relation to a code of practice 


MGRC   


s23(1)(b) 
Function of giving written notice to the Information 
Commissioner that Council intends to be bound by 
the approved code of practice 


MGRC   


s23(6) 
Function of giving written notice to the Information 
Commissioner that Council no longer intends to be 
bound by the approved code of practice 


MGRC   


s26(4) 
Function of being consulted by the Information 
Commissioner in relation to a code of practice 


MGRC   


s28(5) 


Power to refuse a request by an authorised 
representative of an individual for access to 
personal information where it is reasonably believed 
that access may endanger the individual 


MGRC   


s29(1) 
Power to apply to the Information Commissioner for 
a public interest determination 


MGRC   


s29(5) Function of receiving draft determination MGRC   


s29(6) 
Function of attending a conference with the 
Information Commissioner 


MGRC   


s30(1) 
Power to request that application be for a temporary 
public interest determination 


MGRC   


s34(1) 
Power to apply to the Information Commissioner for 
approval of an amendment to a public interest 
determination 


MGRC   
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s34(2) 
Function of receiving draft determination and 
attending a conference with the Information 
Commissioner and Power to make a submission 


MGRC   


s35(2) 
Function of receiving written notice from the 
Information Commissioner regarding revocation of a 
public interest determination 


MGRC   


s36(1) 
Duty to report to the Information Commissioner on 
an annual basis, or at any other agreed time 


MGRC   


s38(1) 
Power to apply to the Information Commissioner for 
a temporary public interest determination and power 
to make a submission 


MGRC   


s41(2) 
Function of receiving written notice from the 
Information Commissioner regarding revocation of 
temporary public interest determination 


MGRC   


s47(1) 
Power to apply for approval of an information usage 
arrangement 


MGRC 


Where Council is a 
lead party to an 
information usage 
arrangement 


s47(2) Duty to consult where required MGRC 
Where Council is a 
party to an information 
usage arrangement 


s49(6) 
Function of receiving notice of a refusal under 
s49(4) or (5) from the Information Commissioner 


MGRC 


Where Council is a 
lead party to an 
information usage 
arrangement 


s52(1) 
Power to apply for approval of an amendment to an 
information usage arrangement 


MGRC 


Where Council is a 
lead party to an 
information usage 
arrangement 


s52(2) Duty to consult where required MGRC 
Where Council is a 
party to an information 
usage arrangement 
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s53(2) 
Power to request revocation of an approval of an 
information usage arrangement 


MGRC 
Where Council is a 
party to an information 
usage arrangement 


s53(4) 
Function of receiving notice from the Information 
Commissioner regarding ground for revocation of an 
information usage arrangement 


MGRC 
Where Council is a 
party to an information 
usage arrangement 


s53(5) 
Function of receiving notice from the Minister 
regarding revocation of an information usage 
arrangement 


  
Where Council is a 
party to an information 
usage arrangement 


s54(1) 
Duty to report to the Information Commissioner 
about the information usage arrangement 


  


Where Council is a 
lead party to an 
information usage 
arrangement 


s56 
Power to apply to VCAT for review of a decision to 
issue a certificate under s55 


  
Where Council's 
interests are affected 
by the decision 


s61 
Function of receiving notice of complaint lodged with 
the Information Commissioner 


    


s62(1) 
Function of receiving notice that complaint is to be 
declined 


    


s62(3) 
Power to attend before the Information 
Commissioner and produce documents 


    


s62(7) Function of receiving notice of dismissal     


s63(2) 
Function of receiving notice of complaint being 
referred by the Information Commissioner 


    


s64(2) 
Function of receiving notice of complaint being 
dismissed by the Information Commissioner 


    


s66(1) 
Function of receiving notice that conciliation is 
inappropriate 


    


s66(6) 
Function of receiving notice of complaint being 
dismissed by the Information Commissioner 
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s67(3) Power to attend conciliation and settle the matter     


s68(1) Power to give information or produce a document     


s69(1) Power to prepare and sign conciliation agreement     


s69(2) Power to lodge certified conciliation agreement     


s69(3) Function of receiving copy of registered record     


s71(1) 
Function of receiving notice of unsuccessful 
conciliation 


    


s71(6) 
Function of receiving notice of complaint being 
dismissed by the Information Commissioner 


    


s72 Power to apply to VCAT for an interim order     


s77(1) Power to administer/ implement order of VCAT     


s77(3) 
Function of receiving VCAT order relating to a public 
register administered by Council 


    


s78(1) 
Duty to comply with compliance notice served by the 
Information Commissioner 


    


s78(3) 
Power to apply for extension in relation to 
compliance notice 


    


s79(1) Power to give information or produce a document     


s83(1) 
Power to apply to VCAT for review of a decision of 
the Information Commission under s78(1) 
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s13 Function of receiving disclosure under Part 2     


s21(2) 
Duty to notify IBAC of the disclosure within 28 days, 
if considered that the disclosure may be a protected 
disclosure 


    


s23 
Power to provide information in respect of the 
disclosure 


    


s24(2) 
Duty to notify the person who made the disclosure 
that the disclosure has been notified to IBAC for 
assessment 


  


Where IBAC has been 
notified of the 
disclosure under 
s21(2) 


s24(3) 
Duty to notify the person who made the disclosure of 
the items listed in (a) – (c) 


  


Where IBAC has not 
been notified of the 
disclosure under 
s21(2). 
Notice must comply 
with s24(4) and (5) 


s27 
Function of receiving notification of IBAC's 
determination 


    


s54(1) 


Power to disclose information regarding an 
assessable disclosure or identity of person who has 
made an assessable disclosure, only in the 
circumstances listed in s54(2) 


    


s58(1) 
Duty to establish procedures to facilitate the making 
of disclosures and the handling of those disclosures 


    


s58(5) 
Duty to establish procedures for the protection of 
persons from detrimental action by the Council, 
Council officers or Councillors 


    


s59(4) 
Duty to make procedures established under s58 
available to the public and to staff and Councillors 


    


s70(1) Duty to include certain items in annual report     
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CONDITIONS & 
LIMITATIONS 


sch 1 cl25(2) 
Duty to complete the investigation of the disclosure 
under the Whistleblowers Protection Act 2001 and 
take action listed in sch 1 cl25(2)(b) 


  


Note: applies Where 
an investigation has 
been started but not 
completed under the 
Whistleblowers 
Protection Act 2001 


sch 1 cl29(2) 
Duty to notify IBAC within 28 days of a disclosure 
made after commencement of this Act 
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s25 
Duty to report to the Secretary when required by 
notice 


EHO   


s26(1) 
Duty to prepare municipal health and wellbeing plan 
within 12 months after each general election in 
accordance with s 26(2) & (3) 


EHO   


s26(4) 
Duty to review municipal public health and wellbeing 
plan annually and amend as appropriate 


EHO Unless s 27 applies 


s26(4A) 
Duty to include a review of the measures referred to 
in s 26(2)(ba) when annually reviewing the municipal 
public health and wellbeing plan 


EHO Unless s 27 applies 


s26(6) 
Duty to give a copy of the current municipal public 
health and wellbeing plan to the Secretary 


EHO Unless s 27 applies 


s26(6A) 
Duty to report, to the Secretary, the measures 
referred to in s 26(2)(ba) at the intervals specified 


EHO Unless s 27 applies 


s26(7) 
Duty to make copy of current municipal public health 
and wellbeing plan available for public inspection 


EHO Unless s 27 applies 


s27(3) 
Power to apply to the Secretary for an exemption 
from complying with s 26 


EHO   


s27(6) 
Duty to give a copy of the current Council Plan or 
Strategic Plan to the Secretary  


EHO 


If Council has been 
granted an exception 
from complying with s 
26 and if change 
relates to matters in s 
26(2) 


s28(a) 
Duty, in a state of emergency, to comply with an 
order of the Secretary 


EHO   
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s29(1) Duty to appoint environmental health officer Not delegated 


Council must appoint 
at least one 
environmental health 
officer. 
Council can only 
appoint person with 
the qualifications and 
experience specified in 
s 29(2) 


s31(4) Power to give directions to authorised officers EHO   


s57(2) 
Power to disclose certain information to the 
Secretary, Chief Health Officer or another Council 


DA&DS; MP&D; EHO   


s57(4) 


Power to disclose certain information to a 
Government Department, statutory body or other 
person responsible for administering another Act or 
regulations 


DA&DS; MP&D; EHO   


s60 Duty to remedy all nuisances in municipal district DA&DS; MP&D; EHO   


s62(2) Duty to investigate any notice of a nuisance CSAO; EHO   


s62(3) 
Duty to take action in s 62(3)(a) or (b) where 
nuisance is found to exist after investigation 


DA&DS; MP&D; EHO   


s62(3)(a) 
Function of taking action specified in s 62(4) where 
appropriate 


EHO   


s62(3)(b) 
Function of determining whether matter is better 
settled privately and, if so, advising of methods for 
settling matter privately 


DA&DS; EHO   


s62(4)(a) 
Power to exercise the powers in s 66 where that s 
applies, for the purposes of s 62(3)(a) 


EHO   


s62(4)(b) 
Power to issue an improvement notice or a 
prohibition notice for the purposes of s 62(3)(a) 


DA&DS; MP&D; EHO   
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s62(4)(c) 
Power to bring proceedings under s 219(2) for an 
offence against this Act for the purposes of s 
62(3)(a) 


EHO   


s64 
Power to institute proceedings for an offence under 
s 61 


CSAO; EHO   


s65 
Power to investigate nuisance occurring outside 
municipal district 


CSAO; EHO   


s66(2)(a) 
Power to enter and take steps to abate nuisance 
and do all things necessary for abatement 


CSAO; EHO 


Where nuisance 
comes from land for 
which the occupier and 
owner are unknown or 
cannot be found. 
Unless another 
Council is abating the 
nuisance under s 66(2) 


s66(2)(b) 
Power to do all things necessary for abatement of 
nuisance 


CSAO; EHO 


Where nuisance 
comes from land for 
which the occupier and 
owner are unknown or 
cannot be found. 
Unless another 
Council is abating the 
nuisance under s 66(2) 


s66(4) Power to recover costs incurred under s 66(2) CSAO; EHO   


s71 
Function to receive applications for the issue, 
renewal or transfer of a registration 


EHO   


s73(1)(a) 
Power to give the applicant notice requiring 
specified information before considering the 
application under s 71 


EHO   


s73(1)(b) 
Power to inspect prescribed accommodation or 
premises before considering the application under s 
71 


EHO   
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s73(1)(c) 
Power to require alterations or improvements to 
prescribed accommodation or premises before 
considering the application under s 71 


EHO   


s73(2) 
Power to issue, transfer or renew a registration 
subject to s 73(1)(c) 


EHO   


s73A 
Duty and power to enter information in the Rooming 
House Register 


EHO 
  


s74 Power to decide issue, transfer or renew registration EHO   


s76(1)(a) Power to refuse to issue a registration EHO 


Decision of delegate 
only valid where 
Council later ratifies 
the refusal 


s76(1)(b) 
Power to issue a registration subject to a condition 
imposed on the registration by the Council under s 
73(2) 


EHO Subject to s 74 


s76(1)(c) Power to vary a registration EHO   


s76(1)(d) Power to cancel a registration EHO   


s76(1)(e) Power to suspend a registration EHO   


s76(1)(f) Power to refuse to transfer a registration EHO 


Decision of delegate 
only valid where 
Council later ratifies 
the refusal 


s76(1)(g) 
Power to transfer a registration subject to a 
condition imposed on the registration by the Council 
under s 73(2) 


EHO Subject to s 74 


s76(1)(h) Power to refuse to renew a registration EHO 


Decision of delegate 
only valid where 
Council later ratifies 
the refusal 


s76(1)(i) 
Power to renew a registration subject to a condition 
imposed on the registration by the Council under s 
73(2) 


EHO Subject to s 74 
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s76(3) 
Duty to notify applicant or registration holder of 
decision under s 76 and ground(s) on which it was 
based 


EHO   


s78 
Power to issue a replacement certificate of 
registration 


EHO   


s181(1) 
Power to take any step in paragraphs (a)-(d) with 
respect to items seized by an authorised officer 
appointed by Council 


EHO   


s181(2) 
Duty to notify owner of item forfeited under s 
181(1)(c), setting out how to seek review of the 
decision 


EHO   


s182 
Power to destroy or otherwise dispose of forfeited 
item 


EHO   


s185(1) 
Function of receiving complaints about authorised 
officers appointed by the Council 


EHO 
Complaint must be in 
writing or other form 
approved by Council 


s185(2) Power to approve form in which complaint is made DA&DS; DC&CS   


s185(4)(a) 
Duty to investigate any written complaint provided 
under s 185(2) 


DA&DS; DC&CS   


s185(4)(b) 
Duty to provide written report to the complainant on 
the results of the investigation under s 185(4)(a) 


DA&DS; DC&CS   


s194(2)(a) Power to issue an improvement notice EHO 
In accordance with s 
194(3) 


s194(2)(b) Power to issue a prohibition notice EHO 
In accordance with s 
194(3) 


s196(1) 


Power to apply to Magistrates' Court for an 
injunction (compelling a person to comply or 
restraining a person from contravening an 
improvement notice or prohibition notice) 


EHO   


s197(2) 


Power to cause a complaint to be made to the 
Magistrates' Court (where prohibition notice or 
improvement notice issued and person does not 
comply or nuisance likely to recur) 


EHO   
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s197(5)(a) 
Power, where order issued under s 197(4), to enter 
land and abate nuisance and do whatever is 
necessary to execute the order 


DA&DS; MP&D; EHO   


s197(5)(b) Power to recover costs and expenses incurred DA&DS; MP&D; EHO   


s197(6) Power to recover costs and expenses in court DA&DS; MP&D; EHO   


s205(2) 
Function of receiving applications for review of 
Council decisions 


DA&DS; MP&D; EHO   


s205(3) 
Duty to review decision where application received 
under s 205(2) 


Not delegated   


s205(5) 
Power to agree a period greater than 28 days for 
review of a decision with the applicant 


Not delegated   


s205(6)(a) 
Power to make a decision affirming, varying or 
revoking a decision 


Not delegated   


s205(6)(b) 
Power to make any other decision where original 
decision is revoked 


DA&DS; MP&D; EHO 


Where decision is to 
refuse an application, 
decision of delegate 
only valid where 
Council later ratifies 
the refusal 


s205(7) 
Duty to give applicant for review a written statement 
of the decision and reasons 


DA&DS; MP&D; EHO   


s205(8) 
Duty to inform applicant for review of right to apply to 
VCAT for a review under s207 


DA&DS; MP&D; EHO   


s209(2) Power to serve infringement notice CSAO; EHO   


s219(2)(a) 
Power to bring proceedings for offence against Part 
6, 9 or 10 (or any regulations under Part 6, 9 or 10) 


DA&DS; MP&D; EHO   


s219(2)(b) 
Power to bring proceedings for offence relating to an 
improvement notice or a prohibition notice 


DA&DS; MP&D; EHO   
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PUBLIC HEALTH AND WELLBEING ACT 2008   


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE COMMENTS 


s228(1) 
Power to seek reimbursement of costs incurred 
where person is found guilty of an offence 


DA&DS; MP&D; EHO   


s228(2) 
Power to seek payment for cost of work conducted 
by Council where awarded legal costs 


DA&DS; MP&D; EHO 
‘work’ is defined in s 
228(3) 


s229(3) 
Power to take the actions necessary to ensure 
compliance with the direction, requirement, 
improvement notice or prohibition notice 


DA&DS; MP&D; EHO 


Where Council is so 
authorised by Chief 
Health Officer under s 
229(2) 


s230(2)(b) 
Power to recover, in court, costs incurred under s 
229 


DA&DS; MP&D; EHO   
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PUBLIC RECORDS ACT 1973 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s8A 
Duty to cause records to be transferred to custody of 
Public Records Office 


SRO   
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ROAD MANAGEMENT ACT 2004 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s14(7) 
Power to appeal to the Minister regarding decision 
of VicRoads 


DA&DS; MA&E   


s48M 
Function of consulting with the relevant authority in 
relation to the development of guidelines for bus 
stopping points and bus stop infrastructure 


DA&DS; MA&E   


s48N 


Duty to notify relevant authority within 28 days of 
installation, removal or relocation of a bus shelter, 
seat or hardstand located at, or in the immediate 
vicinity of, a bus stopping point 


DA&DS   


sch 2 cl 4 
Power to make submissions on VicRoads' proposal 
to act under s 42 and cl 3 


DA&DS   


sch 5A cl 15(3) 
Duty to provide a certificate under cl 15(2)(d)(ii) of 
sch 5A on the written request of VicRoads 


DA&DS   


sch 5A cl 26 
Duty to surrender land to the Crown following an 
order of the Governor in Council 


Not delegated   


sch 5A cl 27 
Duty to surrender Council's interest in any Crown 
land to the Crown following an order of the Governor 
in Council 


Not delegated   


sch 5A cl 51 
Power to claim from VicRoads an amount for loss or 
expense incurred as a result of an order under 
Division 2 Part 5 of the Act 


DA&DS; MA&E 


Council must have 
sustained pecuniary 
loss or incurred an 
expense 
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ROAD SAFETY ACT 1986 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s59(1)(a) and (d) 
Power to authorise officer or other person to request 
or signal driver or person in charge of motor vehicle 
to do certain things, such as stop the motor vehicle 


DA&DS; MA&E   


s77(2)(b) 
Power to prosecute and authorise staff member to 
prosecute 


DA&DS; MA&E   


s84BE(1) Function of receiving a statement under this s DA&DS 
Where Council is the 
enforcement official 


s84BE(4), (5) and 
(5A) 


Power to decide to accept statements as effective 
statements for the purposes of this Part 


DA&DS 
Where Council is the 
enforcement official 


s84BE(6) 
Duty to cause notice to be served on the statement-
giver stating whether the enforcement official 
accepted the statement as an effective statement 


DA&DS 
Where Council is the 
enforcement official 


s84BF Power to cancel acceptance of a statement Not delegated 
Where Council is the 
enforcement official 


s87(1) 
Power to serve, or cause to be served, a parking 
infringement notice 


Not delegated   


s87(1D) 
Duty to issue an identity card to authorised person 
Council appoints 


DA&DS; MA&E   


s87(1E) 
Power to authorise a member of staff to sign identity 
card 


DA&DS; MA&E   


s87(8) 
Power to authorise person for purpose of serving 
parking infringement notices in accordance with s 
87(1C) 


DA&DS; MA&E   


s90D(1) 
Power to enter into an agreement with the owner or 
occupier or land for the provision of parking services 


DA&DS   


s98(1) 
Power to request Minister to extend application of 
Act 


Not delegated   


s99A(4) 
Power to establish requirements for traffic 
management plan 


DA&DS; MA&E; MW; PO 


Where Council is the 
coordinating road 
authority under the 
Road Management Act 
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ROAD SAFETY ACT 1986 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


2004 


s99B(1) 
Power to issue permit to conduct non-road activity 
(including on conditions specified in s 99B(3)) 


DA&DS; MA&E; MW; PO 


Where Council is the 
coordinating road 
authority under the 
Road Management Act 
2004 


s99B(2) Power to authorise closure of highway to traffic DA&DS; MA&E; MW; PO 


Where Council is the 
coordinating road 
authority under the 
Road Management Act 
2004 
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ROOMING HOUSE OPERATORS ACT 2016 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s49(3) 
Duty to comply with request under s49(1) to answer 
any questions 
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SECOND HAND DEALERS AND PAWNBROKERS ACT 1989 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s26F 


Duty to comply with Director’s or inspector’s request 
to answer questions or provide information 
regarding endorsed pawnbroker’s business as 
pawnbroker 


DA&DS; EHO   
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SERVICE VICTORIA ACT 2018  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s7(1) 
Function of receiving a previously transferred 
customer service function 


    


s7(5) 
Power to perform a customer service function in 
accordance with the enactment that confers the 
function on the service agency 


    


s9(2) 


Power to disclose regulated information that it holds 
to the Service Victoria CEO, or a delegate of the 
Service Victoria CEO, for the purpose of enabling 
transferred customer service functions and a 
function that is ancillary to a function described in 
paragraph (a) 


    


s12 
Function of receiving a previously transferred 
identity verification function 


    


s12(5) 
Power to perform an identity verification function in 
accordance with the enactment that confers the 
function on the service agency 


    


s14(2) 


Power to disclose regulated information that it holds 
to the Service Victoria CEO, or a delegate of the 
Service Victoria CEO, for the purpose of enabling 
transferred identity verification functions and a 
function that is ancillary to a function described in 
paragraph (a) 


    


s35(3) 


Function of receiving a notification from the Service 
Victoria CEO if the electronic identity credential, 
which has been issued to an individual, is cancelled 
under s38 


    


s58(3) Power to provide agreement to Minister     
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SEX WORK ACT 1994 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s35 
Function of receiving notice of application for a 
licence 


DA&DS   


s73 
Duty to consider various factors before deciding on 
an application for a permit for use or development 
as a brothel 


Not delegated   


s74 
Duty to refuse to grant a permit for a brothel in 
certain circumstances 


Not delegated   


s75A 


Duty to determine an application or request for an 
amendment in relation to a permit issued for the use 
or development of land for the purposes of the 
operation of a brothel 


Not delegated   


s76(1) 


Duty to determine an application for a permit made 
but not determined before commencement of 
Division 2 Part 4, in accordance with Planning and 
Environment Act 1987 as affected by Division 2 Part 
4 


Not delegated   


s76(2) 


Duty to determine an application for extension of 
temporary use permit granted before 
commencement of Division 2 Part 4 in accordance 
with Planning and Environment Act 1987 as if this 
Act had not been enacted 


Not delegated   


s81(1)(a) Duty to publish notice of making of declaration DA&DS   


s81(1)(b) 
Duty to serve notice of making of declaration 
personally on owner/occupier/mortgagee of 
premises 


DA&DS   


s81(1)(c) 
Duty to post up at or near entrance to premises copy 
of declaration 


DA&DS 
Must be visible and 
legible to persons 
entering 


s89(4) 
Function of issuing certificate that an officer is 
authorised 


DA&DS   
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SHERIFF ACT 2009 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s54(1) 
Duty to comply with request for information made 
under s 53(1) 


DA&DS; DC&CS 
Unless s 54(1)(a) and 
(b) apply 
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SPORT AND RECREATION ACT 1972 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s6(3) 
Power to enter into agreement with Minister and to 
agree to conditions for Minister to carry out works or 
undertakings or provide services 


DC&CS; MCW   


s14(3) 
Function of receiving funds for works for provision of 
sport and recreation 


MCW   
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SUBDIVISION ACT 1988 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s3(5) 
Power to require variation of easement or restriction 
in compliance with planning scheme or permit 


SP/PO   


s5(3)(c) Function of receiving application for certification SP/PO   


s5(3)(d) Power to provide statement of compliance SP/PO   


s5(4) Power to accept and consider plans SP/PO   


s5(4A) 
Power to consider and certify plans before Transfer 
of Land Act 1958 application determined 


SP/PO   


s6(1) 
Duty to certify plan within prescribed time in 
specified circumstances 


SP/PO   


s6(2) 
Duty to refuse to certify plan where conditions in s 
6(1) not met and give reasons in writing 


SP/PO   


s8(1) 
Duty to refer plans to referral authority in certain 
circumstances 


SP/PO Unless s 8(2)-(5) apply 


      


Form of referral per 
r13 and 14 of the 
Subdivision 
(Procedures) 
Regulations 2011 


s8(6) 
Duty to give referral authority copy of certified plan 
where not referred to referral authority 


SP/PO   


s10(1) Power to require applicant to alter plan SP/PO   


s10(2) 
Power to agree to an alteration at request of 
applicant 


SP/PO   


s10(5) Duty to send altered plan to referral authority SP/PO 


Must send notice in 
prescribed Form 4 
outlining revised times, 
r29 of the Subdivision 
(Procedures) 
Regulations 2011 


s10(7) Duty to notify surveyor of alteration required by SP/PO   
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SUBDIVISION ACT 1988 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


Council 


s11(1) 
Function of receiving application to amend certified 
plan 


SP/PO   


s11(2) 
Duty to refer application under s 11(1) to referral 
authority 


SP/PO   


s11(2A) Power to amend without referral if minor amendment SP/PO   


s11(7) 
Duty to re-certify plan or advise of refusal in writing 
with reasons 


SP/PO   


s11(10) 
Duty to notify surveyor of an amendment by 
acquiring authority where plan prepared by surveyor 


SP/PO   


s11(11) 
Duty to give copy of re-certified plans to referral 
authority 


SP/PO   


s11A(1) Power to require more information SP/PO   


s15(1) Power to require engineering plan MA&E; MW; SP/PO; PO 
Does not apply where 
s14 applies 


s15(2) 
Duty to approve/refuse approval/require alterations 
of engineering plan 


MA&E; MW; SP/PO; PO 
Does not apply where 
s14 applies 


s15(6) Power to charge for engineering plans prepared by it DA&DS; MA&E; MP&D; SP/PO 
Does not apply where 
s14 applies 


s17(2)(a) Power to appoint supervisor of works DA&DS; MA&E 
Does not apply where 
s14 applies 


s17(2)(b) Power to charge for supervision DA&DS; MA&E 
Does not apply where 
s14 applies 


s17(2)(c) 
Power to enter into agreement with owner or 
applicant in anticipation of applicant becoming 
owner 


DA&DS; MP&D; SP/PO 
Does not apply where 
s14 applies 


s17(2A) 
Power to request Minister to nominate authority to 
consider what works are required 


DA&DS; MP&D; SP/PO 
Does not apply where 
s14 applies 
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SUBDIVISION ACT 1988 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s17(2D) 
Power to transfer works/interest in land relating to 
the works by agreement from Council to a relevant 
authority 


SP/PO 
Does not apply where 
s14 applies 


s18(1) 
Power to require applicant to set aside land for 
public open space and/or pay a percentage 


SP/PO 
Does not apply where 
ss14, 18(5) and 18(8) 
apply 


      
Must have regard to 
matters in s 18(1A)-2 


s18(1B) 
Power to vary time of payment by agreement with 
applicant 


SP/PO   


s18(4) 
Power to agree with applicant to set aside/pay 
different percentage 


DA&DS; MP&D; SP/PO 
Does not apply where 
s14 applies 


s18(7) 
Power to refund amount paid under s18(1) where no 
longer intend to subdivide 


DA&DS 
Does not apply where 
s14 applies 


s18A(6) 
Power to decide to refund the amount paid to it, if 
satisfied that it is no longer intended to subdivide the 
land 


DA&DS 
  


s19(1) Power to obtain valuation where value is not agreed DA&DS 
Does not apply where 
s14 applies 


s19(3) Duty to give applicant copy of valuation SP/PO 
Does not apply where 
s14 applies 


s19(5) 


Power to obtain revaluation on each anniversary of 
the making of the public open space requirement 
and vary the requirement accordingly, where the 
public open space requirement has not been 
complied with 


DA&DS; MP&D; SP/PO 
Does not apply where 
s14 applies 


s21(1) 
Duty to issue statement of compliance, subject to 
s21(2C) and (2CA) 


SP/PO 
Does not apply where 
s14 applies 


      
Time limits apply 
(s21(1)-(2)) 
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SUBDIVISION ACT 1988 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s21(2A)(a)&(b) 


Duty to, in writing, notify Development Victoria of 
request within 7 days of receiving a request for issue 
of statement of compliance, and to provide Authority 
with a copy of planning permit 


SP/PO   


s21(2CA) 


Duty not to issue a statement of compliance in 
relation to a plan relating to land, in respect of which 
an infrastructure contribution is imposed under an 
approved infrastructure contributions plan, unless 
the applicant has satisfied the Council of the criteria 
set out in s21(2CA)(a) and (2CA)(b) 


SP/PO   


s21(4) 
Power to provide in the statement of compliance that 
agreement pursuant to Planning and Environment 
Act 1987 no longer applies in certain circumstances 


SP/PO 
Does not apply where 
s 14 applies 


s21(9) 
Duty to give a notice to the Commissioner of State 
Revenue that a statement of compliance has been 
issued 


SP/PO   


s24A(1) 
Duty to do any of the things listed in the table in this 
s 24A where so required by planning scheme with 
respect to reserves, etc 


SP/PO   


s24A(2) 
Power to certify a plan prepared under s 24A(1) 
where applicant certifies land no longer reserved 


SP/PO   


s25(1) 


Function of being notified by Registrar of registration 
of plan and duty to notify any public authority for 
which easement has been created/reserve has 
vested. 


SP/PO   


s25(2) 
Function of being notified by Registrar if plan is 
withdrawn or refused registration 


SP/PO   


s25(3) 
Duty to notify referral authority affected by 
withdrawal/refusal 


SP/PO   


s34E 
Power to apply to VCAT for order compelling an 
owners corporation to carry out a requirement or 
perform a duty 


Not delegated   
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SUBDIVISION ACT 1988 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s34H(5) 
Function of receiving notice from Registrar of 
amendment or cancellation of plan on winding up 


SP/PO   


s35(1) 
Duty of acquiring authority to submit plan for 
certification and registration where land subdivided 


SP/PO   


s35(2) 
Power to require acquiring authority to submit 
certification new/amended plan 


SP/PO s 35(3)-(5) apply 


s35(6) 
Duty of an acquiring authority to advise Registrar of 
vesting date 


SP/PO   


s35(8) 
Power of acquiring authority to submit for 
certification and registration of any land 
vested/registered in its own name 


SP/PO s 35(9) applies 


s36(1) 
Function of stating in writing that it considers that 
subdivision requires removal/acquisition of 
easement 


SP/PO s 35(1AA) applies 


s38 Power to provide written consent     


s38A(1) Power to provide written consent     


s38B Power to provide written consent     


s38C Power to provide written consent     


s39(1) Power to refer disputes to VCAT SP/PO Unless s 39(2) applies 


s39(3) 
Power to apply to the County Court to order 
registration of plan be stopped in certain 
circumstances 


DA&DS   


sch 2 cl 11(1) 
Power to apply to a court for an order regarding 
scheme of development 


SP/PO   
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SUMMARY OFFENCES ACT 1966 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s4 
Power to give permission or consent to certain 
things 


Not delegated   


s6A(1) 


Duty to consult with Victoria Police before granting 
an application for a permit for the use of Council 
land, a road closure or anything else that the 
Council believes will facilitate a public protest being 
held by the applicant 


  Subject to s6A(2)(b) 


s50A(3)(a) 
Power to apply to Governor in Council for 
declaration that municipal district be a ‘district’ for 
purposes of s 50A offences 


Not delegated   


s50A(3)(b) 
Power to apply to Governor in Council for 
revocation/variation of declaration under s 50A(3)(a) 


Not delegated   
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TAXATION ADMINISTRATION ACT 1997 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s92(1)(e)(vfa) 
Function of receiving information from a tax officer 
under or in relation to the administration of a 
taxation law 


DC&CS; MF   
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TRANSFER OF LAND ACT 1958 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 26X(1) 


Function of receiving enquiries, from the Registrar, 
for personal information that identifies ratepayers 
and mortgagors of land, for the purpose of 
comparing that information with information retained 
by the Registrar or the Registrar-General in relation 
to land that is to be brought under the Act 


MF; MGRC; PRO; PRAO   


s 26X(2) 
Function of disclosing personal information that 
identifies who is a ratepayer or mortgagor of the 
land 


PRO; PRAO   


s45(1) 
Power to consent to the creation of an easement or 
the transfer of land 


DA&DS 
Where Council is the 
landowner 


s54 
Power to make application to be registered 
proprietor 


DA&DS 


Applies only where the 
Council is an 
'acquiring authority' as 
defined in s 53 


s55(3) 


Duty to take possession of any certificate of title, or 
other document produced to Council on any claim 
for compensation and to lodge them immediately 
with the registrar 


DC&CS; MF 


Applies only where the 
Council is an 
'acquiring authority' as 
defined in s 53 


s57(1) 
Duty to lodge notification with the Registrar upon 
service of notice of intention 


DC&CS; MF 


Applies only where the 
Council is an 
'acquiring authority' as 
defined in s 53 


s57(2) Power to withdraw notice of intention to acquire DC&CS; MF 


Applies only where the 
Council is an 
'acquiring authority' as 
defined in s 53 


s62(4) 
Function of receiving notice from Registrar of where 
land is located 


DC&CS; MF   


s73B 
Power to consent to the creation or surrender of the 
right of carriageway 


DA&DS 
Where land is located 
in Council’s municipal 
district 
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TRANSFER OF LAND ACT 1958 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s88(1B) 
Power to consent to the varying or releasing of a 
restrictive covenant 


DA&DS 
Where land is located 
in Council’s municipal 
district 


s88(2) 
Power to lodge with the Registrar a notification of 
the acquisition of an easement or any other right 
over or affecting land 


DC&CS; MF 


Applies only where the 
Council is an 
'acquiring authority' as 
defined in s 53 


s106(1)(b) 
Power to consent to the registration of a dealing or 
plan 


DA&DS   
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TRANSPORT INTEGRATION ACT 2010 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 25(1) 


Duty to have regard to the transport system 
objectives when exercising powers and performing 
functions under interface legislation[2] which are 
likely to have a significant impact on the transport 
system 


DA&DS   


s 25(2) 


Duty to have regard to the decision making 
principles in making decisions under interface 
legislation* which are likely to have a significant 
impact on the transport system. 


DA&DS   


s 25(3) 
Duty to have regard to applicable specified policy 
principles  


DA&DS   


s 25(4) 
Duty to have regard to applicable specified policy 
principles  


DA&DS   


s 26 
Power to determine the weight to give to each 
transport system objective under ss 24 and 25 


DA&DS   


s 27 
Power to determine the weight to give to each 
decision making principle under ss 24 and 25  


DA&DS   


s 115F(3) 
Function of collaborating with the Taxi Services 
Commissioner 


DA&DS 
  


s 197B(2) Function of receiving notice from regulated bodies DA&DS 
Where Council is the 
responsible authority 
and s 197 applies 


s 197B(3) 
Duty to meet with representatives from Director of 
Transport Safety 


DA&DS 
Where Council is the 
responsible authority 
and s 197 applies 


s 197D 
Duty to comply with guidelines issued under Act and 
directions of Secretary or Minister 


DA&DS   
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TRANSPORT (SAFETY SCHEMES COMPLIANCE AND ENFORCEMENT) ACT 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s100 
Power to apply to the Safety Director for a review of 
the Safety Director's decision 


  


Where Council is the 
responsible road 
authority and its 
interests are affected 
by a decision of the 
Safety Director which 
is made under s91(3) 
of the Act 


s102 
Power to apply to the Victorian Civil and 
Administrative Tribunal for a review of the Safety 
Director's decision 


  


Where Council is the 
responsible road 
authority and its 
interests are affected 
by a decision of the 
Safety Director which 
is made under s91(3) 
of the Act 
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VALUATION OF LAND ACT 1960  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s6(1) 
Duty to give notice of the valuation to each rating 
authority interested in the valuation of land in the 
area for which the valuation is being made 


DC&CS 
Where Council is the 
valuation authority 


s6(2) 
Power to require the general valuation prepared by 
the valuation authority to show items in paragraphs 
(a) – (c) 


DC&CS 
Where Council is a 
rating authority 


s6(3) Duty to give notice to valuer-general DC&CS 
Where Council is the 
rating authority 


s6(4) 
Duty to ensure the valuer-general's request is given 
effect to 


DC&CS 
Where the Council is 
the valuation authority 


s7AB(2) 
Power to adjust the rate or fire services property levy 
payable retrospectively for any period it considers 
just 


DC&CS   


s7A(1) 
Power to pay valuer subject to the requirements of 
this s7A(1) 


DC&CS   


s7AE(2) 
Duty to comply with an Order in Council requiring 
the making of a new valuation 


DC&CS   


s7A(2) 
Power to make a payment, irrespective of s 7A(1), if 
Council satisfies paragraphs (a) and (b) 


DC&CS   


s7B(1) 
Duty to provide valuation to valuer-general within 2 
months of date on which the valuation was returned 
to Council 


DC&CS   


s8AA(1B) 
Duty to pay the valuer-general in accordance with s 
where Council has requested a supplementary 
valuation 


DC&CS   


s8AA(2)(a) 
Power to agree the fees in respect of servicing of a 
valuation 


DC&CS   


s10(1) 
Power to make a nomination to have the power to 
cause a valuation of all land in its municipal district 
for a specified year 


Not delegated   


s10(6) Power to revoke nomination made under s10(1) Not delegated   
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VALUATION OF LAND ACT 1960  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s11 Duty to cause a general valuation Not delegated 
Where Council is the 
valuation authority 


s12 
Function of causing a valuation of rateable land at 
the direction of the Minister 


Not delegated 
Where Council is the 
valuation authority 


s13DA(1) Power to appoint people to carry out valuations Not delegated 
Where Council is the 
valuation authority 


      


The person(s) to be 
appointed must hold 
the qualifications or 
experience specified 
by Minister 


s13DC(2) 
Power to use in force valuations in certain 
circumstances 


Not delegated   


s13DF(3A) 
Power to use supplementary valuation before it is 
certified to levy or adjust municipal rate or fire 
services property levy 


Not delegated   


s13DF(5) 


Power to adjust rate or fire services property levy 
payable retrospectively where supplementary 
valuation made in circumstance referred to in 
s13DF(2)(o) 


DC&CS   


s13DFA(2) 
Function of receiving written certification of 
supplementary valuation from valuer-general 


DC&CS   


s13DFB(1) 
Power to request valuer-general to carry out a 
supplementary valuation 


DC&CS; MF; MGRC; PRO   


s13DFB(3) 
Function of receiving the supplementary valuation 
within 10 business days after the supplementary 
valuation is returned to the valuer-general 


MF; MGRC; PRO   


s13DG(3) 
Duty to make a valuation of all rateable land where 
Council has had annexed to its municipal district any 
area which is not part of a former municipal district. 


DC&CS 
Where Council is the 
valuation authority 
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VALUATION OF LAND ACT 1960  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s13G(1) 
Power to make a nomination to have the Power to 
cause a valuation of land specified in s13G(2) for a 
specified year 


DC&CS 
Where Council is the 
collection agency 


s13G(7) Power to revoke nomination made under s13G(1) DC&CS 
Where Council is the 
collection agency 


s13H 
Duty to cause a general valuation of non-rateable 
leviable land to be made, returned to it and provided 
to the relevant collection agency 


DC&CS 
Where Council is the 
valuation authority 


s13I 
Duty to comply with a Ministerial Direction given 
under s13I 


DC&CS 


Where Council is the 
collection agency and 
also the valuation 
authority 


s13J Power to appoint people to carry out valuation Not delegated 


The person(s) to be 
appointed must hold 
the qualifications or 
experience specified 
by Minister 


      


Applies when Council 
is making a valuation 
for the purposes of the 
Fire Services Property 
Levy Act 2012 


s13L(4) 
Power to use a supplementary valuation before it is 
certified by the valuer-general 


DC&CS 
Where Council is the 
collection agency 


s13L(6) 
Power to adjust the fire services property levy 
payable retrospectively for any period considered 
just 


DC&CS 
Where Council is the 
collection agency 


s13M(2) 
Function of receiving certification in writing that the 
valuer-general is satisfied that the supplementary 
valuation is correct 


DC&CS 
Where Council is the 
collection agency 


s13N(1) 
Power to request the Valuer-General to make a 
supplementary valuation 


DC&CS 
Where Council is the 
collection agency 
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VALUATION OF LAND ACT 1960  


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s13N(3) 
Function of receiving the supplementary valuation 
within 10 business days after the supplementary 
valuation is returned to the valuer-general 


DC&CS 
Where Council is the 
collection agency 


s15(3) 
Duty to give notices in paragraphs (a) and (b) if 
information is received from a valuation authority 
under s 15(1)(b) as to a general valuation 


DC&CS 
Where Council is the 
rating authority 


s20(3) 


Function of receiving objection and written 
submission where objection is because the value is 
too low or too high, and the value is not less than 
the prescribed amount 


DC&CS 
Where Council is the 
valuation authority 


s21(2) 
Duty to refer an objection received to the valuation 
authority 


DC&CS; MF; MGRC; PRO 


Where Council is not 
the valuation authority 
which made the 
valuation 


s21(2A) Duty to refer objection to valuer DC&CS; MF; MGRC; PRO 
Where Council is the 
valuation authority 


s21(5) 
Function of receiving written notice from the valuer-
general of recommendation 


DC&CS 
Where Council is the 
rating authority 


s21(6) 
Duty to give effect to the decision of the valuer-
general 


DC&CS 
Where Council is the 
rating authority 


s22(5) 
Function of receiving copy of application to VCAT for 
review of valuation decision 


DC&CS 
Where Council is the 
valuation authority 


s22(6) 


Duty to forward to principal registrar of VCAT notice 
of objection and copies of any notices given under 
s21 and any information given or submissions 
lodged under s 20, in relation to objection, within 1 
month after  being served with copy of objector's 
application for review under s22(5) 


DC&CS 
Where Council is the 
valuation authority 


s35 
Power to make a valuation for the 2018 calendar 
year 


  


Where Council is a 
municipal Council, or 
where Council is a 
collection agency 
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VICTORIAN ENVIRONMENTAL ASSESSMENT COUNCIL ACT 2001 


Column 1 Column 2   Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s26D(1) 
Function of conferring with the Victorian 
Environmental Assessment Council 


  


If affected by the 
provision of an 
assessment or advice 
requested under s 26B 


s26D(2) 
Duty to give practicable assistance to the Victorian 
Environmental Assessment Council in preparing an 
assessment or advice 
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VICTORIA GRANTS COMMISSION ACT 1976 


Column 1 Column 2   Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s10 
Duty to supply prescribed information to the 
commission by certain time 


DC&CS   


s12(4) 
Function of receiving determination of allocation of 
funds by the commission 


DC&CS   


s15 
Function of representing Council at commission 
hearing 


DC&CS   
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VICTORIA STATE EMERGENCY SERVICE ACT 2005 


Column 1 Column 2   Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s34(1) 
Power to apply for registration of a group of persons 
as a unit of the Service 


MERO   


s35(2) 
Power to consult with Director of Operations 
regarding removal of controller of a registered unit 
from office 


MERO   
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VICTORIAN DATA SHARING ACT 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s10(a) 
Power to provide some, or all, of the specified data 
to the Chief Data Officer 


  
if the Chief Data 
Officer gives a notice 
under s 8 


s10(b) Power not to respond to the request   
if the Chief Data 
Officer gives a notice 
under s 8 


s13(a) 
Power to provide some, or all, of the specified data 
to the Chief Data Officer 


  
if the Chief Data 
Officer gives a notice 
under s 11 


s13(b) Power not to respond to the request   
if the Chief Data 
Officer gives a notice 
under s 11 


s24(3)(c) 


Function of being informed by the Chief Data 
Officer, or data analytics body, if the Victorian Data 
Sharing Act 2017, Privacy and Data Protection Act 
2014 or Health Records Act 2001 has been, or is 
likely to have been, breached in relation to data 
handled under the Victorian Data Sharing Act while 
in the control of the Chief Data Officer, or of the data 
analytics body 


    


s33(4) 
Duty to have regard to policies or guidelines issued 
under s 33(1) 
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VICTORIAN INSPECTORATE ACT 2011 


Column 1 Column 2   Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s28(2) 
Power to enter into agreements or arrangements for 
use of services with the Victorian Inspectorate 


DC&CS   
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VICTORIAN PLANNING AUTHORITY ACT 2017 


Column 1 Column 2   Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s33(2) 
Duty to comply with request by Authority under 
s33(1) for information or assistance 


    


s34(1) 
Function of consulting with Authority where 
exercising its Powers likely to affect Council’s 
functions 
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WATER ACT 1989 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s12(1)(a) 


Duty to make any authorisation or permission that 
may affect the drainage system subject to any 
conditions required to ensure the conservation of 
waterways, wetlands and aquifers 


Not delegated   


s12(1)(b) 
Power to withhold authorisation or permission until 
such works are carried out that are required to avoid 
or lessen any possible adverse effect 


Not delegated   


s27(4)(a)(ii) 
Function of receiving notice of a proposed 
declaration by the Minister that an area will be a 
water supply protection area 


Not delegated   


s32H 
Duty to keep copy of approved management plan 
available for inspection 


DA&DS   


s36(3)(c) 
Function of receiving a copy of an application for the 
grant of a bulk entitlement if Minister considers the 
Council is directly affected 


Not delegated   


s67A 
Function of receiving a copy of an application under 
s 67 in respect of a dam 


Not delegated   


s67B 
Duty to advise the Minister of response to 
application 


Not delegated   


s122P(1)(a)(i) 
Function of receiving notice of Authority's proposal 
to the Minister under s 122M, where Council is 
affected by the proposal 


Not delegated   


s122ZA(2) 
Function of consenting to Minister's determination 
under s 122ZA(1)(b) 


Not delegated   


s122ZC 
Power to contribute money to environmental or 
recreational area for improving or maintaining the 
area 


Not delegated   


s144(2)(c) 
Function of receiving a declaration by an Authority 
that land will be a serviced property for the purposes 
of the Act, if likely to be affected 


DA&DS   


s152 
Function of receiving notice of intention to affect 
works 


DA&DS   
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WATER ACT 1989 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s153 Function of receiving notice to alter or remove works DA&DS   


s165(1) 
Power to require an Authority to fix fire plugs to 
works 


DA&DS   


s165(2) 
Duty to meet costs of providing, installing, marking 
and maintaining all fire plugs that the Council 
requires 


DA&DS   


s171D(1) 
Power to require Melbourne Water Corporation to fix 
fire plugs to works 


Not delegated   


s171D(2) 
Duty to meet costs of providing, installing, marking 
and maintaining fire plug, where plug is in Council's 
municipal district 


DA&DS   


s179 
Power to submit a proposal to Minister for 
declaration of a sewerage district 


Not delegated   


s180(1) 
Duty to forward copy application for septic tank 
permit to Authority 


DA&DS; EHO   


s180(3) 
Function of receiving any notification of the location 
of the nearest sewer, the availability of works to 
service the land and any requirements 


DA&DS   


s180(4) 
Duty to comply with any requirement of the Authority 
in regard to the application 


Not delegated   


s180(5) 
Duty to not make a decision within 21 days after the 
copy is forwarded to the Authority 


Not delegated   


s188(3) 
Function of receiving notice of proposed declaration 
of a waterway if the Council may have an interest in 
the waterway 


DA&DS   


s194(1) 


Duty not to cause or permit works to be undertaken 
which interfere with designated land or works or the 
quality, quantity or flow of water in designated land 
or works within an Authority's waterway 
management district 


DA&DS   
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WATER ACT 1989 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s205(3) 
Function of receiving notice of proposed declaration 
that an area of land will be liable to flooding or be a 
floodway area 


DA&DS   


s206(1)(b) 
Function of receiving notice that an Order has been 
published in the Government Gazette 


DA&DS   


s206(3) 
Duty to prevent land uses that are inconsistent with 
any identified flood hazards 


DA&DS; MP&D; SP/PO   


s208(2) 
Duty to notify Authority of intention to undertake 
works or erect structures referred to in s 208(1)(a) or 
in a place referred to in s 208(1)(b) 


DA&DS   


s214(2)(b) 
Duty to be represented on a committee to carry out 
investigations in relation to water management if the 
Council is affected 


Not delegated   


s217 
Power to apply for an order for removal or 
modification of works 


DA&DS   


s218(2)(b)(ii) 
Function of receiving notice of proposed declaration 
that an area of land will be a drainage course 


DA&DS   


s218(7) 
Duty to act in accordance with a management plan 
approved by the Minister, if the Council has 
management and control of a drainage course 


DA&DS; MP&D; SP/PO   


s218(8) 


Power to require an owner, occupier or other public 
statutory body to remove any interferences, carry 
out any works and maintain any structures, if the 
Council has the management and control of a 
drainage course 


DA&DS 
Subject to the 
limitations set out in 
s218 


s218(10) 
Duty to comply with any request by another public 
statutory body within 1 month 


DA&DS   


s218(14)   DA&DS   


  
Power to enter into and remain on the drainage 
course for the purpose of doing anything that an 
owner or occupier failed to do 
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WATER ACT 1989 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


        


s244(7) 
Function of receiving a copy of a community 
agreement, if land in the area is affected 


DA&DS   


s245(8)(b) 
Power to consent to community agreement where it 
involves the construction of a drain across a road 
reserve 


DA&DS   


s246 


Power to exercise the powers and perform the 
Functions of the committee if requested by the 
committee, where land is affected by a community 
drainage or salinity mitigation or community water 
supply scheme 


DA&DS   


s263(2) 
Function of receiving a request to arrange for a 
supplementary valuation to be made 


DA&DS   


s281A(1) 
Power to enter into agreement with Melbourne 
Water Corporation to collect money owing to 
Melbourne Water Corporation under the Act 


Not delegated   


s281A(3) 
Duty to collect money owing to Melbourne Water 
Corporation under the Act, that relates to Council's 
municipal district 


DA&DS 


On the terms and 
conditions agreed with 
Melbourne Water 
Corporation or, in 
default of agreement, 
determined by the 
Essential Services 
Commission 


s286(1)(a) 
Duty to contribute to the revenue of the Authority if 
requested 


Not delegated 
Conditions set out in 
s285 and s286 


s287(1)(a) 
Duty to make a special contribution to the revenue 
of the Authority if requested 


Not delegated 
Conditions set out in 
s285 and s287 
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YARRA RIVER PROTECTION (WILIP-GIN BIRRARUNG MUPRON) ACT 2017 
[##The provisions of this Act apply to councils appointed as a ‘responsible public entity’. These councils are Banyule City Council, Boroondara City 
Council, Manningham City Council, Melbourne City Council, Nillumbik Shire Council, Stonnington City Council, Yarra City Council and Yarra Ranges 
Shire Council.] 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s32(2) 
Function of being given a reasonable opportunity to 
be heard by the panel  


    


s40 
Duty to make Yarra Strategic Plan available to the 
public 


    


s43(1)(a) 
Duty to prepare a report on the implementation of a 
Yarra Strategic Plan  


    


s43(1)(b) 
Duty to provide the report on the implementation of 
a Yarra Strategic Plan to the lead agency 
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BUILDING REGULATIONS 2018 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r5(2) Power to designate an area liable to flooding   
Where Council is the 
‘relevant Council’ 


r44 Function of receiving documents   
Where Council is the 
‘relevant Council’ 


r49 
Duty to keep documents in any manner specified by 
the Keeper of Public Records until the building is 
demolished or removed from the allotment 


  
Where Council is the 
‘relevant Council’ 


r50 Duty to make documents available on request   
Where Council is the 
‘relevant Council’ 


r51 Function of providing information   
Where Council is the 
‘relevant Council’ 


r73(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r74(4) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r75(4) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r76(4) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r77(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r78(6) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r79(6) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r80(6) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 
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BUILDING REGULATIONS 2018 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r81(6) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r82(5) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r83(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r84(9) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r85(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r86(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r87(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r89(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r90(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r91(5) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r92(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r94(6) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r95(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r96(3) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 
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BUILDING REGULATIONS 2018 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r97(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r109(1) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r109(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r109(3) Power to give consent under rr109(1) or 109(2)     
Where Council is the 
‘relevant Council’ 


      


if it considers that the 
projection of the part of 
the building beyond 
the street alignment 
will not be detrimental 
to the safety of the 
public 


r116(4) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r130(1) Power of providing report and consent   
Where Council is the 
relevant ‘service 
authority’ 


r132(1) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r133(2) Power of providing report   
Where Council is the 
‘relevant Council’ 


r134(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r148 Duty to prepare maps     


r149(1) 
Duty to amend or prepare map for the existing or 
new designated special area 


  
Where Council is the 
‘relevant Council’ 
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BUILDING REGULATIONS 2018 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r149(2) 
Duty to advise the Authority if a designated special 
area is altered or created 


    


r149(3) 
Duty to lodge copies of designated special area 
maps with the Authority 


  
Where Council is the 
‘relevant Council’ 


r149(4) 
Duty to make an up-to-date copy of each designated 
special area map, applicable to Council’s municipal 
district, available to the public for inspection 


    


r150 
Power to designate areas within Council’s municipal 
district in which buildings are likely to be subject to 
attack by termites 


    


r152(1) 
Power to designate areas in Council’s municipal 
district that are likely to be subject to significant 
snowfalls 


  
For the purposes of 
the BCA 


r153(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


r153(4) 


Duty not to give consent under r153(2) if there is 
likely to be a danger to the life, health or safety of 
the occupants of the building due to flooding of the 
site 


  
Where Council is the 
‘relevant Council’ 


r153(5) 
Power to specify, Council’s report, a level for the 
surface of the lowest floor of a building on the site 


  
Where Council is the 
‘relevant Council’ 


r153(6) 
Duty to consult with the floodplain management 
authority for the site and specify a level in line with 
r153(6)(b) requirements 


  
Where Council is the 
‘relevant Council’ 


r153(7) 


Duty to, without delay, advise the floodplain 
management authority and sewerage authority for 
the site of the floor level (if any) specified under 
r153(5) 


  
Where Council is the 
‘relevant Council’ 


r154(1) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 
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BUILDING REGULATIONS 2018 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r154(2) 


Power to include, in the report and consent Council 
provides, recommendations controlling the location 
and construction of retaining walls and fences in 
relation to designated land or designated work 


  
Where Council is the 
‘relevant Council’ 


r154(3) 
Duty to consult with the waterway management 
authority for the designated land or designated 
works before giving consent under r154(1) 


    


r187(2) Power of providing report and consent   
Where Council is the 
‘relevant Council’ 


      Subject to r187(3) 


r202(1) 
Duty to keep the documents relating to occupancy 
permits in any manner specified by the Keeper of 
Public Records 


  
For the purposes of s 
75 of the Building Act 
1993 


r202(2) 
Duty to keep documents relating to a temporary 
approval for 3 years after the earlier of the two 
periods set out in rr 202(2)(a) and 202(2)(b) 


  
For the purposes of s 
75 of the Building Act 
1993 


r203 Function of receiving documents     


r205 Function of receiving information   
Where Council is the 
‘relevant Council’ 


r215(3)(c) 
Function of receiving a determination and report 
under s 120(2)(a) of the Building Act 1993  


  
Where Council is the 
‘relevant Council’ 


      


If the essential safety 
measure is required 
under an emergency 
order or a building 
order under pt 8 of the 
Building Act 1993 


r280(1) 
Power to exempt a Class 10 building, that is to be 
constructed on farm land and used for farming 
purposes, from all or any of the requirements of 


  
Where Council is the 
‘relevant Council’ 
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BUILDING REGULATIONS 2018 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


these Regulations 
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COUNTRY FIRE AUTHORITY REGULATIONS 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r105(3) 
Duty to notify the executive officer of the regional fire 
prevention committee of the name of the nominee 
nominated in accordance with r105(2) 


MFPO   


r105(8) 
Duty to give written notice to Authority of names and 
addresses of persons elected as representatives of 
Council 
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DANGEROUS GOODS (EXPLOSIVES) REGULATIONS 2011 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r146(3) 
Function of receiving written notice of intention to 
discharge fireworks or firecrackers 


DA&DS   


r146(6) 
Function of receiving written notice of intention to 
discharge fireworks or firecrackers in or near port 
waters 


DA&DS 
Where Council 
administers the 
relevant area of water 


  







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 199 


DRUGS, POISONS AND CONTROLLED SUBSTANCES REGULATIONS 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r7(1) 


Power to have possession of ‘Schedule 4 poisons’ 
that are necessary for immunisation programs 
coordinated by Council in accordance with the 
Public Health and Wellbeing Act 2008  


EHO; MCHN   
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INFRINGEMENTS REGULATIONS 2016 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r8 Duty to report listed information to Attorney-General DA&DS; DC&CS   
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LAND ACQUISITION AND COMPENSATION REGULATIONS 2010 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r11 
Function of providing certain information as set out 
in (a)-(g) as requested by an Authority 


DA&DS; DC&CS   


r12 
Function of providing certain information as set out 
in (a) –(d) as requested by an Authority 


DA&DS; DC&CS 
Where Council is 
responsible authority 
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LOCAL GOVERNMENT (LONG SERVICE LEAVE) REGULATIONS 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r 9 (3) 
Duty to pay prescribed entitlement upon request 
made under r 9(2). 


MP&C   


r 9 (5) (a) 
Duty to transfer long service leave entitlement where 
a staff member intends to commence work with 
another Council 


MP&C   


r 9 (5)(b) 
Power to pay the prescribed entitlement where a 
staff member intends to commence work with 
another public service body or special body 


MP&C   


r 9 (6) 
Duty to pay the prescribed entitlement if the member 
has not taken the whole of their long service leave 
accrued 


MP&C   


r10 (2) 
Duty to pay long service entitlement upon death of 
staff member 


MP&C   


r11 (3) 
Duty to pay the prescribed entitlement to a staff 
member who makes an election under r11(2) 


MP&C   


r 11 (4) 


Duty to pay the prescribed entitlement to a member 
ceases employment due to any of the reasons set 
out in r11(1) and had not taken the whole of their 
long service leave accrued 


MP&C   


r 11 (6) 


Duty to pay the prescribed entitlement to a member 
who has completed 7 years and has been 
terminated for serious or wilful misconduct or poor 
performance. 


MP&C   


r 11 (7)(b)(i) 
Duty to approve a medical practitioner for the 
purpose of r11 


DA&DS; DC&CS   


r 15 (6) 
Power to include a period of service when the 
member was absent from duty as ‘recognised 
service’ 


DA&DS; DC&CS   
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LOCAL GOVERNMENT (LONG SERVICE LEAVE) REGULATIONS 2012 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r 16 (1) 
Duty to grant a day off if public holiday falls during 
any period taken as long service leave 


DA&DS; DC&CS; MP&C   


r 17 
Power to agree with a staff member as to when long 
service leave may be taken 


DA&DS; DC&CS   


r 18 
Power to approve the request of a staff member to 
take long service leave entitlement at half the salary 
for twice the period 


DA&DS; DC&CS   


r 19 
Power to approve the request of a staff member to 
engage in other employment during long service 
leave 


DA&DS; DC&CS   


r 20 
Duty to provide other councils with information upon 
request 


DA&DS; DC&CS; MP&C   


r 21(1)(a) 
Duty to inform other councils of commencement of 
employment of member of staff where that person 
previously worked at that Council 


MP&C   


r 21(1)(b) 
Duty to pay other Council the prescribed entitlement 
within 2 months of being informed of employment 


MP&C   


r 21 (3)(a) 
Duty to refund a payment under r21(1) if the 
circumstances in (a)-(d) exist 


MP&C   


r 22 (1) 
Power to enter into an agreement with a body 
referred in r15 (4) regarding transfer of entitlements 


DA&DS; DC&CS   
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LOCAL GOVERNMENT (GENERAL) REGULATIONS 2015 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r10 
Duty to include in the notice of rates and charges 
the information prescribed 


DC&CS; MF; MGRC; PRO; PRAO   


r12 
Duty to make available for inspection documents 
containing certain prescribed matters 


DC&CS; MF; MGRC; PRO; PRAO   


r13(1) 
Duty to include certain prescribed statements in a 
land information certificate 


DC&CS; MF; MGRC; PRO; PRAO   


r13(2) Power to sign a land information certificate DC&CS; MF; MGRC; PRO; PRAO   
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LOCAL GOVERNMENT (PLANNING AND REPORTING) REGULATIONS 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r6 
Duty to include a statement of capital works in the 
Strategic Resource Plan and ensure that the Plan is 
in the prescribed form 


DC&CS; MF   


r7 
Duty to include prescribed information in the 
financial statements included in the Strategic 
Resource Plan 


DC&CS; MF   


r8 


Duty to include prescribed information in the 
statements describing the required non-financial 
resources to be included in the Strategic Resource 
Plan 


DC&CS; MF   


r9 


Duty to include a statement of capital works in the 
financial statements included in a budget or revised 
budget and ensure that the financial statements are 
in the prescribed form 


DC&CS; MF   


r10 
Duty to include prescribed information in the budget 
or revised budget 


DC&CS; MF   


r11 


Duty to include in a public notice the date on which 
Council will meet to adopt its budget or revised 
budget and, for revised budgets – a summary of 
reasons for the preparation of the revised budget. 


DC&CS; MF   


r12 
Duty to comply with the governance and 
management checklist 


DC&CS; MGRC   


r13(2) 
Duty to include prescribed information in the report 
of operations 


DC&CS; MF   


r14 
Duty to include in the report of operations a 
description of the operations of Council during the 
financial year and prescribed information 


DC&CS; MF   
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LOCAL GOVERNMENT (PLANNING AND REPORTING) REGULATIONS 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r16 
Duty to include prescribed information relating to 
performance results in the performance statement 


DC&CS; MF   


r17 
Duty to include prescribed information in the 
performance statement 


DC&CS; MF   


r19 & r20 
Duty to include prescribed information in financial 
statements contained in an annual report 


DC&CS; MF   


r21 
Duty to ensure that the financial statements included 
in a Council's annual report are certified by the CEO 
and Principal Accounting Officer of Council 


DC&CS; MF   


r25(2B) 
Duty to include the items in r25(2B)(a)-(b) in the 
report of operations for the financial year 
commencing on 1 July 2016 


DC&CS; MF   


r26(2) 
Duty to include the items in r26(2)(a)-(b) in the report 
of operations for the financial year commencing on 1 
July 2017 


DC&CS; MF   


r27 
Duty to include the items in r27(a)-(b) in the report of 
operations for the financial year commencing on 1 
July 2018 


DC&CS; MF   


r28 (1) 
Duty to include the items in r 28(1)(a) and (b) in the 
report of operations for the financial year 
commencing on 1 July 2019 


DC&CS; MF   


r28 (2) 
Duty to include the items in r 28(2)(a) and (b) in the 
performance statement for the financial year 
commencing on 1 July 2019 


DC&CS; MF   


r29 (1) 
Duty to include the items in r 29(1)(a) and (b) in the 
report of operations for the financial year 
commencing on 1 July 2020 


DC&CS; MF   
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LOCAL GOVERNMENT (PLANNING AND REPORTING) REGULATIONS 2014 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r29 (2) 
Duty to include the items in r 29(2)(a) and (b) in the 
performance statement for the financial year 
commencing on 1 July 2020 


DC&CS; MF   


r30 (1) 
Duty to include the items in r 30(1)(a) and (b) in the 
report of operations for the financial year 
commencing on 1 July 2021 


DC&CS; MF   


r30 (2) 
Duty to include the items in r 30(2)(a) and (b) in the 
performance statement for the financial year 
commencing on 1 July 2021 


DC&CS; MF   
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OCCUPATIONAL HEALTH AND SAFETY REGULATIONS 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r375(3)(c)(ii) 
Function to assist in the preparation of an 
emergency management plan for a major hazard 
facility 


MGRC; MERO   


r376(c) 
Function to receive a copy of the parts of the 
emergency plan relating to the off-site 
consequences of a major incident occurring 


MGRC; MERO   


r379(4)(b) 
Function to review and, if necessary, revise the 
emergency management plan in relation to the off-
site consequences of a major incident occurring 


MGRC; MERO   


r394(1) 
Function to receive information about the safety of a 
major hazard facility 


MGRC; MERO   


r396 
Function to be consulted on all matters that could 
affect the health and safety of members of the local 
community in the event of a major incident occurring 


MGRC; MERO   


r433(2)(b)(ii) 
Function of assisting in the preparation of an 
emergency management plan for a prescribed mine 


MGRC; MERO   


r434(b)(ii) 
Function to receive a copy of the emergency plan 
relating to the off-site consequences of a major 
incident occurring 


MGRC; MERO   
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PUBLIC HEALTH AND WELLBEING REGULATIONS 2009 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS AND 
LIMITATIONS  


r17A(2) 
Power to determine a building to be of cultural 
heritage significance if one of the circumstances in 
(2)(a) – (d) exist 


    


r74 


Function to receive notification from the Secretary 
where Council may be affected by a notifiable 
condition referred to in a notice received by the 
Secretary under Division 3 of Part 8 of the Act.     


    


r89 


Power to request a principal of a secondary school 
to provide certain information about a student, for 
the purposes of exercising a function under s24(f) of 
the Act 
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ROAD SAFETY ROAD RULES 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r200(2) 
Power to permit drivers of heavy and long vehicles 
to stop on roads in a built-up area for longer than 1 
hour 


DA&DS; MA&E   


r244C 
Function of consulting with the Corporation 
regarding specification of a route or area under 
r244C(1) 


DA&DS; MA&E   


r289(1)(d) 
Power to prohibit drivers riding bicycles or animals 
on the nature strip 


DA&DS; MA&E; MW   
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ROAD SAFETY (GENERAL) REGULATIONS 2009 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r84(c)(ii) Power to authorise staff member to file a charge DA&DS   
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ROAD SAFETY (TRAFFIC MANAGEMENT) REGULATIONS 2009 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r9(2) Function of receiving notice from VicRoads DA&DS   


r9(3) 
Power to disagree with proposal in writing within 21 
days 


DA&DS   


r10(1) 
Power to erect, display, place, remove or alter 
control devices on roads 


DA&DS; MA&E 
Applies only if Council 
is the responsible road 
authority 


r10(2)(a) 


Power to erect, display, place, remove or alter a 
minor traffic control device that is for the control of 
stopping or parking vehicles under Part 12 of the 
Road Safety Road Rules 2017 


DA&DS; MA&E   


r10(2)(b) 
Power to erect, display, place, remove or alter a 
traffic control device for a children's crossing 


DA&DS; MA&E   


r10(2)(c) 
Power to erect, display, place, remove or alter any 
other minor or major traffic control device with the 
authority of VicRoads 


DA&DS; MA&E   


r10(4) 
Duty to alter or remove minor traffic control item if it 
is inconsistent with a major traffic control item 
located on the same length of road 


DA&DS; MA&E   


r25 
Power to grant permission for an organised 
procession or parade 


DA&DS; MA&E 


applies only if Council 
is the coordinating 
road authority under 
the Road Management 
Act 2004 


r30(3) 
Power to waive permit application fee wholly or in 
part 


DA&DS; MA&E 


applies only if Council 
is the coordinating 
road authority under 
the Road Management 
Act 2004 
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ROAD SAFETY (VEHICLES) REGULATIONS 2009 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r104(3) 
Power to enter into an agreement with VicRoads to 
provide for discounted search and extract fees 


DA&DS; MA&E   
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SUBDIVISION (FEES) REGULATIONS 2016 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r9 
Power to fix a fee for considering an engineering 
plan submitted under s15 of the Subdivision Act 
1988 


DA&DS; MP&D   


r12 
Power to waive or rebate the payment of a fee 
payable under the Subdivision Act 1988 


DA&DS; MP&D   


r13 
Duty to record reasons for waiving or rebating 
payment of a fee under r12 in writing 


DA&DS; MP&D   
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SUBDIVISION (PROCEDURES) REGULATIONS 2011 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r11 
Duty to give the applicant the address and lot 
location of each lot on the plan 


SP/PO   


r14(a) 
Duty to provide the referral authority with a copy of 
the application and certain details 


SP/PO   


r14(b) 
Duty to provide the applicant with a copy of the 
application and certain details 


SP/PO   


r19(1) 


Duty to send the referral authority notice of revised 
time for consideration of the plan, when sending a 
copy of altered plan under s 10(5) of Subdivision Act 
1988 


SP/PO   


r19(3) 


Duty to send the applicant notice of revised time for 
consideration of the plan when altered plan is sent 
to a referral authority under s 10(5) of Subdivision 
Act 1988 


SP/PO   


r23(a) 


Duty to provide the referral authority with a copy of 
the plan and certain details, when referring an 
application to amend a certified plan under s 11(1) 
of Subdivision Act 1988 


SP/PO   


r23(b) 


Duty to provide the applicant with a copy of the 
application and certain details, when referring an 
application to amend a certified plan under s 11(1) 
of Subdivision Act 1988 


SP/PO   


r29 
Duty to provide the applicant with the amended 
street address and lot location of each lot on 
amended plan or new plan 


SP/PO 
In circumstances 
described in r29 


r33(1) Duty to maintain a register of applications SP/PO   


r33(4) Duty to make the register available for inspection SP/PO   


r36(4) Duty to send notice of refusal where Council refuses 
to issue a statement of compliance under s 21 of 


SP/PO   







 
 


S7. Instrument of Sub-Delegation by CEO June 2019 Update 
 page 216 


SUBDIVISION (PROCEDURES) REGULATIONS 2011 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


Subdivision Act 1988 
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SUBDIVISION (REGISTRAR'S REQUIREMENTS) REGULATIONS 2011 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r20 
Function of being advised by Registrar of any 
amendments made to any certified plan under s 
22(2)(a) of Subdivision Act 1988 


SP/PO   
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VICTORIAN ENERGY EFFICIENCY TARGET (PROJECT-BASED ACTIVITIES) REGULATIONS 2017 


Column 1 Column 2 Column3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


r18(2)(a) 
Function to determine, or dispense with, any matter 
or thing left by the Secretary 


  


This function only 
arises where the 
Secretary is exercising 
the powers conferred 
on them under r18(1) 


r18(2)(b) 
Function to perform powers conferred, or duties 
imposed, by the Secretary in connection with the 
matters referred to under r 18(1) 


  


This function only 
arises where the 
Secretary is exercising 
the powers conferred 
on them  under r18(1) 
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MISCELLANEOUS AND ADMINISTRATIVE POWERS 


Column 1 Column 2 Column3 Column 4 


 
 THING DELEGATED DELEGATE 


CONDITIONS & 
LIMITATIONS 


Section A – 
Finance Issues 


      


 


Power to sign and issue Council order forms for 
purchase of goods, services and works and to enter 
into contracts for provision of goods, services and 
works to the Council 


Purchasing in accordance with financial 
delegations. 


  


 


  Contracts–DA&DS; DC&CS   


 


Power to authorise payment of wages, salaries, 
related payments 


Authorised Officers   


 


Power to authorise payment of Councillor and 
Mayoral allowances 


DC&CS; MF 


Within the amount of 
allowance as 
determined by Council 
in accordance with s74 
of the Local 
Government Act 1989 


 


Power to open bank accounts in Council's name DC&CS; MF   


 


Power to approve invoices and accounts for 
payment.  Budget items - e.g. super 


Authorised Officers   


 


Power to authorise enforcement of overdue debts DC&CS; MF; MGRC   


 


Power to appoint collection agency DC&CS; MF; MGRC   


 


Power to approve contract variations DA&DS; DC&CS; MA&E   


 


Power to amend or vary agreements DA&DS; DC&CS; MA&E   
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MISCELLANEOUS AND ADMINISTRATIVE POWERS 


Column 1 Column 2 Column3 Column 4 


 
 THING DELEGATED DELEGATE 


CONDITIONS & 
LIMITATIONS 


 


Power to sign cheques Authorised Officers   


 


Power to approve electronic payments and transfers     


 


Power to authorise Petty Cash SeniorLeadershipTeam   


 


Power to issue credit cards to staff DC&CS; MF   


 


Power to authorise calling of invitations for 
expressions of interest or tenders for works, services 
and equipment. 


DA&DS; DC&CS; MA&E   


 


Power to authorise to sign contracts of sale and 
vendor statements for land approved for sale. 


DC&CS; MF   


 


Power to sign contracts of sale for the approved 
acquisition of Real Estate (see 2A). 


DC&CS; MF   


 


Power to authorise the order, release, refund, or 
return of securities, bank guarantees and bonds, 
relating to property transactions only. 


DC&CS; MF   


 


Power to authorise progress payments DC&CS; MF   


 


Power to authorise payment of contract variations DA&DS; DC&CS   


 


Power to determine fees and charges DA&DS; DC&CS; MF; MP&D   


 


Power to authorise the sale or disposal of assets 
other than land. 


DA&DS; DC&CS   


 


Power to write off bad debts DC&CS   


Section B – 
Building Issues 
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MISCELLANEOUS AND ADMINISTRATIVE POWERS 


Column 1 Column 2 Column3 Column 4 


 
 THING DELEGATED DELEGATE 


CONDITIONS & 
LIMITATIONS 


 


Power to determine fees required under cl 1(c)(i) of 
sch 2 and ss 18, 42 and 54 of the Building Act 1993 
for building permit, application for an occupancy 
permit (building work) and application for an 
occupancy permit (places of public entertainment). 


MBS; ABS; BS   


 


Power to determine fees payable, person 
responsible for payment of fees and method of 
payment and recovery of fees for any application, 
approval, permit, consent, referral, request, 
information, inspection, consultation, advice, report, 
the keeping of documents and records or other 
function, service or work performed or provided 
under the Building Act 1993, Building Regulations 
2018 or for the purposes of any other building 
control or related function of the Council by the 
Council or its delegate or any member of staff of the 
Council. 


MBS; ABS; BS   


Section C – 
Miscellaneous 
Issues 


      


 


Power to appoint agent, and enter into agency 
agreement, for the purposes of s186 of the Local 
Government Act 1989   


DA&DS; DC&CS   


 


      


 


      


 


Power to obtain legal opinions and instruct external 
legal providers 


WithinFinancialDelegations   


 


Power to approve legal costs WithinFinancialDelegations   
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MISCELLANEOUS AND ADMINISTRATIVE POWERS 


Column 1 Column 2 Column3 Column 4 


 
 THING DELEGATED DELEGATE 


CONDITIONS & 
LIMITATIONS 


 


Power to make "ex gratia" settlement of insurance 
claims 


DA&DS; DC&CS   


 


Power to manage processing of insurance claims DC&CS; MGRC   


 


Power to execute funding and service agreements 
with other levels of government. 


DA&DS; DC&CS   


 


Power to execute applications for government 
grants 


DA&DS; DC&CS   


 


Power to determine suitability and value of "in kind" 
local contributions toward $ for $ capital works 


DA&DS; DC&CS   


 


Power to assess and determine applications for 
HACC services 


DC&CS; MCW; MP&C   


 


Power to grant approval for storage or sale of liquor 
on Council premises 


DC&CS   


 


Power to make seasonal and casual allocation of 
sporting grounds 


DC&CS; MCW   


 


Power to enter into agreements for voluntary or not-
for-profit organisation to use Council facilities 


DC&CS; MCW   


 


Power to make statements to the press     


 


Power to give authority to make statements to the 
press 


DA&DS; DC&CS   


 


Power to authorise the issue of media releases Not delegated   


 


Power to authorise access to Council files and 
documents 


DA&DS; DC&CS   


 


Power to sign correspondence All Staff   
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MISCELLANEOUS AND ADMINISTRATIVE POWERS 


Column 1 Column 2 Column3 Column 4 


 
 THING DELEGATED DELEGATE 


CONDITIONS & 
LIMITATIONS 


 


Power to make a decision relating to the conduct of 
a proceeding before the Victorian Civil and 
Administrative Tribunal, including a decision to settle 
the proceeding 


DA&DS; DC&CS 


Where Council is a 
party to a proceeding 
at the Victorian Civil 
and Administrative 
Tribunal 


 


Power to make a decision relating to the conduct of 
a proceeding before Court, including a decision to 
settle the proceeding 


Not delegated   


 


Power to approve litigation settlement amounts Not delegated 
up to [##insert 
amount] 


 


Power to appeal a decision of the Victorian Civil and 
Administrative Tribunal or Court 


DA&DS; DC&CS   


 


Duty to administer a competition and consumer 
protection compliance program 


DA&DS; DC&CS   


 


Duty to administer a privacy compliance program DC&CS; MGRC   


 


Power to authorise entertainment expenses DA&DS; DC&CS   


 


Power to authorise publication on the internet DC&CS   


 


Power to authorise publication on the Intranet DC&CS; MICT   


 


Power to make or authorise the making of 
submissions to external bodies 


DA&DS; DC&CS; MP&D; MA&E   


 


Power to approve arrangements having important 
public relations aspect (e.g. opening ceremony for 
new facilities) 


CEO; DA&DS; DC&CS; MA&E   


 


Power to authorise expenditure on advertising and 
media 


DA&DS; DC&CS   


 


Power to give permission to publish any document 
or publication 


DA&DS; DC&CS   
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MISCELLANEOUS AND ADMINISTRATIVE POWERS 


Column 1 Column 2 Column3 Column 4 


 
 THING DELEGATED DELEGATE 


CONDITIONS & 
LIMITATIONS 


 


Power to authorise allocation or change over of 
garbage bins 


DA&DS   


 


Power to serve statements under the Land 
Acquisition and Compensation Act 1986 


Not delegated   


 


Power to sign transfer-related documentation under 
the Duties Act 2000 


Not delegated   


 


Power to authorise the release of deposit moneys 
under the Sale of Land Act 1962 


DC&CS   


 


Power to serve statutory notices in relation to land 
owned or managed by Council 


DA&DS; DC&CS   


 


Power to request a Minister or Secretary to appoint 
a Council officer to be an authorised officer or 
authorised for a particular purpose under an Act[3] 


Not delegated   


 


Function of lodging claims for Natural Disaster 
Financial Assistance and liaising with the 
Department of Treasury and Finance regarding 
claims 


DC&CS; MF   
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Jim Nolan, Chief Executive Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 


 


PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Environment Protection Act 1970 


• the Land Act 1958 


• the Local Government Act 1989   


the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under section 190 of the Land Act 1958 – authorises the officers for the purposes of section 190 of that 
Act.[3] 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Grant Kerambrun, Valuer appointed by Valuer General's Office 
Victoria 


 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Fire Services Property Levy Act 2012  


• the Valuation of Land Act 1960  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 


 
 


• under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012.[2] 


• under section 13DA(1) of the Valuation of Land Act 1960 – appoints Chris Barrett, VRC Property who 
is not a members of Council's staff for the purposes of section 13DA of that Act.[7] 


• under section 13J of the Valuation of Land Act 1960 – appoints the persons for the purposes of 
section 13J of that Act.[8] 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Adam Sanders, Valuer appointed by Valuer General's Office 
Victoria 


 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Fire Services Property Levy Act 2012  


• the Valuation of Land Act 1960  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 


 
 


• under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012.[2] 


• under section 13DA(1) of the Valuation of Land Act 1960 – appoints Chris Barrett, VRC Property who 
is not a members of Council's staff for the purposes of section 13DA of that Act.[7] 


• under section 13J of the Valuation of Land Act 1960 – appoints the persons for the purposes of 
section 13J of that Act.[8] 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Michael Marsiglio, Valuer appointed by Valuer General's Office 
Victoria 


 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Fire Services Property Levy Act 2012  


• the Valuation of Land Act 1960  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 


 
 


• under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012.[2] 


• under section 13DA(1) of the Valuation of Land Act 1960 – appoints Chris Barrett, VRC Property who 
is not a members of Council's staff for the purposes of section 13DA of that Act.[7] 


• under section 13J of the Valuation of Land Act 1960 – appoints the persons for the purposes of 
section 13J of that Act.[8] 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Chris Barrett, Valuer appointed by Valuer General's Office Victoria 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………







S11 Instrument of Appointment and Authorisation June 2019 Update 
[628721: 22353286_1] page 2 


By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Fire Services Property Levy Act 2012  


• the Valuation of Land Act 1960  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 


 
 


• under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012.[2] 


• under section 13DA(1) of the Valuation of Land Act 1960 – appoints Chris Barrett, VRC Property who 
is not a members of Council's staff for the purposes of section 13DA of that Act.[7] 


• under section 13J of the Valuation of Land Act 1960 – appoints the persons for the purposes of 
section 13J of that Act.[8] 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Helen Swadling, Statutory Planning & Building Services 
Coordinator 


 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Environment Protection Act 1970  


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Edmond Riley, Statutory or Strategic Planner/Planning Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Environment Protection Act 1970  


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Claire Peppin, Statutory or Strategic Planner/Planning Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Environment Protection Act 1970  


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Phillip Hoare, Manager Works 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Emergency Management Act 1986  


• the Road Management Act 2004  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 


 
PART B 


• 5. under s 21 of the Emergency Management Act 1986 – appoints the officers to be Municipal 
Emergency Resource Officers. 


• 18. under section 71(3) of the Road Management Act 2004 – appoints the officers to be  authorised 
officers for the purposes of the Road Management Act 2004. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Katherine Gleisner, Manager Planning & Development 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Public Health and Wellbeing Act 2008[1] 


• the Domestic Animals Act 1994 
• Part 14 of the Residential Tenancies Act 


1997 


• the Environment Protection Act 1970 • the Sex Work Act 1994 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Impounding of Livestock Act 1994 • the Tobacco Act 1987    


• the Local Government Act 1989    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers 
for the purposes of the Domestic Animals Act 1994. 


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement 
officers for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers 
for the purposes of s 48A of the Environment Protection Act 1970. 


• 9. for the purposes of s 20 of the Food Act 1984 – appoints the officers to be authorised officers for 
the purposes of the Food Act 1984 


• under section 3(1) of the Sex Work Act 1994 - appoints the officer to be an authorised officer of the 
responsible authority for the purposes of enforcing Parts 4 and 5 of that Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


April Ure, Manager Governance Risk & Compliance 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Fire Services Property Levy Act 2012  


• the Local Government Act 1989    


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Michelle Richards, Manager Governance Risk & Compliance 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Fire Services Property Levy Act 2012  


• the Local Government Act 1989    


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Ernest Welsh, Municipal Fire Prevention Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Country Fire Authority Act 1958  


• the Local Government Act 1989    


• the Metropolitan Fire Brigades Act 1958  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 96A(1)(a) of the Country Fire Authority Act 1958 – appoints the officer to be the fire 
prevention officer. 


• under section 5A(1)(a) of the Metropolitan Fire Brigades Act 1958 – appoints the officer to be the fire 
prevention officer for the purposes of the Metropolitan Fire Brigades Act 1958. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Craig Fletcher, Municipal Building Surveyor 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   the Housing Act 1983   


• the Graffiti Prevention Act 2007 the Local Government Act 1989   


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 3 of the Building Act 1993 – appoints the officer to be Municipal Building Surveyor for the 
purposes of the Building Act 1993. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for 
the purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the 
purposes of entering a house or building and conducting an inspection under section 71. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Robert Rowe, Manager Assets & Engineering 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Emergency Management Act 1986  


• the Road Management Act 2004  


  


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 21 of the Emergency Management Act 1986 – appoints the officers to be Municipal 
Emergency Resource Officers. 


• under section 71(3) of the Road Management Act 2004 – appoints the officers to be  authorised 
officers for the purposes of the Road Management Act 2004. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Rory Thompson, Limited Building Inspector 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993    


• the Housing Act 1983    


• the Local Government Act 1989    


  
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the 
purposes of entering a house or building and conducting an inspection under section 71. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Philip Diprose, Community Safety & Amenities Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Domestic Animals Act 1994 • the Impounding of Livestock Act 1994 


• the Environment Protection Act 1970 • the Local Government Act 1989   


• the Graffiti Prevention Act 2007 • the Road Safety Act 1986   


• the Housing Act 1983   • the Summary Offences Act 1966   
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers 
for the purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted 
authorised officers for the purposes of the Domestic Animals Act 1994 and such appointment is for 
a period of 24 months from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement 
officers for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers 
for the purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for 
the purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the 
purposes of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the 
powers under section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers 
under section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in 
section 87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in 
section 87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of 
Council's staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for 
the purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under 
a regulation under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Ernest Welsh, Community Safety & Amenities Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Domestic Animals Act 1994 • the Impounding of Livestock Act 1994 


• the Environment Protection Act 1970 • the Local Government Act 1989   


• the Graffiti Prevention Act 2007 • the Road Safety Act 1986   


• the Housing Act 1983   • the Summary Offences Act 1966   
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers 
for the purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted 
authorised officers for the purposes of the Domestic Animals Act 1994 and such appointment is for 
a period of 24 months from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement 
officers for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers 
for the purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for 
the purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the 
purposes of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the 
powers under section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers 
under section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in 
section 87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in 
section 87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of 
Council's staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for 
the purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under 
a regulation under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Tori Cochrane, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Mary Galea, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Dane Gade, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Ryan Roberts, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Peter Goodson, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Sean Lan Fontaine, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Rupa Gordon, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Kelly Richards, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Ellen Brown, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Stephanie Wellicome, Environmental Health Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Building Act 1993   • the Local Government Act 1989   


• the Domestic Animals Act 1994 • the Public Health and Wellbeing Act 2008[1] 


• the Environment Protection Act 1970 • Part 14 of the Residential Tenancies Act 1997 


• the Food Act 1984   • the Summary Offences Act 1966   


• the Graffiti Prevention Act 2007 • the Tobacco Act 1987    


• the Housing Act 1983    
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers for the 
purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted authorised 
officers for the purposes of the Domestic Animals Act 1994 and such appointment is for a period of 24 months 
from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement officers 
for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers for the 
purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for the 
purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the purposes 
of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers under 
section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in section 
87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in section 
87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of Council's 
staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for the 
purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under a regulation 
under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Dennis Nikoltsis, Community Safety & Amenities Officer 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: …………………………………………
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Domestic Animals Act 1994 • the Impounding of Livestock Act 1994 


• the Environment Protection Act 1970 • the Local Government Act 1989   


• the Graffiti Prevention Act 2007 • the Road Safety Act 1986   


• the Housing Act 1983   • the Summary Offences Act 1966   
the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 72 of the Domestic Animals Act 1994 – appoints the officers to be Council authorised officers 
for the purposes of the Domestic Animals Act 1994. 


• under s 72A(1) of the Domestic Animals Act 1994 – appoints the officers to be Council contracted 
authorised officers for the purposes of the Domestic Animals Act 1994 and such appointment is for 
a period of 24 months from the date of this document.[1]  


• under s 4(1) of the Environment Protection Act 1970 – appoints the officers to be litter enforcement 
officers for the purposes of the Environment Protection Act 1970. 


• under s 48A of the Environment Protection Act 1970 – appoints the officers to be authorised officers 
for the purposes of s 48A of the Environment Protection Act 1970. 


• under s 19(1) of the Graffiti Prevention Act 2007 – appoints the officers to be authorised persons for 
the purposes of carrying out Council's functions under s 18 of the, Graffiti Prevention Act 2007 


• under section 71(1) of the Housing Act 1983 – appoints the officers to be authorised officers for the 
purposes of entering a house or building and conducting an inspection under section 71. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the 
powers under section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the powers 
under section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power in 
section 87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 authorises the officer to exercise the power in 
section 87(1B)(c).


– 
 


• under section 87(8) of the Road Safety Act 1986 – authorises the persons who are not members of 
Council's staff for the purposes of section 87 of that Act. 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers for 
the purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 or under 
a regulation under that Act. 


[1] Council only to appoint a person suitably qualified or trained under s 31(2) of the Act. 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 
 
 
 
 
 
 


Pyrenees Shire Council 
 
 
 
 


Instrument of Appointment and Authorisation 
 
 
 
 
 
 
 
 
 
 


Kathy Bramwell, Director of Corporate & Community Services 
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 
 
PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for 
the administration and enforcement of –  


 
the Fire Services Property Levy Act 2012 
the Land Act 1958 
the Local Government Act 1989   


 
the Regulations made under each of those Acts the local laws made under the Local Government Act 
1989 and any other Act, Regulation or local law which relates to the functions and powers of the 
Council; 


 


PART B 
 


8. under s 23 of the Fire Services Property Levy Act 2012  – appoints the officer to be an authorised 
officer for the purposes of the Fire Services Property Levy Act 2012.[2] 
12. under section 190 of the Land Act 1958 authorises the officers for the purposes of section 190 of 
that Act.[3]


– 
 


13. under section 81Y of the Local Government Act 1989 appoints the officer to be the Principal 
Conduct Officer .[4]


– 
 


 
 


 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
 
 
 
Councillor: …………………………………….. 
 
Chief Executive Officer………………………………………… 
 
Dated:………………………………… 
 


                                                      
 
 
 







\ 
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Maddocks Delegations and Authorisations 
 


S11 Instrument of Appointment and Authorisation 
 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 
 
 


Douglas Gowans, Director of Assets & Design Services 
 
 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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By this Instrument of Appointment and Authorisation Pyrenees Shire Council – 


 


PART A 


under s 224 of the Local Government Act 1989 – appoints the officer/s to be an authorised officer for the 
administration and enforcement of –  


• the Emergency Management Act 1986 • the Local Government Act 1989   


• the Environment Protection Act 1970 • the Road Management Act 2004 


• the Land Act 1958 • the Summary Offences Act 1966   


 


the Regulations made under each of those Acts the local laws made under the Local Government Act 1989 and 
any other Act, Regulation or local law which relates to the functions and powers of the Council; 


 
PART B 


• under s 21 of the Emergency Management Act 1986 – appoints the officers to be Municipal 
Emergency Resource Officers. 


• under section 190 of the Land Act 1958 – authorises the officers for the purposes of section 190 
of that Act.[3] 


• under section 71(3) of the Road Management Act 2004 – appoints the officers to be  authorised 
officers for the purposes of the Road Management Act 2004. 


• under section 59(1)(a)(ii) of the Road Safety Act 1986 – authorises the officers to exercise the 
powers under section 59(1)(a) of that Act. 


• under section 59(1)(d) of the Road Safety Act 1986 – authorises the officers to exercise the 
powers under section 59(1)(d) of that Act. 


• under section 87(1A) of the Road Safety Act 1986 – authorises the officer to exercise the power 
in section 87(1A) of that Act.[6] 


• under section 87(1B)(c) of the Road Safety Act 1986 – authorises the officer to exercise the 
power in section 87(1B)(c). 


• under regulation 84(c)(ii) of the Road Safety (General) Regulations 2009 – authorises the officers 
for the purposes of filing a charge or an offence under section 90E of the Road Safety Act 1986 
or under a regulation under that Act. 


 








\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Douglas Gowans, Director of Assets & Development Services 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Tori Cochrane, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Mary Galea, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Dane Gade, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Ryan Roberts, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Peter Goodson, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 







S11 Instrument of Appointment and Authorisation December 2018 Update 
[628721: 22353286_1] page 2 


Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Sean Lan Fontaine, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Rupa Gordon, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Kelly Richards, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Ellen Brown, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Stephanie Wellicome, Environmental Health Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Edmond Riley, Statutory or Strategic Planner/Planning Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Claire Peppin, Statutory or Strategic Planner/Planning Officer 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Helen Swadling, Statutory Planning & Building Services 
Coordinator 


 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 


 







\ 
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Maddocks Delegations and Authorisations 
 


S11A Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 
 
 
 


 
 


 
 


Pyrenees Shire Council 
 


Instrument of Appointment and Authorisation 
 


(Planning and Environment Act 1987 only) 
 
 


Katherine Gleisner, Manager Planning & Development 
 
 
 
 
It is declared that this Instrument - 


(a) comes into force immediately upon its execution; 
(b) remains in force until varied or revoked. 


 
This Instrument is authorised by a resolution of the Pyrenees Shire Council made on 20th August 
2019. 
 
 
The Common Seal of the  
Pyrenees Shire Council was 
Here unto affixed in the presence of: 
 
 
 
Councillor: ………………………………………… 
 
 
Chief Executive Officer………………………………………… 
 
 
Dated: ………………………………………… 
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Instrument of Appointment and Authorisation 
(Planning and Environment Act 1987) 


 


1. under section 147(4) of the Planning and Environment Act 1987 - appoints the 
officers to be authorised officers for the purposes of the Planning and Environment 
Act 1987 and the regulations made under that Act; and  


2. under section 232 of the Local Government Act 1989 authorises the officers 
generally to institute proceedings for offences against the Acts and regulations 
described in this instrument. 
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Maddocks Delegations and Authorisations 
 


S14 Instrument of Delegation by CEO for VicSmart Applications under the 
Planning and Environment Act 1987 


 
 
 
 
 


 
 
 
 
 


Pyrenees Shire Council 
 
 
 


Instrument of Sub-Delegation 
 


by 
 


The Chief Executive Officer 
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Instrument of Delegation by CEO for VicSmart Applications 
under the Planning and Environment Act 1987 


 
 
In exercise of the power conferred by s 98(2) of the Local Government Act 1989 and s 188 of the 
Planning and Environment Act 1987, I, as Chief Executive Officer of [##City/Shire] Council and the 
responsible authority for the administration and enforcement of the [name of planning scheme] as set 


out in cl 72.01 of that scheme, by this Instrument of Delegation - 


1. delegate each duty and/or function and/or power respectively described in column 1 of the 
Schedule (and summarised in column 2 of the Schedule) to the member of Council staff 
holding, acting in or performing the duties of the office or position respectively described in 
column 3 of the Schedule; 


2. record that a reference in the Schedule to 


DA&DS means Director Assets & Design Services 


MP&D means Manager Planning & Development 


SP means Statutory or Strategic Planner 


SP&BSC means Statutory Planning & Building Services Coordinator 


3. declare that this Instrument of Delegation - 


3.1 comes into force immediately upon its execution; 


3.2 remains in force until varied or revoked; and 


3.3 is subject to any conditions and limitations set out in paragraph 4, and in the 
Schedule;  


4. declare that the delegate must not determine the issue, take the action or do the act or thing 
if the determining of the issue, the taking of the action or the doing of the act or thing cannot 
be the subject of a lawful delegation, whether on account of s 188 Planning and Environment 
Act 1987 or otherwise. 


 
This Instrument of Sub-Delegation is dated 20


th
 August 2019 and is made by the Chief Executive 


Officer under authority of an instrument of delegation authorised by Resolution of Council made on 
20


th
 August 2019 


 
 
Signed by the Chief Executive Officer of Council 
in the presence of: 
 


 


 
 
 
 .........................................................................  
Witness 


 
 
Date: ………………………………. 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 50(4) Duty to amend application DA&DS; MP&D   


s 50(5) Power to refuse to amend application DA&DS; MP&D   


s 50(6) Duty to make note of amendment to application in register SP&BSC; SP   


s 50A(1) Power to make amendment to application DA&DS; MP&D   


s 50A(3) 
Power to require applicant to notify owner and make a declaration that 
notice has been given 


SP&BSC; SP   


s 50A(4) Duty to note amendment to application in register SP&BSC; SP   


s 51 
Duty to make a copy of every application and the prescribed information 
supplied in respect of the application available for inspection 


SP&BSC; SP   


s 52(1)(ca) 
Duty to give notice of the application to owners and occupiers of land 
benefited by a registered restrictive covenant if may result in breach of 
covenant 


SP&BSC; SP 


Notice requirements 
under s 52(1)(a), (b), 
(c) and (d) are 
exempt 


Other notice 
requirements apply 


s 52(1)(cb) 
Duty to give notice of the application to owners and occupiers of land 
benefited by a registered restrictive covenant if application is to remove or 
vary the covenant 


DA&DS; MP&D; 
SP&BSC; SP 


Notice requirements 
under s 52(1)(a), (b), 
(c) and (d) are 
exempt 


Other notice 
requirements apply 


s 52(1AA) 
Duty to give notice of an application to remove or vary a registered 
restrictive covenant 


DA&DS; MP&D; 
SP&BSC; SP 


Notice requirements 
under s 52(1)(a), (b), 
(c) and (d) are 
exempt 


Other notice 
requirements apply 


s 52(3) Power to give any further notice of an application where appropriate SP&BSC; SP   
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 53(1) 
Power to require the applicant to give notice under s 52(1) to persons 
specified by it 


DA&DS; MP&D; 
SP&BSC; SP 


Notice requirements 
under s 52(1)(a), (b), 
(c) and (d) are 
exempt 


Other notice 
requirements apply 


s 53(1A) Power to require the applicant to give the notice under s 52(1AA) 
DA&DS; MP&D; 
SP&BSC; SP 


 Notice requirements 
under s 52(1)(a), (b), 
(c) and (d) are 
exempt 


Other notice 
requirements apply 


s 54(1) Power to require the applicant to provide more information SP&BSC; SP 


Note: delegates 
cannot require an 
applicant to provide 
more information 
than what is listed in 
schs 59 – 59.16 of 
the planning scheme 


s 54(1A) Duty to give notice in writing of information required under s 54(1) SP&BSC; SP 


Note: delegates 
cannot require an 
applicant to provide 
more information 
than what is listed in 
schs 59 – 59.16 of 
the planning scheme 


s 54(1B) Duty to specify the lapse date for an application 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 54A(3) 
Power to decide to extend time or refuse to extend time to give required 
information 


DA&DS; MP&D;    
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 54A(4) 
Duty to give written notice of decision to extend or refuse to extend time 
under s 54A(3) 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 57(2A) 
Power to reject objections considered made primarily for commercial 
advantage for the objector 


DA&DS; MP&D;    


s 57(3) 
Function of receiving name and address of persons to whom notice of 
decision is to go 


SP&BSC; SP   


s 57(5) Duty to make available for inspection copy of all objections SP&BSC; SP   


s 57A(4) 
Duty to amend application in accordance with applicant's request, subject 
to s 57A(5) 


SP&BSC; SP   


s 57A(5) Power to refuse to amend application DA&DS; MP&D   


s 57A(6) Duty to note amendments to application in register SP&BSC; SP   


s 57B(1) Duty to determine whether and to whom notice should be given 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 57B(2) 
Duty to consider certain matters in determining whether notice should be 
given 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 57C(1) Duty to give copy of amended application to referral authority SP&BSC; SP   


s 58 Duty to consider every application for a permit 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 58A Power to request advice from the Planning Application Committee 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 59(1) Power to decide an application without delay 
DA&DS; MP&D; 
SP&BSC; SP 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 60(1)(a) Duty to consider the relevant planning scheme 
DA&DS; MP&D; 
SP&BSC; SP 


Note: VicSmart 
applications are 
exempt from the 
requirements of s 
60(1)(b), (c), (e) and 
(f). 


s 60(1)(d) 
Duty to consider any decision and comments of a referral authority which 
has been received 


DA&DS; MP&D; 
SP&BSC; SP 


Note: VicSmart 
applications are 
exempt from the 
requirements of s 
60(1)(b), (c), (e) and 
(f). 


s 60(1A)(a) 
Power to consider certain matters before deciding on application any 
significant social and economic effects of the use or development for 
which the application is made 


DA&DS; MP&D; 
SP&BSC; SP 


Note: VicSmart 
applications are 
exempt from the 
requirements of s 
60(1A)(b) – (h) and 
(j). 


s 60(1A)(i) Power to consider any agreement made pursuant to s 173 
DA&DS; MP&D; 
SP&BSC; SP 


Note: VicSmart 
applications are 
exempt from the 
requirements of s 
60(1A)(b) – (h) and 
(j). 


s 60(1B) 
Duty to consider the number of objectors in considering whether use or 
development may have significant social effect 


DA&DS; MP&D; 
SP&BSC; SP 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 61(1) 
Power to determine permit application, either to decide to grant a permit, 
to decide to grant a permit with conditions or to refuse a permit application 


DA&DS; MP&D 


The permit must not 
be inconsistent with 
a cultural heritage 
management plan 
under the Aboriginal 
Heritage Act 2006 


s 61(2) 
Duty to decide to refuse to grant a permit if a relevant determining referral 
authority objects to grant of permit 


DA&DS; MP&D   


s 61(2A) 
Power to decide to refuse to grant a permit if a relevant recommending 
referral authority objects to the grant of permit 


DA&DS; MP&D   


s 61(3)(a) 
Duty not to decide to grant a permit to use coastal Crown land without 
Minister’s consent 


Not Applicable   


s 61(3)(b) Duty to refuse to grant the permit without the Minister's consent DA&DS; MP&D   


s 61(4) 
Duty to refuse to grant the permit if grant would authorise a breach of a 
registered restrictive covenant 


DA&DS; MP&D   


s 62(1) Duty to include certain conditions in deciding to grant a permit DA&DS; MP&D   


s 62(2) Power to include other conditions DA&DS; MP&D   


s 62(4) Duty to ensure conditions are consistent with paragraphs (a),(b) and (c) 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 62(5)(a) 
Power to include a permit condition to implement an approved 
development contributions plan or an approved infrastructure contributions 
plan 


DA&DS; MP&D   


s 62(5)(b) 
Power to include a permit condition that specified works be provided on or 
to the land or paid for in accordance with s 173 agreement 


DA&DS; MP&D   


s 62(5)(c) 
Power to include a permit condition that specified works be provided or 
paid for by the applicant 


DA&DS; MP&D   


s 62(6)(a) 
Duty not to include a permit condition requiring a person to pay an amount 
for or provide works except in accordance with s 46N(1), 46GV(7) or 62(5) 


DA&DS; MP&D; 
SP&BSC; SP 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 62(6)(b) 
Duty not to include a permit condition requiring a person to pay an amount 
for or provide works except a condition that a planning scheme requires to 
be included as referred to in s 62(1)(a) 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 63 
Duty to issue the permit where made a decision in favour of the 
application (if no one has objected) 


DA&DS; MP&D   


s 64(5) Duty to give each objector a copy of an exempt decision 
DA&DS; MP&D; 
SP&BSC; SP 


Note: VicSmart 
applications are 
exempt from 
requirements of s 
64(1), (2) and (3) 


This provision 
applies also to a 
decision to grant an 
amendment to a 
permit  - see s 75 


s 64A 


Duty not to issue permit until the end of a period when an application for 
review may be lodged with VCAT or until VCAT has determined the 
application, if a relevant recommending referral authority has objected to 
the grant of a permit 


DA&DS; MP&D 


This provision 
applies also to a 
decision to grant an 
amendment to a 
permit  - see s 75A 


s 65(1) 
Duty to give notice of refusal to grant permit to applicant and person who 
objected under s 57 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 66(1) 
Duty to give notice under ss 64 or 65 and copy permit to relevant 
determining referral authorities 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 66(2) & (3) 
Duty to give a recommending referral authority notice of its decision to 
grant a permit in the specified circumstances, and include any conditions 
to which the permit will be subject 


DA&DS; MP&D; 
SP&BSC; SP 


If the recommending 
referral authority 
objected to the grant 
of the permit or the 
responsible authority 
decided not to 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


include a condition 
on the permit 
recommended by the 
recommending 
referral authority 


s 66(4) & (5) 
Duty to give a recommending referral authority notice of its decision to 
refuse to grant a permit in the circumstances specified, and include the 
information required under s 66(5) 


DA&DS; MP&D; 
SP&BSC; SP 


If the recommending 
referral authority 
objected to the grant 
of the permit or the 
recommending 
referral authority 
recommended that a 
permit condition be 
included on the 
permit 


s 66(6) 
Duty to give a recommending referral authority a copy of any permit which 
Council decides to grant and a copy of any notice given under ss 64 or 65 


DA&DS; MP&D; 
SP&BSC; SP 


If the recommending 
referral authority did 
not object to the 
grant of the permit or 
the recommending 
referral authority did 
not recommend that 
a condition be 
included on the 
permit 


s 69(1) Function of receiving application for extension of time of permit SP&BSC; SP   


s 69(1A) 
Function of receiving application for extension of time to complete 
development 


SP&BSC; SP   


s 69(2) Power to extend time DA&DS; MP&D   


s 70 Duty to make copy permit available for inspection SP&BSC; SP   
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 71(1) Power to correct certain mistakes 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 71(2) Duty to note corrections in register SP&BSC; SP   


s 73 Power to decide to grant amendment subject to conditions DA&DS; MP&D   


s 74 Duty to issue amended permit to applicant if no objectors DA&DS; MP&D   


s 76 
Duty to give applicant and objectors notice of decision to refuse to grant 
amendment to permit 


DA&DS; MP&D   


s 76A(1) 
Duty to give relevant determining referral authorities copy of amended 
permit and copy of notice 


SP&BSC; SP   


s 76A(2) & (3) 
Duty to give a recommending referral authority notice of its decision to 
grant an amendment to a permit in the circumstances specified, and 
include any conditions to which the permit will be subject 


DA&DS; MP&D; 
SP&BSC; SP 


If the recommending 
referral authority 
objected to the 
amendment of the 
permit or the 
responsible authority 
decided not to 
include a condition 
on the amended 
permit recommended 
by the 
recommending 
referral authority 
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 76A(4) & (5) 
Duty to give a recommending referral authority notice of its decision to 
refuse to grant an amendment to a permit in the circumstances specified, 
and include the information required under s 76A(5) 


DA&DS; MP&D; 
SP&BSC; SP 


If the recommending 
referral authority 
objected to the 
amendment of the 
permit or the 
recommending 
referral authority 
recommended that a 
permit condition be 
included on the 
amended permit 


s 76A(6) 
Duty to give a recommending referral authority a copy of any amended 
permit which Council decides to grant and a copy of any notice given 
under ss 64 or 76 


DA&DS; MP&D; 
SP&BSC; SP 


If the recommending 
referral authority did 
not object to the 
amendment of the 
permit or the 
recommending 
referral authority did 
not recommend a 
condition be included 
on the amended 
permit 


s 76D Duty to comply with direction of Minister to issue amended permit DA&DS; MP&D   


s 83 Function of being respondent to an appeal 
DA&DS; MP&D; 
SP&BSC; SP 


  


s 83B Duty to give or publish notice of application for review DA&DS; MP&D   


s 84(1) 
Power to decide on an application at any time after an appeal is lodged 
against failure to grant a permit 


DA&DS; MP&D   
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PLANNING AND ENVIRONMENT ACT 1987 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS & 
LIMITATIONS 


s 84(2) 
Duty not to issue a permit or notice of decision or refusal after an 
application is made for review of a failure to grant a permit 


DA&DS; MP&D   


s 84(3) 
Duty to tell principal registrar if decide to grant a permit after an 
application is made for review of its failure to grant a permit 


DA&DS; MP&D   


s 84(6) Duty to issue permit on receipt of advice DA&DS; MP&D   


s 84AB Power to agree to confining a review by the Tribunal DA&DS; MP&D   


s 86 Duty to issue a permit at order of Tribunal DA&DS; MP&D   


s 87(3) Power to apply to VCAT for the cancellation or amendment of a permit DA&DS; MP&D   


s 90(1) 
Function of being heard at hearing of request for cancellation or 
amendment of a permit 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 91(2) Duty to comply with the directions of VCAT DA&DS; MP&D   


s 91(2A) Duty to issue amended permit to owner if Tribunal so directs DA&DS; MP&D   


s 92 
Duty to give notice of cancellation/amendment of permit by VCAT to 
persons entitled to be heard under s 90 


DA&DS; MP&D; 
SP&BSC; SP 


  


s 93(2) Duty to give notice of VCAT order to stop development DA&DS; MP&D   
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PLANNING AND ENVIRONMENT REGULATIONS 2015 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS AND 


LIMITATIONS 


r 21 
Power of responsible authority to require a permit applicant to verify  
information in an application for a permit or to amend a permit or any 
information provided under s 54 of the Act 


DA&DS; MP&D; 
SP&BSC; SP 
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PLANNING AND ENVIRONMENT (FEES) REGULATIONS 2016 


Column 1 Column 2 Column 3 Column 4 


PROVISION THING DELEGATED DELEGATE 
CONDITIONS AND 


LIMITATIONS 


r 20 
Power to waive or rebate a fee other than a fee relating to an amendment 
to a planning scheme 


Not delegated   


r 21 
Duty to record matters taken into account and which formed the basis of a 
decision to waive or rebate a fee under rr 19 or 20 


Not delegated   
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Acronyms 
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ARC  Audit and Risk Committee 
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ATO  Australian Tax Office 


CEO  chief executive officer 


CFO  chief financial officer 


EBA  Enterprise Bargaining Agreement 


EFTPOS   electronic funds transfer at point of sale 


HR   human resources 


IBAC  Independent Broad‐based Anti‐corruption Commission 


ICT    information and communications technology 


KMP  key management personnel 


LGI   Local Government Inspectorate 


LGV  Local Government Victoria 


PDC  Protected Disclosure Coordinator 


PIN  personal identification number 


RACV  Royal Automobile Club of Victoria 


VAGO  Victorian Auditor‐General’s Office 


VO   Victorian Ombudsman 


VPSC  Victorian Public Sector Commission 


 


Abbreviations 
Shepparton       Greater Shepparton City Council 


Strathbogie     Strathbogie Shire Council 


the Accounting Standard   Australian Accounting Standards Board AASB 124 Related Party 


Disclosures 


the Act         Local Government Act 1989 


the Australian Standard    Australian Standard 8001–2008 Fraud and Corruption Control 


the Minister     Minister for Local Government 


the Regulations     Local Government (Planning and Reporting) Regulations 2014 


Wellington         Wellington Shire Council 


Wyndham        Wyndham City Council 


   







 


Victorian Auditor‐General’s Report  Fraud and Corruption Control—Local Government  7 


 


 


Audit overview 
Elected councillors and local government employees make decisions and 
perform functions that affect the lives and interests of all Victorians. The 
community expects—and the law requires—that they do this responsibly and 
with integrity, accountability, impartiality, and in the public interest.  


The culture of an organisation is a key control that can help it to prevent, detect 
and respond to fraud and corruption. If the senior leadership of an organisation 
does not model, communicate and support appropriate values and behaviour, 
this can reduce the organisation's ethical culture and leave it vulnerable to fraud 
and corruption. Fraud and corruption undermines public trust in local 
government and damages the reputation of the sector. When fraudulent and 
corrupt activities are undetected, or left unchecked, public money and 
resources are wasted.  


The objective of this audit was to determine whether local councils' fraud and 
corruption controls are well designed and operating as intended. We examined 
fraud and corruption controls at Greater Shepparton City Council (Shepparton), 
Strathbogie Shire Council (Strathbogie), Wellington Shire Council (Wellington) 
and Wyndham City Council (Wyndham). We primarily focused on expenditure 
and processes involving senior council staff and councillors. We reviewed fraud 
and corruption controls and measures to assess council practices relating to: 


 councillor and senior staff credit card and fuel card use and reimbursements  


 identifying and managing conflicts of interest 


 responding to suspected incidents of fraud and corruption. 


The testing period for our audit was July 2015 to June 2018. However, when we 
identified anomalies, where appropriate, we extended the testing period as far 
as February 2019.  


There are gaps in the fraud and corruption controls at the audited councils and 
in some cases important controls are not working. The failure of these controls 
can foster a culture in which fraud and corruption can occur and go undetected 
and result in financial loss or reputational damage to the councils. While we did 
not find fraud or corruption in the transactions we examined, we identified: 


 expenditure where it was unclear to us how residents and ratepayers 
benefited 


 practices that may not meet public expectations 


 non‐compliance with legislative requirements aimed at ensuring 
transparency over council practices to their communities and regulators.  


Some individuals in positions of authority need to take a broader view of their 
obligations. They must appreciate that they are accountable to ratepayers and 
residents and consider how their communities may perceive their actions. 


Fraud is dishonest activity 
involving deception that 
causes actual or potential 
financial loss by an entity 
or others.  


Corruption is dishonest 
activity in which an 
employee of an entity 
acts contrary to its 
interests, abusing their 
position of trust to 
achieve personal gain or 
advantage. 


Conclusion 
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Fraud and corruption controls over councillor 
entitlements and expenditure  


Inadequate documentation to support reimbursement claims  
and approvals 


A key control to prevent and deter fraud and corruption is maintaining an 
adequate audit trail of documentation and data to support reimbursements. 
Under the Local Government Act 1989 (the Act), councils must ensure that 
councillor reimbursement claims are reasonable and bona fide, and that the 
councillor incurred the expense when performing their role. Maintaining 
accurate financial records is also a financial reporting requirement. We 
identified issues including: 


 three examples of reimbursements at Shepparton, from a selection of 12, 
with missing councillor claim forms  


 six examples of reimbursements at Strathbogie, from a selection of 20, 
where the business reason, or council event, for which the expense was 
incurred was not detailed on the claim form.  


While these expenses may be valid, the councils’ failure to maintain adequate 
documentation inhibits full public scrutiny of these transactions. 


Vehicle mileage 


The audited councils' policies provide for the reimbursement of mileage to 
councillors when they use their private vehicles for council business. However, 
some of the audited councils are not ensuring councillors submit adequate 
documentation to support their mileage reimbursement claims.  


The councils' policies vary in their requirements for supporting documentation. 
At present, Wellington's policy has no requirement to provide supporting 
documentation, such as an odometer reading or a tax invoice for fuel 
purchased, and Wyndham's policy only requires 'appropriate records'.  


Strathbogie does not have clear requirements for supporting documentation for 
mileage claims, and does not, for example, require councillors to provide 
odometer readings. While Strathbogie's policy requires councillors to provide 'a 
receipt or tax invoice for any expenditure', the supporting claim form has no 
requirement for councillors to attach a receipt or tax invoice for mileage claims. 
None of the 10 approved mileage claims we reviewed at Strathbogie had any 
supporting documentation. Shepparton requires councillors to provide logbooks 
to support reimbursement claims; however, none of the five approved claims 
we tested had any supporting evidence attached. 


Extra entitlements  


Councils outline the level of benefits and support they provide to councillors in 
entitlement policies. These policies permit councils to provide, for example, 
meals for councillors when council meetings extend through normal meal times 
or accommodation when councillors travel for council business.  


Findings 
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In our testing of credit card transactions, we identified four transactions at 
Wellington and two at Wyndham where council officers had made purchases for 
the benefit of councillors without a clear business need. This included the 
purchase of alcohol at Wellington for council meetings. We also identified one 
dinner at Wellington between senior council staff and new councillors and their 
partners that was not related to travel or council meetings. At Wyndham, we 
identified meals between senior council staff and councillors that were not 
related to travel or council meetings. 


When councillor entitlements are outside policy boundaries and have unclear 
business purposes, it creates a risk that they do not meet community 
expectations.  


Additional financial allowance 


Under the Act, councillors receive a financial allowance for performing their 
role. The Minister for Local Government (the Minister) determines an allowance 
range, within which councils decide an amount. Councillors should not receive 
additional payments unless they are reimbursements for expenses incurred as 
part of official council business, supported by documentation that shows this.  


Wyndham does not adhere to this, providing each councillor with an $800 lump 
sum 'hard copy printing allowance' per year to purchase a printer, paper and 
toner. While this allowance is included in Wyndham's reimbursement policy, the 
council does not require councillors to provide evidence as to how they spent 
the $800 printing allowance and pays the money directly to the councillor. The 
business need for this allowance is also unclear, as Wyndham provides 
councillors with a laptop or equivalent and the use of printers at council offices. 
Under the policy, the council will also reimburse councillors for printing costs, in 
addition to this printing allowance.  


In contrast, Shepparton provides no printing allowance or reimbursements to 
councillors. Shepparton provides its councillors with tablets and the ability to 
use printers at council offices and does not offer any further printing 
entitlement. 


Perception of 'double‐dipping'  


Councils need to consider how residents and ratepayers may perceive their 
actions in both providing equipment and reimbursing councillors for similar 
items or resources. Councils need to ensure that there is not a perception of 
'double‐dipping' or excessive entitlements. 


We identified one example of Strathbogie reimbursing a councillor's entire 
private telephone and internet bill, despite the council already providing and 
covering the costs of a work mobile telephone. Reimbursement forms show that 
the councillor had not itemised the bills for reimbursement purposes, as 
required by policy, yet the council reimbursed them in full.  
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Failing to report councillor expenses as required by legislation 


The Local Government (Planning and Reporting) Regulations 2014 (the 
Regulations) require councils to detail in their annual report each councillor's 
expenses in five categories—travel, vehicle mileage, childcare, information and 
communication technology, and conference and training expenses. 


Only one of the four councils, Wellington, fully complied with this legislative 
requirement in its 2017–18 annual report, which aims to provide transparency 
and enable scrutiny of councillor expenses. Shepparton did not report councillor 
expenses using the five required categories, Wyndham combined some of the 
categories, and Strathbogie combined allowances paid and expenses to report a 
total payment figure.  


Fraud and corruption controls over council staff 
expenditure  


While we did not identify instances of fraud or corruption in the transactions we 
examined, we found examples where controls are failing. These weaknesses 
provide an environment in which fraud and corruption can occur, potentially go 
undetected and breach public trust. 


Credit cards 


Controls over credit card use at the audited councils are, at times, inconsistently 
applied or are failing. We found: 


 instances of inadequate documentation to confirm that transactions were 
made for official council business 


 transactions contrary to stated council policies and procedures, including 
the payment of parking infringements at Strathbogie incurred by the chief 
executive officer (CEO) and a councillor, the costs of which were 
subsequently refunded after these individuals reviewed our draft report 


 instances at Shepparton, Wellington and Wyndham where non‐cardholders 
used cards allocated to others 


 two instances at Wyndham where a non‐cardholder used a card after the 
allocated cardholder left the council, and this non‐cardholder also approved 
the transactions.  


We also found inadequate scrutiny by approvers of transactions, such as: 


 at Strathbogie, where a senior executive both witnessed a staff member's 
incomplete and undated statutory declaration, when the staff member 
failed to present tax invoices, and approved the transaction, contrary to 
policy  


 at Wyndham, where the CEO incurred expenses on an administrative 
officer’s card and approved the expenditure.  
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Data analytics can allow an agency to review large amounts of data and identify 
anomalies that may indicate fraud and corruption. We found that the audited 
councils did not have formalised processes to conduct data analytics of credit 
card transactions to identify and report anomalies. Wyndham and Shepparton 
have now started projects to report using data analytics. 


Staff reimbursements 


At Strathbogie, we found examples of inadequate documentation to support 
staff reimbursements and insufficient scrutiny by approvers, including: 


 $21 700 reimbursed to a senior executive for their rent, which the council 
described as a salary packaging arrangement, but had no supporting 
documentation other than an email in which the senior executive described 
the arrangement between the council and themselves as a 'loose 
agreement'  


 $3 085 in relocation expenses when there was no evidence that the staff 
member paid the amount to warrant reimbursement 


 reimbursement of 100 per cent of course fees valued at $4 111.50 when the 
supporting documentation stated that only 50 per cent could be 
reimbursed. 


Fuel cards 


Not all councils have fuel card policies or guidelines, and those that do are out 
of date or do not detail consequences for misusing fuel cards.  


Although councils can apply fuel card restrictions, such as preventing the 
purchase of different fuel types, our testing found that blocks were not in place 
for all fuel cards and at times councils failed to: 


 assign each fuel card to a specific vehicle or equipment 


 maintain accurate motor vehicle and fuel card records 


 update cardholder names with fuel suppliers when the council reassigns a 
vehicle and fuel card to another employee 


 collect fuel transaction data as accurately as possible, including odometer 
readings to enable data analytics 


 routinely monitor fuel card use, with only one council having conducted an 
internal review on fuel cards in the past three years. 


We identified anomalies due to these control gaps, such as the purchase of 
different fuel types, and these could not always be explained. The councils' 
failures to implement controls, including regular, routine monitoring, leave them 
susceptible to fuel card misuse. 







 


12  Fraud and Corruption Control—Local Government  Victorian Auditor‐General’s Report  


 


 


Maintaining public trust  


Managing conflicts of interest 


All councillors and council employees have private interests. These private 
interests can at times conflict, or be perceived to conflict, with the performance 
of their public duties. Effective management of such conflicts of interest is vital 
to maintain public trust and ensures council decisions are free from 
inappropriate influence. 


We identified one example where a councillor at Wellington failed to have their 
Ordinary Return witnessed per legislative provisions. The councillor instead 
used a photocopy of a previous return and changed the date.  


When we reviewed interest disclosures made under the Act with disclosures 
under the Australian Accounting Standards Board AASB 124 Related Party 


Disclosures (the Accounting Standard) and data from the Australian Securities 
and Investments Commission (ASIC), we identified anomalies across 
Shepparton, Wellington and Wyndham. We referred these matters to the Local 
Government Inspectorate (LGI) for consideration, as LGI is the responsible 
authority for investigating anomalies and prosecuting offences under the Act. 


Strathbogie KMP did not complete Related Party Disclosures in 2016–17, when 
it first became a requirement.  


We also identified 10 examples in our credit card transaction testing at 
Strathbogie of a former manager buying gifts for, and dining with, suppliers, 
which raises the risk of perceived or actual conflicts of interest.  


Effective use of funds 


Meals and alcohol 


We identified transactions involving the purchase of meals and alcohol at 
Strathbogie, Wellington and Wyndham that were not related to travel or council 
meeting catering. While councils may consider that spending council funds on 
meals and alcohol is appropriate in some circumstances, they need to consider 
community expectations and perceptions that are associated with this type of 
expenditure.  


Selling and providing vehicles to staff 


At Strathbogie, we identified six instances of the council directly selling vehicles 
to staff, at times below market value, and providing vehicles to staff as part of 
exit packages. The council also incurred additional vehicle‐related expenses due 
to this practice.  


Selling vehicles under market value or providing cars to employees—as well as 
paying additional expenses such as new tyres before the council transfers the 
vehicle—risks creating a perception of inappropriate or excessive entitlements 
for council employees. Further, a car that a council does not dispose of through 
a competitive auction represents a potential financial loss to the council and its 
residents and ratepayers. 


Under the Act, councillors 
and nominated staff must 
lodge interest returns, 
called Ordinary Returns, 
every six months. 


Under the accounting 
standard, key 
management personnel 
(KMP), which includes 
councillors, must 
complete Related Party 
Disclosures and declare 
associations and interests 
to identify transactions 
with related parties. 
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Staff contributions to private use vehicles 


Private‐use vehicles are those that a council has assigned to an employee based 
on their role. Private‐use vehicles differ from fleet vehicles in that the assigned 
employee may drive the car in their private time. Offering private‐use vehicles 
can be a way for councils to attract and retain staff. 


To have a council car for private use an employee will make annual 
contributions, negotiated as part of their employment package and contract. 
Although these contributions are subject to contract negotiation, private use of 
a council vehicle is ultimately funded by ratepayers and so must be transparent.  


We found that Strathbogie and Wellington do not have transparent processes 
for calculating contributions and are not complying with their own policy 
requirements, resulting in some staff contributions towards their vehicles 
remaining the same for years. This means that expected increases in vehicle‐
related expenses—which should be incurred by individuals receiving the 
benefit—are being borne by the council and its ratepayers. Wyndham uses 
novated leases, a private arrangement between an individual and a company—
with no impact on council expenditure. 


Failing to report total remuneration, including motor vehicles 


The Accounting Standard requires councils to report the remuneration of their 
executives (including non‐monetary benefits) in annual reports. Where it is not 
possible to determine the value of a benefit, the Accounting Standard requires 
councils to provide a qualitative description in a footnote. This practice provides 
transparency of the council's expenditure and the benefits received by senior 
council staff. 


We found that Strathbogie's 2017–18 annual report does not include a footnote 
for one senior executive's remuneration to capture the benefit of a motor 
vehicle. As a result of contract negotiations, the senior executive ceased making 
contributions in the last month of the financial year. Strathbogie advised that, 
subsequently, it omitted to include a footnote and the council will rectify this in 
its 2018–19 annual report. 
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Responding to fraud and corruption 


The audited councils have varying levels of tools to support responses to fraud 
and corruption risks, as seen in Figure A. 


Figure A  


Tools to support response to fraud and corruption 


Elements of fraud and corruption control 
framework  Shepparton Strathbogie Wellington Wyndham 


Protected Disclosure procedures made 
publicly available on council website at time 
of audit testing that include contact details 
for the Protected Disclosure Coordinator 


  ×(a)    × (a) 


Fraud and corruption control policy 
implemented  


       


Fraud and corruption training provided to 
staff  


       


Fraud and corruption incident register 
maintained 


×(a)  ×(a)     


(a) Now compliant following VAGO findings. 
Source: VAGO, based on council data.  


Responding to potential instances of fraud and corruption 


We identified instances at Strathbogie and Wyndham where the councils failed 
to respond appropriately to repeated non‐compliance with policy. 


For example, responsible staff at Strathbogie did not identify repeated 
non‐compliance with its purchasing card policy by a staff member as a fraud and 
corruption risk. At Wyndham, responsible staff did not suspend a staff 
member's card privileges while they were subject to an investigation for 
allegations of card misuse—which were ultimately substantiated—and did not 
maintain full records of the investigation.  


We did not identify similar instances at Shepparton or Wellington. 


All councils should consider our findings to determine if our recommendations 
are applicable to their operations and perform their own self‐assessment of 
their fraud and corruption controls. 


We recommend that councils: 


1. require councillors to certify that their expense claims are incurred in the 
context of relevant legislative provisions. Councils must require councillors 
to provide stronger evidence to support their claims, in particular for 
mileage reimbursements, including records pertaining to the claim and 
details of the business reason and who benefited from the expense (see 
Section 2.2) 


2. review and update fuel card policy and guidance to clearly outline fraud and 
corruption controls, and require staff to confirm that they understand the 
terms of use and consequences for misuse (see Section 3.5)  


Recommendations 
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3. review credit card policies and improve controls to ensure only allocated 
cardholders use their cards and there is appropriate segregation of duties 
over expenditure approvals (see Section 3.3) 


4. ensure the council’s chief financial officer or equivalent approves chief 
executive officer expenditure and report all expenditure by, or on behalf of, 
the chief executive officer to the Audit and Risk Committee and/or the 
council for periodic review (see Section 3.3)  


5. document and develop formalised reporting over credit and fuel card use 
and incorporate, where appropriate, data analytics to identify anomalies 
(see Sections 3.3 and 3.5).  


6. improve fuel card controls by: 


 assigning each fuel card to a specific vehicle or equipment 


 maintaining accurate motor vehicle and fuel card listings 


 updating cardholder names with fuel suppliers when the council 
reassigns a vehicle and fuel card to another employee 


 collecting fuel transaction data as accurately as possible, including 
odometer readings 


 having regular, routine processes to monitor fuel card use 


 conducting data analytics over fuel card transactions 


 conducting periodic internal audits on fuel cards (see Sections 3.3  
and 3.5). 


7. review and, as necessary, revise council policies on the purchase and 
reimbursement of meals and alcohol considering community perceptions, 
and require, for transaction approval, clear evidence of the community 
benefit from this expenditure and appropriate supporting documentation 
(see Sections 2.2, 3.3, 3.4 and 4.3) 


8. ensure that annual reports accurately capture expenses relating to senior 
management remuneration packages including vehicle contribution 
amounts (see Section 4.3) 


9. ensure all council staff and councillors receive fraud and corruption 
awareness training at least every two years (see Section 4.4) 


10. develop or maintain fraud and corruption incident registers to accurately 
record suspected incidents of fraud and corruption, their handling, and all 
relevant supporting documentation (see Section 4.4). 


We recommend that Greater Shepparton City Council, Strathbogie Shire 
Council, and Wyndham City Council: 


11. publish councillor expenses for the 2017–18 year on their websites 
immediately and ensure their 2018–19 annual reports comply with Local 


Government (Planning and Reporting) Regulations 2014 (see Section 2.3). 


We recommend that Strathbogie Shire Council: 


12. cease all sales and the provision of vehicles to council staff as part of exit 
packages (see Section 4.3). 
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We have consulted with Shepparton, Strathbogie, Wellington and Wyndham 
and considered their views when reaching our audit conclusions. As required by 
section 16(3) of the Audit Act 1994, we gave a draft copy of this report to those 
agencies and asked for their submissions or comments. We also provided a copy 
of the report to the Department of Premier and Cabinet. 


The following is a summary of those responses. The full responses are included 
in Appendix A. 


All four councils accepted the recommendations addressed to them. The full 
responses are included in Appendix A. 


 


 


 


Responses to 
recommendations 
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Audit context 


Local government employees and elected councillors make decisions and 
perform functions that affect the lives and interests of all Victorians.  


The Independent Broad‐based Anti‐corruption Commission (IBAC) has 
repeatedly highlighted the need for agencies to develop a culture of integrity. A 
strong integrity culture can play a vital role in preventing, detecting and 
responding to fraud and corruption. Leaders must set the tone and ensure 
expectations are clear and that there are consequences for non‐compliance.  


Under the Act, councils have a duty to do all things necessary to: 


 ensure that all money spent by the council is correctly used and properly 
authorised  


 develop and maintain adequate internal control systems. 


Ineffective controls can indicate that an organisation does not take fraud and 
corruption risks seriously and can create an environment where fraud and 
corruption can occur and go undetected. The financial amounts in question do 
not need to be significant to reduce public trust. 


Transparency is crucial to maintaining public trust. In particular, discretionary 
spending presents perception risks to the sector, and should be able to 
withstand public scrutiny. Councils can jeopardise community confidence if they 
fail to adequately record and justify their spending decisions. In addition, if 
there is inconsistency between a council's stated policies and procedures and 
what it does in practice, this can raise suspicions about council expenditure and 
how well it is preventing fraud and corruption. If financial losses occur due to 
fraud and corruption, it can impact a council’s ability to meet the needs of its 
community. 


Fraud is dishonest activity involving deception that causes actual or potential 
financial loss. Examples of fraud include: 


 theft of money or property 


 falsely claiming to hold qualifications 


 false invoicing for goods or services not delivered, or inflating the value of 
goods and services 


1.1 What is fraud 
and corruption? 
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 theft of intellectual property or confidential information 


 falsifying an entity's financial statements to obtain an improper or financial 
benefit 


 misuse of position to gain financial advantage. 


Corruption is dishonest activity in which employees act against the interests of 
their employer and abuse their position to achieve personal gain or advantage 
for themselves or others. Examples of corruption include: 


 payment or receipt of bribes 


 a serious conflict of interest that is not managed and may influence a 
decision 


 nepotism, where a person is appointed to a role because of their existing 
relationships, rather than merit 


 manipulation of procurement processes to favour one tenderer over others 


 gifts or entertainment intended to achieve a specific outcome in breach of 
an agency's policies.  


Losses resulting from fraud and corruption 


It is difficult to measure total losses due to fraud and corruption. As well as 
financial losses, there are indirect losses, including productivity losses and 
damage to the community's trust in the local government sector.  


The Australian Institute of Criminology (AIC) ranks fraud as the most costly type 
of crime. While there are no precise figures, AIC estimates that fraud costs the 
Australian economy $8.5 billion per year. Between October 2016 and September 
2017, the total value of reported frauds exceeding $50 000 brought before 
Australian courts was $482 million.  


At present, there is no requirement for councils to report losses due to fraud 
and corruption to the Victorian Auditor‐General's Office (VAGO), as required of 
state government departments and authorities under the Standing Directions of 


the Minister for Finance 2016. Councils are also not required to report financial 
losses to LGI. However, council CEOs need to report suspected corruption to 
IBAC. 


In May 2018, the Minister introduced the Local Government Bill 2018 into 
Parliament. The government intends for the bill to repeal and replace the Act 
with a modern, principle‐based legislative framework. The proposed bill 
requires Audit and Risk Committees (ARC) to 'monitor and provide advice on 
risk management and fraud prevention systems and controls'. The proposed bill 
did not pass during the previous Parliamentary term and so has lapsed.  


Figure 1A provides an overview of key legislative and accounting standard 
requirements and guidance material relevant to councils when developing their 
fraud and corruption strategies and controls. 


1.2 Legislation, 
policy and guidance 
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Figure 1A  
Key legislative and the Accounting Standard requirements and guidance material 


Instrument  Requirements / Guidance 


Local Government Act 1989 Mandatory compliance  


The Act describes the roles, functions and powers of councils and includes 
provisions relevant to fraud and corruption control, including conflict of 
interest, the role of audit committees, councillor reimbursements, and 
codes of conduct for council staff and councillors. 


Local Government (Planning and 
Reporting) Regulations 2014 


Mandatory compliance  


The Regulations require councils to document in their annual report 
expenses for councillors in five categories.   


Local Government (General) Regulations 
2015 


Mandatory compliance 


The Local Government (General) Regulations 2015 require councils to make 
specific documents available for public inspection, including a document 
containing details of overseas or interstate travel undertaken by a councillor 
or council staff member within the previous 12 months. 


Protected Disclosure Act 2012 and 
Independent Broad-based Anti-corruption 
Commission Act 2011  


Mandatory compliance 


The purpose of the Protected Disclosure Act 2012 is to encourage and 
facilitate disclosures of improper conduct by public officers, public bodies 
and others, and to provide protections for people who make disclosures. 


If a body can receive protected disclosures, it must have effective 
procedures to facilitate the making of disclosures, including notifications to 
IBAC. 


The Independent Broad-based Anti-corruption Commission Act 2011 
requires all relevant principal officers of public‐sector bodies, which includes 
council CEOs, to notify IBAC of any matter they suspect on reasonable 
grounds involves corrupt conduct. 


Australian Accounting Standards Board 
AASB 124 Related Party Disclosures 


Mandatory compliance 


The objective of the Accounting Standard is to ensure that financial 
statements contain disclosures to draw attention to the possibility that an 
entity's financial position may have been affected by the existence of 
transactions with related parties. 


Since July 2016, certain council staff and councillors are required to, for 
example, declare if they or close family members control or jointly control a 
business, club, association or sporting group that transacts or has 
commitments with the council. 


The Accounting Standard also requires that local councils note in their 
annual report total remuneration for key management personnel, including 
non‐financial benefits, such as motor vehicles. 


Australian Standard 8001–2008 Fraud 
and Corruption Control 


Better practice 


The Australian Standard 8001–2008 Fraud and Corruption Control (the 
Australian Standard) provides guidance on controlling fraud and corruption 
within an entity. The Australian Standard views fraud and corruption control 
as ‘a holistic concept involving implementation and continuous monitoring 
and improvement across three key themes—prevention, detection and 
response’. 


IBAC, LGI, VAGO and Victorian 
Ombudsman publications 


Better practice 


IBAC, LGI, VAGO and Victorian Ombudsman (VO) investigation and audit 
reports, reviews, media releases and resources can assist the local 
government sector. 


Source: VAGO.  
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Fraud and corruption controls  


Fraud and corruption control frameworks should include controls that address 
the three key areas of prevention, detection and response, as outlined in 
Figure 1B.  


Figure 1B  
Fraud and corruption frameworks 


 
Source: VAGO. 


Local councils 


The Constitution of Victoria recognises local government as a separate tier of 
government. Residents and ratepayers elect councillors to govern councils, and 
the councillors appoint a CEO, who manages the council's operations. While 
administered under the Act, all 79 councils in Victoria operate autonomously 
and are accountable to ratepayers and residents. 


The local government sector is primarily funded though rates and charges, as 
well as government grants, to deliver services to the local community. In the 
2017–18 financial year, our financial audit found that Victorian councils 
recorded revenue of $10.7 billion. Rates and charges revenue was $5.7 billion, 
making up over 50 per cent of total revenue. The second‐largest revenue stream 
for councils was government grants and contributions, totalling $3.15 billion.  


Figure 1C shows the populations in the audited councils' municipalities and the 
audited councils' incomes for 2017–18. 


Figure 1C  
Audited councils' populations and incomes for 2017–18 


Council Population Income for 2017–18 


Wyndham   250 186  $581 856 000 


Shepparton   65 593  $142 810 112 


Wellington   43 747  $99 062 112 


Strathbogie   10 445  $32 548 270 
Source: VAGO, based on council annual reports for 2017–18.  


Local Government Inspectorate 


LGI is the dedicated integrity agency for local government in Victoria. LGI 
investigates offences under the Act and monitors governance and compliance 
with the Act in Victorian councils. 


1.3 Agencies  
and their 


responsibilities 
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Fraud and corruption erode public trust in local government, disrupt business 
continuity, deter potential suppliers, reduce the quality and effectiveness of 
services, and threaten a council’s financial stability.  


A recent investigation by LGI resulted in criminal charges against a council CEO 
relating to the use of a council credit card for personal expenses. The CEO had 
bought items on their council credit card and falsely claimed they were for 
council business. The court convicted the CEO in December 2018 and ordered 
them to pay $26 000 in fines and $10 000 towards the prosecution's legal costs. 


Following a separate LGI investigation, in July 2018 a court convicted and fined a 
councillor for their failure to submit Ordinary Returns by the prescribed date 
and disclose all companies in which they had an interest, as required by the Act. 
The court fined the councillor $26 000, plus $15 000 in legal costs. The County 
Court Judge noted that LGI had issued the councillor with a previous warning 
and described the councillor's offending as 'persistent'. 


From December 2016, when IBAC introduced mandatory reporting of suspected 
corrupt conduct by relevant principal officers, including council CEOs, to 
November 2017, 44 per cent of reports to IBAC have concerned local councils. 


This audit examined whether councils have well‐designed fraud and corruption 
controls that operate as intended. We primarily focused on expenditure and 
conflict of interest processes for senior council staff and councillors.  


We assessed if councillor and senior staff credit and fuel card use, and 
reimbursements, were valid and in accordance with legislative and policy 
requirements. We also considered if the audited councils responded effectively 
when they detected non‐compliant expenditure or reimbursements. 


We also assessed if controls to identify and manage conflicts of interest for 
senior council staff and councillors were effective and operating as intended. 
This included assessing the completeness of interest disclosures, required under 
the Act, and Related Party Disclosures, required under the Accounting Standard. 


We audited four councils—Shepparton, Strathbogie, Wellington and Wyndham. 
We selected the four councils through: 


 discussions with other integrity agencies to ensure we would not be 
compromising any active investigations 


 ensuring a selection of different sized councils and a spread across 
metropolitan and rural councils.    


We also consulted with Local Government Victoria (LGV), which provides policy 
advice to the Minister and oversees the administration of the Act, and LGI in the 
conduct of this audit. 


1.4 Why this audit 
is important 


1.5 What this 
audit examined 


and how 
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This report includes adverse comments about the current Strathbogie and 
Wyndham CEOs. Section 20(2) of the Audit Act 1994 requires us to provide 
them with a reasonable opportunity to respond to the draft report. As a result, 
we provided draft reports to both of these CEOs on 18 April 2019 and 28 May 
2019. Neither CEO provided a response to these matters in their individual 
capacity. The Acting Auditor‐General has considered the councils’ responses 
contained in Appendix A in making the decision to include the adverse 
comments in the report. 


In accordance with section 20(3) of the Audit Act 1994, any other persons who 
are named from the information in this report are not the subject of any 
adverse comment or opinion.  


We conducted our audit in accordance with section 15 of the Audit Act 1994 
and ASAE 3500 Performance Engagements. We complied with the 
independence and other relevant ethical requirements related to assurance 
engagements. The cost of this audit was $675 000.  


The remainder of this report is structured as follows:  


 Part 2 examines fraud and corruption controls over councillor entitlements 
and expenditure. 


 Part 3 examines fraud and corruption controls over staff expenditure. 


 Part 4 examines the maintenance of public trust.  


   


1.6 Report 
structure  
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Fraud and corruption 


controls over councillor 
entitlements and 


expenditure  
Residents and ratepayers elect councillors to serve their communities. 
Councillors are responsible for setting the overall direction of the council and 
take an oath that they will perform their role impartially, to the best of their 
ability, and in the best interests of the municipality.  


The Act provides for councillors to receive support from councils including an 
allowance, resources and facilities, and the reimbursement of expenses incurred 
while performing councillor duties.  


Councillors must model appropriate behaviour. As highly visible community 
leaders, they must hold themselves to the highest standard of integrity and 
foster a culture of zero tolerance for fraud and corruption. Any perception of 
excessive entitlements may damage public trust and the maintenance of a 
culture of integrity.  


As with any type of council expenditure, the provision of entitlements to 
councillors may constitute a fraud and corruption risk for which councils need 
adequate controls. Fraud and corruption risks over councillor entitlements can 
include councils:  


 approving councillor expense claims or entitlements not required for official 
council business or for councillors to perform their roles 


 approving councillor expenses not supported by adequate documentation  


 misreporting councillor expenditure.  
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Audited councils are not consistently applying important fraud and corruption 
controls over councillor reimbursements and entitlements.  


Audited councils do not consistently require and adequately scrutinise 
supporting documentation to confirm that councillor expenditure is valid. 
Shepparton, Strathbogie and Wyndham have also failed to comply with a 
legislative requirement to accurately report councillor expenditure in their 
annual reports. These control weaknesses expose councils to the risk of fraud 
and corruption and may damage public trust and reduce transparency. 


Councils decide the level of support they provide to elected councillors based 
on what the council can afford, and what their communities would accept as 
reasonable. Councillors seeking benefits outside of their entitlement may be a 
fraud and corruption risk. Some examples of fraud and corruption risks over 
councillor support include councillors seeking reimbursement for: 


 petrol costs for private mileage  


 meals for their families or friends 


 items that have nothing to do with their official council duties  


 something that the council has already provided. 


Councillors must also consider how their community may perceive entitlements 
that appear excessive or where there is no clear business purpose, such as:  


 expensive meals 


 additional financial allowances  


 alcohol at council meetings.  


To control for these risks, we assessed whether: 


 councils had clear policies outlining the level of support to which councillors 
are entitled, and the process for how councillors can claim these 
entitlements and reimbursements 


 councillor reimbursements and entitlements are supported by 
documentation that confirms they are for genuine council business and 
details the beneficiaries of the expense 


 standing entitlements and support that councillors receive are not excessive 
and meet community expectations. 


Policy and process  


The Act requires councils to adopt and maintain a policy that prescribes the 
types of councillor expenses the council must reimburse, and the procedures 
councillors must follow for reimbursements. 


The policy should also outline the support a council will provide to councillors 
and mayors, including access to resources and facilities.  


2.1 Conclusion 


2.2 Fraud and 
corruption controls  
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All audited councils have a policy detailing the support they provide to 
councillors and the mayor, which are available on the councils' websites. The 
policies vary in what entitlements they provide, such as different rates for 
mileage reimbursements and printing entitlements.  


All council polices also outline the process by which a councillor can request a 
reimbursement of expenses. We assessed the councillor reimbursement forms 
and noted a good practice example at Wyndham that requires councillors to 
certify that their claims accord with the relevant legislative provisions. This may 
also help councils to hold councillors accountable if they fail to meet their 
obligations.    


Documentation to support reimbursement claims  
and approvals  


Under the Act, councils must reimburse councillors for expenses if the 
councillors:  


 apply in writing to the council for reimbursement of expenses 


 establish in their application for reimbursement that the expenses 'were 
reasonable bona fide Councillor out‐of‐pocket expenses incurred while 
performing duties as a Councillor'. 


The Act defines councillor duties as 'necessary or appropriate for the purposes 
of achieving the objectives' of the council. 


However, the audited councils do not always approve councillor 
reimbursements in line with these requirements. For example: 


 from 12 councillor reimbursement claims we reviewed at Shepparton, the 
council was unable to provide the reimbursement claim forms for three 
approved transactions 


 from 20 councillor reimbursement claims we reviewed at Strathbogie, we 
identified six examples where the councillor had failed to detail the 
business reason, or council event, for which the expense was incurred.  


In some instances, the audited councils state with confidence that, in the 
absence of supporting documentation, they can confirm that the expenses were 
business related. However, incomplete or missing documentation means full 
public scrutiny cannot be applied to the transactions as the business reason and 
who benefited is not evident. Shepparton advised that it has now implemented 
a business rule where it will not process councillor reimbursements for payment 
without the relevant forms and conducts ad hoc ‘spot checks’ of councillor 
reimbursements. 


The case study in Figure 2A outlines an example of how documentation gaps 
limited our ability to confirm whether reimbursements were bona fide and who 
benefited from the expense.   
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Figure 2A  
Inadequate reimbursement documentation 


We reviewed a reimbursement for $110 paid by Wellington to a councillor. The 
description on the reimbursement form was ‘reimbursement for meal’. The 
documentation did not detail: 


 who consumed the meal 


 the business purpose of the meal (the receipt reflected that the meal appeared 
to be for a number of individuals and included alcohol).  


When we made enquiries, the council reviewed this councillor’s calendar and advised 
that: ‘[this councillor] paid total bill for dinner although the names of attendees have 
not been detailed, it appears that there were 3 attendees.’ The council also advised 
that the claim was in the context of the councillor’s attendance at a business 
conference, although this was not evident in the supporting documentation. 


Source: VAGO, based on Wellington data. 


There is no evidence that the above case study indicates fraudulent 
expenditure. However, the supporting documentation should have detailed the 
business reason for the expense and the beneficiaries.  


Mileage reimbursement 


Reimbursement of mileage costs for councillors to attend council meetings, 
functions and events is to ensure that there is no financial disincentive to 
becoming a councillor and performing official duties. As such, the audited 
councils' policies provide for the reimbursement of mileage to support 
councillors when they use their private vehicles.  


Given the significant distances travelled by councillors, particularly in regional 
Victoria, mileage reimbursement amounts can be significant. The Act requires 
councillors to prove that their reimbursement claims are bona fide. Therefore, 
the council should require some level of supporting documentation for mileage 
reimbursement claims, such as a logbook with odometer readings, and a 
description of the council meeting or function attended.  


Figure 2B details the supporting documentation required by councils for mileage 
reimbursements according to their councillor reimbursement policies and 
councillor reimbursement expense claim forms. 
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Figure 2B  
Supporting documentation for mileage according to policy  


Council  


Evidence requirement 
for supporting 
documentation in 
policy Requirement in claim form 


Shepparton  Logbook   Date 


 Details of claim 


 Amount claimed 


 Attach tax invoice/receipt/logbook 


Strathbogie  Receipt or tax invoice   Date 


 Purpose of travel 


 Kilometres travelled  


Wellington  No stated 
requirement 


 Date 


 Destination 


 Reason for trip 


 Distance travelled  


 Vehicle cylinder size 


Wyndham  'appropriate records '   Destination 


 Kilometres travelled 


 Attach tax invoice and receipts  
Source: VAGO, based on council policies.  


Wyndham and Wellington need to improve their guidance to councillors. 
Wyndham's policy and claim form does not require councillors to detail their 
purpose for their travel, and Wellington's policy does not state what supporting 
document the council requires for mileage claims.   


Figure 2C shows the mileage reimbursement rates for councillors according to 
council policies. The audited councils use three different sources for the rates, 
meaning councillors are provided with varying levels of support. This decision is 
at the audited councils' discretion, but they should consider public perception in 
determining these rates. 


Figure 2C  
Mileage reimbursement rates for councillors according to council policies  


 Shepparton Strathbogie Wellington Wyndham 


Cents per 
kilometre  


66 cents  97 cents   72 to 88 cents  80 to 97 cents 


Source of 
rate 


Australian Tax 
Office (ATO)  


Victorian Local 
Authorities 
Award 2001 


Royal 
Automobile 
Club of 
Victoria (RACV) 


Victorian Local 
Authorities 
Award 2001 


Note: The award rates differ depending on engine sizes. Strathbogie does not check engine sizes and 
pays all claims at the highest available rate.  
Source: VAGO, based on council data.  
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Shepparton  


Shepparton's policy states that councillors must support their claims for 
reimbursement with a logbook, which the council can provide on request. The 
councillor reimbursement claim form also requires the attachment of a 'Tax 
Invoice / Receipt / Copy of Log Book'. We selected five mileage reimbursement 
claims and found that even though none of the claims we reviewed had any 
supporting documentation, the council processed all five claims.  


We also identified that Shepparton reimbursed three of the five claims in error, 
at a rate of 99 cents per kilometre, instead of the 66 cents in their policy. The 
council explained that the claims were processed in error at the council 
employee Enterprise Bargaining Agreement (EBA) rate, instead of the stated 
councillor reimbursement policy rate. The overpayments ranged from 
$43 to $126. 


Shepparton advised that it has now provided councillors with logbooks and a 
new reimbursement form. We have confirmed that the new form outlines the 
evidence that councillors need to provide to obtain a reimbursement and alerts 
administrative staff who process these claims to the requirements.  


Strathbogie  


Strathbogie uses the Victorian Local Authorities Award 2001 to reimburse 
councillors for mileage at a rate of 97 cents per kilometre and does  
not check engine sizes, which could result in a lower rate being applicable 
(80 cents per kilometre).  


Strathbogie does not have clear requirements for supporting documentation for 
mileage claims, and does not, for example, require councillors to provide 
odometer readings. While Strathbogie’s councillor reimbursement policy 
requires that councillors provide 'a receipt/tax invoice for any expenditure', its 
associated claim form does not require councillors to provide evidence in 
support of mileage claims. None of the 10 approved mileage claims we 
reviewed provided any tax invoices or receipts. While we found that six claims 
included details about the council event the councillors attended, four claim 
forms only stated the date and locations travelled between, without providing 
any detail on the actual business purpose for the travel.  


We found one instance where Strathbogie reimbursed a councillor $1 018.50 
over a three‐week period. In support of these mileage reimbursements, the 
councillor noted the kilometres travelled and the travel purpose. However, the 
councillor did not provide a tax invoice or receipt to support any of these 
reimbursements, which is a requirement under the council's policy, but not on 
its councillor claim form. Strathbogie does not require councillors to provide 
odometer readings to confirm the number of kilometres travelled.  


In response to our findings, Strathbogie stated that it is committed to providing 
councillors with training to reinforce its policy requirements for reimbursements 
and ensure that councillors understand that any claim for reimbursement must 
be reasonable.  
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Wellington  


Wellington uses the RACV vehicle expense rate to reimburse councillors for 
mileage. These rates vary depending on the size and type of the vehicle, and 
RACV revises them each year. The RACV rates for 2017 were 6 to 22 cents higher 
than ATO rates. The council states that the ATO rate does not provide a fair 
reimbursement rate, as it does not consider engine size or reflect the true 
expense in using a private vehicle for council business. 


Wellington requires councillors to submit a reimbursement form that lists the 
date, cylinder size, distance travelled, reason for the trip, and destination. It 
does not require councillors to provide other supporting documentation, such 
as a logbook or odometer readings for mileage reimbursements or a receipt to 
confirm spending on fuel. However, the council advises that it takes steps to 
ensure that claims for mileage are for council business as follows: 


 The support officer who books and records councillor meetings and events 
in a diary checks the entries against the councillor claim forms. 


 The council uses Google Maps to confirm distances travelled. 


We reviewed seven claims for mileage reimbursement. Wellington provided the 
reimbursement forms for all claims, which listed the destinations, kilometres 
travelled and the business purpose.  


Wellington's claim form states that councillors should complete reimbursement 
claim forms at the end of every month and that claims submitted later than 
three months after the expense is incurred will not be paid. This is to enable 
appropriate scrutiny so that the business purpose for travel can be easily 
confirmed. We identified two paid claims from our review of 20 approved 
reimbursements where the councillors submitted these claims outside of this 
timeframe. Figure 2D outlines this. 
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Figure 2D  
Delayed claims for reimbursement 


We identified one reimbursement claim for mileage of 3 698 kilometres with a total 
claim value of $2 662.56. 


A councillor submitted the claim form in April 2017 and it covered the period 
November 2016 to April 2017. 


The council acknowledged this delay and noted that it was an isolated incident.  


We identified a second claim for reimbursement for a different councillor who 
submitted a claim in September 2018, for the period July to September 2018 for 
$1 652.78. 


Wellington stated in response to these findings that: 


 the council endeavours to receive travel reimbursements from councillors by the 
end of each month 


 there are times when councillors (primarily for personal reasons) forget to lodge 
claims 


 the council tries to be flexible with this arrangement. 


The council noted that it had added a monthly calendar reminder in each councillor’s 
diary to help reduce delays and that it can 'only ask/remind Councillors to submit 
claims'.   


Source: VAGO, based on Wellington data. 


Wyndham  


Wyndham uses the Victorian Local Authorities Award 2001 rates to reimburse 
councillors for mileage. The council is of the view that this rate is consistent with 
its EBA and ensures councillors receive the same level of reimbursement as 
council staff. As a metropolitan council, Wyndham has fewer claims for mileage 
reimbursements.  


Extra entitlements  


Meals and alcohol  


Councils may provide meals for councillors when council meetings extend 
through normal meal times or when they require councillors to travel for 
councillor business. In rural councils, councillors may travel significant distances 
to attend council meetings. 


In our testing of credit card transactions, further described in Section 3.3, we 
noted transactions at two of the four audited councils and we provide examples 
in Figure 2E.  
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Meals and alcohol 


Figure 2E   
Expenditure for councillors 


Council Audit findings 


Wellington    $1 349.90 at a local restaurant for a dinner for newly elected 
councillors, with 23 people in attendance, including four 
executives and councillors’ partners.  


 Purchases made on behalf of councillors and described in 
documentation as 'meeting supplies' and 'catering', including: 


 a case of wine purchased for $171 


 two transactions of eight cans of pre‐mixed alcoholic drinks.  


We note in response to these transactions that the council has 
stated that councillors do not consume alcohol during work hours.  


Wyndham   $113.50 transaction at a local restaurant for a lunch between 
the CEO and two councillors, including three glasses of wine.  


 $166.50 transaction at a local restaurant described as a 'catch 
up lunch' between the CEO and two councillors, including six 
glasses of wine.    


Source: VAGO, based on council data.  


The transactions listed above are not instances of fraud or corruption. However, 
they are instances where councils have provided benefits to council staff and 
councillors that their own policies do not necessarily support and are not 
transparently reported back to their communities.  


Wyndham has acknowledged that such expenditure, where material, should be 
included in the reporting of councillor expenses for greater transparency. 
Wyndham advised it will review its guidelines on councillor expenses to capture 
expenditure more broadly. 


When entitlements exceed stated policy, have unclear business purposes, or 
councils do not transparently report these expenses to ratepayers, councils risk 
losing their communities’ trust.  


Additional financial allowances 


Councillors should not receive additional payments unless they can prove they 
incurred an expense for official council business. For example, this would 
include a reimbursement of accommodation or meals costs where the 
councillor attended approved council business and provided supporting 
documentation.  


We noted the following practice at Wyndham in the form of a printing 
allowance, which Figure 2F describes.  


   







 


32  Fraud and Corruption Control—Local Government  Victorian Auditor‐General’s Report  


 


 


Figure 2F  
Councillors receiving printing allowance 


Wyndham’s councillor reimbursement policy states that the council will provide each 
councillor with an $800 lump sum per year 'hard copy printing allowance' to purchase 
a printer, paper and toner. The council does not require councillors to provide 
evidence as to how they spend the $800 printing allowance and pays the money 
directly to the councillor.  


We note that: 


 councillors can use the printers at the council offices  


 the council provides councillors with laptop computers and electronic copies of 
meeting papers  


 under its policy, the council will also reimburse councillors for printing costs, in 
addition to the printing allowance. 


The council details the $800 printing allowance in the councillor reimbursement 
policy, which is available for public inspection. However, it is an additional financial 
allowance as opposed to an actual reimbursement, which means Wyndham 
councillors are receiving the maximum allowance plus an $800 lump sum. 


Source: VAGO, based on Wyndham data.   


In comparison, Shepparton, as a better‐practice example, provides no printing 
allowance or reimbursements to councillors. Shepparton provides its councillors 
with tablets and the ability to use printers at council offices. The council does 
not consider that any further printing entitlement is necessary. 


For any payments or reimbursements, councils must collect documentation that 
confirms that councillors are using this money for genuine council business.  


Perception of 'double‐dipping'  


Councils need to carefully consider how residents and ratepayers may perceive 
their actions in providing equipment, as well as reimbursing councillors for 
similar items or resources. Councils need to ensure that there is not a 
perception of 'double‐dipping' or excessive entitlements. 


Figure 2G shows an example of Strathbogie reimbursing a councillor's entire 
private telephone bill, despite the council already providing and covering the 
costs of a work mobile telephone. 


Figure 2G  
Councillor provided with a mobile telephone and reimbursed for home  


telephone bill 


The council issued a councillor with a work mobile telephone. In addition to the 
provision of a work mobile, the council's policy also provides for a maximum 
reimbursement of $100 per month for 'Council business' telephone calls on their 
private mobile or home telephone.  


Between 31 August 2015 and 31 March 2018, the councillor claimed reimbursements 
for their home telephone and internet totalling $3 474.23.  


Reimbursement forms show that the councillor had not itemised the telephone bills 
for reimbursement purposes, as required by policy. The council approved all these 
reimbursement claims.  


Source: VAGO, based on Strathbogie data.  
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We understand that the council did not approve one reimbursement claim 
submitted by the councillor for telephone charges in March 2018 and the 
councillor has not sought reimbursement for their private home or internet 
charges since this time.  


In response to our draft report, Strathbogie advises that it is reviewing its policy 
and that it has sought to recover these inadvertent overpayments. 


Mayoral fuel cards 


We completed analytics over fuel card use by mayors at Shepparton, Wellington 
and Wyndham. We were unable to complete analytics for Strathbogie, as 
transaction times, odometer readings and the volume of fuel purchased was not 
available to enable analysis. For the councils we were able to complete analytics 
for, we identified no fuel card misuse by the mayors.    


The Regulations require councils to detail in their annual report a breakdown of 
each councillor's expenses in five categories: 


 travel 


 car mileage 


 childcare 


 information and communication technology  


 conference and training expenses. 


Reporting of councillor expenses in annual reports provides transparency and 
enables external scrutiny of councillor expenses.  


We reviewed council annual reports for 2017–18 to determine if the audited 
councils comply with this legislative requirement. Only one of the four councils 
fully complied with the Regulations as detailed in Figure 2H. This illustrates not 
only a breach of the Regulations, but also limits opportunity for external 
scrutiny.  


   


2.3 Reporting 
councillor expenses 


in annual reports 
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Figure 2H  
Council compliance with annual reporting requirements for councillor 


expenses 


Council 


Compliance with 
councillor expenses in 
2017–18 annual reports Non‐compliance 


Shepparton   Not compliant 


 


The council has not detailed in its 
annual report the councillor 
expenses in the five required 
categories. 


Strathbogie   Not compliant 


 


The council has reported the total 
expenses paid per councillor, instead 
of reporting the five required 
categories. 


Wellington   Compliant  N/A 


Wyndham   Not compliant 


 


The council has combined the travel 
category with the training and 
conference category. 


Source: VAGO, based on council annual reports for 2017–18.   


In addition, Wellington and Wyndham are not currently capturing the instances 
we identified of council staff purchasing meals and alcohol for councillors in 
Figure 2E as councillor expenses, and reporting these back to the community. 
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Fraud and corruption 


controls over staff 
expenditure  


Councils deliver vital services including health, community support, economic 
development, and waste and environmental management. To perform these 
functions, councils collect funds, in the form of rates and charges, to deliver 
services to the community. Council staff are responsible for using these funds 
responsibly to further council objectives.  


The expenditure of council funds by council staff is a fraud and corruption risk 
that each council must mitigate. Fraud and corruption risks include a council 
staff member:  


 using a council credit card for personal use 


 using a council fuel card to fill‐up their own vehicle 


 seeking reimbursement for items not bought, or not for genuine council 
business. 


Under the Act, councils must ensure that all money they spend is correctly used 
and properly authorised and develop and maintain adequate internal control 
systems. We assessed whether councils had adequate fraud and corruption 
controls over: 


 council credit cards 


 council fuel cards 


 reimbursements made to staff. 
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At some of the audited councils, staff have been inconsistently applying fraud 
and corruption controls over credit and fuel cards and staff reimbursements, 
and in some cases these controls have failed. Incomplete or inaccurate data, a 
lack of monitoring for anomalies, and failure to implement and comply with 
controls have limited the ability of councils to detect fraud and corruption 
should it occur. Instances where councils have not implemented or enforced 
their policies and processes show that councils need to do more to strengthen 
existing controls and undertake proper monitoring to protect council funds.   


Figure 3A outlines the key features of a good practice framework to control for 
fraud and corruption risks over expenditure.  


Figure 3A  
Control framework over expenditures 


 
Source: VAGO. 


We assessed the control framework over credit and fuel card use and 
reimbursements made to staff at each of the audited councils. 


Council staff use credit cards to buy high‐volume and low‐value goods and 
services. The use of credit cards can save time and money by avoiding lengthy 
procurement processes for goods and services that staff must purchase 
frequently. While credit cards are a flexible and efficient way to make purchases, 
for this reason they also constitute a fraud and corruption risk.  


3.1 Conclusion 


3.2 Control 
framework 


3.3 Credit cards 
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Policy  


Clear and accessible credit card policies and procedures are an important fraud 
and corruption control. Policies should provide employees with clear 
instructions on how to use their council credit card and should take a strong 
stance against fraudulent and corrupt use. Policies can also act to deter 
inappropriate behaviours when they clearly outline controls to detect fraud and 
the consequences of inappropriate use. It is also essential that councils require 
cardholders to acknowledge that they have read and understood the policy 
before being issued with a card.  


Policy strengths 


Each council’s credit card policy clearly states that:  


 the use of a credit card should be for official council business only  


 the council may take disciplinary action in the event of card misuse or 
breach of the policy 


 cardholders are responsible for keeping their card details and personal 
identification number (PIN) secure and that they must immediately report 
lost cards 


 cardholders must provide adequate documentation or a signed statutory 
declaration for each credit card purchase  


 a manager or supervisor must approve every transaction 


 the withdrawal of cash is prohibited, and card limits must not be exceeded. 


While a policy cannot outline the appropriateness of every possible type of 
purchase, policies should provide examples of inappropriate use, especially 
where there may be ambiguity. The credit card policies at Shepparton, 
Strathbogie and Wyndham councils all gave examples of inappropriate use, for 
example the purchase of fuel, the payment of fines and purchase of alcohol not 
required to advance council business.  


Policy weakness  


We identified a policy weakness and associated control risk for Strathbogie, as 
its policy does not clearly define what is considered sufficient supporting 
documentation for a transaction. The other councils' policies clearly state that 
an electronic funds transfer at point of sale (EFTPOS) receipt is not adequate, as 
it does not itemise what a cardholder purchased. We identified multiple 
transactions at Strathbogie where there was insufficient documentation to 
support the spend (see the testing results in Figure 3D). 
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Data analytics and review  


An important part of a fraud and corruption control framework over credit card 
use is the review and analysis of transaction data to detect potential fraudulent 
use. Officers who are independent of cardholders and card approvers should 
conduct these review activities. The level of review activity will differ between 
councils depending on the number of transactions and credit cards in 
circulation. Activities range from reviewing a percentage of transactions each 
month, to a more sophisticated approach using data analytics over all 
transaction data to detect potential misuse. More sophisticated data analytics 
could include comparing transaction data against staff leave data and identifying 
purchases made on weekends and public holidays or out of office hours. We 
expect that councils with large numbers of credit cards and high spends would 
have more sophisticated analytics given the increased risk.  


Figure 3B details the number of credit cards used across the audited councils 
and the total spend on cards, according to data provided by the audited councils 
and their banks.  


Figure 3B  
Number of credit cards in use at the audited councils and total spend in data 


provided during the audit 


Council 
Cards used during 


testing period Total spend on cards 


Shepparton   24  $633 300 


Strathbogie   27  $228 700 


Wellington   106  $1 000 000 


Wyndham   256  $4 900 000 
Source: VAGO, based on council data. 


At the time of the audit, the councils did not have formalised processes to 
conduct data analytics over credit card transactions. However, both Wyndham 
and Shepparton have started projects to use data analytics to report on fraud 
and corruption risks over credit cards. Figure 3C outlines specific findings for 
each council.  
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Figure 3C  
Use of data analytics by audited councils 


Council Findings 


Shepparton  Shepparton has the lowest number of cards in circulation compared 
with the other councils and does not conduct data analytics over 
transactions. Instead, the finance team conducts 'spot checks' on a 
number of transactions each month. The team applies a risk‐based 
strategy with more scrutiny applied to transactions from staff to 
whom the council has recently allocated a credit card. Shepparton 
could consider formalising this process by documenting checks 
conducted and undertaking data analytics over all transaction data 
to identify specific fraud and corruption risks.   


In early 2019, Shepparton began a project to develop a new 
performance report on credit card transactions that will go to the 
executive leadership team each year. This is a positive step towards 
increased reporting and trend analysis over credit card transactions. 


Strathbogie   Strathbogie does not conduct data analytics over transactions. A 
finance officer undertakes ad hoc reviews over transaction records 
and refers potential anomalies to managers. However, this is not a 
formal process of consistent trend analysis and reporting.   


Wellington  Wellington does not conduct data analytics over transactions. A 
manager reviews at least 10 per cent of total card transactions each 
month, checking that cardholders have followed processes, that an 
employee has attached the correct receipt, and that the item they 
purchased was for a business use. 


Wyndham   At the time of our audit, Wyndham had already begun a project to 
analyse credit card transaction data and report to the chief financial 
officer (CFO) on: 


 spend patterns 


 transactions on weekends 


 transactions with outstanding approvals  


 reviews of high‐risk supplier types. 


Wyndham has now formalised monthly exception reporting using 
data analytics. The reports are provided to the CFO for review and 
action as necessary. 


If Wyndham can report consistently, this will be a positive addition 
to their fraud and corruption control framework.  


Source: VAGO, based on council data. 


Credit card testing  


To test the effectiveness of credit card controls, we examined a selection of 
purchases made on council credit purchasing cards to confirm that they were 
for official council business and in accordance with council policies and 
procedures. Appendix B outlines our testing methodology.  


Control 1: adequate receipts and supporting documentation 


Council staff must be able to provide adequate documentation to prove that 
each transaction was for genuine council business.  
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We identified examples where the documentation supporting transactions was 
inadequate, as detailed in Figure 3D. These instances also demonstrate 
insufficient scrutiny by approvers who ultimately approved these transactions.  


Figure 3D  
Examples of inadequate supporting documentation 


Council Audit findings 


Shepparton   $56.50 at a cafe, which had no receipt attached. 


 $27.20 at a hotel, where the itemised receipt does not match the EFTPOS receipt. 


Strathbogie   A transaction at a local cafe for $48.50. Cardholder stated on the expense form that the 
transaction occurred on a Tuesday for a 'meeting re advertising', but the receipt showed the 
transaction was on a Saturday and included the purchase of a child's serving of a drink and meal. 
The same cardholder went back to the same cafe the next day on Sunday and purchased 
breakfast. The transaction description states it was for a 'comms meeting'. 


 A transaction of $74.50 at a local hotel, described as 'after work drinks' and 'good morale after 
busy week'. The receipt was illegible. 


 A transaction at a restaurant for $167 as a 'Comms group meeting' for three people. The 
statutory declaration stated that 'no itemised register receipt was available', and the EFTPOS 
receipt was timed at 7.27 pm. The statutory declaration was incomplete and not dated and was 
witnessed by a senior executive. 


 A transaction of $555.10 described as 'Christmas Drinks' accompanied by an illegible receipt. 


It should be noted that all these examples are attributable to one former manager. We discuss this 
further in Section 4.4. 


Wellington    $150 at a firearm vendor, where there were two receipts for different amounts and they were 
not itemised. 


 $400 transaction described as a gift card for a farewell, but the receipt attached was for $19.15. 


 $1 480 payment to an association supported by a document with a copy and paste of a declined 
transaction. 


 $89.25 at a travel agency supported by a document that was a screenshot that did not reflect the 
amount paid. 


 One instance of a cardholder submitting an incomplete statutory declaration.  


Wyndham    $610 payment to an institution where the supporting documentation for the transaction was a 
handwritten note on a 'membership renewal' form. 


 $325.20 payment to an airline where the supporting documentation did not reference the 
passenger, date or destination. 


 Two transactions for $100 and $115 to a health and beauty spa where the transaction 
descriptions state a 'prize' for a council event, but the cardholders had only attached EFTPOS 
receipts, which did not itemise the purchases. 


 A transaction for $676.50 where the tax invoice itemised $630 worth of goods, but the EFTPOS 
receipt stated that $676.50 was spent.  


Source: VAGO, based on council data.  


Although each of these transactions represents a differing level of risk of 
fraudulent spend, all demonstrate the need for council controls to ensure staff 
support spends with adequate documentation.  
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In response to our findings, Strathbogie advised that it had reviewed its policy 
to address issues, with the policy now: 


 describing the circumstances in which entertainment expenses can be 
incurred  


 prohibiting the purchase of alcohol without written approval from the CEO 


 outlining the revised internal controls and auditing that apply, including the 
requirement to identify the business purpose for the expense.  


Wyndham has acknowledged the deficiencies in its documentation. It has also 
noted that there were review and assurance processes that existed in relation to 
these transactions, such as travel registers and purchased goods being sighted, 
that were not formally captured within its established credit card transaction 
system. Wyndham advises that it has taken steps to ensure greater compliance 
with existing controls.  


Control 2: only the allocated cardholder may use the credit card 


Banks that issue credit cards require in their terms of use that only the allocated 
cardholder use the card. Council staff using a credit card that the bank has not 
allocated to them is a fraud and corruption risk, as it: 


 misrepresents who is making a purchase 


 increases the risk that a bank may not refund illegitimate spends due to lax 
controls over card security and the failure to abide by the bank's terms of 
use 


 may limit a council's ability to accurately monitor an individual cardholder's 
expenditure 


 is a way that a council officer can bypass controls, including approval 
processes, to commit fraud, as there is no way to ensure that the card 
approver is not also the person who incurred the expense  


 results in cardholders submitting and confirming statements that include 
transactions for which they are not responsible.  


We matched the council's transaction data with its staff leave data and 
identified transactions at Shepparton, Wellington and Wyndham that occurred 
while the allocated cardholder was on leave. These transactions range from 
purchases made for accommodation, food and beverage to tourist attractions. 
Although the audited councils advise that all transactions were for official 
council business, they could not always confirm exactly who made the 
transaction, significantly weakening this fraud and corruption control. We have 
outlined these transactions in Appendix C.   


Shepparton implemented card management software in 2019 that allows the 
council to suspend credit cards while cardholders are on leave. The council now 
also requires all cardholders to sign a credit card acknowledgement form that 
states the cardholder must be present for all purchases. 







 


42  Fraud and Corruption Control—Local Government  Victorian Auditor‐General’s Report  


 


 


Wyndham notes that it is satisfied through other controls such as sighting the 
goods, multiple staff being present for transactions listed, and activities being 
promoted or reported on, that a business purpose existed and none of the 
transactions were fraudulent in nature. 


We also identified two transactions at Wyndham, described in Figure 3E, which 
occurred after a cardholder's termination date. These transactions represent: 


 an employee using a card not allocated to them  


 a failure of the council to cancel a card when a staff member left the council 


 the likely purchase and approval of a transaction by the same staff member.  


Figure 3E  
Credit card transactions after employee termination date 


At Wyndham, two transactions occurred five days after a staff member (the 
cardholder) had left the council, for amounts of $564.87 at a supermarket and $23.90 
at a hardware store. 


The council informed us that both transactions were for supplies for a staff Christmas 
party. 


The manager of the staff member stated that they collected the card from the 
departing staff member and 'As the credit card was in my possession I would 
therefore have authorised the use of the card and may have even been the one that 
actually used the card. I suspect this is the case as it is very unlikely I would have 
provided the PIN to another person to use—but I also don’t specifically recall whether 
this was the case. At this stage this was the only credit card available for the [business 
unit] to use as it was prior to a card being issued to me'. 


Source: VAGO, based on Wyndham data.  


This case study suggests that the person who likely made the transactions on an 
allocated cardholder's card also approved the transactions. We discuss this 
control weakness and the need for segregation of duties further in Figure 3F.  


In response to this finding, Wyndham note that it implemented a control in 
January 2019, which involves its human resources (HR) area notifying the 
procurement area on a fortnightly basis of staff movements and employment 
end dates to ensure its managers retrieve and cancel cards. Wyndham has also 
recently completed an internal audit of credit card processes to identify key 
issues and inform its policy and process review regarding the use of credit cards 
as a payment tool. 


Other staff members using a council credit card may compromise investigations 
into credit card misuse, as a cardholder may be able to claim that others used 
their card. This is further discussed in Section 4.4.  


Control 3: appropriate scrutiny and approval 


Card approvers must appropriately scrutinise all transactions and the supporting 
documentation to confirm that all expenditure is for genuine council business. A 
delegated card approver's authorisation of a payment is an important fraud and 
corruption control.  
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Approvals must be timely, as lengthy delays may increase the risk of fraudulent 
card use going undetected. We identified a transaction at Wyndham of $140.40 
for alcohol in September 2016, described as a 'Mayoral Event'. The card 
approver did not approve this transaction until July 2017. 


Appropriate delegation structures must also be in place to ensure that 
employees are not able to approve their own spend or a spend incurred on their 
behalf. We consider this to be especially important for transactions by senior 
executives. We chose to explore this issue by analysing credit card transactions 
of the audited councils' CEOs.  


CEO expenditure  


Shepparton, Strathbogie and Wellington have all allocated a credit card to their 
respective CEOs. At the time of the audit, these councils required that the 
mayor approve all CEO card transactions. Wyndham had not allocated a card to 
the CEO, but an administrative officer was issued with a card. 


The basic accounting concept of segregation of duties ensures that an individual 
who incurs an expense, does not also approve the expenditure. Segregation of 
duties is also a key fraud and corruption prevention mechanism because it 
requires at least two people to collude to overcome this control. 


We did not identify any issues with CEO transaction data at either Wellington or 
Shepparton. Wellington also submits the CEO's transactions to its ARC, which is 
a good practice example. At Strathbogie and Wyndham, we identified instances 
of weak controls over CEO expenditure, including at times poor segregation of 
duties, as Figure 3F describes.  
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Figure 3F  
Examples of CEOs approving their own expenditure at Strathbogie and Wyndham  


Council Audit findings 


Strathbogie   We identified transactions for the CEO on a senior executive’s card, including: 


 $75.40 for lunch between the CEO and a consultant 


 $501.74 for accommodation for the CEO and the senior executive 


 $1 386 on conference tickets for the CEO. 


The CEO was the card approver for this senior executive and approved these transactions, in 
accordance with the set delegation structure. While we note that the council has stated that it is 
satisfied that these transactions are legitimate and transparent, the practice of the CEO approving 
their own expenditure does not adhere to segregation of duties principles. It would have been more 
appropriate for the CEO to have used their own card and to have followed the established approval 
process, in place at the time, which required the mayor to monitor CEO expenditure. 


Wyndham   Wyndham had not allocated the CEO with a credit card. Instead, the council allocated a card to an 
administrative officer who incurred expenditure on the CEO's behalf, for example, booking their 
flights and accommodation.  


Due to the hierarchical delegations for card approvals, the CEO approved purchases on this 
administrative officer’s card. This delegation structure resulted in the CEO approving their own 
expenditure for the following transactions we identified in our selection between June 2016 and July 
2017: 


 four flights  


 10 accommodation bookings  


 five conference tickets and two sets of membership fees  


 $61.67 worth of hotel minibar charges   


 a $315.45 restaurant dinner between the CEO and a former councillor.  


We also identified instances where the CEO presented the administrative officer’s card at the point of 
sale. When the CEO was at a conference in Canberra in June 2016, the transactions included: 


 the purchase of books at two Canberra bookshops, $90.97 and $93.78, where the transaction 
description states, 'for the CEO'  


 $73 at a Canberra cocktail bar at 11.36 pm, where the receipt is not itemised  


 $38.93 at a convenience store in Canberra where the supporting documentation was a typed 
note stating 'unable to locate receipt'. 


The CEO subsequently approved these transactions.  


The council identified that the practice of the CEO approving transactions on the administrative 
officer’s card was unsatisfactory and stopped this practice in 2017. Another executive started 
approving these transactions.  


Wyndham has now issued a separate credit card to the CEO, which will avoid the types of 
inconsistencies identified in this figure. The CEO’s credit card expenditure will be approved by the 
CFO with appropriate review by the ARC Chair. 


Source: VAGO, based on council data. 


We consider better practice would be for the councils' CFOs or equivalent to 
approve CEO expenditure and for councils to refer the full transaction history to 
their ARC or council for periodic review. This increases financial scrutiny and 
ensures that mayors are not involved in daily council business, which is not their 
role. 
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Strathbogie's Motor Vehicle Policy states that employees who incur parking 
infringements must pay the infringement. The council's policy prohibits 
payment of parking infringements using a council‐issued purchasing card. At 
Strathbogie, we identified that a senior executive used their credit card to pay 
for two parking infringements issued by a neighbouring council to the CEO and a 
councillor, described in Figure 3G. The CEO also approved the transactions.  


Figure 3G  
Payment of parking fines incurred by a councillor and CEO 


A senior executive paid two parking fines incurred by a Strathbogie councillor and the 
CEO on their council card, with a total value of $310. The council's supporting 
documentation for these transactions does not mention the council's policy, which 
prohibits the payment of fines.  


Documentation states that the councillor, the CEO and a third staff member had 
separately driven to a 'high‐level meeting' at another council office and 'did not have 
time to arrange special parking spaces' but believed they had parked legally.  


The senior executive conducted 'an independent assessment of the circumstances' 
and concluded, '… the officers and Councillor did not intend to risk parking illegally …' 
and that the council would pay the two parking infringements.  


The senior executive advised that the councillor and CEO were not required to follow 
the established process to contest the fines. The senior executive had contacted the 
council that issued the fines and was told the 'chances were zero' of a successful 
appeal, as the fines were issued correctly. The senior executive also noted that 
another executive at the council had agreed with the decision to pay the fines.  


Source: VAGO, based on Strathbogie data.  


We confirmed with Strathbogie that after becoming aware that the payment of 
infringements was contrary to its policy, the CEO and councillor immediately 
refunded the council for the cost of the infringements. 


The initial payment of these infringements by Strathbogie reflects a weak 
control framework and is contrary to stated council policy and public 
expectations. We identified a subsequent transaction where another staff 
member attempted to pay for a parking infringement on their council credit 
card. When questioned by the card approver, the staff member said they were 
not aware that the council would not pay for parking infringements. This 
highlights the importance of communicating policy requirements, and senior 
executives and councillors role‐modelling appropriate behaviour. 


A key fraud and corruption risk in council expenditure is employees obtaining 
payments to which they are not entitled, in the form of reimbursements. This 
can involve employees providing false information for the reimbursement of 
expenses not incurred for council purposes, or beyond set entitlements. 


3.4 Staff 
reimbursements 
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Policies and guidance 


To help educate staff on what expenses they can seek reimbursement for, 
councils should have clear and accessible policies. We found that not all audited 
councils provide clear policies or guidance for staff reimbursements. 
Shepparton, Strathbogie and Wyndham do not have policies guiding staff 
reimbursements. Wellington has guidelines attached to the reimbursement 
form that provides guidance for staff. We outline specific details of these 
policies in Appendix D.   


Appropriate scrutiny and approval 


Appropriate delegation structures must be in place to ensure employees cannot 
approve their own reimbursement claims or claims for expenses incurred on 
their behalf. Approvals must be timely as delays may increase the risk of 
fraudulent card use going undetected. The audited councils also require their 
employees to provide supporting documentation when seeking reimbursement, 
to show expenses were for council business and have been paid.   


We identified examples at the audited councils of claims paid with inadequate 
documentation and insufficient scrutiny by approvers who ultimately approved 
these transactions. Figure 3H outlines these examples. 
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Figure 3H  
Examples of inadequate scrutiny over reimbursement claims 


Council Audit findings  


Shepparton    Reimbursement claim for two diesel purchases totalling 
$364.35 for 274 litres of diesel. The payment was listed as 
'diesel' on the claim form without the expense dates. The staff 
member did not explain why they were using their own credit 
card instead of a council‐issued fuel card. They also did not 
provide the vehicle registration number to confirm that the 
diesel was for a council vehicle. 


 Reimbursement claim for $675.24. The payment was listed as 
'reimburse hampers and rugs' on the claim form, without 
stating the expense dates and business purpose of the expense. 


Strathbogie    Reimbursement claim for $21 700 for a senior executive's rent 
in 2016–17, based on a 'loose agreement' between council and 
the staff member to reduce the executive's gross income. While 
the council has stated that this was part of a salary packaging 
arrangement, in which the council incurred no financial loss, no 
supporting documentation exists. The council advises that this 
practice ceased in 2017. 


 Reimbursement claim for $3 085 for relocation expenses. While 
the claimant had attached an invoice, there was no evidence 
that they had paid the amount to warrant reimbursement. The 
council confirmed that a former director had made this 
arrangement, which could have been 'verbal', and no 
supporting documentation exists.   


 Reimbursement claim for $4 111.50 for course fees, which was 
100 per cent of the course costs. However, the council's 
supporting documentation confirms that the executive group 
decided that the council would reimburse 50 per cent of the 
course fees. Council advises that there was a subsequent 
discussion with the CEO, who had discretion and agreed to the 
payment of 100 per cent of the course fees. The CEO’s decision 
was not formally documented and the council’s policy states 
that the executive group should make the final decision 
regarding contributions towards course fees. 


Wellington    Reimbursement claim for $44.80. The purpose of expenditure 
listed on the claim form was 'dinner, training', without stating 
the date and title of the training.  


 Reimbursement claim for $31.95. The purpose of expenditure 
listed on the claim form was only the name of a major 
hardware store. It did not state the business purpose of the 
expense, nor the item purchased. 


Wyndham    Reimbursement claim for a $109.57 fuel purchase for a fleet 
vehicle. The staff member did not explain why they did not use 
a council‐issued fuel card. They also did not provide the vehicle 
registration number, details of the distance travelled, or what 
the trip was for.  


 Reimbursement claim for three items totalling $365.13. The 
staff member did not provide a receipt for one item ($9 coffee), 
which was purchased in September 2017 and claimed in 
February 2018. The receipt for one item ($321 wireless good) 
was illegible. The staff member's manager approved the claim 
for all three items. 


Source: VAGO, based on council data.  
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Although each of these transactions represents a differing level of risk of 
fraudulent spend, all demonstrate a failure of fraud and corruption controls to 
adequately document decision‐making and confirm the legitimacy of the 
reimbursement. 


Councils issue fuel cards for all council vehicles, including: 


 fleet vehicles, which are vehicles shared between council staff and used for 
council business 


 private‐use vehicles, which are vehicles assigned to a specific individual as 
part of their remuneration package and can be used for both council 
business and private purposes. Fuel for full private‐use vehicles is unlimited.  


Like credit cards, council‐issued fuel cards present fraud and corruption risks. 
Examples of fraudulent use that can occur include a council employee using a 
council‐issued fuel card to purchase:  


 non‐fuel products at a service station, such as groceries for personal use 


 fuel for their personal car or another person's car 


 non‐fuel products such as oil to on‐sell and make a profit. 


Policies and guidance 
We found that not all audited councils have documented fuel card policies or 
guidelines and, where they do exist, they are either out of date or do not detail 
consequences for misusing fuel cards. Some audited councils are currently 
drafting revised policies and guidelines to address these control gaps. We 
summarise the policy and guidance available on fuel cards for each council in 
Figure 3I.  


   


3.5 Fuel cards  
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Figure 3I  
Policies and guidance on fuel cards 


 Shepparton Strathbogie Wellington Wyndham 


Policy/guidance 
available on fuel cards 


Fleet Corporate 
Procedure (May 2017) 


Motor Vehicle 
Procedures (August 
2017) 


Fleet Management 
Guidelines (May 
2012) 


Drivers Handbook 
(placed in each 
council vehicle) 


Draft Fleet Policy 
(January 2019) 


No fuel card guidance 
in Motor Vehicles 
Policy 2014–15. 


Draft Motor Vehicle 
and Plant Policy 
(review 2019) 


Information covered by policy/guidance: 


fuel card is for a 
specific vehicle only 
and cannot be used 
for another vehicle 


      () 


approved purchases 
only (e.g. fuel and 
engine oil) 


      () 


items blocked (e.g. 
groceries, incorrect 
fuel type) 


×  ×  ()  × 


accurate odometer 
reading required at 
every fill‐up 


      () 


PIN required  ×  ×  ()  × 


signature required    ×  ×  × 


report lost or stolen 
card immediately 


×  ×    × 


council to review fuel 
purchases regularly 


×  ×  ()  () 


consequences for fuel 
card misuse 


×  ×  ()  () 


() Denotes item in a draft policy/guidance only. 
Source: VAGO, based on council data. 


Assigning fuel cards and maintaining accurate records 


To help identify fraudulent fuel card use, councils should: 


 assign each fuel card to a specific vehicle 


 maintain accurate motor vehicle and fuel card records 


 update cardholder names with fuel suppliers when councils reassign a 
vehicle and fuel card to another employee. 
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We found that three of the four audited councils maintain accurate motor 
vehicle and fuel card listings. We found that Strathbogie had poor record 
management of its motor vehicles and fuel cards. We were unable to identify 
fuel card numbers for all the vehicles we were testing, or the start and end 
dates for each driver of particular vehicles, as Strathbogie frequently transferred 
vehicles between staff without updating records correctly. This limits 
Strathbogie’s ability to detect any fraudulent activity. 


Fuel card management controls 


To prevent non‐authorised use of council‐issued fuel cards, councils can specify 
management control requirements for each fuel card. 


Figure 3J shows the management control components at each audited council. 
Only two councils have chosen to require a mandatory PIN rather than a 
signature, which is a weaker control.   


Figure 3J  
Fuel card management controls in practice 


 Shepparton Strathbogie Wellington Wyndham 


Mandatory PIN  ×      × 


Signature    ×  ×   


Prompt 
cardholder for 
odometer 
reading 


       


Source: VAGO, based on council data. 


Odometer readings 


Collecting odometer readings allows councils to compare the kilometres 
travelled with the volume of fuel purchased. When the volume of fuel 
purchased with a fuel card exceeds the distance travelled by the vehicle listed 
on the card, this can indicate that the fuel card has been used for another 
vehicle. This indicates potential fraudulent fuel card use. It is therefore 
important that cardholders only use fuel cards for the vehicle attached to their 
card. 


Audited councils should ensure that staff are aware that odometer readings are 
required and provide accurate readings without being prompted by service 
station attendants.  


We found that three of the four councils had some fuel card transactions with 
missing or unusual odometer readings, such as single digits. Odometer readings 
were not available for analysis at Strathbogie; however, the council advises that 
staff are reporting odometer readings at service stations inconsistently.  
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Blocks and restrictions on fuel cards 


Councils can implement blocks and restrictions on fuel cards to prevent fuel 
card misuse. Figures 3K and 3L show whether councils have implemented blocks 
and restrictions on fuel cards. 


Figure 3K  
Fuel card blocks: permitted and blocked items 


 Shepparton Strathbogie Wellington Wyndham 


Lubricants and 
engine oils 


Blocked Permitted  Permitted  Permitted 


Goods and 
groceries 


Blocked  Blocked  Blocked  Blocked 


Service and parts  Blocked  Blocked  Blocked  Blocked 
Source: VAGO, based on council data. 


Figure 3L  
Fuel card restrictions in place 


 Shepparton Strathbogie Wellington Wyndham 


Fuel type  Restricted  Restricted  Restricted  Restricted 


Fuel volume  Unrestricted  Restricted  Restricted  Unrestricted 


Dollar amount  Restricted  Restricted  Restricted  Restricted 
Source: VAGO, based on council data. 


Detecting fuel card misuse 


Councils should review and analyse transaction data to detect fuel card misuse. 
The level of review activity can range from selecting a percentage of fuel cards 
or fuel card transactions each month for review, to a more sophisticated 
approach of routinely running data analytics over all fuel card transactions. The 
level of review for each council will depend on the number of council vehicles 
and fuel cards in circulation.  


We found that: 


 all four audited councils did not have regular, routine processes to monitor 
fuel card use during our audit testing period 


 only Wellington and Wyndham conduct data analytics over fuel card 
transactions 


 only Shepparton had conducted an internal review on fuel cards. 


We note that Wellington and Wyndham have recently introduced routine fuel 
card monitoring processes.  
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VAGO testing of fuel card transactions 


During this audit, we used data analytics to detect potential fuel card misuse. 
Our testing primarily focused on fuel cards linked to mayors and senior council 
staff with private‐use vehicles from 1 July 2015 to 30 June 2018. The results of 
our testing over mayoral fuel cards are in Section 2.2. We did not specifically 
test fuel cards linked to fleet vehicles, but flagged anomalies we identified. 


We tested for: 


 multiple fuel card transactions on the same day 


 multiple fuel type purchases with the same fuel card 


 purchases of non‐fuel products with a fuel card. 


We detail our test results for council staff in Figure 3M. We did not identify any 
anomalies at Wyndham.  
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Figure 3M  
VAGO fuel card transaction test results for council staff 


Council Test results 


Shepparton   Multiple fuel types purchases: We identified four fuel cards used to purchase both diesel and petrol, 
even though the vehicles attached to these fuel cards consume diesel only. 


Across the four fuel cards, there were 60 petrol transactions totalling $4 146.68 (3 315.12 litres). 
These transactions occurred between 2015 and 2018. 


The council advised that: 


 it had not placed fuel card restrictions on these four cards 


 diesel was for the vehicles and the petrol was for lawn mowers used to maintain gardens in 
public areas 


 it decided to continue supplying fuel to the teams by allowing a team leader to purchase petrol 
using their vehicle's fuel card 


 only one of the four cards is still active and permits both diesel and petrol purchases. 


Having separate fuel cards, each restricted to one fuel type, would help collect fuel transaction data 
by vehicle or equipment more accurately. This would assist the council in identifying fuel card usage 
anomalies.  


Strathbogie   We were unable to complete our testing as there were limitations in the data we received from the 
council. Data limitations included: 


 Strathbogie did not separate fuel data from its expense data 


 missing data fields such as vehicle registration numbers, transaction times, odometer readings, 
and volume of fuel purchased 


 data on products purchased not being available for all transactions 


 data on transaction locations not being available for all transactions 


 the council not always updating employee names linked with a fuel card when it is reassigned. 


Non‐fuel product purchases: We identified four transactions across two fuel cards used to purchase 
non‐fuel items. 


While the total cost of these items was not material, it shows that blocks and restrictions the council 
believed were in place were not activated for all fuel cards. Staff could exploit this weakness, which 
heightens the risk of fraudulent use of fuel cards. 


In response to this finding, Strathbogie advise that it has now fully implemented fuel card blocks in 
accordance with the council’s policy. 


Wellington   Multiple transactions on the same day: We did not identify any fuel card misuse by the CEO or 
general managers.  


We identified one instance of two fuel fill‐ups on the same day in August 2016 with the same fuel 
card. Both purchases were for petrol and the same odometer reading was entered for both fill‐ups. 
The fill‐ups were only 31 minutes apart and the total volume of petrol purchased was 140.9 litres. The 
council's motor vehicle records show this vehicle's tank capacity is only 80 litres, and so the total 
amount of petrol purchased within 31 minutes exceeds the tank capacity. 


The council confirms that it is unable to identify who was driving that vehicle on that day. This would 
have been possible if the council had regular routine monitoring processes and identified these 
transactions soon after they occurred. 


Wellington has confirmed that this type of transaction has not happened since, and that it has 
recently introduced routine fuel card monitoring processes to mitigate the risk of fraud. 


Multiple fuel types purchases: We identified five fuel cards that were used to purchase both diesel 
and petrol. The council was able to explain these transactions. For example, staff purchased diesel on 
the card for plant equipment and a staff member also mistakenly put diesel in the car.  


Source: VAGO, based on council data. 







 


54  Fraud and Corruption Control—Local Government  Victorian Auditor‐General’s Report  


 


 


These control weaknesses have the potential to affect all council‐issued fuel 
cards. Weaknesses in fuel card controls can present the possibility for fraudulent 
activity, especially given the number of fuel cards each council has for private 
use and fleet vehicles.  
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Maintaining public trust 


Councils are accountable to the communities they serve and the ratepayers who 
fund their services. To properly manage fraud and corruption risks, councils 
must be aware of how ratepayers may perceive the actions and expenditure of 
councillors and senior council staff. To signal to their municipality that they have 
zero tolerance for fraud and corruption and that they are managing fraud and 
corruption risks to uphold public trust and protect council resources, councils 
must: 


 identify and manage conflicts of interest and associated risks  


 effectively manage and be prepared to report and explain expenditure, 
including managing community perceptions of excessive entitlements for 
discretionary spending, such as meals and alcohol  


 ensure adequate fraud and corruption frameworks are in place and 
effectively respond to suspected fraud and corruption. 


 


The audited councils need to do more to maintain public trust. Control 
weaknesses have resulted in transactions and practices at some councils where 
it is unclear how residents and ratepayers benefited, particularly at Strathbogie 
and Wyndham. This can create a perception of council funds being used 
inappropriately, for example, spending council funds on alcohol or selling 
vehicles to employees under market value. We also identified instances where 
senior leaders did not declare interests and where councils could have 
responded more effectively to suspected fraud and corruption. When these 
examples are viewed collectively, they have the potential to damage public 
trust. 


All councillors and council employees have private interests. However, these 
private interests can at times conflict, or be perceived to conflict, with the 
performance of their public duties. Effective management of conflicts of interest 
is vital to maintain public trust and ensure that council decisions are in the 
public interest and free from inappropriate influence and personal gain. IBAC, 
LGI and VO investigation reports frequently reference poorly managed or 
undeclared conflicts of interest. 


4.1 Conclusion 


4.2 Managing 
conflicts of interest 
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Ordinary Returns and Related Party Disclosures 


The Act and the Accounting Standard require councillors and certain council 
staff to declare their interests, which helps identify and effectively manage 
potential conflicts of interest associated with their roles. 


Ordinary Returns process 


Under the Act, councillors and nominated officers must submit Ordinary 
Returns in the prescribed form to the CEO within 40 days after 30 June and 
31 December to declare their interests.  


Ordinary Returns capture information such as whether a councillor or 
nominated officer: 


 has been a director or otherwise in any company or body 


 has a beneficial interest in any company or body or trust  


 has a beneficial interest in any land in the municipal district of the council or 
in an adjoining municipal district  


 has received any gift or hospitality above a threshold  


 has any other substantial interest, whether of a pecuniary nature or not, for 
them or their families, that they are aware of and consider might appear to 
raise a material conflict between their private interests and public duties as 
a councillor, member of a special committee or nominated officer. 


Related Party Disclosure process 


Since July 2016, the Accounting Standard has required certain council staff and 
councillors, known as KMP, to annually declare if they or close family members 
control or jointly control a business, club, association or sporting group that 
transacts or has commitments with the council. The purpose of these 
declarations is to ensure that financial statements contain disclosures to draw 
attention to the possibility that an entity's financial position may have been 
affected by the existence of transactions with related parties. 


Responsibility to declare interests 


The responsibility to complete these interest declaration processes and 
accurately declare interests rests with the individual. However, the audited 
councils facilitate these processes by sending copies of required forms, 
explaining the process and tracking completion.  


Completing declarations of interests 


We checked to ensure that all sitting councillors and nominated officers at 
audited councils had completed their Ordinary Returns, and KMP had 
completed Related Party Disclosures as required. We also checked to ensure 
that Ordinary Returns were appropriately signed and witnessed.  
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All councillors and nominated officers at audited councils have submitted their 
Ordinary Return declarations for the past three return periods. However, we 
found one Ordinary Return for a Wellington councillor that was a photocopy of a 
previous return with the date changed. The councillor did not ensure this 
Ordinary Return was witnessed appropriately. Instances such as this weaken this 
control. Councillors must ensure they make accurate declarations that are 
properly witnessed and meet all legislative requirements. Wellington advises 
that it intends to amend its instructions to councillors to ensure this does not 
happen in future. LGI advises that it considered this matter as a possible breach 
of the Act and decided to resolve it informally and provide guidance to this 
councillor. 


Councillors that do not meet this legislative requirement open themselves to 
scrutiny and potential legal action for breaching the Act. The case study in 
Figure 4A highlights the importance of the Ordinary Returns process and 
councillors meeting their obligations. It also highlights that council staff made 
efforts to ensure compliance with this requirement, despite the legislative 
responsibility resting solely with the individual. 


Figure 4A  
Example of a councillor failing to complete Ordinary Returns  


On 4 January 2017, Wyndham emailed its councillors to explain the Ordinary Returns 
process, attaching guidance and the form for completion with a due date of 
9 February 2017. The council monitored completion of Ordinary Returns and sent 
reminders about it.  


One councillor failed to submit an Ordinary Return by the due date. This offence 
under the Act carries a maximum penalty of 60 penalty units. In March 2017, the 
council reported this councillor's non‐compliance to LGI as a breach of the Act. LGI 
investigated and prosecuted the councillor. 


The councillor pleaded guilty to eight charges relating to the filing of interest returns 
under the Act, including: 


 three counts of failing to disclose companies in which they held office during the 
return period 


 three counts of failing to disclose companies in which they held a financial 
interest 


 two counts of failing to submit Ordinary Returns between February 2016 and 
February 2017. 


On 16 July 2018, the Magistrate fined the councillor a total of $26 000, plus $15 000 in 
legal costs. The Magistrate noted that the councillor had received training from the 
council, a previous warning from LGI, and that the requirement to submit an interest 
return was an essential tool for good governance.  


Source: VAGO, based on LGI media releases and Wyndham data. 


Strathbogie KMP did not complete Related Party Disclosures in 2016–17, when 
it was first required. Strathbogie advises that at the time it had a contracted 
staff member who was unaware of the requirement, and it has now 
implemented measures to ensure compliance.  
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When we reviewed Ordinary Returns and Related Party Disclosures against data 
from ASIC, we identified anomalies across Shepparton, Wellington and 
Wyndham. We referred these matters to LGI for consideration given its 
responsibility to investigate and prosecute offences under the Act. 


LGI has now completed its preliminary assessment and determined that: 


 three matters are possible breaches of the Act and LGI has considered the 
associated risks, and determined that formal action is not required, and LGI 
will provide guidance to those individuals 


 three matters require further review in order for LGI to determine whether 
there has been a breach under the Act. 


Scrutiny and active management of declared conflicts 


Responsibility to complete Ordinary Returns under the Act rests with the 
individual. However, we found that Wellington actively uses this information to 
manage declared conflicts of interests. Wellington collates information from 
Ordinary Returns and Related Party disclosures into a spreadsheet and identifies 
risks and actions to mitigate risks. Council staff use the spreadsheet to develop 
council meeting agendas to determine when certain councillors or nominated 
officers may need to leave meetings due to a conflict.  


The Act also requires councillors and council staff to disclose conflicts in council 
meetings and to leave meetings when a matter is considered, or a vote taken, 
where they have a conflict. We reviewed a selection of the audited councils' 
meeting minutes and saw evidence of compliance with this requirement for all 
audited councils. 


Transparency and perception risks 


To ensure transparency to the public, the Act requires that the CEO of a council 
maintain a register of interests of councillors and nominated officers, consisting 
of the last three Ordinary Returns. The council must make the register available 
for public inspection on written request. All audited councils comply with this 
requirement and have registers that are available to the public for inspection at 
council offices.  


However, to manage community perceptions that conflicts of interests are being 
effectively managed, councils must also ensure that council staff are mindful of 
their interactions with suppliers and how residents and ratepayers may perceive 
these interactions.  


We identified examples in our credit card transaction testing at Strathbogie that 
raise risks regarding the management of perceived conflicts. These transactions 
were also in the context of: 


 the council having a code of conduct directive that requires staff to disclose 
conflicts of interest to a nominated senior executive 


 the senior executive reporting to us that no staff had ever formally declared 
a conflict. 


We identified examples of a former manager providing suppliers with gifts of: 
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 a number of $100 gift vouchers described as 'thank you' gifts for suppliers 
for work done at no cost 


 a transaction for $33 described as a bottle of wine to thank a supplier for 
work done at no cost. 


We also identified examples of a former manager dining with suppliers, as 
detailed in Figure 4B. 


Figure 4B  
Lunch and alcohol with a supplier 


Example 1 


A Strathbogie manager used a council purchasing card to buy lunch for themselves 
and a supplier. The receipt for the lunch for two people was $147.50, $82.50 of which 
was for alcohol. The transaction stated that the lunch was a meeting to discuss future 
work with the supplier.  


Under the council's Discretionary Expenditure Guide, the set meal allowance for lunch 
is $20 and the purchase of alcohol requires CEO approval.  


There is no evidence of CEO approval for the purchase of alcohol, nor any evidence 
that the executive who approved the transaction raised concerns regarding the 
appropriateness of the manager buying lunch for a supplier.   


Example 2 


The manager used a council purchasing card at a restaurant for $70 on a Sunday night. 
The transaction stated that it was for a meeting with a marketing supplier regarding 
future work. The receipt was illegible.   


A month later, the manager met with this same supplier at a local restaurant to 
discuss a current marketing campaign and charged $82 to the council purchasing card. 
There was no receipt and instead the manager provided a statutory declaration to 
support the spend. A senior executive witnessed the statutory declaration, which was 
undated, and also approved the transaction, contrary to policy. 


Source: VAGO, based on Strathbogie data.  


Strathbogie advises that it had given some 'flexibility' to the former manager, 
'naively or not', due to an understanding that, just as in the private sector, some 
weekend work would be required, as well as 'partnership building with private 
and public sector'. The council also advises that 'budgets were monitored for a 
net result' and the council identified 'no material overspend'. Strathbogie 
acknowledges that there could have been 'more scrutiny over actual purchases'. 
Strathbogie also advised that it finalised a review of its code of conduct in 
April 2019 and that it completed mandatory staff training in May 2019, at which 
time staff were required to declare that they had read, understood and would 
comply with the code of conduct. 


Organisational culture and the actions of council leaders represent an important 
fraud and corruption control. The perception of highly visible council leaders 
spending council funds inappropriately, or receiving excessive entitlements, may 
lead to:   


 an organisational culture that normalises inappropriate use of council 
funds, and a culture that may not deter council employees from 
inappropriate conduct 


4.3 Effective use 
of funds 
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 a reduction in organisational morale and productivity 


 a loss of public trust and a damaging community perception that waste 
and/or fraud and corruption may be occurring. 


In our testing of credit card transactions, reimbursements and fuel cards, we 
identified instances that, although not fraudulent, represent potentially 
inappropriate or inefficient use of council funds. We have grouped these 
findings under the themes of: 


 discretionary spending  


 selling and providing vehicles to staff as part of exit packages, at times 
below market value, and associated expenditure 


 employee contributions to private vehicle use.  


Discretionary spending  


Alcohol and meals 


The provision of alcohol in the context of council business varies across the 
audited councils. Shepparton recently implemented a travel and 
accommodation policy with a strong stance on alcohol, which states that the 
council will not reimburse any expenditure involving alcohol while staff are 
travelling on council business. Shepparton advises that it is also in the process of 
developing a procedure for the appropriate use of catering, meals and alcohol. 
At the time of the audit, the audited councils had policies that allowed alcohol 
in certain circumstances. Figure 4C outlines these policies and alcohol and 
meal‐related expenditure found in our testing.  


Figure 4C  
Alcohol and meals  


Council Transactions 


Shepparton   We did not identify any purchases of alcohol at Shepparton on council credit cards.  


Strathbogie   The council's Discretionary Expenditure Guide states that 'The provision of alcohol is not considered a 
reasonable expense. Exemption requires CEO approval’. The guide also sets caps for meal allowances 
of $20 for lunch and $40 for dinner. We identified transactions that did not comply with this guidance: 


 a statutory declaration to account for a transaction of $67.50 at a winery, described as a 
'Christmas lunch'  


 a transaction on a Friday after 5pm. at a supermarket for $37.95, described as 'meeting/catering 
supplies' 


 $255.50 on an end‐of‐year lunch, which included $60 worth of wine and spirits  


 $292 at a winery for an executive management team meeting 


 $202.10 on a meal for councillors, including $41.10 on alcohol  


 $312.40 on a meal for the senior management team, including $83.40 on alcohol. 
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Figure 4C  
Alcohol and meals—continued 


Council Transactions 


  Strathbogie advises that in February 2019, in response to our findings, it reviewed the guide and 
ceased: 


 alcohol purchases, under any circumstances 


 additional Christmas functions 


 minibar purchases 


 any offsite café purchases (unless special circumstances apply and the CEO gives formal 
approval). 


Strathbogie subsequently required all council managers and relevant staff to declare that they had 
read and understood the revised guide. 


Wellington   Wellington does not currently have a policy that prohibits the purchase of alcohol. The Employee 
Code of Conduct states that the council aims to ‘foster an attitude among employees that working 
under the influence of alcohol and/or drugs is unacceptable’.  


The council confirmed that staff attend after‐hours events where alcohol is served. Transactions we 
identified include: 


 $171.50 for a long‐term staff member’s farewell with external stakeholders in attendance, 
including $100.00 on alcohol  


 $92.00 for a 'working dinner' that included alcohol.  


Wellington advise that it has implemented a new initiative and that it has ceased the practice of 
providing alcohol after council meetings and that attendees now provide their own refreshments.  


Wyndham   Wyndham's guidelines prohibit the purchase of alcohol unless it is: 


 for an approved council function 


 for official business and considered ‘essential to facilitate the conduct of council activities’  


 pre‐approved by the CEO for council‐related activities.  


We tested spends on meals and alcohol at two restaurants that are close to the council’s main office. 
We selected these two restaurants to see how Wyndham employees were using their cards to buy 
meals and alcohol not related to travel. We identified: 


 a transaction for $534.00 described as a 'monthly working lunch', which included two bottles of 
wine for $75.00 and $45.00 each. The council noted that this lunch included nine executives, an 
agenda and action items were identified, and the cost per person was $59. 


 a transaction for $210.00 for a meal between a council staff member and four external 
stakeholders, which included $46.00 for alcohol and a $15.00 tip. The leaving of tips is contrary 
to the council's policy. 


 15 instances between January 2018 and January 2019, where the CEO attended lunches that 
included the consumption of alcohol in a local restaurant. This includes the CEO attending 
lunches at the same local restaurant over three consecutive days in May 2018, with one of these 
events to show appreciation for a successful staff team.    


Wyndham state that 'the purchase and consumption of alcohol on each of the occasions identified … 
was permissible and appropriate …'. 


However, we do not believe these transactions are instances where alcohol is ‘essential to facilitate 
the conduct of council activities’, as outlined in the council’s guidelines.  


Source: VAGO, based on council data.  
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We also identified an example at Strathbogie where council staff purchased 
alcohol 'shots', as detailed in Figure 4D. 


Figure 4D  
Council staff purchasing 'shots' of alcohol over dinner 


A Strathbogie manager used a council purchasing card to pay for a dinner attended by 
six council staff, including a senior executive. The receipt for the dinner was for $298 
and included beer, wine, vodka and other alcoholic 'shots'. 


The staff had been working in Melbourne over the weekend at a food and wine trade 
event, promoting the shire and its businesses. 


Under the council's guide, alcohol is 'not considered a reasonable expense' and 
employees must seek exemption from the CEO. There was no evidence of CEO 
approval for the purchase of alcohol. The senior executive approved this transaction. 


Strathbogie advises that to offset unbudgeted overtime and weekend work, the 
council pays for accommodation, meals and drinks.  


The council also advises that it ceased the purchase of alcohol under any 
circumstances from February 2019. 


Source: VAGO, based on Strathbogie data.  


While councils may consider that spending council funds on meals and alcohol is 
appropriate and reasonable in some circumstances, they need to consider 
community expectations and perceptions that can be associated with this type 
of expenditure.  


Selling or providing vehicles to staff  


There are no specific requirements or rules for councils regarding either selling 
or providing vehicles to staff as part of exit packages—it is a discretionary 
decision. When a council needs to dispose of a fleet vehicle, an employee may 
wish to purchase the vehicle from the council. Similarly, if an employee is 
retiring or made redundant, the council may decide to include a fleet vehicle as 
part of their exit package. 


However, councils must recognise that this practice can create a perception of 
improper conduct, particularly if it is not transparent. For example, there may 
be a perception that the council has sold or provided vehicles to staff at costs 
below market values.  


Shepparton, Wellington and Wyndham demonstrate awareness of these 
perception risks. Both Wellington and Shepparton have a strict policy that 
prohibits council employees from purchasing council vehicles, and they also do 
not sell or provide vehicles as part of exit packages.  


Wyndham advises that the council usually does not sell or provide vehicles to 
staff, but noted one instance of the council selling a vehicle to a staff member in 
2015. The council obtained a vehicle valuation from a car dealership and sold 
the car to the staff member at the valued amount.  
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Strathbogie selling and providing vehicles to staff 


Strathbogie's procedures state that: 


All Council owned vehicles will be disposed of by way of tender, auction 
or trade‐in, as appropriate at the time of disposal. However, in 
exceptional cases, the CEO may approve the sale of vehicles to 
employees or former employees after informing Council of the proposal 
and the special reasons for such a sale.  


Strathbogie was unable to provide documentation to demonstrate that this 
process had been followed. The council advises that: ‘The CEO briefs Council at 
the Councillor/CEO only sessions without notes so they can all talk freely and 
confidentially about staff matters …'. 


Figure 4E outlines examples where the council sold or provided vehicles to staff 
by agreement when they left the council. We have included, where available, 
the original purchase price of the vehicle and the sale price, or the dollar value, 
attributed to the vehicle in exit package agreements. 
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Figure 4E  
Staff purchasing and being provided with vehicles  


Example 1 


Strathbogie purchased a fleet car in January 2015 for $35 980.55, which in October 2017 was valued at $25 000. 


The council sold the car to a staff member on their retirement for $10 000—$15 000 under the market value. In addition, 
the council paid the $1 134.82 VicRoads fee to transfer ownership to the staff member. 


Example 2 


Strathbogie purchased a fleet car in June 2016 for $35 107.96.  


In August 2017, council sold the car to a senior executive on their retirement for $23 000. The documentation in support 
of this amount was an email from the senior executive to the CEO stating they had difficulty obtaining prices but had 
spoken to a number of dealers and 'they agree that $23 000 would be a reasonable price …'. 


The council did not seek a formal valuation of the car. On the day the council sold the car to the senior executive, the 
council also paid:  


 $595 for new tyres 


 $942.85 for a service of the car 


 $184.75 for a roadworthy certificate.  


The senior executive also negotiated to keep their council‐issued tablet, telephone and laptop for $200. There is no 
evidence that the council sought a valuation for the items. 


Example 3 


Strathbogie purchased a vehicle in June 2015 for $33 214.80. In May 2017, the council provided the car to a staff 
member as part of their exit package.  


The council did not seek a valuation of the vehicle. On the staff member's departure, the council also paid:  


 $1 271 for new tyres 


 $840.45 for the VicRoads transfer fee 


 $170 for a roadworthy certificate.  


Example 4 


Strathbogie purchased a fleet car in August 2014 for $42 126.15.  


In August 2018, the council provided the car to a staff member as part of their exit package. The council did not seek a 
valuation of the vehicle.  


Example 5 


Strathbogie purchased a fleet car in March 2015 for $31 754.55.  


In July 2018, when the council decided to dispose of the vehicle, it sold it to a staff member for $11 500. 


Example 6 


In August 2016, a staff member wrote to Strathbogie and asked to purchase a vehicle that the council purchased in 2012. 


The staff member noted that they had attempted to seek valuations for the vehicle and had been quoted $30 000, but 
the vehicle they wished to purchase had driven almost three times the kilometres. 


The staff member noted the benefits of purchasing a car for which they knew the history, including that it had been 
serviced regularly. They offered the council $16 000 to purchase the vehicle. 


Documentation shows a management meeting considered the offer and agreed that the staff member could purchase 
the vehicle for an online valuation price. 


The council was unable to confirm if it sought the online valuation before selling the vehicle to the staff member for    
$16 000. Council also reimbursed the staff member $170 for a roadworthy certificate. 


Source: VAGO, based on Strathbogie data.  
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In response to the examples where Strathbogie sold vehicles or provided them 
as part of exit packages, the council states that these were part of ex gratia 
payments and therefore the council's policy for the disposal of vehicles does not 
apply. In relation to associated expenditure, the council note that they paid for 
new tyres at times to ensure vehicles were in a roadworthy state when the 
council transferred ownership.  


Strathbogie state that it has now amended its procedures to ensure that a 
vehicle is not sold or transferred below market value. However, the practice of 
selling vehicles under market value or providing cars to employees—as well as 
paying additional expenses such as new tyres before the council transfers the 
vehicle—risks generating a perception of inappropriate or excessive 
entitlements for council employees. Further, a vehicle that a council does not 
dispose of through a competitive auction represents a potential financial loss to 
the council and its residents and ratepayers.    


Employee contributions to private vehicle use  


Councils assign private‐use vehicles to an employee based on their role and they 
differ from fleet vehicles in that the employee may drive the car in their private 
time. Offering private‐use vehicles can attract and retain staff, as they include:   


 unrestricted business and private use of the vehicle 


 use of vehicles during leave periods, which can include interstate travel 


 council payment of fuel, maintenance and insurance costs.  


To pay for the benefit of having a council car for private use, an employee makes 
annual contributions, negotiated as part of their employment package and 
contract. Although these contributions are subject to negotiation, private use of 
a council vehicle is ultimately funded by ratepayers and so must be transparent. 
Figure 4F shows the annual motor vehicle contributions by senior executives at 
each council. Novated leases are private arrangements between a council officer 
and a company and do not impact on council expenditure. 


Figure 4F  
Annual motor vehicle contributions for council senior executives  


Council Senior Executives  


Shepparton   $9 085.44 to $10 902.59 


Strathbogie   $0 to $8 000 


Wellington   $10 000 to $12 000 


Wyndham   Novated lease 
Source: VAGO, based on Strathbogie and Wellington council data. 


To provide transparency, councils should have a sound basis for the way they 
calculate contribution amounts and include the benefit of full private‐use 
vehicles when reporting total remuneration packages in their annual reports.   
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Calculating motor vehicle contributions 


Victorian Public Sector salary packaging arrangements do not apply to the local 
government sector. However, the Victorian Public Sector Commission (VPSC) has 
developed tools and guidance for costing executive vehicle salary sacrifices. The 
VPSC provides a calculator to help state government agencies determine what 
the annual employee contribution should be. The calculation includes:  


 the vehicle model and current value 


 expected annual kilometres travelled and the percentage of these 
kilometres that will be private use 


 a dollar value for any additional items that will be included, such as 
servicing and fuel. 


Although councils are not bound to use the VPSC calculator, we consider that 
councils should have transparent and consistent ways for calculating employee 
contributions. We did not identify any issues with the way Shepparton 
calculates vehicle contributions and Wyndham executives are on novated 
leases. We outline issues with Strathbogie and Wellington approaches to 
calculating employee contributions to private‐use vehicles in Figure 4G.  


Figure 4G  
Calculating staff motor vehicle contributions  


Council Audit findings  


Strathbogie   While the council’s 2013 policy references a formula to 
determine staff contributions towards their vehicles, the council 
is not using this consistently, resulting in contributions lacking 
transparency.  


Yearly vehicle contributions are as follows: 


 Staff contributions range from $4 000 to $10 000.   


 Senior executive contributions range from $0 to $8 000.  


For comparison, under the VPSC calculation tool, two senior 
executives would be paying a minimum of $15 338 per year for 
their vehicles if they were in the VPS, and this is not factoring in 
that their vehicles’ cost prices are higher than the proforma 
capital costs in the tool.  


Contrary to the council's stated policy, these two senior 
executives currently make no contribution towards their 
vehicles as a result of contract negotiations.  


Wellington   Motor vehicle contributions are currently set according to an 
individual's role, regardless of the extent of private use. There is 
no spreadsheet or working paper that shows how the council 
calculated and set the contribution amounts. The motor vehicle 
contributions for general managers have remained at 2012 
levels. 


The council is looking to change the structure of contributions, 
basing it on a percentage of the vehicle and running costs, 
rather than a set amount. The council will include the revised 
contributions in the new policy. 


Source: VAGO, based on council data. 
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Reporting contributions towards motor vehicles 


The Accounting Standard requires councils to report the remuneration of their 
executives in financial statements. Where it is not possible to attribute a value 
to a benefit, the Accounting Standard requires councils to provide a qualitative 
description of the benefit in a footnote. This practice provides transparency 
over the council's expenditure and the benefits received by senior council staff.  


We found that Strathbogie's 2017–18 annual report does not include a footnote 
for one senior executive's remuneration to capture the benefit of a motor 
vehicle. As a result of contract negotiations, the senior executive ceased making 
contributions in the last month of that financial year. The council advised that it 
subsequently failed to include a footnote about this in its annual report and this 
was an omission and will be rectified it in its 2018–19 annual report. 


Protected Disclosures 


Fraud and corruption are secretive by nature and can be difficult to detect. IBAC 
states that employees are 'best placed' to identify suspicious conduct by their 
colleagues or concerns about external parties. Protected Disclosures are one 
way to report suspected corruption. 


The Protected Disclosure Act 2012 requires councils to: 


 establish procedures to facilitate the making of disclosures and to handle 
those disclosures, including where appropriate the notification of 
disclosures to IBAC 


 have these procedures readily available to the public  


 detail in their annual report information about how to access procedures 
they have established, and the number of disclosures they have notified to 
IBAC during the financial year.  


Procedures accessible to the public  


Protected Disclosure procedures must be a clear and accessible channel of 
complaint for employees and people external to the council. Unclear or 
inaccessible guidance creates a risk that individuals may not report fraud and 
corruption as they may be unsure of whom they can complain to, and whether 
they will be protected from reprisals.  


Figure 4H describes the Protected Disclosure information the audited councils 
have made available to the public. 


   


4.4 Responding to 
fraud and 
corruption 
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Figure 4H  
Protected Disclosure procedures available to the public 


Council Audit finding 


Shepparton   Shepparton's website has a section regarding Protected Disclosures, 
which includes their Protected Disclosure Policy and the contact 
details for their Protected Disclosure Coordinator (PDC). Shepparton 
recently added a link to Protected Disclosure information in the 
‘Contact Council’ section of the website. This makes Protected 
Disclosure information more accessible for the public. 


Strathbogie   The council had published a Protected Disclosure Policy on its 
website, but it did not provide contact details for the PDC. 


The council published the Protected Disclosure Procedure on its 
website in May 2019, and now provides contact details for the PDC. 


Wellington   Wellington has its Protected Disclosure Policy on its website and the 
contact details for the PDC. 


Wyndham   In February 2019, the council’s Protected Disclosure Procedure was 
not available on the council’s website, and there was no contact 
number for a PDC. The council advises that it removed the 
procedures from its website as they were out of date. A draft of the 
council's procedures was on the council's intranet, which was only 
available to council staff and not external parties. 


In March 2019, Wyndham published easily accessible guidance on 
making a Protected Disclosure on the council's website, including 
contact details for the PDC. 


Wyndham has also included a link to its Protected Disclosure Policy 
in the 'Complaints' section of its website, which is good practice.   


Source: VAGO, based on council data. 


Annual reporting of Protected Disclosures  


For their most recent 2017–18 annual reports, all audited councils met their 
obligations to detail information about how to access their Protected Disclosure 
procedures and the number of disclosures notified during the financial year. 
However, Shepparton's annual report only referenced the role of the VO in 
relation to Protected Disclosures, and not IBAC, which makes determinations on 
Protected Disclosures, and so this information is outdated. 


Fraud and Corruption Response Frameworks  


Policies 


The Australian Standard recommends that agencies develop a fraud and 
corruption control plan as a means of increasing staff awareness and ensuring a 
focus on areas vulnerable to fraud and corruption. The audited councils have all 
developed fraud and corruption control policies. 


Training 


Training helps staff understand their obligations and know what fraud and 
corruption is and how to report it. Fraud and corruption awareness training is 
mandatory at Shepparton, Wellington and Wyndham.  


   


Protected Disclosure 
Coordinators are 
employed by public‐
sector agencies and are 
nominated to receive 
potential protected 
disclosures and notify 
IBAC of them. 
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Figure 4I shows the training provided by the councils. Strathbogie references 
training in its fraud and corruption policy and prevention strategy but does not 
state that it is mandatory. 


Figure 4I  
Fraud and corruption awareness training provided to staff 


Council Audit finding 


Shepparton  The council's fraud control plan states that it will provide mandatory 
fraud awareness training for all staff every two years as a minimum, 
or more frequently as required. The council last provided fraud and 
corruption training to staff in October 2017. 


Strathbogie   The council's fraud and corruption policy references training to all 
employees on fraud and corruption awareness activities. The fraud 
and corruption strategy states that the council will arrange quarterly 
online training and require new staff members to read the fraud and 
corruption prevention policy and procedures as part of the induction 
process. Training records show that the council last provided training 
to staff in September 2018. 


Wellington  The council provides online fraud and corruption awareness training 
to staff. This training is mandatory for all staff every two years. Fraud 
and corruption training is also part of the induction process. In 
addition, the council also delivered face‐to‐face training in 2017. 


Wyndham   Online fraud and corruption awareness training is mandatory for all 
new staff as part of their induction process. The council has also 
engaged an external company to deliver fraud and corruption 
awareness training to all staff in February to March 2019. 


Source: VAGO, based on council data. 


Fraud and corruption incident registers 


To align with better practice from the Australian Standard, councils should 
maintain a fraud and corruption incident register to track and monitor incidents 
and record how the council has addressed them and any associated risks.  


At the time of testing, Wyndham was the only audited council with a fraud and 
corruption register. Figure 4J details the status of incident registers at each 
council. 


   







 


70  Fraud and Corruption Control—Local Government  Victorian Auditor‐General’s Report  


 


 


Figure 4J   
Council fraud and corruption incident registers 


Council Audit finding 


Shepparton  While the council’s policy references a fraud register, the council 
does not maintain a register, as it states it has not identified any 
instances of suspected fraud and corruption. 


Strathbogie   The council did not maintain a fraud and corruption incident 
register, despite it having investigated at least two matters. For one 
of these matters, the council terminated the employment of the 
staff member for what the council described as ‘petty’ theft.  


In response to our findings, the council has established a register. 


Wellington  The council established a fraud and corruption incident register in 
December 2018. The council advises that there have been no 
identified incidents of fraud and corruption since the register was 
established. In discussions with staff, we identified one alleged 
WorkCover fraud that resulted in the termination of employment. 
The council took the view in that instance that the alleged fraud was 
against the insurance agent, not the council, and this incident 
predated the establishment of the register. 


Wyndham   The council maintains an incident register, which takes the form of a 
locked down file in the council's record management system. At the 
time of our inspection, the register contained 10 cases, with the first 
case dated June 2015. 


Source: VAGO, based on council data. 


Responding to potential instances of fraud and 
corruption 


Councils must conduct thorough investigations into suspected fraud and 
corruption and keep appropriate records. Councils should also consider fraud 
and corruption risks when they identify non‐compliances with council policy or 
inappropriate staff behaviour.  


Through case studies, we explored the responses of Strathbogie and Wyndham 
to non‐compliant staff behaviour and potential instances of fraud and 
corruption. Through our audit testing, we did not identify similar instances that 
required review at Shepparton or Wellington.   
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Strathbogie  


We identified multiple transactions and reimbursements for a former manager 
that were non‐compliant with Strathbogie’s purchasing card policy. Multiple 
non‐compliances with policies may indicate a fraud and corruption risk, 
especially if a staff member fails to present documentation that supports the 
legitimacy of a purchase. In this instance, despite several non‐compliances and 
questionable spends on a council credit card, Strathbogie failed to identify these 
instances and respond. The transactions we identified span three years and 
include:  


 illegible receipts 


 multiple statutory declarations to account for missing receipts 


 receipts for meals on weekends and after hours with insufficient evidence 
of who attended or the business purpose. 


In response to our findings, Strathbogie acknowledged that 'budgets were 
monitored for a net result' and it identified 'no material overspend'. Strathbogie 
acknowledged that there could have been 'more scrutiny over actual 
purchases'.  


A manager exceeding data allowances  


Strathbogie issues councillors and staff with mobile telephones and some also 
receive tablets.  


Strathbogie advised that there are no formal maximum data limits that staff 
must adhere to; however, a spend over $80 triggers the council to consider 
excessive use.  


We reviewed reports of usage over $80 for the period November 2015 to 
August 2018. Some staff and councillors, including the former manager with 
persistent non‐compliance with policy, had consistently exceeded the $80 
trigger, sometimes by several hundred dollars. Figure 4K shows data use for that 
manager over the $80 amount. 
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Figure 4K   
Strathbogie manager's data use over $80 per month trigger November 2015‐April 2017 


  
Note: Yellow bars show data usage on a tablet and blue bars show data usage on a mobile telephone. The red line shows the $80 trigger. 
Source: VAGO, based on Strathbogie data.  


We requested supporting documentation from Strathbogie as to any action it 
had taken in response to these reports and it: 


 advised that 'follow up to date has been verbal'  


 provided two emails to the former manager from an information and 
communications technology (ICT) officer, as opposed to a director, in 2014 
and 2015.  


The council subsequently advises that it has now entered into a new contract 
for telephone/tablet provision and has seen no expenditure over the $80 
trigger. 


Wyndham  


We inspected Wyndham's fraud and corruption incident register, which 
contained 10 cases, with the first case dated June 2015. 


Our review of the register found key documents, such as the final investigation 
report and investigation evidence, missing in one case folder. Wyndham was 
unable to provide all the requested missing information. 


Investigation of fuel card transaction anomaly 


With the commencement of a new fleet coordinator, Wyndham has introduced 
monthly fuel card exception reporting, which we consider to be good practice. 
The case study in Figure 4L concerns a matter the council identified and 
effectively responded to and highlights the importance of consistent exception 
reporting over fuel card transactions.   
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Figure 4L  
Misuse of fuel card 


As part of the monthly exception reporting over fuel cards, the Wyndham fleet 
coordinator identified anomalies involving one litre oil purchases made on 17 
occasions using the same fuel card between 27 February 2018 and 30 November 
2018, totalling $303.49.  


According to the vehicle's odometer reading, the vehicle should not have required any 
oil. The fleet coordinator also identified that the same employee purchased car wash 
vouchers totalling $1 074.15 between 21 January 2015 and 30 November 2018, 
without entering the car wash. The council was able to establish these instances by 
using GPS tracking. The council found that the vehicle left the service station in less 
than the standard wash duration of 11 minutes on these occasions. The council 
investigated the matter and substantiated the misconduct. The council subsequently 
terminated the staff member's employment.   


Source: VAGO, based on Wyndham data.  


Investigation of credit card transaction anomaly 


We selected one incident contained in the register to assess Wyndham's 
response to complaints of inappropriate behaviour by a staff member, including 
alleged misuse of a council credit card. The case study is detailed in Figure 4M.  


Figure 4M  
Investigation into allegations of card misuse 


In Wyndham's audit of credit card transaction data, the council identified 
29 questionable transactions on a staff member's credit card. The staff member 
claimed that for 12 of these transactions, another member of the team had used the 
credit card, so they were not responsible for those transactions. For five of these 
transactions, the staff member claimed that they were unsure who was responsible 
for these transactions. This control weakness is discussed in Section 3.3 of our report.  


Council engaged an external investigator to further examine four transactions, among 
other matters concerning the staff member. The investigator: 


 interviewed council staff, including the staff member 


 reviewed documentary evidence 


 prepared a report, with findings, for the council. 


In an April 2016 report, the investigator concluded that of the four transactions they 
considered, one allegation that related to credit card misuse was substantiated. The 
investigator found that for this $89.99 transaction at a liquor store, the staff member 
'used council's corporate credit card to pay for item(s) that were not required for 
Council or were not Council approved purchases'. Wyndham has not provided 
evidence that it sought to recover these funds. 


Source: VAGO, based on Wyndham data.  


In our credit card testing, we identified one transaction on the same staff 
member's credit card from February 2015 that we believe Wyndham should 
have referred to the investigator a receipt for $370, which due to it being folded 
over when scanned, only showed the transaction total and not the items 
purchased.  
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We also found further transactions attributable to that individual in January and 
February 2016, after the time of the investigation, but just before the 
investigation report was released in April 2016. This shows that the council did 
not suspend the staff member's access to a credit card while investigating the 
alleged credit card misuse. 
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Appendix A  
Audit Act 1994 section 16—
submissions and comments 
We have consulted with Shepparton, Strathbogie, Wellington and Wyndham, 
and we considered their views when reaching our audit conclusions. As required 
by section 16(3) of the Audit Act 1994, we gave a draft copy of this report, or 
relevant extracts, to those agencies and asked for their submissions and 
comments.  


Responsibility for the accuracy, fairness and balance of those comments rests 
solely with the agency head. 


Responses were received as follows: 


Shepparton .......................................................................................................... 76 


Strathbogie .......................................................................................................... 79 


Wellington ........................................................................................................... 82 


Wyndham ............................................................................................................ 86 
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RESPONSE provided by the CEO, Shepparton 
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RESPONSE provided by the CEO, Shepparton—continued 
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RESPONSE provided by the CEO, Shepparton—continued 
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RESPONSE provided by the CEO, Strathbogie 
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RESPONSE provided by the CEO, Strathbogie—continued 
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RESPONSE provided by the CEO, Strathbogie—continued 


 
 







 


82  Fraud and Corruption Control—Local Government  Victorian Auditor‐General’s Report  


 


 


RESPONSE provided by the Mayor, Wellington 
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RESPONSE provided by the Mayor, Wellington—continued 
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RESPONSE provided by the Mayor, Wellington—continued 
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RESPONSE provided by the Mayor, Wellington—continued 
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RESPONSE provided by the CEO, Wyndham 
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RESPONSE provided by the CEO, Wyndham—continued 
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RESPONSE provided by the CEO, Wyndham—continued 
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RESPONSE provided by the CEO, Wyndham—continued 
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Appendix B  
Credit and purchasing 
card testing methodology 
To test the effectiveness of the credit and purchasing card controls, we 
examined a selection of purchases made on council credit and purchasing cards 
to confirm that they were for official council business and in accordance with 
council policies and procedures.  


We requested card transaction data for all four councils and from their banks 
within our testing period of 1 July 2015 to 30 June 2018. Due to some of the 
audited councils moving from hard copy files to electronic systems to store 
credit card transaction data, and banks not always storing historical data, the 
time frame for the data we collected for each council differed, as shown in 
Figure B1. 


Figure B1  
Time period for transaction data collected from each council 


Council Start date End date 


Strathbogie   2 February 2017  28 June 2018 


Shepparton   30 June 2015  29 June 2018 


Wellington   26 August 2015  14 August 2018 


Wyndham   26 June 2015  29 June 2018 
Source: VAGO, based on council data.  


Due to the limited data available for collection from Strathbogie, we were only 
able to run data analytics over credit card transactions that occurred after 
2 February 2017. However, where these tests identified high‐risk cardholders, 
we were able to request hard copy files of transactions for these cardholders.  


Data analytics 


We ran data analytic tests over the available transaction data for each council to 
identify anomalies and potential high‐risk transactions that would indicate 
inappropriate card use. These data analytic tests included identifying 
transactions: 


 that occurred on weekends and public holidays 


 that occurred when the cardholder was on leave 


 that occurred leading up to and after a cardholder's termination date 


 that were for an even dollar amount, potentially indicating the purchase of 
vouchers 


 at vendor categories such as liquor stores and spas 


 at restaurants, bars and wineries close to council offices. 
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Selecting transactions for further investigation  


From the transactions highlighted in the data analytic test results, we identified 
a selection of transactions that warranted further investigation. Some of these 
transactions occurred outside of our original testing scope, after June 2018.  


In some instances, we did not identify any transactions that warranted further 
investigation within the data analytic test results. In other instances, a high 
number of transactions were attributable to a certain employee. When this 
occurred, we targeted a wider selection of transactions made by this employee.  


Due to this risk‐based approach, the number of transactions we reviewed differs 
across each council.  


Review of transactions  


For each of the selected transactions, we viewed system workflows and 
supporting documentation to test whether each transaction was:  


 for official council business  


 incurred by the allocated cardholder 


 approved by an appropriate delegate with appropriate segregation of duties  


 supported by appropriate documentation, such as an itemised tax invoice. 


We explore the results of our review of individual transactions in the body of 
the report for each council. We have only commented where data analytic tests 
and our further review confirmed questionable expenditure.   
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Appendix C  
Transactions while 
cardholders are on 
leave 
Figure C1 outlines transactions we identified where the cardholder was on 
leave. We did not identify any anomalies at Strathbogie.   


Figure C1  
Transactions while cardholders are on leave 


Council Audit findings 


Shepparton   $98 online purchase 


 $90 at an electronics store 


 $74 at a bargain store 


Wellington    $349 at a fitness store 


 $374.51 on accommodation 


 $148.44 on accommodation 


Wyndham   $1 425.45 at a bar 


 $954.76 at an office supply store 


 $576 at a music store 


 $443.66 at a tourist attraction 


 $399 at a restaurant 


 $367 at a hardware store 


 $324 at an amusement park 


 $315 at a tourist attraction 


 $180 at a restaurant 


 $150 at a florist 


 $150 at a health and beauty spa 


 $90 at a restaurant 


 $74.80 at a restaurant 


 $43 at a bar 


 $14.40 on groceries 


 $8.50 on fast food 
Source: VAGO, based on council data. 
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Appendix D  
Reimbursement 
policies and 
guidance 
Figure D1 outlines staff reimbursement policies and guidance available for each 
audited council.  


Figure D1  
Policies and guidance for staff reimbursements 


Council Policies and guidance for staff reimbursements 


Shepparton   The council does not have a policy, procedure or guidelines for staff 
reimbursements. An improved reimbursement form was introduced 
in 2016, which clearly states that receipts must be attached, or no 
reimbursement can be paid. It also clearly marks mandatory fields 
on the form (including the authorising officer's name) and states 
that the approval must be electronic. However, our testing found 
that not all council staff use the updated form. 


Strathbogie   The council has no policy for staff reimbursements. The council 
instead relies on a Discretionary Expenditure Guide, which provides 
general guidance on what types of discretionary spend are 
appropriate for all types of council purchasing but does not outline 
specific examples of what staff may seek reimbursement for or how 
they should do so.   


Wellington   The council's staff reimbursement guidelines are attached to the 
reimbursement form. The guidelines: 


 provide examples of items that can be reimbursed 


 specify items that should be paid using the corporate credit card 
or the council's creditor system (instead of using the 
reimbursement approach) 


 state that staff must provide a tax invoice/receipt, and that an 
EFTPOS receipt is not adequate  


 state that a direct supervisor or manager (not a co‐worker or 
executive assistant) must approve the reimbursement 


 outline how the money will be reimbursed. 


Wyndham   The council does not have a policy or guidelines for staff 
reimbursements and relies on its general procurement guidance and 
approval for each reimbursement from the line manager. The 
procurement policy does not outline specific examples of what staff 
may seek reimbursement for or how they should do so. 


Source: VAGO, based on council data. 
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VAGO AUDIT – FRAUD & CORRUPTION CONTROL 
 
Summary of the Audit findings and Action Plan 
  
 


BACKGROUND 
The Victorian Auditor-General’s Office (VAGO) undertook an audit into fraud and corruption control 
within Local Government in early 2019, subsequently tabling a report in Parliament in June 2019.   
 
The objective of the audit was to determine whether councils’ fraud and corruption controls are well 
designed and operating as intended.  During the audit, VAGO examined fraud and corruption controls 
at Greater Shepparton City Council, Strathbogie Shire Council, Wellington Shire Council and Wyndham 
Shire Council.  The audit primarily focused on expenditure and processes involving senior council staff 
and councillors, reviewing controls and measures to assess council practices relating to: 
 


• Councillor and senior staff credit card and fuel card use and reimbursements 
• Identifying and managing conflicts of interest 
• Responding to suspected incidents of fraud and corruption 


 
The audit did not find evidence of fraud or corruption within the audited councils, however gaps exist 
in the fraud and corruption controls and in some cases it was found that important controls are not 
working.  The report’s conclusion noted that “failure of these controls can foster a culture in which 
fraud and corruption can occur and go undetected and result in financial loss or reputation damage to 
the councils.” 
 
The report identified: 
 


• Expenditure where it was unclear to the auditors how residents and ratepayers benefited 
• Practices that may not meet public expectations 
• Non-compliance over council practices to their communities and regulators 
• That some individuals in positions of authority need to take a broader view of their obligations 


and consider how their communities may perceive their actions. 
 
Subsequent to the audit report publication, a letter was received by all Victorian councils from the 
Minister for Local Government advising that all councils should consider the findings and perform a 
self-assessment of controls to determine if the recommendations are applicable to their operations. 
 
OVERVIEW OF AUDIT REPORT 
VAGO’s comments within the report of specific note include that “ineffective controls can indicate 
that an organisation does not take fraud and corruption risks seriously and can create an environment 
where fraud and corruption can occur and go undetected.  The financial amounts do not need to be 
significant to reduce public trust.  Transparency is crucial to maintaining public trust.  In particular, 
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discretionary spending presents perception risks to the sector and should be able to withstand public 
scrutiny.” 
 
Report findings 
A wide range of controls were examined as part of the audit and findings were presented in the 
following categories. 
 
1. Controls over councillor entitlements and expenditure 
Key findings in this section included:  
 


• Examples of missing councillor claim forms and expenses not being included within claim 
forms, yet still being reimbursed.  It was noted that, while these expenses may be valid, the 
councils’ failure to maintain adequate documentation inhibits full public scrutiny of these 
transactions. 


• Councillors submitting inadequate documentation to support mileage reimbursement claims – 
e.g. odometer readings or tax invoices for fuel purchased.  In addition, some expense 
reimbursements policies were non-specific as to records required. 


• Purchases made by council officers, for the benefit of councillors, without a clear business 
need.  This included the purchase of alcohol for council meetings and dinners involving 
councillors / senior council staff unrelated to travel or council meetings.  It was noted that 
when councillor entitlements are outside policy boundaries and have unclear business 
purposes, it creates a risk that they do not meet community expectations. 


• Provision of councillors with allowances in addition to their statutory financial allowance for 
performing their duties, including payment of an allowance for printing without evidence of 
expenditure.  It was noted that the business need for this allowance was unclear as councillors 
were provided with a laptop or equivalent and use of printers at council offices. 


• Councils need to ensure that there is no perception of ‘double-dipping’ or excessive 
entitlements, for example: a council was found to have reimbursed a councillors private 
telephone and internet bill, despite already providing and covering the costs of a work mobile 
telephone.  It was noted that councils need to consider how the community may perceive 
actions in both providing equipment and reimbursing councillors for similar items or 
resources.   


• Failure to report councillor expenses as required by the Local Government (Planning and 
Reporting) Regulations 2014 in annual reports, which aims to provide transparency and enable 
scrutiny of councillor expenses. 


 
2. Controls over council staff expenditure 
Although instances of fraud or corruption were not found, examples where controls are failing or 
were weak were found that can provide an environment in which fraud and corruption can occur, 
including: 
 


• Inconsistent application of credit card use controls, e.g. inadequate documentation to confirm 
that transactions are for official council business; transactions contrary to council policy (e.g. 
payment of parking fines); and non-cardholders allowed to use cards allocated to others. 


• Inadequate scrutiny by approvers of credit card transactions,e.g. witnessing and approving 
incomplete and undated statutory declarations contrary to policy; approving own expenditure 
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on another officer’s card.  Recommendations were made to use data analytics of credit card 
transactions to identify and report anomalies. 


• Inadequate documentation to support staff reimbursements and insufficient scrutiny by 
approvers. 


• Out of date or non-existent policies relating to the use of fuel cards, non-existent blocks in 
place for fuel cards, and failure to: assign fuel cars to specific vehicles, maintain accurate 
records and routinely monitor and review fuel card use.  


 
3. Maintaining public trust 
Findings in this section primarily related to managing conflicts of interest and effective use of funds: 
 


• Failure to have Ordinary Return witnessed and use of photocopy of previous return with a 
changed date; 


• Non-completion of Related Party Disclosures as part of annual financial reporting; 
• Credit card transactions relating to buying gifts for, or dining with, suppliers; 
• Transactions involving the purchase of meals and alcohol unrelated to travel or council 


meeting catering which may be perceived to be contrary to community expectations; 
• Directly selling vehicles to staff, at times below market value, and providing vehicles to staff as 


part of exit packages; 
• Non-transparent processes for calculating staff contributions for private use vehicles; 
• Failure to report total remuneration of executive staff, including non-monetary benefits, in 


annual reports. 
 
Anomalies found relating to interest disclosures were referred to the Local Government Inspectorate 
(LGI) for consideration. 
 
4. Responding to fraud and corruption 
Varying levels of tools to support responses to fraud and corruption risks were found with failures to 
respond appropriately found as follows: 
 


• Failure to respond appropriate to repeated non-compliance with policy; 
• Non-identification of repeated non-compliance with purchase card policies by a staff member 


as a fraud and corruption risk; 
• Non-suspension of a staff member’s card privileges whilst subject to an investigation for card 


misuse allegations; 
• Inadequate records maintained of allegation investigations. 


 
Report recommendations 
It was recommended that all councils should consider report findings to determine if 
recommendations are applicable to their operations and perform a self-assessment of their fraud and 
corruption controls. 
 
It was recommended that councils: 
 
1. Require councillors to certify that their expense claims are incurred in the context of relevant 


legislative provisions.  Councils must require councillors to provide stronger evidence to support 
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their claims, in particular mileage reimbursements, including records pertaining to the claim and 
details of the business reason and who benefited from the expense (relates to Section 2.2 of the 
attached report). 


2. Review and update fuel card policy and guidance to clearly outline fraud and corruption controls, 
and require staff to confirm that they understand the terms of use and consequences for misuse 
(relates to Section 3.5 of the attached report). 


3. Review credit card policies and improve controls to ensure only allocated cardholders use their 
cards and there is appropriate segregation of duties over expenditure approvals (relates to 
Section 3.3 of the attached report). 


4. Ensure the council’s chief financial officer or equivalent approved chief executive officer 
expenditure and report all expenditure by, or on behalf of, the chief executive officer to the Audit 
& Risk Committee and/or the council for periodic review (relates to Section 3.3 of the attached 
report). 


5. Document and develop formalised reporting over credit and fuel card use and incorporate, where 
appropriate, data analytics to identify anomalies (relates to Sections 3.3 and 3.5 of the attached 
report). 


6. Improve fuel card controls by: 
a. Assigning each fuel card to a specific vehicle or equipment; 
b. Maintaining accurate motor vehicle and fuel card listings; 
c. Updating cardholder names with fuel suppliers when the council reassigns a vehicle 


and fuel card to another employee; 
d. Collecting fuel transaction data as accurately as possible, including odometer readings; 
e. Having regular, routine processes to monitor fuel card use; 
f. Conducting data analytics over fuel card transactions; 
g. Conducting data analytics over fuel card transactions; 
h. Conducting periodic internal audits on fuel cards (relates to sections 3.3 and 3.5 of the 


attached report). 
7. Review and, as necessary, revise council policies on the purchase and reimbursement of meals 


and alcohol considering community perceptions, and require, for transaction approval, clear 
evidence of the community benefit from this expenditure and appropriate supporting 
documentation (relating to sections 2.2, 3.3, 3.4 and 4.3 of the attached report). 


8. Ensure that annual reports accurately capture expenses relating to senior management 
remuneration packages including vehicle contribution amounts (relates to section 4.3 of the 
attached report). 


9. Ensure all council staff and councillors receive fraud and corruption awareness training at least 
every two years (relates to section 4.4. of the attached report). 


10. Develop or maintain fraud and corruption incident registers to accurately record suspected 
incidents of fraud and corruption, their handling, and all relevant supporting documentation 
(relates to section 4.4 of the attached report). 


 
The following recommendations were aimed at specific councils within the report, but are listed here 
as general recommendations that will be implemented / reviewed at the Pyrenees Shire: 
 
11. Ensure that councillor expenses are published accurately on websites and within annual reports 


and that these comply with Local Government (Planning and Reporting) Regulations 2014 (relates 
to section 2.3 of the attached report). 
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12. Ensure that policies and work practices ensure that no vehicles are sold directly to council staff or 
provided as part of exit packages (relates to section 4.3 of the attached report). 


 
PYRENEES SHIRE COUNCIL ACTIONS UNDERTAKEN 
Officers have examined the report in detail and have developed an action plan to review Pyrenees 
Shire Council’s internal controls with a view to: 
 
1. Ensuring that all money spent by councillors and council staff is correctly used for council 


purposes and properly authorised;  
2. Ensuring that adequate internal control systems are in place and maintained to prevent, detect, 


manage and report fraud and corruption;  
3. Ensuring that an internal culture and environment exists throughout the Pyrenees Shire Council 


where fraud and corruption cannot occur or go undetected; and 
4. Providing assurance to the Pyrenees Shire Council and its communities that Council has 


appropriate controls in place and that all transactions are undertaken transparently and in a 
manner that can withstand public scrutiny. 


 
An action plan has been developed that addresses all recommendations within the report.  This action 
plan is attached to this report. 
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MAIN OBJECTIVES 


 To  review controls, policies, procedures and work practices related to the prevention, detection, management and reporting of Fraud & Corruption within the Pyrenees 
Shire Council with a view to: 
a) Ensuring that all money spent by councillors and council staff is correctly used for council purposes and properly authorised; 
b) Ensuring that adequate internal control systems are in place and maintained to prevent, detect, manage and report fraud and corruption; 
c) Ensuring that an internal culture and environment exists throughout the Pyrenees Shire Council where fraud and corruption cannot occur or go undetected; and 
d) Providing assurance to the Pyrenees Shire Council, its Audit & Risk Committee and its communities that Council has appropriate controls in place and that all 


transactions are undertaken transparently and in a manner that can withstand public scrutiny. 
ALIGNMENT WITH THE COUNCIL PLAN 2017-2021 


 Financially Sustainable, High-performing Organisation: Our organisation will respond to community needs, attend to our core business, and strive for excellence in service 
delivery in an ethical and financially responsible manner. 


 


VAGO Report Recommendation Ref Actions Responsibility Status Progress update  


General actions that relate to the report rather 
than individual recommendations. 


 a) Undertake a risk assessment to identify / map key 
areas of exposure to fraud and corruption and 
review controls in those areas. 


Director 
Corporate & 
Community 


Services 
 


 


b) Review Councillor Code of Conduct to ensure it 
accurately reflects ethical standards as highlighted 
in this report.  
If the Code requires updating, ensure this is done 
following the 2020 local government elections. 


Manager 
Governance 


Risk & 
Compliance 


 
 


c) Review Fraud & Corruption Control Policy and 
Procedure to ensure it meets control 
requirements identified in this report. 


Director 
Corporate & 
Community 


Services 
 


 


d) Create a new staff discipline procedure that 
reinforces the need for compliance and clarifies 
steps to be taken in the case of non-compliance. 


Manager People 
& Culture 
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VAGO Report Recommendation Ref Actions Responsibility Status Progress update  


1. Councillors should certify that their expense 
claims are incurred in the context of relevant 
legislative provisions.  Councils must require 
councillors to provide stronger evidence to 
support their claims, in particular for mileage 
reimbursements, including records pertaining 
to the claim and details of the business 
reason and who benefited from the expense. 


2.2 e) Review Councillor Resources & Expenses Policy to 
ensure it meets the provisions of this 
recommendation and revise as required – 
particularly the need to be for business reasons 
and beneficiaries of the business expenditure. 
 


Director 
Corporate & 
Community 


Services 
 


 


 f) Review and revise all reimbursement procedures 
to ensure they provide clear guidance on evidence 
requirements to substantiate reimbursement 
claims – for Councillors and staff. 


Director 
Corporate & 
Community 


Services 
 


 


2. Review and update fuel card policy and 
guidance to clearly outline fraud and 
corruption controls, and require staff to 
confirm that they understand the terms of 
use and consequences for misuse. 


3.5 e) Review Motor Vehicle Policy to ensure inclusion of 
appropriate fuel card fraud and corruption 
controls and reinforce terms of use and 
consequences for misuse. 


Director 
Corporate & 
Community 


Services 
 


Fuel purchases / fuel card clause 
within the Motor Vehicle Policy 
has been reinforced. 
Advice of fuel card monitoring 
has been included within the 
Motor Vehicle Policy. 
Consequences of policy breaches 
have been included within the 
Motor Vehicle Policy. 


 f) Input this policy onto the list of policies that 
require annual signing by staff that they have read 
and understood the requirements. 


Manager People 
& Culture 


 
 


3. Review credit card policies and improve 
controls to ensure only allocated cardholders 
use their cards and there is appropriate 
segregation of duties over expenditure 
approvals. 


3.3 g) Review Credit Card Procedure to ensure it includes 
appropriate controls as identified in this report. 


Manager 
Finance 


 
 


h) Create and implement a new Credit Card Use 
Agreement Form to provide guidance to staff 
(provided with credit cards) on appropriate use of 
credit cards in accordance with policies and 


Manager 
Finance 
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VAGO Report Recommendation Ref Actions Responsibility Status Progress update  


procedures and gain staff signed acceptance, 
before provision of a credit card.  


i) Input the Credit Card Use Agreement Form onto 
the list of policies that require annual signing by 
relevant staff that they have read and understood 
the requirements. 


Manager People 
& Culture 


 
 


4. Ensure that council’s chief financial officer or 
equivalent approves chief executive officer 
expenditure and report all expenditure by, or 
on behalf of, the chief executive office to the 
Audit & Risk Committee and/or the council 
for periodic review. 


3.3 j) Review approvals of CEO credit card expenditure 
to ensure they meet the requirements of this 
report. 


Director 
Corporate & 
Community 


Services 
 


CEO Credit Card expenditure is 
checked and authorised by the 
Director Corporate & Community 
Services and the Mayor. 


 k) Implement quarterly reporting of CEO credit card 
expenditure to Council and Council’s Audit & Risk 
Committee. 


l) Consider whether this reporting should include 
expenditure by purchase order. 


Director 
Corporate & 
Community 


Services 
 


 


5. Document and develop formalised reporting 
over credit and fuel card use and incorporate, 
where appropriate, data analytics to identify 
anomalies. 


3.3 
3.5 


m) Include and implement reporting requirements 
within the fuel card provisions of the revised 
Motor Vehicle Policy. 


Director 
Corporate & 
Community 


Services 
 


 


n) Include and implement reporting requirements 
within the Credit Card Procedure. 


Manager 
Finance 


 
 


o) Investigate options for use of data analytics to 
identify and report anomalies in credit card and 
fuel card use. 


Manager ICT 
Manager 
Finance  


 


6. Improve fuel card controls by: 
• Assigning each fuel card to a specific vehicle 


or equipment 
• Maintaining accurate motor vehicle and fuel 


3.3 
3.5 


p) Check that fuel cards are always attached to a 
specific vehicle or equipment. 


Risk 
Management 
Coordinator  


 


 q) Implement processes that maintain accurate 
motor vehicle and fuel card listings. 


Risk 
Management 


 
A fleet register is maintained that 
records individuals to whom a 
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VAGO Report Recommendation Ref Actions Responsibility Status Progress update  


card listings 
• Updating cardholder names with fuel 


suppliers when the council reassigns a 
vehicle and fuel card to another employee 


• Collecting fuel transaction data as accurately 
as possible, including odometer readings 


• Having regular, routine processes to 
monitor fuel card use 


• Conducting data analytics over fuel card 
transactions 


• Conducting periodic internal audits on fuel 
cards 


Coordinator vehicle is assigned. 


 r) Consider assigning fuel cards with individuals at 
local fuel suppliers. 


Director 
Corporate & 
Community 


Services 
 


This control is not considered 
appropriate as fuel cards are 
allocated to individual vehicles 
and not persons.  Fuel cards are 
located within each vehicle and it 
is prohibited to remove them. 


 s) Review and implement processes to reinforce 
collection of fuel transaction data and odometer 
readings.   


t) Implement process for follow-up with staff when 
odometer readings are not input. 


Risk 
Management 
Coordinator  


Automated process is in place 
that requires odometer readings 
to be reported on a monthly 
basis.   
Automated escalation processes 
are in place when odometer 
readings are not provided. 
Checks are still required on 
requirements for odometer 
readings when fuel is purchased. 


 u) Consider use of data analytics to identify 
anomalies with the use of fuel cards. 


Manager ICT 
Manager 
Finance  


 


 v) Implement spot checks that fuel card usage is 
accurate within the Risk Management internal 
review program. 


Risk 
Management 
Coordinator  


 


7. Review and, as necessary, revise council 
policies on the purchase and reimbursement 
of meals and alcohol considering community 
perceptions, and require, for transaction 
approval, clear evidence of the community 


2.2 
3.3 
3.4 
4.3 


w) Review procurement policy to ensure inclusion of 
provisions in accordance with the audit report. 


Director 
Corporate & 
Community 


Services 
 


In progress as part of scheduled 
policy review. 


x) Review current work practices around purchase of 
meals, catering and alcohol in accordance with the 


Chief Executive 
Officer 
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VAGO Report Recommendation Ref Actions Responsibility Status Progress update  


benefit from this expenditure and appropriate 
supporting documentation. 


audit report and include review outcomes in 
relevant policy and procedures. 


y) Review Councillor Resources & Expenses Policy to 
ensure criteria for reimbursement includes 
provisions in accordance with the audit report. 


Director 
Corporate & 
Community 


Services 
 


 


8. Ensure that annual reports accurately capture 
expenses relating to senior management 
remuneration packages including vehicle 
contribution amounts. 


4.3 z) Check past annual reports to ensure information 
contained was accurate and in accordance with 
legal requirements.   


Manager 
Governance 


Risk & 
Compliance 


 
 


aa) Check information being prepared for the 
2018/19 annual report to ensure information 
contained is accurate and in accordance with legal 
requirements. 


Manager 
Governance 


Risk & 
Compliance 


 
 


9. Ensure all council staff and councillors receive 
fraud and corruption awareness training at 
least every two years. 


4.4 bb) Implement training program for Councillors on a 
bi-annual basis. 


Director 
Corporate & 
Community 


Services 
 


Training provided to Councillors 
in June 2019. 
Included on Integrity Training 
Register. 


cc) Implement training program for all staff on a bi-
annual basis. 


Director 
Corporate & 
Community 


Services 
 


 


10. Develop or maintain fraud and corruption 
incident registers to accurately record 
suspected incidents of fraud and corruption, 
their handling, and all relevant supporting 
documentation. 


4.4 dd) Develop and maintain a fraud & corruption 
incident register to accurately record suspected 
incidents of fraud & corruption, their handling and 
all relevant supporting documentation. 


Director 
Corporate & 
Community 


Services 
 


Register template created. 
Will be maintained by Director 
Corporate & Community Services. 


ee) Review documents within the Fraud & Corruption 
framework to ensure reporting requirements for 
policy and compliance breaches is sufficient. 


Director 
Corporate & 
Community 


Services 
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VAGO Report Recommendation Ref Actions Responsibility Status Progress update  


ff) Implement a staff education program of reporting 
requirements relating to suspected breaches of 
policy and compliance, and allegations of fraud 
and corruption. 


Director 
Corporate & 
Community 


Services 
 


 


11. Ensure that councillor expenses are published 
on websites and in annual reports compliant 
to the Local Government (Planning and 
Reporting) Regulations 2014 


2.3 gg) Review information published on PSC website to 
ensure compliant to the audit report 
recommendations and legislative requirements. 


Manager 
Governance 


Risk & 
Compliance 


 
 


hh) Review information published in past annual 
reports in compliant to the audit report 
recommendations and legislative requirements. 


Manager 
Governance 


Risk & 
Compliance 


 
 


ii) Check that information proposed for publication 
in the 2018/19 annual report is compliant to the 
audit report recommendations and legislative 
requirements. 


Manager 
Governance 


Risk & 
Compliance 


 
 


12. Ensure that processes and work practices 
prohibit direct sales of vehicles to staff or 
provision of vehicles as part of exit packages. 


4.3 jj) Review the Motor Vehicle Policy to ensure 
inclusion of prohibition on sales of motor vehicles 
in accordance with audit report 
recommendations. 


Director 
Corporate & 
Community 


Services 
 


Additional vehicle disposal 
prohibition clause input providing 
for disposal of all vehicles 
through competitive processes, 
e.g. via public auction.   


 
Status Symbols 
Copy and paste a symbol to change the symbol status of the item. 


          
0% - not yet 


started 25% complete 50% complete 75% complete Complete Delayed to next 
financial year 


Delays 
experienced Ongoing Information 


required Cancelled 
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1. Principles 


1.1 Background 


Pyrenees Shire Council: 


 Recognises that: 


o Developing a procurement strategy and adopting appropriate best practice contracting 


and procurement principles, policies, processes and procedures for all goods, services 


and works by council, will enhance achievement of council objectives such as 


sustainable and socially responsible procurement; bottom-line cost savings, supporting 


local economies; achieving innovation; and better services for communities.  


o The elements of best practice applicable to local government procurement incorporate: 


 broad principles covering ethics, value for money, responsibilities and 


accountabilities; 


 guidelines giving effect to those principles; 


 a system of delegations (i.e. the authorisation of officers to approve and 


undertake a range of functions in the procurement process); 


 procurement processes, with appropriate procedures covering minor, simple 


procurement through to high value, more complex procurement; and 


 a professional approach 


 Requires that council’s contracting, purchasing and contract management activities: 


o support the council’s corporate strategies, aims and objectives including, but not 


limited to those related to sustainability, protection of the environment, and corporate 


social responsibility; 


o achieve value for money and quality in the acquisition of goods, services and works by 


the council; 


o can demonstrate that public money has been well spent; 


o can demonstrate evidence of community benefit from public expenditure; 


o are conducted, and are seen to be conducted, in an impartial, fair and ethical manner; 


and promoting open and fair competition; 


o seek continuous  improvement including the embrace of innovative and technological 


initiatives such as electronic tendering processes to reduce activity cost; and 


o support business in the local community. 


1.2 Scope 


This policy represents the principles, processes and procedures that will be applied to the purchase 


of all goods, services and works by council.   
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This policy applies to all councillors, council staff and all persons undertaking procurement on 


council’s behalf Including temporary employees, contractors and consultants) and they are 


accountable for complying with all relevant procurement legislative and policy requirements. 


This Procurement Policy is made under Section 186a of the Local Government Act 1989 (the Act) and 


principles provided within the Victorian Local Government Best Practice Procurement Guidelines 


2013. 


1.3 Purpose 


The purpose of this Policy is to: 


 establish a procurement framework for the Pyrenees Shire Council to achieve value for money 


and continuous improvement in the provision of services for the community; 


 ensure that council resources are used efficiently and effectively to improve the overall quality 


of life of people in the local community; 


  demonstrate high standards of fairness, openness, probity, transparency, risk management 


and accountability within the procurement process; 


 give preference to the procurement of environmentally sustainable goods, services and works; 


 provide guidance on ethical and compliant behaviour in public sector purchasing; 


 demonstrate the application of best practice elements in purchasing; and 


 increase the probability of obtaining the right outcome when purchasing goods and services. 


1.4 Treatment of GST 


All monetary values stated in this policy include GST except, where specifically stated otherwise. 


1.5 Definitions and Abbreviations 


Term Definition 


Act Local Government Act 1989. 


Commercial in 
Confidence 


Information that, if released, may prejudice the business dealings of a party 
e.g., prices, discounts, rebates, profits, methodologies and process information, 
etc. 


Conflict of Interest A situation that has the potential to undermine the impartiality of a person 
because of the possibility of a clash between the person's self-interest and 
professional interest or public interest. 


Contract 
Management 


The process that ensures both parties to a contract that fully meet their 
respective obligations as efficiently and effectively as possible, in order to 
deliver the business and operational objectives required from the contract and 
in particular, to provide value for money. 


Council Staff  


 


Includes full-time and part-time council officers, and temporary employees, 
contractors and consultants while engaged by the council. 



http://www.businessdictionary.com/definition/person.html

http://www.businessdictionary.com/definition/self-interest.html

http://www.businessdictionary.com/definition/professional.html

http://www.businessdictionary.com/definition/interest.html

http://www.businessdictionary.com/definition/public-interest.html
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Term Definition 


Emergency 
Circumstances 


A situation that the Council or CEO has resolved to be an emergency under 
which circumstance the requirements of Section 186 of the Act need not be 
complied with. 


Expression of 
Interest 


An Expression of Interest (EOI) is a multi-staged process. An EOI is used to 
shortlist potential suppliers before then seeking detailed bids from the 
shortlisted tenderers. An EOI is generally used when the information required 
from tenderers is specific and the capability of suppliers to provide the required 
goods and services is unclear. 


Probity The dictionary definition of probity refers to uprightness, honesty, proper and 
ethical conduct and propriety in dealings. Within government, the word 
"probity" is often used in a general sense to mean "good process." A 
Procurement process that conforms to the expected standards of probity is one 
in which clear procedures that are consistent with the council’s policies and 
legislation are established, understood and followed from the outset. These 
procedures need to consider the legitimate interests of suppliers and ensure 
that all potential suppliers are treated equitably. 


Quote The cost of a product or service that an authorised seller or provider offers in 
good faith. This is a verbal or written agreement to sell the product or service at 
the stated amount. 


Standing Offer 
Arrangements (SOA) 


 


A contract that sets out rates for goods and services which are available for the 
term of the agreement. However, no commitment is made under the 
agreement to purchase a specified value or quantity of goods or services. 


Sustainability 


 


Activities that meet the needs of the present without compromising the ability 
of future generations to meet their needs. 


Local Business Any business based within the Shire boundaries or with a branch based within 
the shire boundaries 


Procurement Procurement is the whole process of acquisition of external goods, services and 
works. This process spans the whole life cycle from initial concept through to 
the end of the useful life of an asset (including disposal) or the end of a service 
contract. 


 


Tender Process  The process of inviting parties to submit a quotation by tender using public 
advertisement, followed by evaluation of submissions and selection of a 
successful bidder or tenderer.  A tender can also be a selective tender process 
where the tender is only sent to a specified list of potential suppliers. 



http://www.businessdictionary.com/definition/cost.html

http://www.businessdictionary.com/definition/product.html

http://www.businessdictionary.com/definition/final-good-service.html

http://www.businessdictionary.com/definition/seller.html

http://www.businessdictionary.com/definition/provider.html

http://www.businessdictionary.com/definition/offer.html

http://www.businessdictionary.com/definition/good-faith.html

http://www.businessdictionary.com/definition/agreement.html

http://www.businessdictionary.com/definition/sell.html

http://www.businessdictionary.com/definition/stated-amount.html
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Term Definition 


Value for Money Value for Money in Procurement is about selecting the supply of goods, services 
and works taking into account both cost and non-cost factors including: 


 contribution to the advancement of the council’s priorities; 


 non-cost factors such as fitness for purpose, quality, service and 
support; and 


 cost-related factors including whole-of-life costs and transaction costs 
associated with acquiring, using, holding, maintaining and disposing of 
the goods, services or works. 


 


2. Effective Legislative and Policy Compliance and Control 


2.1 Ethics and Probity 


2.1.1 Requirement 


The council’s procurement activities shall be performed with integrity and in a manner able to 


withstand the closest possible scrutiny. 


2.1.2 Conduct of Councillors and Council Staff 


a) General 


Councillors and council staff shall at all time conduct themselves in ways that are, and are seen to 


be, ethical and of the highest integrity and will: 


 treat potential and existing suppliers with equality and fairness;  


 not seek or receive personal gain;  


 maintain confidentiality of Commercial in Confidence information such as contract prices and 


other sensitive information;  


 present the highest standards of professionalism and probity;  


 deal with suppliers in an honest and impartial manner that does not allow conflicts of interest;  


 provide all suppliers and tenderers with the same information and equal opportunity; and 


 be able to account for all decisions and provide feedback on them. 


Council staff who are responsible for managing or supervising contracts are prohibited from 


performing any works under the contract they are supervising. 


b) Members of Professional Bodies 


Councillors and council staff belonging to professional organisations shall, in addition to the 


obligations detailed in this policy, ensure that they adhere to any code of ethics or professional 


standards required by that body. 
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2.1.3 Tender Processes 


All tender processes shall be conducted in accordance with the requirements of this policy and any 


associated procedures, relevant legislation, relevant Australian Standards and the Act. 


2.1.4 Conflict of Interest 


Councillors and council staff shall at all times avoid situations in which private interests conflict, or 


might reasonably be thought to conflict, or have the potential to conflict, with their council duties. 


Councillors and council staff shall not participate in any action or matter associated with the 


arrangement of a contract (i.e., evaluation, negotiation, recommendation, or approval), where that 


person or any member of their immediate family has a significant interest, or holds a position of 


influence or power in a business undertaking tendering for the work. 


The onus is on the councillor and the member of council staff involved being alert to and promptly 


declaring an actual or potential conflict of interest to the council. 


2.1.5 Fair and Honest Dealing 


All prospective contractors and suppliers must be afforded an equal opportunity to tender or quote. 


Impartiality must be maintained throughout the procurement process so it can withstand public 


scrutiny. 


The commercial interests of existing and potential suppliers must be protected. 


Confidentiality of information provided by existing and prospective suppliers must be maintained at 


all times, particularly commercially sensitive material such as, but not limited to prices, discounts, 


rebates, profit, manufacturing and product information. 


2.1.6 Accountability and Transparency  


Accountability in procurement means being able to explain and provide evidence on the process 


followed.   The test of accountability is that an independent third party must be able to see clearly 


that a process has been followed and that the process is fair and reasonable, and to the benefit of 


the community. 


Therefore the processes by which all procurement activities are conducted will be in accordance 


with the council’s procurement policies and procedures as set out in this policy and related, relevant 


council policies and procedures. 


Additionally: 


 all council staff must be able to account for all procurement decisions of goods, services and 


works purchased by the council and provide feedback on them; and 
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 all procurement activities are to provide for an audit trail for monitoring and reporting 


purposes. 


Procurement accountability and transparency will be demonstrated through appropriate reporting 


mechanisms to Council and Council’s Audit & Risk Committee. 


2.1.7 Community or Business Benefit 


All purchasing by Councillors and Council staff must be able to demonstrate benefit to the 


community of the use of public money.   


Councillors and Council staff must also consider how the community may perceive purchases that 


appear excessive or where there is no clear business purpose. 


2.1.8 Gifts and Hospitality 


All offers of gifts from suppliers and potential suppliers to staff and Councillors must be considered 


in accordance with Council’s Acceptance of Gifts Procedure, Conflicts of Interest Procedure and Codes 


of Conduct.  Under Section 78C of the Act, a conflict exists if a staff member or Councillor has 


accepted a cumulative value of gifts greater than $500 from a particular person or supplier over a 


five year period.  A conflict may also exist where any gift (no matter its value) could be perceived to 


act as an inducement to make a decision in a particular way. 


No Councillor or member of council staff shall, either directly or indirectly, solicit gifts or presents 


from any member of the public who is involved, either directly or indirectly, with any matter that is 


connected with the duties of the officer, or in which the Council is interested and not use his/her 


position, knowledge, contacts or influence to extract, demand, intimidate, cajole or coerce any 


supplier, customer or competitor of the Council to provide or offer any gift, hospitality or gratuity to 


the employee or any other person. 


Councillors and council staff must exercise the utmost discretion in accepting hospitality from 


contractors or their representatives, or from organisations, firms or individuals with whom they have 


official dealings. Councillors and council staff should also avoid the ambiguous situation created by 


visiting the premises of a contractor, organisation, firm or individual uninvited and/or not on official 


business. 


Offers of bribes, commissions or other irregular approaches from organisations or individuals (no 


matter how flimsy the evidence available), must be promptly brought to the attention of the CEO. 


2.1.9 Disclosure of Information 


Commercial in-confidence information received by the council must not be disclosed and is to be 


stored in a secure location. 


Councillors and council staff are to protect confidential information, by refusing to release or discuss 


the following: 
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 information disclosed by organisations in tenders, quotation or during tender negotiations; 


 all information that is Commercial in Confidence information; and 


 pre-contract information including but not limited to information provided in quotes and 


tenders or subsequently provided in pre-contract negotiations. 


Councillors and council staff are to avoid references to current or proposed contracts in discussion 


with acquaintances or outside interests. 


Discussion with potential suppliers during tender evaluations should not go beyond the extent 


necessary to resolve doubt on what is being offered by that supplier. 


At no stage should any discussion be entered into which could have potential contractual 


implications prior to the contract approval process being finalised other than authorized pre-


contract negotiations. 


2.2 Governance 


2.2.1 Structure 


The council shall: 


 establish a procedure for Purchasing Goods and Services including authorisation of Purchase 


Orders ensuring accountability, traceability and auditability of all procurement decisions made 


over the lifecycle of all goods, services and works purchased by the council;  


 ensure that the councils’ procurement structure: 


o is flexible enough to purchase in a timely manner the diverse range of material, goods, 


works and services required by council;  


o ensures that prospective contractors and suppliers are afforded an equal opportunity to 


tender/quote;  


o encourages competition;  


o ensures appropriate segregation of duties; and  


o ensures that policies that impinge on the purchasing policies and practices are 


communicated and implemented.  


2.2.2 Standards 


The council’s procurement activities shall be carried out to the professional standards required by 


best practice and in compliance with: 


 The Act, 


 The council’s policies, 


 The council’s Code of Conduct, and 







Procurement Policy This document is uncontrolled when 


printed 


Responsible Officer: Director Corporate & 


Community Services 


Version 3.0 2019 Issue Date: 07/2019 Next Review: 


03/2020 


Page 10 of 24 


 


 


 Other relevant legislative requirements such as but not limited to the Trade Practices Act, 


Goods Act and the Environmental Protection Act. 


2.2.3 Methods 


The council’s standard methods for purchasing goods, services and works shall be by some or all of 


the following methods: 


 corporate purchasing card;  


 purchase order following a quotation process from suppliers for goods or services that 


represent best value for money under directed quotation thresholds; 


 under contract following a tender process; or  


 using aggregated purchasing arrangements with other councils, Procurement Australia, MAV 


Procurement, Victorian Government, or other bodies; 


unless other arrangements authorised by the council or the CEO on a needs basis as required by 


abnormal circumstances such as emergencies. 


The council may, at its discretion and based on the complexity and cost of the project, conduct one 


stage or multi-stage tenders.   


Typically a multi-stage tender process will commence with a registration of interest stage followed 


by a tender process involving the organisations selected as a consequence of the registration of 


interest stage. 


Registrations of Interest (ROI) may be appropriate where: 


 the requirement is complex, difficult to define, unknown or unclear;  


 the requirement is capable of several technical solutions;  


 the council wishes to consider ahead of formal tender processes such issues as whether those 


tendering possess the necessary technical, managerial and financial resources to successfully 


complete the project;  


 tendering costs are likely to be high and council seeks to ensure that companies incapable of 


supplying the requirement don’t incur unnecessary expense;  


 it is necessary to pre-qualify suppliers and goods to meet defined standards; and  


 the requirement is generally known but there is still considerable analysis, evaluation and 


clarification required (both of the objective and the solution). 


Additionally, for highly complex projects the council may run sequential tenders, the first to solicit 


solutions, the second to provide the solution selected by council.  Such sequential tenders may or 


may not be preceded by the registration of interest phase as required by the council based on the 


actual needs of the project. 
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2.2.4 Responsible Financial Management 


The principle of responsible financial management shall be applied to all procurement activities.  


Accordingly, to give effect to this principle, the availability of existing funds within an approved 


budget, or source of funds, shall be established prior to the commencement of any procurement 


action for the supply of goods, services or works.  


Council staff must not authorise the expenditure of funds in excess of their financial delegations.  


Council funds must be used efficiently and effectively to procure goods, services and works and 


every attempt must be made to contain the costs of the procurement process without 


compromising any of the procurement principles set out in this Policy. 


2.3 Procurement Thresholds and Competition 


2.3.1 Requirement 


The council will from time to time decide and publish in this policy clear guidelines for minimum 


spend competition thresholds. These will be decided by the council by analysing the historical size 


and complexity of the procurement activity and of proposed procurement activities. 


Measures which intentionally seek to avoid the requirement for public tender or request for multiple 


quotations (e.g. contract splitting, placing multiple orders below thresholds, or seeking multiple 


quotations with a single supplier) must be avoided. 


2.3.2 Minimum Spend Competition Thresholds 


a) Tenders 


Purchase of all goods and services for which the estimated expenditure (including estimated 


aggregate expenditure of smaller project parts with the same supplier) exceeds $150,000 (inclusive 


of GST), and building and construction works for which the estimated expenditure exceeds $200,000 


(inclusive of GST), must be undertaken by public tender as per the thresholds contained in the Local 


Government Act 1989.. 


Should the nature of the requirement or the characteristics of the market indicate that a public 


tender process would lead to a better result for Council, public tenders may be called for purchase of 


goods, services and works for which the estimated expenditure is below these thresholds. 


All procurement above thresholds detailed above must have approvals conducted through Council 


resolution.


b) Aggregate spend 


Where aggregate spend over a period of 12 months with a single supplier exceeds the thresholds in 


section (a) above, documented consideration must be undertaken as to whether a report to Council 


should be made to gain endorsement of continued spend. 







Procurement Policy This document is uncontrolled when 


printed 


Responsible Officer: Director Corporate & 


Community Services 


Version 3.0 2019 Issue Date: 07/2019 Next Review: 


03/2020 


Page 12 of 24 


 


 


c) Government Tenders or Approved Joint Procurement 


Procurement through approved joint (e.g. MAV) or government procurement contracts above 


threshold limits can be undertaken without entering into a separate Tender process.  When utilising 


such contracts, approvals through Council resolution must be obtained. 


d) Quotations 


It is recommended that quotations or estimates are obtained, prior to purchase agreement, 


regardless of preferred supplier / purchasing scheme status.  This can be used for budgeting 


purposes and to check final invoices against and reduce risk of overspend. 


Purchase of goods or services below the thresholds stated in section (a) may be undertaken using 


the procurement quotation methods described below. 


Threshold (Inc GST) Number of Quotes Quote 


Up to $10,000 Nil Officers are able to determine the most appropriate 
process for procurement having regard for value for 
money and a Purchase Order raised under 
delegation. 
It is still recommended that a quotation or estimate 
be obtained prior to purchase to allow for 
budgeting and invoice checking. 


$10,001 to $40,000 2 Written Written quotation obtained for file for future audit 
and Purchase Order raised under delegation. 


$40,001 to $149,999 3 Written Written quotation obtained for file for future audit 
and Purchase Order raised under delegation. 


 


Quotations are not required for goods and services proposed for supply under any annual supply 


contract evaluated and approved by Council or having been accepted as an approved supplier on 


Council’s approved supplier list in accordance with established procedures.   


The original supplier’s quotations will be stored in the Altus Procurement Management System.  


Purchase order exemptions 


Purchases not requiring a purchase order are listed in Appendix A.  This is owing to the nature of 


purchases. 


 


Public Advertising 


Quotations may be advertised at the council staff member’s discretion in addition to the methods 


above. This may occur when a field of potential tenderers hasn’t been established, or an innovative 


approach is required, or the project has broad appeal that may attract keen prices, etc.  
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Insufficient quotations 


The situation may arise where insufficient quotations are received to satisfy the above 


requirements.  


This may occasionally occur where there are few suppliers for the goods, services or works being 


sought or the work is highly specialised. In this case, the details of the contacted suppliers must be 


recorded along with an appropriate comment and approval from the relevant Manager, Director or 


Chief Executive Officer. 


2.4 Delegation of Authority 


2.4.1 Requirement 


Delegations define the limitations within which council staff are permitted to work. Delegation of 


procurement authority allows specified council staff to approve certain purchases, quotation, tender 


and contractual processes without prior referral to the council. This enables the council to conduct 


procurement activities in an efficient and timely manner whilst maintaining transparency and 


integrity. 


Procurement delegations ensure accountability and provide confidence to council and the public 


that purchasing activities are dealt with at the appropriate level.  


As such, the council has delegated responsibilities as detailed below relating to the expenditure of 


funds for the purchase of goods, services and works, the acceptance of quotes and tenders and for 


Contract Management activities. 


2.4.2 Delegations 


a) Council Staff 


The council shall maintain a documented scheme of procurement delegations, identifying the 


council staff authorised to make such procurement commitments in respect of goods, services and 


works on behalf of the council and their respective delegations contained in Financial Delegations 


policies: 


 Acceptance of tenders 


 Acceptance of quotes  


 Contract term extensions (within authorised budget) 


 Contract amendment (non-financial) 


 Contract amendment (financial) 


 Appointment to register of pre-qualified suppliers 


 Credit Card purchases 


 Procedural exceptions 
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b) Delegations Reserved for the Council 


Commitments and processes which exceed the CEO’s delegation and which must be approved by the 


council are: 


 Initial signing and sealing of contract documents. 


 Tender recommendations and Contract approval for all expenditure over $150,000 for goods 


and services and $200,000 for Design and Construct works in value. 


 Contract term extensions (requiring additional budget). 


2.5 Internal Controls 


The council will install and maintain a framework of internal controls over procurement processes 


that will ensure: 


 more than one person is involved in and responsible for a transaction end to end, or impartial 


oversight is provided through independent officer participation in the process; 


 transparency in the procurement process;  


 a clearly documented audit trail exists for procurement activities; 


 appropriate authorisations are obtained and documented; and 


 systems are in place for independent and appropriate monitoring and performance 


measurement. 


2.5.1 Segregation and rotation of duties 


Different staff should be assigned responsibility for different elements of related activities, 


particularly those involving authorisation, custody or record-keeping. 


Where practicable, best practice is to have different people for each of: 


 drafting and approving tender specifications 


 raising and approving purchase orders 


 receipting goods 


 approving related invoices 


 reviewing and reconciling financial records 


 performing inventory counts 


Where practicable, controls should facilitate staff rotating duties in positions more susceptive to 


fraud and that staff undertake regular periods of annual leave. 


2.5.2 Internal audit 


Council’s Audit & Risk Committee will monitor the procurement policy and its implementation and 


related internal controls. 
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2.6 Commercial Information 


Procurement activities will be carried out in a way that supports council staff in meeting their 


obligations - to ensure information of a commercially sensitive or confidential nature is obtained, 


stored, processed, published (where applicable) in an appropriate manner in accordance with the 


relevant council policy, Public Records Act and privacy legislation.  


2.7 Risk Management and fraud prevention 


2.7.1 General 


Council will manage all aspects of its procurement processes in accordance with its adopted risk 


management policies and strategies and in such a way that all risks are identified, analysed, 


evaluated, treated, monitored and communicated in a manner that protects and enhances Council’s 


capability to prevent, withstand and recover from interruption to the supply of goods, services and 


works. 


A procurement risk management plan must be completed and approved for all procurements of a 


value of $1 million or greater. 


2.7.2 Supply by Contract 


The provision of goods, services and works by contract potentially exposes the council to risk.  


Tenders provided by Council should, where practicable, use AS2124 for general conditions of 


contract and related conditions of tendering.   


The council will additionally minimise its risk exposure by measures such as:  


 standardising contracts to include current, relevant clauses;  


 requiring security deposits where appropriate;  


 referring specifications to relevant experts;  


 requiring contractual agreement before allowing the commencement of  work;  


 use of or reference to relevant  Australian Standards (or equivalent); and  


 effectively managing the contract including monitoring and enforcing performance and safety.  


2.7.3 Fraud control 


Council is committed to the highest standards of procurement ethics and honesty and will maintain 


appropriate policies and processes with regard to the prevention, identification and control of 


improper conduct, fraud and corruption. 


2.7.4 Use of corporate purchasing cards 


Use of a corporate purchasing card is an effective way to acquire goods and services where it is not 


economical or practicable to issue purchase orders.  Council will ensure appropriate control of 


purchasing card use with documented processes which: 


 identify staff who are authorised to use cards, consistent with Council delegations; 
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 document expense thresholds for card use; 


 not allow ATM or other cash withdrawals; 


 identify restrictions on use and on personal gain; 


 ensure that credit cards are only used by or with the approval of allocated cardholders; 


 require use agreements between Council and card holders; 


 require appropriate and segregated review, verification and approval of card purchases; 


 enable audit trails for purchases by card; 


 provide consequences for misuse or fraudulent use of cards. 


2.8 Contract Terms 


All contractual relationships must be documented in writing based on standard terms and 


conditions.  


Where this is not possible, approval must be obtained from the appropriate member of council staff 


listed in the council Delegations. A request for such an approval should be supported with 


procurement and legal advice as relevant. 


To protect the best interests of the council, terms and conditions must be settled in advance of any 


commitment being made with a supplier. Any exceptions to doing this expose the council to risk and 


thus must be authorised by the appropriate member of council staff listed in the council 


Delegations.  


2.9 Endorsement 


Council staff must not endorse any products or services. Individual requests received for 


endorsement must be referred to Director level or above. 


2.10 Dispute Resolution 


All council contracts shall incorporate dispute management and alternative dispute resolution 


provisions to minimise the chance of disputes getting out of hand and leading to legal action. 


2.11 Contract Management 


Council has documented processes in place to guide and govern the management and monitoring of 


contracts and contract performance. 


The purpose of contract management is to ensure that the council, and where applicable its clients, 


receive the goods, services or works provided to the required standards of quality and quantity as 


intended by the contract by: 


 establishing a system monitoring and achieving the responsibilities and obligations of both 


parties’ under the contract; and 


 providing a means for the early recognition of issues and performance problems and the 


identification of solutions. 
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 adhering to Council’s Risk Management Framework and adhering to relevant Occupational 


Health and Safety Contractor Compliance Procedures.  


All council contracts are to include contract management requirements. Furthermore, contracts are 


to be proactively managed by the member of council staff responsible for the delivery of the 


contracted goods, services or works to ensure the council receives Value for Money. 


3. Demonstrate Sustained Value 


3.1 Integration with Council Strategy 


Council’s procurement policy and framework shall support its corporate strategy, aims and 


objectives, including but not limited to those related to sustainability, protection of the 


environment, corporate social responsibility and meeting the needs of the local community such as: 


 feeling safe, 


 living in a clean and pleasant environment, and 


 receiving good quality and well managed council services that are Value for Money 


3.2 Achieving Value for Money 


3.2.1 Requirement 


The council’s procurement activities will be carried out on the basis of obtaining Value for Money.  


This means minimising the total cost of ownership over the lifetime of the requirement consistent 


with acceptable quality, reliability and delivery considerations. Lowest price is not the sole 


determinant of value for money. 


3.2.2 Approach 


This will be facilitated by:  


 developing, implementing and managing procurement strategies that support the co-


ordination and streamlining of activities throughout the lifecycle; 


 effective use of competition; 


 using aggregated contracts;  


 identifying and rectifying inefficiencies in procurement processes;  


 developing cost efficient tender processes including appropriate use of e-solutions; 


 council staff responsible for providing procurement services or assistance within the council 


providing competent advice in terms of available products and agreements; and 


 working with suppliers to create relationships that are professional and productive, and are 


appropriate to the value and importance of the goods, services and works being acquired.  
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3.2.3 Role of Specifications 


Specifications used in quotations, tenders and contracts are to support and contribute to the 


council’s Value for Money objectives through being written in a manner that:  


 ensures impartiality and objectivity;  


 encourages the use of standard products;  


 encourages sustainability; 


 encourages competition; 


 eliminates unnecessarily stringent requirements  


Specification wording should reflect the best value service or goods provision to provide a fit-for-


purpose result with identifiable outcomes. 


3.3 Performance Measures and Continuous Improvement 


Appropriate performance measures are to be established and reporting systems will be used to 


monitor performance and compliance with procurement policies, procedures and controls 


Procurement procedures, practices and costs will be benchmarked externally. Internal service 


standards will be agreed within the council and performance against these targets will be measured 


and reviewed regularly to support continuous improvement.  


The performance measurements developed will be used to:  


 Highlight trend and exceptions where necessary to enhance performance.  


 Improve the internal efficiency of the procurement process and where relevant the 


performance of suppliers 


 Facilitate programmes to drive improvement in procurement to eliminate waste and 


inefficiencies across key spend categories.  


3.4 Sustainability 


3.4.1 General 


The council is committed to achieving sustainability and ensuring it monitors and reports on council 


activities and programs that have an impact on or contribute to the environment including but not 


limited to the following: 


 waste management, 


 recycling, 


 energy management, 


 emission management, 


 water conservation, 


 green building design, and 


 procurement 
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3.4.2 Sustainable Procurement 


The council prefers to purchase environmentally preferred products whenever they achieve the 


same function and value for money outcomes; and support suppliers who are socially responsible 


and demonstrate innovation in sustainability. 


The council will therefore consider the following environmental sustainability criteria: 


 Reduce, Reuse, and Recycle: The council is committed to reduce resources, consumption and 


minimise waste during the procurement life cycle including: 


o Encouragement and preference to Eco-friendly products which are more power 


efficient.  


o Selecting energy, fuel and water efficient products (ideally Energy and Water Star 


Ratings of 4 Star and above) 


o Purchase preferences from a source which is less polluting or uses clean technology  


o Procurement projects should automatically consider the provision of re-usable products 


and recycling as part of the project planning process, including the consideration of 


whole-life costs and disposal considerations. 


 Buy Recycled: The council is committed to buy recycled/part recycled products to optimise 


consumption and stimulate demand for recycled products, promoting the collection and 


reprocessing of waste and working towards zero discharge to landfill.  


 Green the Supply Chain: The council shall encourage council suppliers to adopt good 


environmental practices.  


3.5 Diversity 


Promoting equality through procurement can improve competition, Value for Money, the quality of 


public services, satisfaction among users, and community relations. It should be a consideration in 


every procurement project and reflect corporate commitment to diversity and equal opportunities 


wherever possible.  


3.6 Support of Local Business 


Council is committed to buying from local business where such purchases may be justified on Value 


for Money grounds. 


Open and effective competition is important to obtaining the best possible outcomes from dealings 


with suppliers. Competition implies pursuit of best value for money, the opportunity for potential 


suppliers to do business with Council, absence of bias or favouritism, accountability for results and 


transparency of process. The extent to which competition may be available and appropriate will vary 


from case to case, depending upon such things as the number of potential suppliers and the costs 


and benefits of promoting competition 
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All other factors being equal, Council will give preference to local economic benefit and 


development when letting contracts.   


These benefits may take the form of: 


 increased local employment. 


 increased activity and spend in the local economy with identifiable benefits. 


 the level of local content in the goods, services and works.  


 The application of local content shall have consideration of both: Best Value Principles of the 


Local Government Act 1989; and National Competition Policy (Trade Practices Act). 


3.6.1 Local Content Score Guide 


A weighting of up to 10% shall be included in the tender evaluation criteria used to evaluate 


submitted tenders.  Contractors are required to demonstrate in their tender bid how they intend to 


support local suppliers, contractors and services which will be taken into account in the tender 


evaluation.  These criteria are mandatory in all contract situations.  Local is defined as within the 


Pyrenees municipality, with a lesser score allocated for within neighbouring municipalities.   


A typical Local Content Score Guide could comprise of: 


Criteria Score 


a)  Business is located within the Pyrenees Shire 


Council municipality 


2 – Business located in Shire or neighbouring 


municipality (NM) 


1 – Sub-office located in Shire or NM 


b)  Percentage of employees that reside within the 


Pyrenees Shire or neighbouring municipalities 


2 – Over 60% 


1 – Over 25% 


0 – Less than 25% 


c)  Please list any sub-contractors that are located 


within the Pyrenees Shire or neighbouring 


municipalities 


2 – Above two local sub-contractors 


1 – One or two local sub-contractors 


d)  Please list any Material Suppliers that are located 


within the Pyrenees Shire or NM 


2 – Mostly (above 50%) local material suppliers 


1 – Some (below 50%) local material suppliers 


e)  Tenderers may also provide details of any other 


way they support the local economy within the 


Pyrenees Shire or neighbouring municipalities (e.g. 


sponsorship of local sporting teams) 


2 – Significant contribution 


1 – Some contribution 


0 – No contribution 
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4. Apply a Consistent and Standard Approach 
The council will provide effective and efficient commercial arrangements for the acquisition of goods 


and services. 


4.1 Standard Processes 


The council will provide effective commercial arrangements covering standard products and 


provision of standard services across the council to enable employees to source requirements in an 


efficient manner.  


This will be achieved via establishing the following: 


 Pricing where relevant. 


 Processes, procedures and techniques. 


 Tools and business systems (e.g. implementing appropriate e-tendering, e-evaluation; e-


catalogue or e-sourcing arrangements).  


 Reporting requirements. 


 Application of standard contract terms and conditions.  


5. Build and Maintain Supply Relationships 
Council recognises that in order to achieve sustainable value, a strategic assessment of the 


appropriate ‘channel to market’ should be undertaken – whether to go to market on its own, 


participate in regional or sector aggregated projects or panels, access State Government panel 


agreements or other means. Council will consider supply arrangements that deliver the best value 


outcomes in terms of time, expertise, cost, value and outcome. 


5.1 Developing and Managing Suppliers 


Council recognises the importance of effective and open working relationships with its suppliers and 


is committed to the following:  


 Managing existing suppliers, via the appropriate development programmes and performance 


measurements to ensure the benefits are delivered.  


 Maintaining approved supplier lists. 


 Developing new suppliers and improving the capability of existing suppliers where 


appropriate. 


5.2 Relationship Management 


The council is committed to developing constructive long-term relationships with suppliers. It is 


important that the council identifies its key suppliers so that its efforts are focused to best effect.  


Such areas may include: 


 Size of spend across the council. 
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 Criticality of goods / services, to the delivery of the council’s services. 


 Availability of substitutes. 


 Market share and strategic share of suppliers. 


5.3 Communication 


External communication is very important in ensuring a healthy interest from potential suppliers and 


partners to the council. The external website will be updated and provide:  


Information about council and how to become an approved supplier.  


 A list of existing and forthcoming contract opportunities, projected over a number of years.  


 Guidelines for doing business with council.  


 Standard documentation used in the procurement process. 


 Links to other relevant sites.  


6. Safety in Procurement  
Safety considerations and hazard minimization must be considered in all procurement processes 


undertaken within council.  Safety in procurement should be undertaken in accordance with relevant 


council processes and may include: 


 Identification of hazards prior to purchase – e.g. dangerous goods, hazardous substances, or 


goods / services that may expose individuals to harm. 


 Where goods require, ensuring supply of Safety Data Sheets (SDSs) with the goods. 


 Undertaking of risk assessments where appropriate. 


 Ensuring supply of compliant plant risk assessment data and other documentation 


demonstrating that plant or equipment is safe in its design. 


 Undertaking of commissioning or operational trials to confirm safe operation of plant or 


equipment. 


 Ensuring provision of evidence that testing of plant, building, structures or substances has been 


appropriately conducted to identify and minimize risk. 


 Ensuring that designers of buildings or facilities incorporate ‘safety in design’ principles to 


maximize pre-inclusion of safety requirements and minimize need for more expensive post-


implementation fixes. 


It is the responsibility of the person undertaking the procurement process, working with the 


contractors, to ensure that any identified risks are controlled in alignment with WorkSafe obligations 


and an appropriate and compliant (to ISO / AS Standards) risk assessment matrix before accepting 


delivery or installation.  


7. Continuous Improvement 
The council is committed to continuous improvement and will review the procurement policy on an 


annual basis, to ensure that it continues to meet its wider strategic objectives. 
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8. Victorian Charter of Human Rights and Responsibilities Act 2006 
This Policy has been reviewed against the Victorian Charter of Human Rights and Responsibilities and 


found to be compatible. The subject matter does not raise any human rights issues. 


9. Document history 


 
Version Number Issue Date Description of Change 


1.0  Document creation 


2.0 Mar 2018 Annual review 


3.0 Jul 2019 Annual review incorporating safety in procurement and 
recommendations from the VAGO Audit Report “Fraud and 
Corruption Control – Local Government” June 2019 
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10. Appendix A – Purchase Order Exemptions Listing 
Purchases of the following items do not require purchase orders: 


 Accommodation or travel 


 Audit & Risk Committee fees 


 Community Hall hire 


 Contractural agreements (e.g. software maintenance / licences, debt collection, leases) 


 Contributions (e.g. grants, sponsorhips, Committee of Management reimbursement of costs) 


 Councillor allowances and reimbursements 


 Daily purchases for staff lunchroom / kitchen (e.g. milk, tea, coffee, sugar) 


 E-tags 


 Emergency after-hours repairs / maintenance, up to 3 days after emergency first occurred 


 Equipment inspections (e.g. CFA, First Aid kits) 


 Fuel accounts 


 Government / statutory charges (i.e. EPA Levy, licences, police checks) 


 Insurances (including WorkCover) 


 Legal fees 


 Medical expenses 


 Memberships / subscriptions 


 Postage 


 Rental (property) 


 Photocopier volume charges 


 Reactionary maintenance – fire hydrants 


 Reimbursements / refunds (employees and others) 


 Security services – e.g. call-out fees (not contract charges) 


 Spring water 


 Utilities – electricity, phone, gas, water, street lighting etc. 


 Vehicle registration 


 Cleaning Services (linen) for caravan parks 


 Repairs, servicing and maintenance of vehicles / plant. 
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Strategic Objective 1: Roads and Townships 
We will plan, manage, maintain and renew infrastructure in a sustainable way that responds to the needs of the community. 
 


Strategic Objective 1: Roads and Townships 


Initiatives for 2018-2019 financial year1 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Implement the following initiatives contained in the Gravel 
Road Strategy: 


    


Use of higher quality material for resheeting Douglas Gowans Materials utilised in gravel road re-sheeting have been 
specified to meet quality criteria for the majority of 
applications.  This is now an ongoing activity. 


  


Renew and upgrade key strategic roads including:     


Raglan-Elmhurst Road* Robert Rowe Complete. 


    


Moonambel-Natte Yallock Road* Robert Rowe Complete. 


    


Landsborough-Elmhurst Road (Wimmera River) bridge* Robert Rowe Project is being co-ordinated by Ararat Rural City Council.  
Tender has been awarded to CASA Construction.  
Demolition and construction is scheduled to start in 
October 2019. 


  


Review the following key strategic documents:     


Asset Management Strategy* Robert Rowe Review yet to commence. 


  


Service and Asset Management Plans Robert Rowe Review in progress. 


  


Roadside Management Plan* Terry McAliece Review is almost complete. 


 


 


 


  


                                                 
1
 Items marked with an asterix (*) are due for completion by June 2019 
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Strategic Objective 1: Roads and Townships 


Initiatives for 2018-2019 financial year1 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Undertake condition assessments of the following key 
assets: 


    


Roads* Robert Rowe Moloney road condition assessment completed. 


  


Bridges and Major Culverts* Robert Rowe Moloney bridge condition assessment completed.  Major 
culverts condition assessment due for completion in 
2019/20. 


  


Buildings* Robert Rowe Have commenced loss prevention inspections on key 
buildings – 10 completed of 25 buildings.   


Deliver road and asset renewal programs including:     


Resheeting of gravel roads Robert Rowe Scheduled works for 2018/19 completed. 


  


Resealing of sealed surfaces Robert Rowe Scheduled works for 2018/19 completed. 


  


Pavement reconstruction Robert Rowe Scheduled works for 2018/19 completed. 


  


Bridge and major culvert program Robert Rowe Some programs are multi-year projects.  Scheduled works 
for 2018/19 completed. 


  


Drainage program Robert Rowe Scheduled works for 2018/19 completed. 


  


Water bores Ernie Welsh Replacement bore near Lake Goldsmith completed and 
operational.   


Maintain safe roads by controlling encroachment of roadside 
vegetation. 


Phil Hoare Ongoing works program.  Scheduled works for 2018/19 
completed. 


  


Implement initiatives contained in township framework 
plans. 


Douglas Gowans Township framework plans have been completed for 
three towns. A further three plans are in the development 
phase. Avoca works have been funded and planned.  
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Strategic Objective 1: Roads and Townships 


Initiatives for 2018-2019 financial year1 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Replanning in response to Activate Avoca community 
consultation underway. 


Improve township amenity by increased level of 
maintenance at town entrances by street tree replacement 
planting, better signage and use of GATT seals. 


Phil Hoare Ongoing works program. 


  


Seek funding to implement actions to ensure Beaufort is 
bypass ready.* 


Jim Nolan Beaufort Framework Plan nearing completion as part of 
the Pyrenees Futures Project. Framework plan to be basis 
for future government investment. 


Funding was sought and secured for the planning and 
design of the Beaufort water recycle project. 


The timeframe for the bypass planning by the state 
government agencies has been extended. Vic Roads has 
determined a preferred route but construction not yet 
funded or scheduled.  This item will continue into the next 
financial year when Council will have an opportunity to 
make a submission and pitch for funding through the EES 
process. 


  


Implement streetscape and hall improvements for Redbank, 
Raglan and Barkly.* 


Jim Nolan Three Halls program is complete. 


  


Work with appropriate authorities to investigate flood plans 
and/or drainage plans for Lexton, Waubra, Avoca, Natte 
Yallock and Raglan. 


Douglas Gowans Preliminary flood investigation plans have been 
developed for Lexton, Waubra and Raglan. Funding has 
been received for full flood plan studies for Avoca, 
Amphitheatre, Natte Yallock and Raglan and these studies 
are underway. 


  


Continue to advocate for the reclassification of the 
Eurambeen-Streatham Road. 


Douglas Gowans This issue is raised at every opportunity when meeting 
with VicRoads/Rural Roads Victoria. 


  


Undertake two internal audits per annum on compliance 
with the Road Management Plan. 


Douglas Gowans 2 audits completed. 
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Strategic Objective 2: Relationships and Advocacy 
We will build and maintain effective relationships with community, government and strategic partners, and advocate on key issues. 
 


Strategic Objective 2: Relationships and Advocacy 


Initiatives for 2018-2019 financial year2 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Implement the Community Engagement Strategy. Kate Deppeler Ongoing activity. 


    


Work with others to develop strategy and deliver shared 
services. 


Jim Nolan The Central Highlands councils cluster, including the 
Pyrenees Shire, was successful in gaining funding to 
implement the Rural Council Transformation Project 
involving a common IT platform and shared service 
arrangements. 


Work is underway on refining the project scope, due by 
March 2020. 


Council works with the Central Victorian Greenhouse 
alliance to identify and/or seek funding for the planning 
and implementation of sustainability initiatives such as 
Power Purchase agreement, Solar Savers, Charging the 
Regions projects. 


Council participates with the Grampians Central West 
Waste & Resource Recovery Group to develop a shared 
services approach to waste services including the 
introduction of e-waste services and the possibility of a 
joint contract arrangement  


   


Provide strong leadership through timely and effective 
communication with members of Parliament and with 
relevant government agencies. 


Jim Nolan CEO and Mayor engagement as outlined below: 


  


 


 


 


                                                 
2
 Items marked with an asterix (*) are due for completion by June 2019. 
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Strategic Objective 2: Relationships and Advocacy 


Initiatives for 2018-2019 financial year3 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Advocate to government (in partnership with peak bodies 
and relevant community and industry groups) on key 
projects and issues important to our community including: 


 In partnership with Councils comprising CHCV - Mayor 
and CEO participated in collaboration and advocacy on 
regional matters including roads, rail, 
telecommunications, infrastructure, water, waste and 
economic growth. 


 


In partnership with councils comprising Rural Councils 
Victoria (RCV) participated in advocacy on economic 
growth, equitable funding, for rural councils. 


 


In partnership with MAV to develop strategy and 
implement advocacy on EM, legislation, cost shifting, 
equitable funding, service provision changes, waste, 
water and roads. 


CHCV sub delegation to Canberra Dec 2018 on sub 
regional projects. 


In partnership with the Central Highlands Regional 
partnership, the CEO represents the interests of Pyrenees 
in key economic and community priority projects. 


As a member of the Committee for Ballarat, we advocated 
to government around matters of transport, and other 
government investment to fro the economy of Ballarat 
and the region. 


As a member of Visit Ballarat we advocated for 
investment in the visitor economy. 


  


Beaufort bypass Jim Nolan 


Ararat Maryborough Rail line* Jim Nolan 


Improved telecommunications across the Shire and in 
particular Landsborough, Waubra, Amphitheatre and Lexton 


Jim Nolan 


Improved access to data communication and successful NBN 
rollout 


Jim Nolan 


Roads to Recovery Funding Jim Nolan 


State and Federal Funding for Local Infrastructure Jim Nolan 


Improved water security and access Jim Nolan  


Equitable cost sharing Jim Nolan 


Develop and foster strategic partnerships by actively 
engaging with: 


    


Sector Peak bodies such as the Municipal Association of 
Victoria, Rural Councils Victoria and the Victorian Local 


Jim Nolan MAV events attended by CEO and/or Councillors 


RCV events / forums attended by CEO and/or councillors   


                                                 
3
 Items marked with an asterix (*) are due for completion by June 2019. 
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Strategic Objective 2: Relationships and Advocacy 


Initiatives for 2018-2019 financial year3 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Government Association RCV Exec committee participation by Cr Vance. 


Business Associations including Business for Beaufort and 
Advance Avoca 


Ray Davies Regular contact maintained with representatives from 
both organisations. 


  


Industry sector bodies including Pyrenees grape growers and 
winemakers, Visit Ballarat, Victorian Farmers Federation and 


Cultivate Agriculture 


Ray Davies Regular attendance at PGW meetings.  Supporting the 
Cultivate Agriculture Board in its winding up.  Invited VFF 
representatives to participate in regional partnerships 
with Agriculture Industries initiatives. 


  


Regional bodies including Central Highlands Councils, Central 
Victorian Greenhouse Alliance and Committee for Ballarat 


Jim Nolan CHCV – CEO & Mayor bimonthly meetings attended. CEO 
monthly meeting participation. 


CVGA – Councillor and officer participation in activities 
and meetings. 


CfB – CEO and Councillor participation in meetings and 
events  


  


Local groups and clubs including Community Action Planning 
Committees, clubs and associations 


Martin Walmsley / 
Kathy Bramwell 


Simplification of CAP template underway. 


Community grant processes now complete for 2018/19 
financial year. 


Relationship building underway with S.86 Committees to 
improve governance performance. 


Review of CAP processes and liaison officer support 
underway for 2019/20. 


  


Issue specific lobby groups including Western Highway Action 
Committee and Ballarat Rail Action Committee 


Jim Nolan WHAC – Councillor and officer participation in activities 
and meetings. 


BRAC - Councillor and officer participation in activities and 
meetings. 


  


Traditional owner groups to increase awareness of cultural 
heritage matters 


Jim Nolan Council adopted and commenced the implementation of 
the Reconciliation Action Plan  


Mayor and CEO attended Dja Dja Wurrung forum and CEO 
attended Treaty Forum 
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Strategic Objective 3: Community Connection and Wellbeing 
We will engage with communities to provide responsive, efficient services that enhance the quality of residents and promote connected, active and resilient communities. 
 


Strategic Objective 3: Community Connection and Wellbeing 


Initiatives for 2018-2019 financial year4 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Implementation of the key priorities from the recreation 
strategy. 


Martin Walmsley Successful funding applications for Avoca Recreation 
Reserve Oval, Snake Valley Skate Park, Avoca Inclusive 
Playspace and Carngham Female Friendly Change rooms. 


Project implementation underway. 


  


Implementation of the key priorities from the Municipal 
Public Health and Wellbeing Plan. 


Martin Walmsley / 
Kathy Bramwell 


Municipal Public Health and Wellbeing Plan being 
implemented with Partner agencies including “Walk to 
School” initiative. 


  


Plan for, respond to and assist the community to build 
resilience and recover from natural disasters including: 


    


Monitor and review the Municipal Emergency Management 
Plan 


Kathy Bramwell Three year ongoing plan in place to progressively review 
the Municipal Emergency Management Plan, sub-plans 
and standard operating procedures.   


Operational manual being developed in 2019/20. 


  


Restore Council’s roads, bridges and community assets 
damaged in the 2016 and 2017 flood / storm events, 


rebuilding resilient infrastructure where possible* 


Robert Rowe 100% of 6002 defects now completed. 


  


Participate in the Children and Youth Area Partnership. Kathy Bramwell Officers continue to participate in the Partnership. 


  


Participate in the Grampians Pyrenees Primary Care 
Partnership. 


Martin Walmsley Officers continue to participate in the partnership with 
Manager Community Wellbeing attending Executive 
Meetings. 


 


 


  


                                                 
4
 Items marked with an asterix (*) are due for completion by June 2019. 
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Strategic Objective 3: Community Connection and Wellbeing 


Initiatives for 2018-2019 financial year4 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Investigate potential options for improved service delivery in 
the areas of: 


    


Youth Kathy Bramwell Council supported the participation by young residents in 
the Western Bulldogs Leadership Program 


New Beaufort Youth-focused group convened to utilise 
funding available from the Community Bank for youth-
focused programs.  Will be progressed further in 2019/20 
as participants all now confirmed. 


  


Allied Health Services Martin Walmsley Submission for funding submitted to provide 
Hydrotherapy to aged clients. Application not successful. 


  


Other opportunities as they arise Kathy Bramwell / 
Martin Walmsley 


Council now partners in Pyrenees Community Safety 
Advisory Group, led by Victoria Police. 


Council undertook a review of the Customer Action 
Request system. 


n/a 


 


Work with partners in the design of the Central Highlands 
Prevention Lab Project.* 


Kathy Bramwell CEO participated in the Central Highlands Regional 
Partnership which initiated and supported the Prevention 
Lab 


  


Support the participation for youth in the Western Bulldogs 
Foundation Leadership Program.* 


Martin Walmsley Council has agreed to participate in the Western Bulldogs 
Youth Leadership Program in 2019.  Six young people are 
participating. 


  


Review Community Action Plans to inform decision making 
and Council priorities. 


Martin Walmsley Review in progress.  Further revision of CAP template and 
structures underway.   


Provide support to CAP Coordinators to maintain plans that 
are inclusive and reflective of the whole community. 


Martin Walmsley Support provided to all CAP Coordinators through Council 
Liaison Officers.  Review of CAP Liaison Officer role and 
activities to be done during 2019/20. 


  


Maintain a list of “pipeline projects” and meet regularly with 
funding partners to proactively seek grants for projects that 
are well planned and have wide community support. 


Jim Nolan Monthly meetings with RDV officers scheduled to 
progress discussion to advance pipeline projects. 
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Strategic Objective 3: Community Connection and Wellbeing 


Initiatives for 2018-2019 financial year4 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Implementation of the Act@Work Action Plan. Kathy Bramwell Act@Work progress now managed internally.  Regular 
meetings are held to monitor progress of the 3-year 
action plan.  Integration with general anti-violence and 
child safety committee to take place in 2019/20. 


Actions for 2018/19 completed. 


  


Continue to promote and participate in the Communities of 
Respect and Equality (CoRE). 


Kathy Bramwell Continued participation in the CoRE Alliance Governance 
Group.   


  


Examine and implement improvements in the maintenance 
of ovals and hard courts. 


Martin Walmsley Upgrade works completed in Waubra, Crowlands, 
Landsborough and Avoca.   
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Strategic Objective 4: Financially Sustainable, High-performing Organisation 
Our organisation will respond to community needs, attend to our core business, and strive for excellence in service delivery in an ethical and financially responsible 
manner. 
 


Strategic Objective 4: Financially Sustainable, High-performing Organisation 


Initiatives for 2018-2019 financial year5 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Prepare and submit the annual budget to the Minister by 
30th June each year. 


Shana Johnny Council budget adopted and submitted. 


   


Implement three-year internal audit plan integrated with the 
risk register. 


Kathy Bramwell Audits programmed for 2018/19 financial year have been 
completed.   


Undertake two internal audits per year. Kathy Bramwell Audits completed in 2018/19 financial year include: 


 Human Resource Management 


 Environmental Health Management 


 Risk Management framework 


 Outstanding Issues review 


  


Continuously improve organisational processes by reviewing 
and mapping two processes per year to eliminate waste and 
inefficiency. 


Kathy Bramwell / 
Senior Leadership 


Team (SLT) 


A governance review of the procurement framework is 
complete with recommendations being made to the 
Executive Management Team.  Findings from this will be 
confirmed as part of an Internal Audit review in 2019.20. 


A review of activities associated with facilities 
management was undertaken by the Senior Leadership 
Team with improvements now being implemented. 


A review of the frontline services provided to the 
Community is underway in 2019/20 utilising a consultant 
and funding provided by DEWLP. 


A review of the service delivery in the Community Care 
area is underway in 2019/20. 


  


Develop an annual corporate training program. Norman Prueter Training needs analysis completed and comprehensive 
training register compiled.   


                                                 
5
 Items marked with an asterix (*) are due for completion by June 2019. 
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Strategic Objective 4: Financially Sustainable, High-performing Organisation 


Initiatives for 2018-2019 financial year5 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Maintenance of register is administratively burdensome 
and system support is being investigated. 


Monitor and report on our performance in responding to 
Customer Action Requests against agreed standards. 


Kathy Bramwell Ongoing activity - monthly reports are distributed to 
Council. 


Actions to improve completion rates continue which have 
had a positive effect.   


The CAR system is now used to monitor telephone 
messages. 


  


Develop an improved employee performance review process 
that incorporates self-assessment and peer review.* 


Norman Prueter Pulse software package is being investigated to support 
administration around the annual performance review 
process. 


  


Lever the benefits from the implementation of Council’s new 
website. 


Kate Deppeler An electronic newsletter is under development.  An 
improved ability to interact with the community utilising 
OurSay linkages with the website has been implemented. 


   


Conduct an annual Staff Satisfaction Survey and action plan. Jim Nolan Staff survey completed in 2018. 


  


Participate in the State Government annual Community 
Satisfaction Survey and utilise the results to inform the 
annual review of the Council Plan. 


Kathy Bramwell The 2019 Community Satisfaction Survey was completed 
in February / March 2019.     


Review the Rating Strategy.* Kathy Bramwell The strategy review, consultation and Council adoption is 
complete.     


Implement the key recommendations of the ICT Strategy 
encompassing the digital first methodology. 


Scott Wright Progress has been made – a key highlight is the 
implementation of 38 Surface Pros in the organisation 
which represents half of the indoor fleet of computers 
and gives staff the tools to work digitally from any 
location. 


As the ICT strategy is now three years into its life, and 
with the future implementation of the shared 
transformation project, a major review will be undertaken 
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Strategic Objective 4: Financially Sustainable, High-performing Organisation 


Initiatives for 2018-2019 financial year5 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


in early 2019/20. 


Implement a program to build a strong organisational 
culture. 


Jim Nolan Senior Leadership Team continues to meet regularly to 
develop and deliver identified projects to foster 
organisational culture and business improvements.   


10 key strategic goals identified to deliver in 2019. 


Walk in my shoes project initiated 


Mental Health working group established 


Organisational policies reviewed and amended to reflect 
advances in workplace culture, including zero tolerance to 
intimidation and harassment.  


  


Monitor and report on the development of Council’s Risk 
Register. 


Kathy Bramwell Risk reports are provided to Council approximately every 
six months.   


A review of the Strategic Risk Register was conducted in 
2019 and adopted by Council in May. 


  


Rollout and compliance with the OH&S National Assessment 
Compliant tool (MAV WorkCare). 


April Ure The MAV WorkCare OHS 3-year improvement program 
continues.  The focus of 2019/20 is on implementation 
and compliance monitoring / measuring.   


An internal compliance audit program is under 
development and monthly audits by MAV’s agent (JLT) 
continue.   


Target of 75% compliance by December 2019 has already 
been exceeded with current compliance rate over 80%. 
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Strategic Objective 5: Development and Environment 


We will undertake forward planning, and facilitate growth in our local economy while protecting key natural and built environmental values. 
 


Strategic Objective 5: Development and Environment 


Initiatives for 2018-2019 financial year6 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Pyrenees Futures – Work with communities to prepare 
township framework plans to guide future development in 
Beaufort, Avoca, Snake Valley, Lexton, Waubra / Evansford, 
Landsborough, Moonambel, Amphitheatre, Raglan.* 


Katie Gleisner Draft Township Framework Plans (TFPs) for Lexton, Snake 
Valley and Waubra were adopted by Council in early 
2019. 


The draft TFP for Avoca is currently out for public 
consultation.  Avoca Streetscape Plan being developed for 
town centre improvements based on Pyrenees Futures 
community engagement. 


TFPs for Beaufort, Raglan, Amphitheatre, Moonambel and 
Landsborough will be prepared in during 2019/20. 


  


Undertake planning scheme amendments to incorporate 
updated township plans.* 


Katie Gleisner Project dependent upon outcomes of Pyrenees Futures.   


  


Undertake further Planning Scheme amendments to improve 
its effectiveness. 


Katie Gleisner No Council led planning scheme amendments have been 
undertaken this financial year. 


We have however been preparing for many amendments 
through the work of Pyrenees Futures and the flood study 
works. 


  


Implement actions contained in Council’s Growth Strategy 
including: 


    


Encourage residential growth by developing Correa Park 
Estate in Beaufort 


Ray Davies Stage 3 sold out. Development of Stages four and five are 
included within Budget 2019/20 and are underway.   


Partner with others to complete the business case for the 
Moonambel Water Project.* 


Ray Davies Business case completed.  Advocacy continues by Council 
for project funding.  Reported to Council in July on the 
Moonambel project. 


  


                                                 
6
 Items marked with an asterix (*) are due for completion by June 2019. 
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Strategic Objective 5: Development and Environment 


Initiatives for 2018-2019 financial year6 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Plan for the development of the Avoca Industrial Estate* Jim Nolan Draft concept plans in place. 


  


Deliver targeted initiatives to make Beaufort bypass ready and 
develop it as a destination town 


Jim Nolan RV Dump point works undertaken to progress Beaufort as 
an RV Friendly Town.  


Walkability projects completed for Park street and Neill 
street 


Recycled water project funding secured for design. 


Memorial park improvements undertaken in conjunction 
with Beaufort Garden Club 


Support provided for events. 


  


Work with Grampians Wimmera Mallee Water and other 
partners to plan for and develop the East Grampians water 
project and agricultural precinct. 


Ray Davies State Government has approved funding of the $32M 
sought by GWMWater, A further $32M has been funded 
by the Commonwealth government.  


Project is currently out to procurement for design and 
construct. 


  


Identify and facilitate economic opportunities flowing 
renewable energy developments such as Crowlands and 
Stockyard Hill wind farms. 


Ray Davies Preliminary discussions with Goldwind regarding potential 
for colocation of a bioenergy facility.  


CEO participates in a regional collaboration project led by 
DELWP in response to opportunities in the construction 
industry. 


  


Build on opportunities for growth in the agriculture sector 
identified in the Ballarat Regional Line of Sight Project. 


Ray Davies RDV / Regional partnerships convened with a meeting 
held in June to commence Agri. Atlas Project. 


  


Implement actions contained in Council’s Tourism Strategy 
including: 


    


Facilitate Beaufort to become an RV-friendly town* Ray Davies Complete - dump point commissioned November 2018 
and RV Friendly status achieved.   
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Strategic Objective 5: Development and Environment 


Initiatives for 2018-2019 financial year6 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Work with tourism partners to develop and implement the 
Grampians Pyrenees Wine Tourism Marketing Plan 


Ray Davies Pyrenees Shire is just one of a number of councils 
participating in the project and is a member of the project 
steering group.  


   


Support investigation and delivery of effective sustainability 
projects including: 


    


Central Victorian Greenhouse Alliance-Low income household 
solar project* 


Terry McAliece Pyrenees project completed. 


  


Beaufort recycled water project Terry McAliece Detailed design and investigation project completed in 
2017/18. Funding application for implementation 
submitted but unsuccessful.  Funding of $100,000 each 
from Integrated Water Management Committee and 
Central Highlands Water successful and project to 
undertake detailed study will commence in early 2019/20 
financial year. 


Funding still required for implementation following the 
detailed study.  


  


Avoca pool solar project* Douglas Gowans Works completed and project signed off. 


  


Straw Pellet feasibility project* Ray Davies Government support to fund proposal at Skipton Hospital 
approved and funding applications to prepare for AME 
Systems to demonstrate the viability of straw to energy 
concept; the project, once delivered would be considered 
to be a win for the environment, economy and local 
communities.  


Skipton Hospital project funding received.   This project is 
currently out for procurement. 


 
 


 


 


 


 
 


 


 


 


Prepare and adopt new Local Laws which protect amenity 
and environmental values.* 


Katie Gleisner Local Law adopted by Council. 
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Strategic Objective 5: Development and Environment 


Initiatives for 2018-2019 financial year6 Responsibility Status as at 30th June 2019 
Last Qtr  


(Q3 18/19) 
This Qtr 


(Q4 18/19) 


Review and implement the Pyrenees Domestic Wastewater 
Management Plan. 


Katie Gleisner Review completed and sent to Central Highlands Water.  
Implementation well on track according to schedule. 
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UNCLASSIFIED 
 


Terms of Reference 
 


1. Purpose 


Coordinate and collaborate with stakeholders and make genuine and lasting change on areas of 
community safety and perceptions of safety in line with Victorian public health and wellbeing 
outcomes framework Domain 2: Victorians are safe and secure. 
 
The Pyrenees Community Safety Advisory Group sets out to: 


 


 Ensure a strategic focus through the analysis of relevant data sets to inform respective 


organisations directions 


 Drive local change through collaboration of key agencies 


 Use data to set areas of priority and determine progress 


 Partner to focus on community safety and crime prevention 


 Provide a safe community for all 


 Lead problem solving approaches to implement advisory and prevention 


 Analyse issues that impact community safety.  


 Influence decision makers in government with information to introduce change on key safety 


issues 


 Communicate wins to the local community through the media so that messages about key 


successes are clearly outlined. 


 


In collaboration, the Pyrenees Community Safety Advisory Group sets out to address issues such 
as but not limited to and in no particular order: 


 Rural theft 


 Misuse and abuse of alcohol in the community 


 Illicit Drugs in the community 


 Suicide  


 Road safety 


 Family Violence 


 Firearms 


 Fire safety and Arson 


 Social inclusion 


 Child Abuse Substantiations  


 Vulnerable Youth 


 Mental Health 


 


2. Membership 


The composition of the membership may need to change with respect to changes in the service 
environment but the representation will include: 


 


 Victoria Police | Inspector, Ballarat Local Area Commander 


 Victoria Police | Senior Sergeant, Pyrenees Portfolio 


 Victoria Police | Local police representative  


 Pyrenees Shire Council | Emergency Management Coordinator 


 Pyrenees Shire Council | Director Corporate & Community Services 
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Pyrenees Community Safety Advisory Group 
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UNCLASSIFIED 
 


 Pyrenees Shire Council | Manager Community Wellbeing 


 Pyrenees Shire Council | Community Safety & Amenity Officer 


 Dept of Justice and Community Safety | General Manager Community Services  
Grampians Region 


 Grampians Primary Care Partnership | Executive Officer (Interim) 


 Grampians Primary Care Partnership | Health Promotion Coordinator 


 Maryborough District Health | Health Promotion Officer 


 Beaufort and Skipton Health Service | Health Promotion Officer 


 Community Advisory Planning Groups 


 Department of Health and Human Services Victoria | Senior Emergency Management 
Coordinator 


 Grampians Community Health | School focussed Youth Services Coordinator 


 Avoca Primary School | Principal  


 Beaufort High School | Principal 


 Women’s Health Grampians  | CEO 


 Highlands LLEN | Executive Officer 
 


With other interested organisations were seen fit. 
 
The Pyrenees Community Safety Advisory Group is recognised as a strategic meeting requiring 
delegates with executive authority. Member organisations agree to have the listed office bearers 
above attend meeting. Where this is not possible members will appoint a delegate who can act on 
behalf of the decision making power of the listed office bearer.  


 


3. Chair 


Victoria Police | Inspector, Pyrenees Local Area Commander 


4. Meeting frequency 


Bi-Monthly 


 


5. Venue 


Various Locations across the Pyrenees Shire Local Government Area 


 


6. Review 


June 2020 
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Community Bank Community Response Fund Outline 
 
Background 
Since the establishment of the Bank’s Foundation, both Community Bank companies and 
the Bank corporately have leveraged the capability of the Foundation to initiate localised 
emergency/disaster relief appeals where there has been significant destruction of local 
assets, both public and privately owned. 
 
In the usual course of events these appeals take significant effort and time to establish, 
causing a delay in the commencement of donations. And potentially a missed opportunity to 
harness the goodwill of the broader State and National communities. 
 
In 2014 following local fires, the Gisborne Community Bank and the Macedon Ranges Shire 
Council commenced discussions to establish an ongoing appeal structure that will be 
permanently in place and able to be mobilised at very short notice should another local 
emergency situation of sufficient severity arise.  
 
With the input of the Foundation, framework has been established to allow the community 
response fund concept to be established. 
 
This appeal structure is now in place in both the Macedon Ranges and Moorabool Shires, 
using their Municipal Emergency Recovery Committees (MERCs) as the advisory committee 
and local Community Health agencies as the auspicing body, allowing donations to be tax 
deductible. 
 
On seeing this structure successfully implemented, and following other conversations with 
the Municipal Association of Victoria and Emergency Management Victoria (EMV), it 
became obvious that the ongoing appeal structure was easily replicable and a 
Memorandum of Understanding has been signed with EMV to establish a partnership in 
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supporting communities in emergency services matters in particular with an aim of seeing 
this structure put in place across all Local Government Areas in Victoria. 
 
Fund Aims 
• To support community recovery following an emergency event (e.g.: bushfire, flood) by 


channelling local tax-exempt donations from local public and businesses into projects 
that address identified local community needs and priorities. 


• To support community resilience through funding local emergency readiness and 
preparedness initiatives and assets through facilitating community-led tax-exempt fund 
raising from local public and businesses into outcomes that address identified local 
community resilience needs and priorities. 


• To have a structure that is able to be quickly implemented in an emergency event to 
allow the donation of funds towards local recovery outcomes. 


• To have a structure that can be activated quickly to capture/receive donations from the 
broader community in response to emergency events. 


 
Targeted local outcomes 
Successful community resilience recognises, supports and builds on community, individual 
and organisational capacity.  Existing resources will be stretched after an emergency and 
additional support may be required to help get the community back on its feet.  The 
Community Bank Community Resilience Fund can help the recovery process at the 
community level by (for example):  
• addressing  gaps where existing capability and capacity can’t meet community need. 


This could include personal counselling, supply and erection of temporary fencing, 
erosion and water quality control measures, specialist advice for affected landholders, 
timely and tailored business recovery advice, managing volunteers and donated goods, 
coordinating and supporting the involvement of not-for-profit organisations in recovery, 
including the set-up of camps that provide accomodation for volunteers to assist with 
rural reconstruction and clean up; 


• identifying and mobilising community skills and resources; 
• supporting the local economy and employers; 
• providing longer term support for community recovery where Government recovery 


funding may only be available for a limited period, e.g. private garden restoration, weed 
control, rehabilitation/replanting water quality projects, community resilience planning 
for affected communities, support for tourism recovery, supporting businesses that are 
not impacted directly but are affected through the flow on effects;  


• providing  opportunities to share, transfer and develop knowledge, skills and training; 
• Enabling organisations, networks and partnerships to increase their ability to provide 


practical recovery support. 
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Guiding principles  
• Funds will be directed to community projects, or other projects where there is an 


identified need that benefits a range of community interests, 
• Funds will generally be directed to activities or initiatives not resourced through existing 


State or Commonwealth recovery funding, 
• Goods and services for recovery are sourced from local businesses where practicable 


and possible, 
• Support partnerships between local organisations/networks with expertise (e.g. mental 


health, disability services) to deliver tailored, coordinated services and projects, 
• Respect local knowledge and use trusted networks to help identify need, 
• Flexibility to respond to changing community needs as recovery progresses, 
• Ensure projects and programs are accessible to all residents. 
• Decision-making to be made locally by Local Government-led MERC. 
 
Example activities for recovery funding 


SHORT/INTERMEDIATE TERM 
• New events, projects, services and activities, including workshops, 
• Establish new not-for-profit groups that would support long-term recovery,  
• Temporary fencing, either through engaging a contractor or a partnership with a 


community group where equipment and materials is purchased or hired,  
• Clean up activities that are not covered by Government or insurance funding,  
• Financial and business support or counselling, where there is wide-spread need, 
• Volunteer/donations management, 
• Water quality control measures, 
• Erosion control measures, 
• Specialist advice for affected landholders, 
• Business recovery advice. 
 
INTERMEDIATE/LONG TERM  
• Environmental and land management support, 
• Private garden restoration, 
• Weed control, 
• Rehabilitation/replanting of native vegetation, 
• Water quality projects, 
• Community resilience planning for affected communities, 
• Tourism recovery support, 
• Activities to support businesses that are not directly impacted but affected through flow 


on effects, e.g.: shearing contractors, retail businesses, 
• Community memorials and arts projects. 
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What would generally not be funded 
• Political or religious groups, 
• Commercial organisations, however such organisations might be contracted to deliver 


services to residents, e.g. workshops, events, 
• Fundraising or prizes, 
• Ongoing operational costs e.g.  salaries, rent, annual general meetings, insurances, 


utility costs,  
• Retrospective projects unless they have been identified by the Recovery Committee as 


beneficial to recovery and cannot be funded by other sources, 
• Projects that duplicate pre-existing services unless the capacity of the existing service is 


severely impacted by the incident – e.g. a greater draw on resources or restriction of 
service due to limitations on resources or personnel. 


 
Governance structure 
The Appeal Advisory Committee (committee) would be the local Municipal Emergency 
Recovery Committee (MERC). This is a sub-committee of the Municipal Emergency 
Management Planning Committee and is a permanent committee that is chaired and 
administered by all Councils in Victoria and comprises of key Council departments and 
external organisations that have a role in emergency relief and recovery.   
 
The MERC membership would generally include: Red Cross, Victorian Council of Churches, 
Commonwealth Government Department of Health, State Government Department of 
Health and Human Services, Local Community Health, and the Department of Environment, 
Land, Water and Planning.  It is proposed that the local Community Banks be represented on 
the MERC should a Community Response Fund be established. 
 
As administrator of the MERC, the Local Council would be responsible for  
• convening meetings.  
• developing funding proposals based on MERC discussions. 
• ensuring proposals are properly considered by the MERC and funding recommendations 


documented. 
• Identifying and securing a suitable auspice for funding. 
• Monitoring projects and ensuring that the MERC reports back to the Foundation. 
 
As the key funding support partner for the fund, the Community Bank/Bendigo Corporate 
would be responsible for: 
• Ensuring regular and effective representation on the MERC. 
• Liaising with the Foundation in assessing funding proposals and responding to the MERC 


in a timely manner. 
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• Maintaining good communication with the MERC around assessment processes and
decision-making, including providing clear explanations on assessment outcomes if
funding proposals are not successful.


Fund Establishment Requirements 
• As preference will always be for each Local Government Area to have one fund to cover


their area, all Community Banks and Bendigo Corporates within the identified Local
Government Area are to be engaged in the model, although levels of actual participation
may vary across individual sites.


• A discussion with the council MERC, through appropriate channels, is made using the
existing models as supporting evidence/demonstration of the model.


• Agreement made with MERC on principles and establishment of the local appeal.
• A local Item 1 DGR, usually a local Community Health organisation that is already


involved in the MERC, is approached to auspice the local appeal structure, allowing
donations to be tax deductible.


• The Foundation provides appropriate establishment documentation for completion and
return.


• Upon completion of the paperwork and approval by the Foundation’s Trustees, the 
local appeal is established and is in place to be mobilised upon request by the MERC.


Future Potential 
Although the funds are seen initially as an opportunity to receive donations in the event of 
and in response to an emergency, over time these funds could also be used by 
communities to raise funds to put towards proactive community resilience projects, making 
it an ongoing preparation and reliance tool. The sort of activities/assets that could be 
funded in this manner could potentially be: 
• Community Leadership and Volunteer development programs.
• Community emergency response assets, e.g. temporary levees in flood-prone areas


firefighting appliances in fire-prone areas.
• Community meeting & refuge facilities.
• Potential also exists for the fund to be used as a means to attract other grants that 


focus on building community resilience, volunteering and leadership.


How to get going 
As this is a structure that requires relatively specialised knowledge and also due to the 
connection provided through Emergency Management Victoria, we ask that any Community 
Banks who are interested in establishing an appeal structure to speak to their Regional 
Community Manager who will then arrange for support from the State Community Manager 
for the initial stages of the discussions. 





		Example activities for recovery funding

		What would generally not be funded
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Name  Pyrenees Community Response Sub Committee  


1. Authority: This Committee is formed pursuant to Part 3 Section 21 of the Emergency 


Management Act 1986, 2013, 2016, and the Emergency Management 


Legislation Amendment Act 2018, Part 6a of the Emergency Management 


Manual Victoria (EMMV) and Section 3.12 of the Pyrenees Shire Municipal 


Emergency Management Planning Committee (MEMPC) Terms of 


Reference. 


2. Background: The Pyrenees Community Response Sub Committee (PCRSC) is a sub-


committee of the Pyrenees Shire Municipal Emergency Management 


Planning Committee (MEMPC). 


The PCRSC will report to the MEMPC and make specific recommendations 


in relation to appeals and community funds for the Municipality in times of 


disaster and emergencies.  


3. Purpose: The purpose of the PCRSC is to provide a municipal level committee to 


build and sustain organisation partnerships in preparation for activation of 


a community appeal and management of funding available to affected 


communities following an emergency event. 


The PCRSC is to prepare for an emergency, and ensure a coordinated 


approach is undertaken in responding to appeals and funding for 


community resilience, planning, relief and recovery for emergencies. 


4. Activation: In accordance with the Municipal Emergency Management Plan , an 


Appeal Fund will be activated for any emergency event that occurs within 


the Pyrenees Shire Council where community members are significantly 


impacted.  


5. Reports to: Pyrenees Shire Municipal Emergency Manager (MEM) 


6. Reporting Requirements: Minutes will be forwarded to the Municipal Emergency Management 


Planning Committee and a report will be provided at the Pyrenees MEMPC 


meetings. 


7. Membership:  


7.1 Chairperson: Pyrenees Shire Manager Emergency Manager 


7.2 Membership: Municipal Emergency Manager 


Emergency Management Coordinator 


Municipal Recovery Manager 


Avoca District Co-operative Limited representative 


Beaufort Community Financial Services Limited representative 


Mayor or Councillor/s (representing affected persons) 


Community Health Organisation (Maryborough and Beaufort/Skipton) 


Community representatives undertaking fundraising 


Non-government agencies (if required) 


7.3  Secretary Pyrenees Shire Emergency Management Coordinator 


7.4 Members The composition of the committee will be essentially members from the 


above list but will vary depending on the extent and type of emergency.   
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7.5 Additions  The Committee may initiate the establishment of special interest working 


groups as needed to progress specific initiatives for a defined period of 


time. These working groups may co-opt other members as required. 
Should the emergency event cross municipal boundaries, the PCRSC will 


consider co-opting additional members to the committee from that 


municipality to administer the allocation of funds equitably across those 


affected by the emergency event. 


8. Roles and 


Responsibilities: 


 


8.1 Chairperson 


(Municipal 


Emergency 


Manager) 


 


It is expected that the Municipal Emergency Manager will: 


• chair meetings of the committee 


• coordinate the development and delivery of the meeting   


• agendas, reports and advice, including maintaining an   


• accurate Terms of Reference 


• provide leadership and direction to the committee. 


If the Chairperson is unavailable, the Committee may choose a temporary 


Chairperson from within their membership for that meeting. 


8.2 Secretary 


(Emergency 


Management 


Coordinator) 


It is expected that the Secretary will: 


• manage and coordinate the administration of meetings,  and 


provide secretariat support (including the distribution of the Terms 


of Reference 


• act as a primary point of contact and liaison for the sub-committee 


members, stakeholders and proxies (if required) 


• arrange for reports to be provided as and when required. 


If the Secretary is not available, this position will be backfilled from within 


the Pyrenees Shire staff. 


8.3  Members It is expected that members will: 


• attend and participate in each meeting using existing skill and 


knowledge sets, and available resources to support the affected 


community’s recovery  


• actively maintain communication and relationships to support the 


Committee’s work, including liaising in a timely way with relevant 


stakeholders and workgroups 


• contribute to setting the agenda for meetings, developing key 


reports, plans and these Terms of Reference 


• actively participate in setting and supporting the agreed appeal 


fund dissemination criteria. 


8.4  Committee  


       Responsibilities 


It is expected that the committee will undertake specific activities as 


determined by the circumstances and the Committee and monitor the 


overall progress of the appeal process for the affected community. This 


can be done by: 


• Direct input from the Community Bank on funds received to date 


• Details from community members and organisations undertaking 


fundraising to add to the appeal 


• Receiving feedback from personal support case managers 


• Conducting outreach services to the affected community 
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 • Identify community expectations on what they determine is the best 


way to disseminate funds.  


• Liaise, consult and negotiate on behalf of the affected communities, 


with recovery agencies, government departments and municipal 


councils; 


9. Funding: A Management Account will be established with the Community Enterprise 


Foundation™ which contributions, donations are able to be made to.  


All distributions will be via a grant process to an appropriate, eligible, 


charitable organisation following a recommendation of the Advisory 


Committee.    


• The BCFS, ADCL and Pyrenees Shire will both contribute an amount of 


$1,000.00 to establish the account.  


• Management account Signatories will be a representative of the 


BCFSL, ADCL and Pyrenees Shire Council.  


10.  Quorum A quorum is the number of members of the committee required to be present 


to carry out business legally.   


• A quorum shall comprise 50% of agencies plus 1 Member  


• Each agency will have 1 vote. 


11. Meeting  


      Requirements 


Meetings will be convened as required to assist with relevant tasks pertaining 


to Community Fund Planning. The Community Fund Sub Committee will meet 


as required to develop the funding model. 


• The PCRSC will meet as required with additional meetings held to 


make determinations on specific issues as required or following an 


emergency. 


• The PCRSC agenda will be circulated to the PCRSC membership not 


less than 7 days prior to the meeting. 


• Meeting minutes will be circulated to the PCRSC membership and 


other agencies in attendance not later than 28 days after the 


meeting.  


12.Decision Making Decision-making is the responsibility of members. 


• The process is consensus based.  


• There will be one vote per agency in attendance. 


• Recommendations will be taken to the MEMPC for consideration and 


implementation. 


13.Enquiries Pyrenees Shire Emergency Management Co-ordinator  


 


 


 








Community Response Funds


@BendigoBank
Bigger than a bank" bendi$obank.coln.au







The Basics
Local Government already have a central part to play in response, relief and recovery


Communities with a nearby Community Bank@ branch have been well-placed to establish local
relief/recovery appeals through the Community EnterpriserM Foundation, Bendigo Bank's


Philanthropic structure (The Foundation)


These funds provide locally-driven and directed funding, using local
peo p le/structu re s f organ isatio ns i n id e ntifyi ng a nd d rivi ng recove ry


Some leading communities are now establishing ongoing structures that anticipate the
need for local fundraising and decision making (Macedon Ranges, Moorabool) with the
M E M PC a ligned/i nvolved


Bendigo Bank and EMV agree that this represents a best-practice approach to long-term
community-driven and directed recovery funding


BendigoBank
Bigger than a bank







Established in 2005 to enable Community Bank branches and other organisations to access the
expertise of a structured foundation model without having to go through the expense,
governance and compliance challenges of establishing their own


Over Sgg.Sm has been distributed via the Foundation in its first L0 years


Community Appeals have included;
- Black Saturday Sg.Sm
- Scotsburn 591,535
- Surf Coast Slt,lZZ
- South West Vic (St Patricks Day Fires) Sg+t,000 (and still open)


All funding distribution is driven by local advisory committees linked to the MEMPC,
ensuring it is directed where the local people feel it will drive the best outcomes


Gommunity Enterprise Foundation
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Next Steps
ldentify and engage with local DGR ltem 1 (ln most places this is a Community Health
org)


Convene meeting with local partners, Bendigo Bank, MEMPC (LGA) and DGR


Agree to general operating principles


Set up standing fund (no need for seed funding)


Ongoing meetings through the MEMPC structure


lf and when an emergency hits the fund can be put immediately in to play


BendisoBank
Biggpr than a bank





